NAVDocuWare 6.10

Integration of DocuWare (version 6 or higher) in NAV 2013 R2 (running for NAV 2009, RTC or higher)
— Date 10/2014

Features

e Archiving outgoing documents
o Automated, server based, in time archiving of all documents, which can be printed
from NAV, like sales invoices, purchase orders, reminders, etc.
o Multiple versions of one documents can be archived (for a sales quote or order, e. g.)
Manual Archiving of not yet archived documents possible via batch routine.
Re-archiving of already archived documents possible (layout corrections, e. g.)

e Archiving (assighment) of ingoing documents with NAV objects (records)

o Scanned documents, emails, etc., which have to be linked with NAV data, can be
processed directly from a NAV client session.

o Integrated document viewer from DocuWare.

o One document can be linked to multiple NAV objects (records), for example a data
sheet can be linked to multiple items.

o Assignments can be cancelled and a document can be newly assigned to another
NAV object.

o A NAV document can be marked as ,not archivable” (for example a wrongly posted
purch. Invoice and the corresponding credit memo)

e General Features (for in- and outgoing documents)

o Indexing of arbitrary data fields from NAV

o Individual Indexfunctions for each document type.

o Direct visualization of not yet archived documents in NAV.

o Display the archived document (sales invoice, etc.) directly from NAV with a mouse
click.

o Query archived documents for index fields (customer no., vendor no., item no., etc.)
directly from NAV (for example from the customer card) with date filter.

o Integration of document search in standard Navigate function of NAV.



Example 1: Automated Archiving of Sales Invoices

A sales invoice is posted (and may be printed) from a sales order:

Edit - Sales Order - 101005 - Gilde Jupiter Versicherungs AG
- HOME ACTIONS NAVIGATE
@ Edit E+ E—."‘ D é‘\ E Copy Document... D ~l =2 Goto
U New q;# v [ Create Inventory Put-away / Pick... o &~ 4 Previous
View Post.. Postand Release Reopen - OneMote Motes Links Refresh  Clear
> Delete Print.. @ Statistics Filker P Next
101005 - Gilde Jupiter Versicherungs AG
General oA
No.: |101005 | Order Date: 08.01.2015 v
Sell-to Customer Mo.: |3DDDD v | Document Date: 08.01.2015 v
Sell-to Customer Mame: |G\Ide Jupiter Versicherungs AG | Requested Delivery Date:
Sell-to Customer Mame 2: | | External Document Mo.: | ‘
Sell-to City: |Dnrtmur1d Ll erson Code:
Sell-te Country/Region Code: |:| Microsoft Dynamics NAV! |Released v ‘

Posting Date:

Lines
H Line -
Type

Item

Functions ~ B Order ~ % Find  Filter

Mo, Description Location Quan.. Res.
Code Q..

1920-5 AMNTWERP Konferenztisch ROT 4

23.01.2015 v

) Ship and Invoice

Cancel

Unit of
Measu...

STUCK

Unit Price
Excl. VAT

651,10

Line Amount Line Oty.to Quantity
Excl. VAT  Disco.. Ship  Shipped
247418 5 4

~ Show more fields

-~

Cty. to

Invoice |
1

Within about one minute, this posted sales invoice (in this case no. 103030) is automatically
archived in DocuWare and supplied with keywords according to the specific implementation.

Posted Sales Invoices ~

Mo,

i

103012
103013
103014
103015
103016
103017
103018
103019
103020
103021
103022
103023
103024
103025
103026
103027
103028
103029
103030

Sell-to
Custom...

46897389
01445544
20000
47563218
35963852
33451236
10000
40000
50000
30000
30000
30000
30000
38128456
01905902
D00020
D00020
D0O0030
30000

Sell-to Custorner Mame Curr...
Code
Englunds Kontorsmobler AB SEK
Progressive Home Furnishings usD
Blitenhaus GmbH
Klubben MNOK
Heimilisprydi ISK
Gagn & Gaman 15K

Mabel-Meller KG

Graphische Werke Landsberg
Harburger Baderwelt

Gilde Jupiter Versicherungs AG
Gilde Jupiter Versicherungs AG
Gilde Jupiter Versicherungs AG
Gilde Jupiter Versicherungs AG
MEMA Ljubljana d.o.c.

Londen Candoxy Storage Campus CAD
Kunststoff-Zentrum Leipzig gG...
Kunststoff-Zentrum Leipzig gG...
Universitdt Duisburg-Essen

Gilde Jupiter Versicherungs AG

Amount

9.745,14
2.872,61
1.419,21

144.118,31

249.314,64

108.057,30
5.083,00
1,646,330

826,10
1.066,70
613,54
§18,54
618,54
249,00
5,00
16.000,00
0,00
43.300,00

618,54

| Type to filter (F3) | Mo.

vl—)|

Amount  Location
Including VAT Code

9.745,14 GELB
2.872,61 GELB
1.683,86

144.118,31

249.314,64

108.057,30
6.043,77
1.959,10

983,06
1.269,37
726,06
726,06
736,06
249,00
5,00
19.040,00
0,00
52.122,00

GELB
GELB
GELB
ELAU
BLAU
BLAU
ELAU

ROT
GELB

Ma.
Printed

1
1
1

4 a4 a4 a4 a4 4 o o a a

e —Y

Mo filters applied

DW DoclD

23
13
16
17
24
18
19
20
21
25
27
28
29
30
36
37
38
39
122




The archived document is displayed in the DocuWare webclient:

hittp://navdocu2012/Docuware/Platform/WebClient/ P~ DocuWare

dmi
Dxulﬁ(dre DMS-SYSTEMHAUS G

& BRIEFKORBE 1ipETCl I ' AUFGABEN

ARCHIV - STANDARD-SUCHMASKE X
< Suche dndem -3

TYP BELEGART BELEGNUMMER  LIEFERANTENBELEGNR. | BELEGDATUM = KUNDENNUMMER LIEFERANTENNUMMER = NAME NAVINDEX

VK-Rechnung 103030 08.01.2015 Gilde Jupiter Versicherungs AG
VK-Lieferung 102037 20.01.2015 50000 Harburger Béderwelt 1

&
=l
&l

=l
=

VK-Rechnung 103004 20.01.2015 50000 Harburger Béderwelt 1

During this procedure, the sales invoice gets automatically a consecutively numbered ID, the so
called ,,DW DocID”. With this unique number, the document can be referenced in DocuWare. So
the document can be viewed with a click on the “DW Document” action button:

HOME ACTIONS NAVIGATE

/‘ x éﬂ [€, Navigate -)mﬁ Ijg S Y}( =2 Goto

DW Document 4 Previous
o Onellote Notes  Links Refresh  Clear
[ Statistics Filter P Mext

Manage Process Show Attached Page

103030 - Gilde Jupiter Versicherungs AG

View Edit Delete Print...

General “
No.: | Posting Date: |23.01.2015 |
Sell-to Custorner Mo.: 30000 Document Date: |08.01 2015 |
Sell-to Contact MNo.: Quote Nou: |
Sell-to Customer Name: |GlldeJuprter‘u’emcherungsAG Order Mo |1'D1GC|5

Sell-to Customer Mame 2: |

Pre-Assigned Mo. |

Sell-to Address: |Lange Str. 10-15 External Document No |

Sell-to Address 2 | Salesperson Code: PS

Sell-to Post Code: 43383 Responsibility Center:

Sell-to City: Dortrmund Mo. Printed: | 1 |

Sell-to Country/Region Code: | W DW DoclD: | 122|

Sell-to Contact: |Frau Claudia Mangel
Lines ~
[ Line - @ Find  Filter T ClearFilter

Type No. Description Quantity Unit of Mea..  Unit Price Excl, .. Line Amount Bx.,. |

ltem 1920-5 AMNTWERP Konferenztisch 1 STUCK 651,10 618,54



The Document is displayed automatically in your default web browser after clicking the
“DW Document” button in NAV:

http://navdocu2012/DocuWare/Platform/WebClient/Client P~a DocuWare
11 11 £ 1/t Unbenanntes Dokument 122 vom 17.10.2014 07:55:20
A~
NAVIGATION . Verkauf - Rechnung
Dok1 /1
£ < 2> 2 ; ) . i
Gilde Jupiter Versicherungs AG Seite 1von 1
Datei 1 /1 Frau Claudia Mangel
Lange Str. 10-15 confovis GmbH
« <> 2 Hans-Knéll-Str. 6
§ 43383 Dortmund
et L /i 07745 Jena
£ < > 2
WERKZEUGE Telefonnr. +49 3641 27 410-00
= Rech. an Deb.-Nr. 30000 Homepage www.confovis.de
|E| f [ ] @ Belegdatum 8. Januar 2015 E-Mail info@confovis. de
. USt-ldNr. 533435789 USt-ldNr. DETITITITT]
[ ] q Q) m Steuernummer 11/222/33333
Rechnungsnr. 103030 Postgirokontonr. 888-9999
Auftragsnummer 101005 Bankkonto Weltweit Bank
Buchungsdatum 23 Januar 2015 Kontonr. 99-99-888
ANZEIGE Falligkeitsdatum 31. Januar 2015 Verkdufer Peter Schlbsser
EQQ Preise inkl. MwSt. Nein
Zahlungsbedingungen Laufender Monat
100% v Q Lieferbedingung Ab Warenhaus
KOO s
STEMPEL ~
Gebuchtes MwSt.-
ANMERKUNGEN , Versandda Kennzeich
k x T 2 Nr. Beschreibung tum Menge Einheit VK-Preis Rabatt% en Betrag
/
D 1920-5 ANTWERP Konferenztisch 180115 1 Stiick 651,10 5 WVAT19 618,54
Total EUR ohne MwSt 618,54
- 19% Mwst 117,52
UBERSICHT ~ —
& Total EUR inkl. MwSt. 736,06

If necessary, the document can be worked on further in the usual way (for example supplying
stamps, etc.)



Example 2: Query documents for a customer within a certain date range

There is a new action availabe in the customer list and card, called ,,DW Documents“.To narrow
the result list, a date filter (and other filters according to individual implementation) can be

supplied:

e v [0 CRONUSAG » Home » Customers

HOME
] New

IE—“ Sales Invoice
New

Role Center

-

Sales Orders

-

Sales Quotes
Blanket Sales Orders

Sales Invoices

-

Sales Return Orders
Sales Credit Memos

=

Iterns

Customers

Item Journals

Sales Journals

Cash Receipt Journals

ACTIONS.

Sales Order

EE Sales Quote B Reminder

NAVIGATE REPORT
4 Edit r@(}ash Receipt Journal @ Statistics
@ View [2 5ales Journal ’—D DW Documents
7< Delete lfé Ledger Entries
Manage Process

Customers ~

Limit totals to:
X Where  DateFiter +iis 010115150015
+ AsdFite
No. “  Name Responsi..
30000 Gilde Jupiter Versicherungs ...
31505050 Woonbeulevard Kuitenbrou...
31669966 Meersen Meubelen
31987987

Candoxy Nederland BY

Customer - Top 10 List

Customer - Order Summary

‘Customer - Sales List

Location ...

GELB
GELB
GELB

Report

Phone Mo,

1A Show as List AkOneNote £ Refresh
i, Show as Chart Notes T Clear Filter
F.; Links 4 Find
View Show Attached Page
| Type to filter (F3) | No. - | - | -~

Contact

Frau Claudia Mangel
Maryann Barber
Michael Vanderhyde
Rob Verhoff

Lirnit totals: 01.01.15..15.01.15

Search N... ~
GILDE JUPL...

WOOMBQ...

MEERSEM ... |E|

CANDOXY...



A click on this button opens a lists with documents found in the DocuWare archive (in this
example for customer 30000 from 01-Jan-2015 to 15-Jan-2015), from which the user can select
the desired document to view it:

DocuWare - Internet Explorer == =
http://navdocu2012/DocuWare/Platform O ~ & DocuWare -
=
Datei  Bearbeiten Ansicht Favoriten Extras 7 1 /1 1/1 V 1/9 > Unbenanntes Dokument 122 vor é Q Q
x
ARCHIV - STANDARD-ERGEBNISLISTE X Verkauf - Rechnung
& v (Gilde JupRer Versichenings AG Seite 1von 1
Frau Claudia Mangel
Lange S 10-15 confovis bk
TYP BELEGART BELEGNUMMER  LIEFERANTENBELEGNR. BELEGDATUM = KUNDENNUMN 43383 Dormand Hanc-Enol-St. 6
mn
07745 Jena
VK-Rechnung 103030
. N . Teletonnr +49 3641 27 410-00
EE  VK-Lieferung 102032 [G] Im Viewer 6ffnen Eingabe Rech an Debe. 30000 Horsepspe e oatisge
. " . Beingdatum 8 Jaruar 2015 E-Mail infed e onfoue de.
. & In neuem Viewer-Fenster 6ffnen  Strg+Alt+Eingabe USt-dNr. 533435789 USt-IdN OETITITIIT
e VK-Lieferung 102020 ~ ' Stvmunmar 0222733333
- VKLief 102014 # Bearbeiten Ctrl+Alt+U Rechnungsn 103030 Posigirokertons. 883.9999
POF | -Lieferung Auftragsrummen 101005 Bankkorto Werwet Bank
@ Loschen Entf Buchungsdatum 23 Januar 2015 Kentonr, 99-99.888
) Fallighestslatum 31 Januar 2015 Verkiufer Peter Schiosser
L) UelEEy 102007 (@ Indexeintréige andern Strg+AI+ Prie k. Mt Nein N
— VK-Rechnurs 103024 Zahnungsbedingungen Lauender Manat
s Lieforbedi Ab Warerh
9 Mehrere Indexbegriffe &ndern Strg+Alt+1 I o e
VK-Rechnun 103023 e
Y [ Senden... >
wE VK-Rechnung 103022 [31 Herunterladen... > Gabuschtes e
[POF] VK-Rechnung 103021 & Drucken... N . Beschreibung um Menge  Einheit VK-Preis  Rabatt% en Betrag
& Verlinkte Dokumente... N 19205 ANTWER? Konéereratisch 180115 1 Stk 5190 5 vAT19 61854
@ Workflow-Historie 6ffnen Strg+AIt+W Yotel EUR ohwe MusSt. 61854
19% Must nis2
Total EUR inkl. MwSt. 73606
MwSt-Betrag - Spezifikation
Mwst.
MwSt Kennzeichen Mwst % Dilcketrsy  Bemgresdings Sewsy undiage  MwSt.-Betrag
vatio 19 1854 51854 000 61854 ns
Gesamt. 618,54 61854 0.00 618,54 mns2




Example 3: Archiving incoming purchase documents

Several incoming documents from vendors are scanned with a scan-device, which is connected to
DocuWare. In NAV the scanned documents are displayed with a cue group within a suitable role
center page and can be processed directly from NAV:

v (% CRONUSAG » Home b

ACTIONS REPORT

E__% If'_‘% Sales Order E Sales Prices Fa'|
& Sales Return Order (=g Sales Line Discounts ~
Sales  Sales 3 Sales  Sales Price . Refresh
Quote Invoice E Sales Credit Meme  Journal Workshest E‘]_Na‘wgate

Mew Document General Page

I+ Sales Orders

I Sales Quotes
Blanket Sales Orders
Sales Invoices

I+ Sales Return Crders

I Sales Credit Memos

Role Center - Verkaufsauftragsverarbeitung - nicht konfiguriert

Navigate

Partially Shipped Delayed
ltems

Customers Returns
temn Journals

Sales Journals Mew Sales Return Order

Cash Receipt Journals Mew Sales Credit Memo

Process
Refresh

Documents




The processing of the documents is performed within a separate page with integrated document
viewer. In order to assign a NAV object with the document, at first, the document type has to be
selected from a list of implemented document types:

HOME ACTIONS
=
=
View Assign
DW Document
DWDoclD . NAVDocument  MNAV Document MNAV Account  MAV Account Error Text
Type Mo. Type Mo,
13
116 v
17
19| Purch. Invoice
- Purch. Cr.Memo
1A - =11 107003.pdf = Q
Purch. Receipt Purch. Receipt
~ x
NAVIGATION H
Purchase - Receipt
Dod 1L I8 CRONUS AG Page 1
077 HofstraBe 12
Datei 1 /1 Benrath confovis GmbH
& < > % Hans-Knall-5tr. &
) 20097 Hamburg
Seitel /1 peschland 07745 Jena
&« <> P
= Phone MNo. +49 3641 27 410-00
EI .&-& = @ Home Page wnarw. confovis.de
. Q Q) m Pay-to Vendor No. 44127904 E-Mail info@confovis.de
® Document Date 26. Januar 2014 WAT Registration No. DETTTITITTT
Shipment No. 107003 Giro No. 888-9999
ANZEIGE A Bank Weltweit Bank
|I| |§| Q Account Mo. 99-99_-838
Purchaser Thomas Zeilund
e v[R
2 n 1
)& o ¥ No. Description Quantity  Unit Of Measure
ANLOD0OSO Transportband 1
ANMERKUNGEN
= Datei: 107003.pdf, 149 KB Seite: 209x296mm

[ Eassign |[ Close




Due to the selected NAV document type, additional fields have to be specified. (for example the
NAV document no. of the posted receipt). In this example, the corresponding purchase receipt
can be chosen with the lookup button in the field “NAV document no.”. A list of not yet assigned
posted purchase receipts is shown:

DWDoclD  ,  MNAVDocument  MNAV Document  NAV Account  MNAV Account  Error Text ~
Type No. Type No.
113
116 Purch. Receipt v =
17 _
Posted Purchase Receipts
113
- HOME ACTIONS NAVIGATE
B c.r o8, nxenl am 2
— 4 Q = lq | o
Edit  View Delete Print.. Mavigate Statistics Show as Onelote Notes  Links
nancamon . SN ) Crer
Dok 1 I HofstraBe 12 anage Process e show Attached
Benrath ) T filter (F3
Posted Purchase Receipts - ypetofilter (F3) | No.
Datei I /1 55097 Hamburg
Deutschland
Seite 1 /1 No. . Buy-from Buy-from Vendor Mame  Posting Date  Location Mo, Printed
Vendor No. Code
WoodMart Supply Co. 26.01.2014 1
WERKZEUGE 107004 44127904 WoodMart Supply Co.  01.02.2014 1
& ﬁ = EE) Pay-to Vendor No. 44127904
- £z . - Document Date 26, Januar 2014 107005 44127904 WoodMart Supply Co. 01.02.2014 0
u Q q +! Shipment No. 107003 107006 44127904 WoodMart Supply Co. 28.02.2014 0
® 107007 44127904 WoodMart Supply Co. 28.02.2014 0
ANZEIGE ~ | 107008 44127914 Mortimor Car Company _ 28.02.2014 0
< m
EEARK
110% v No. Description
-l:’ ﬁn Iﬁ
A ' ANLODOSO Transportband 1

STEMPEL n

When every document has been assigned in this way, finally the Assign button is clicked to close
the page and assign all documents with the corresponding selected NAV objects. In case of
errors, an error text is displayed per document (for example, if an assignment is missing).

In this way, the scanned purchase receipt, e. g., is properly archived in DocuWare:

(== -

@@ fttp//navdocu2012/DocuWare Platform/WebClient/ £~ ¢ | B vocuware ‘Emdnungsgemﬁl}— Englisch - D...‘ | ok TH
i . .

Mhare DMS SYSTEMHAUS Gmblh 7l Yt <SS 7M7> 107003 paf = &

. ~
& BRIEFKORBE A sucten ' AuFGABEN m X
NAVIGATION

Purchase - Recei}

ARCHIV - STANDARD-SUCHMASKE X Dok7 /117  cronusks
Hotsrate 12
< Suche @ndem & v € <R genih
Datei1 /1
TYP  BELEGART BELEGNUMMER  LIEFERANTENBELEGNR.  BELEGDATUM arme
Seite 1 /1
EK-Lieferung 107003 26.01.2014
227904
[FoF} EK-Lieferung 107002 01.01.2014 W Jamiar 2014
107003
Fo] EK-Lieferung 107001 01.01.2014 X s
EQGERD
EE  EK-Rechnung 108032 TEST04 2003205 _ Q@ o, Dusaription Quantty Ui Of Massure
EK-Rechnung 108031 TESTO3 14.03.2015 ANZEIGE ANL0050 Trarsportband
~
Fur] Ei-Rechnung 108030 TEST02 24.02.2015 Y
[Po] EK-Rechnung 108029 TESTO1 31.01.2014 75% W] e adiren
WoodMan Suppiy Co.
R FK-Rechniinn 108N28 173 2501 2015 S Ve L M!m.sn: ;:‘r‘m:«




Example 4: Searching Documents with Navigate

Standard-Navigate Function has now been extended to search DocuWare documents, too. As an
example the purchase invoice with number 35112 (vendor invoice no.) has to be found.:

Edit - Navigate - Selected - DW Document =] x |

BBl -ome  acTions : (7]
-E H lE! [ Find by Document £ Refresh 4 Previous

) Find by Business Contact =~ ¥ _Clear Filter | Next
View Show Related  Find  Print. . .
Entries BEi; Find by ltem Reference = Goto

Manage Process Find By Page

Selected - DW Document

Business Contact A
Business Contact Type: |‘u"endor W | External Document Mo (35112
Business Contact Mo.: | W |
Related Entries Ma. of Entries
Posted Purchase Invoice 1
G/L Entry B
VAT Entry 1
Vendor Ledger Entry 2
Detailed Vendor Ledg. Entry 4

ju—y

Bank Account Ledger Entry

Maintenance Ledger Entry 1
Cost Entry 1
DW Document 1]

HOME ACTIONS

N @GYxH

Oneblote Motes  Links Refresh Clear Find

Filter
Process Show Attached Page
Source ) —
DW Document List - Typ
Docum
Source |
oW, DW Document DW Document  DW Document DWW Vendor  DW Custo
DoclD Type Mo, Date Mo, Mo,

85 EK-Rechnung 108005 28.02.2014 44127904



With the View-button the corresponding DocuWare document can be viewed in the web
browser:

(IS BR hitp:/navdocu2012/DocuWare/Platform/WebClient/Client/Document © = & || Bl DocuWare *

# K L

11 ! <11 108005.pdf = @ Q
x
NAVIGATION -
Purchase - Invoice
Dok1 /1 WoodMart Supply Co. Page 1
£ < > 2 Mr. Joseph Matthews
. 12 Industrial Heights confovis GmbH
Datet1 /1 o ord sA37HI Hans-Kn&ll-Str. 6
<> 2 GroBbritannien
Seite 1 1 07745 Jena
£ < > >
WERKZEUGE Pay-to Vendor No. 44127904 Phone No. +49 3641 27 410-00
— VAT Registration No. 741852963 Home Page wwi.confovis.de
P . o) E-Mail info@confovis de
[ 1] > | VAT Registration No. DETTITITITT
L] q Q. m Giro No. BBB-9999
® Document Date 28. Februar 2014 Bank Weltweit Bank
Invoice No. 108005 Account No. 99-99-888
ANZEIGE Purchaser Thomas Zeilund
@QQ Posting Date 28.02.14
.... Due Date 280214
102% W |i.Q Payment Terms Laufender Monat
e Shipment Method Kosten Versicherung und Fracht
, 1
RO 1o prices Including VAT Nein
STEMPEL
Allow
ANMERKUNGEN
a Unit of Direct Unit Invoice VAT
k x T Q / Ne. Description Quantity Measure Cost  Discount % Discount Identifier Amount
D ANLOODOSO Schalttafel 1 2.000,00 Nein VAT19 2.000,00
Total GBP 2000

Like any archived document this invoice could have been viewed directly from the posted purchase
invoice card of NAV by clicking on the ,,DW Document” button.




