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Features 

 Archiving outgoing documents 

o Automated, server based, in time archiving of all documents, which can be printed 

from NAV, like sales invoices, purchase orders, reminders, etc. 

o Multiple versions of one documents can be archived (for a sales quote or order, e. g.) 

o Manual Archiving of not yet archived documents possible via batch routine. 

o Re-archiving of already archived documents possible (layout corrections, e. g.) 

 

 Archiving (assignment) of ingoing documents with NAV objects (records) 

o Scanned documents, emails, etc., which have to be linked with NAV data, can be 

processed directly from a NAV client session. 

o Integrated document viewer from DocuWare. 

o One document can be linked to multiple NAV objects (records), for example a data 

sheet can be linked to multiple items. 

o Assignments can be cancelled and a document can be newly assigned to another 

NAV object. 

o A NAV document can be marked as „not archivable“ (for example a wrongly posted 

purch. Invoice and the corresponding credit memo)  

 

 General Features (for in- and outgoing documents) 

o Indexing of arbitrary data fields from NAV 

o Individual Indexfunctions for each document type. 

o Direct visualization of not yet archived documents in NAV. 

o Display the archived document (sales invoice, etc.) directly from NAV with a mouse 

click. 

o Query archived documents for index fields (customer no., vendor no., item no., etc.) 

directly from NAV (for example from the customer card) with date filter. 

o Integration of document search in standard Navigate function of NAV. 

  



Example 1: Automated Archiving of Sales Invoices 

 

A sales invoice is posted (and may be printed) from a sales order: 

 

Within about one minute, this posted sales invoice (in this case no. 103030)  is automatically 

archived in DocuWare and supplied with keywords according to the specific implementation.  

 

 

  



The archived document is displayed in the DocuWare webclient: 

 

 

 

During this procedure, the sales invoice gets automatically a consecutively numbered ID, the so 

called „DW DocID“. With this unique number, the document can be referenced in DocuWare. So 

the document can be viewed with a click on the “DW Document” action button: 

 

  



The Document is displayed automatically in your default web browser after clicking the  

“DW Document” button in NAV: 

 

If necessary, the document can be worked on further in the usual way (for example supplying 

stamps, etc.) 

 

 

  



Example 2: Query documents for a customer within a certain date range  

 

There is a new action availabe in the customer list and card, called „DW Documents“.To narrow 

the result list, a date filter (and other filters according to individual implementation) can be 

supplied: 

 

  



A click on this button opens a lists with documents found in the DocuWare archive (in this 

example for customer 30000 from 01-Jan-2015 to 15-Jan-2015), from which the user can select 

the desired document to view it: 

 

 

  



Example 3: Archiving incoming purchase documents  

Several incoming documents from vendors are scanned with a scan-device, which is connected to 

DocuWare. In NAV the scanned documents are displayed with a cue group within a suitable role 

center page and can be processed directly from NAV: 

 

  



The processing of the documents is performed within a separate page with integrated document 

viewer. In order to assign a NAV object with the document, at first, the document type has to be 

selected from a list of implemented document types:  

 

  



Due to the selected NAV document type, additional fields have to be specified. (for example the 

NAV document no. of the posted receipt). In this example, the corresponding purchase receipt 

can be chosen with the lookup button in the field “NAV document no.”. A list of not yet assigned 

posted purchase receipts is shown:  

 

 

 

When every document has been assigned in this way, finally the Assign button is clicked to close 

the page and assign all documents with the corresponding selected NAV objects. In case of 

errors, an error text is displayed per document (for example, if an assignment is missing). 

In this way, the scanned purchase receipt, e. g., is properly archived in DocuWare: 

 

  



Example 4: Searching Documents with Navigate  

Standard-Navigate Function has now been extended to search DocuWare documents, too. As an 

example the purchase invoice with number 35112 (vendor invoice no.) has to be found.: 

 

  



With the View-button the corresponding DocuWare document can be viewed in the web 

browser: 

 

Like any archived document this invoice could have been viewed directly from the posted purchase 

invoice card of NAV by clicking on the „DW Document“ button. 


