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Introduction

This information provides setup instructions and an overview of the features for Microsoft Dynamics™
AX that is specific to users in China. It includes a description, of each feature, a list of forms and fields
that are used and added for each feature, and procedural information to use the feature. The features
are available only if the configuration key for China is selected.

Note:

For each feature, you will select an additional check box in the Configuration form for China; however,
the Configuration form is shown only in the Chinese user interface change topic within this document.

Refer the following topics for detailed information about each feature:

e Chinese user interface change

e Account tree structure

e Chinese voucher system

e Show negative debits and credits

e Vendor/customer multiple control accounts

e Copy and reverse the voucher

e Journal approval

e Validity check
e Financial Ledger inquiries

e Financial reports

e Bank reconciliation

e Integration with tax system

Chinese user interface change

In accordance with Chinese legal requirements, the name and address of a person must be entered and
displayed in Chinese characters in a specific manner. For example, Chinese names do not have middle
names and the address format should display the entire address on a single line.

This feature allows you to enter the names, addresses, and numbers in Chinese characters, and also
supports Chinese special symbols and characters

Refer the following topics for more information:

e Basic setup for this feature
e Forms for this feature
e Forms that are modified for this feature
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Basic setup for this feature

Configuration key setup
1. Click Administration > Setup > Configuration.

2. Expand the Country/region-specific features node and China node.

3. Select the Contact person check box and click OK.

B Configuration

[ Cost accourting A
|2 @ Countryiregion—spedific Features | Contact persan
[T Australia {ContactPerson_CH)
Austria
||: Belgium ) Standard
g
= 4 China

[~ Account tree structure

[¥ chinese legal reports

[¥ chinese national standard (GBJT 19581-2
v =1l

|~
v

Unicode setup
1. Click Basic > Setup > Application Integration Framework > Global settings.

2. In the Default encoding format field, select GB18030 type.

B Integration Framework global settings ‘Z”Elgl

Adapter configuration

Masimum resoUrce locking inkerval (minutes):

Action configuration

Enable Web methods by default: 1

Message configuration

Default encoding format:

Document processing configuration

Yalidate authound schema: 1

Note:

Unicode is used for encoding and processing the characters and symbols in Microsoft
Dynamics AX and GB18030 is the default Unicode type used for China.

3. Press CTRL+S or close the form to save the settings.
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Parameter setup
1. Click Basic > Setup > Addresses > Contact person parameters.

2. Select the Use contact person name order check box to define the contact person or
employee name order.

Note:

If you select this check box, the Middle name field will not be available in the Contact person
and Employee forms.

B (chn) Contact person par... |ZHE|E|

Mame arder

Jse contack person name order:; O

Mame order:

3. Select the contact person Name order.

B (chn) Contact person par... "L||E|E‘
Mame order
Use contack person name order:

Mame order:

Select First Last if the contact person or employee name starts with a Latin letter. The employee
name is displayed in the order: First name and Last name.

B8l (chn) Contact persons - Contact person: Jack Wang, 4523569

Employes Sales unit:

Title (0. S [ T =
Title: Manager = [Last name: wang
T et name
= =
e —
S I
e =
me ] [ =
ABC Imported ——
(3] mported:
TuEeEaEh Available
Camnany inFarmation b
| >

Select Last First if the contact person or employee name starts with a Chinese letter. The
employee name is displayed in the order: Last name and First name.

B (chn) Employee - Employee: CaoMinJie, CaoMinJie

owverview | General | Setup | Address | Contact information | Dimension || Micrasoft OFfice Outlook | Personal | payrall | 4 » Transactions
Country/region Work permit —— Setup »
Combrragon cf chisnsins | ] werkpemi | ——
Native language: [ 3] Enddats: | & e

Salutation: d
Wisa Skill mapping —— iva Dil

Suffiv: PRing Ackive Directary

visa: [ ] skilmappng: O Pivat table

Persanal
End date: l:lm Reason code: 3 Tnuiry »

i
esstaRAAtEg

Marital status: Résumé
S3M: MKE Affiliation
Absence
Payrall 3
k7] | & Shop Flaor Control

4. Press CTRL+S or close the form to save the settings.
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Address format setup

In China, addresses are typically represented in a single line and the order of the address format is
from largest detail to smallest. The address should be displayed in the order: County name, City,
Street and House number. Only the ZIP/Postal code will appear in a separate line.

1. Click Basic > Setup > Addresses > Address format.
2. On the Overview tab, select China and click the Setup tab.

EEX

B (chn) Address format - Address format: CN, China

Overview | General | Setup Wigard
Address format | Description o ZIPﬂDDSt’ﬂ Code
Countryfregion_ ,State_
AT fustia SCounty, Cty, Street name
AU Hushralia
BE Belgium
CA Canada
] =

DE Germany
DK Denmatk
£5 Spain

E Ireland

<

3. On the Setup tab, arrange the Address format from largest detail to smallest order.

B (chn) Address format - Address format: CN, China

Overview | Genersl | Setup | Wizard
Address application object | Separator | Newline Mot active | Expand | Special ZIPiDnst’al Code
e —| Countryfregion_, State_
ik h/ L) .:. ,Courky, Gty Strest name
O O O
State O O O O
Courty O O O
City ] O g o
Strest name O O (4] O

< |

e

4. Press CTRL+S or close the form to save the settings.

Form for this feature

Refer to the following information about a form that you will use with this feature.

Form name and locator

Description

Contact person parameters (form)

Basic > Setup > Addresses > Contact
person parameters

Use Contact person parameters form to set up the parameters
for contact persons and employees. The contact person
parameters set up here are applicable in the Employee and
Contact person forms.

Contact person parameters (form)

Basic > Setup > Addresses > Contact
person parameters

Use contact person name order field

Select this check box to activate the Name order field to define
the contact person or employee name order.

Name order field

Select the contact person or employee name order.

First Last: Select this option when the contact person or

employee name starts with a Latin letter. This option will display
the employee name in the order: First name, Last name.

Last First: Select this option when the contact person or
employee name starts with a Chinese letter. This option will
display the employee name in the order: Last name, First name.
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Form that is modified for this feature

Refer to the following information about an additional form and fields that you will use with this
feature.

Form name and locator Description
Contact person (form) First name field
Basic > Setup > Addresses > Contact Enter or view the first name of the contact person.
person > Overview/General tab Last name field
Enter or view the last name of the contact person.

Account tree structure

In accordance with Chinese legal requirements, all business enterprises are required to display the
accounts in a tree structure by setting up the levels, length, and control for the chart of accounts. All
business enterprises are required to display both account number and the account name in the
journals, inquiry forms and on reports. You can use the account tree structure to set up the chart of
accounts according to the Chinese Accounting Standards (CAS).

Refer the following topics for more information:

e Basic setup for this feature
e Create a ledger account
e Forms for this feature

Basic setup for this feature

Configuration key setup
1. Click Administration > Setup > System > Configuration.

2. Expand the Country/region-specific features node and China node.

3. Select the Account tree structure and click OK.
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Parameter setup

1.

B (chn) General ledger parameters

Click General ledger > Setup > Parameters > Ledger tab.

EBX

m‘ Budget | Sales tax | Fived assets | Inventory dimensions | Number sequences
— -~

n penny diference: 0.01 Iournal approval status: W
1 penny-rounding in secondary currency: 001 Bar self appraval: O

voucher system: Customer wendar multiple control accounts:

dledger inquiry: Dimznsions

wccounts without transactions: O Deeny blank: O

legal repurts: Activate sets:

ounk in debitfcredic columns: Default facus For dimension rendering: chn %

«gative amaunt inred: Update cost category fram ledger account:

length Chart of accounts

length: |:| [ Tres structure: |

wpe Masimum length: [ =]

stal account length: [ ] [ el N

it accourt bype selection: Separator: Dok v

on O Remaining length: l:l

s Remaining levels: l:l

lnse-of -year transactions during transfer: [ L3
Jasing transactions during transfer: GEYT 19581 option

cification by dimensian: GE{T 19581

rumber must be filld in: O Default fil name: I b2
< ¥

2. Select the Tree structure check box.
Note:
You can select or clear this field only when the Chart of accounts form is empty.
Specify the maximum number of account levels.

4. Select the Separator symbol to separate the account number for different account levels.
The separator symbol is used only for display purpose.

5. Click Setup to open the Account number formats level form.

Overview ‘ General

Level  MName Length
(A |
z | 2nd Level 2
3| 3rd Level Z2
4 | 4th Level Z2
S | Sth Level 1

6. On the Overview tab, press CTRL+N to create a new level.

7. Specify the level number and the level name. The number of levels cannot exceed the
specified maximum level.

8. Specify the length for the level. The total length of all the levels cannot exceed the specified
maximum length.

9. Press CTRL+S or close the form to save the settings.
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Create a ledger account
Use the Create a ledger account form to perform the following tasks:

e Create a root account

e Create sub accounts

e Copy sub accounts
Create a root account

1. Click General ledger > Chart of accounts > Overview tab.

B (chn) Chart of accounts - Ledger account: 1001.01, Petty cash-CNY

Oversiew | General| Setup | Finandl sttement | Dimersion
Period balances
1001, Pethy cash A Ledger account Account name Search name Account bype ~ [—J
i00s oL Petiy s |y oot petty cash-CHY
.02, Petty cash-
100103, Petty cash- 1001.02 Petty cash-USD Petty cash-USD  Asset —
oy Sy 1001.03 Petty cash-HKD Petty cash-HKD  Asset
1002.01, Industrial & 1002 ash in bank Cash in bank Total Account statement
1002.01.01, ICBC-Ch 1002.01 Industrial & Commercial Bank of C... | Industrial & Co... | Total
1002,01,02, ICRC-LY 1002.01.01 ICBC-CHY ICBC-CHY Asset
1002.01,03, ICBC-HE 02,0102 1eBCArD OB sat walidation list »
100202, China Merct
1002.02.01, CHE-CH 1002.01.03 1CBC-HKD 1CBC-HKD Asset Cost category reference
Y 1002.02 China Merchants Bank,500-12345... | China Merchan... Total
10020202, CME-USI ina Merchants Bar) ina Merchan.., | Total sond oloctroncaly
1002.02.03, CME-HKI 1002.02.01 CMB-CNY CMB-CHY Asset
1002.03, ¥iangeai Ser v 1002.02.02 CMB-USD CMB-ISD Asset ~
< I > 3 I >

2. Select the Tree control check box to view the ledger accounts and their levels in a tree
structure.

3. Press CTRL+N to open the Create a ledger account form.

B (chn) Create a ledger account -.... ‘Z”E|E|

Select:

Methad: | Create raot account b

Identification

Ledger account:!

Level:

Ledger
Account name:! | Petty cash

Search name: | Pett cash

Account bype; | [fTE]

4. Select the Create root account option in Method field.
5. Enter the ledger account number in the Ledger account field.
6. The account level is displayed in the Level field.

Note:

For the root account, account level is always 1.

7. Specify a name for the ledger account in the Account name field. You can specify a short
name for the account in the Search name field. Use the search name to perform a fast
search of an account in the ledger inquiry.

8. Select the type of account in the Account type field.
Note:

The default account type is Total when a sub account is created for a root account.
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9.

Click OK to create a new account line with the specified details in the Chart of accounts
form.

10. Enter other details and press CTRL+S or close the form to save the record.

Create sub accounts

1
2.

Click General ledger > Chart of accounts > Overview tab.

Select the Tree control check box to view the ledger accounts and their levels in a tree
structure.

Press CTRL+N to open the Create a ledger account form.

B (chn) Create a ledger account -... EHE\E‘

Select

Method: |Create sub account b7

Source: | 1002.01

Identification
Ledger account: | 1002,01.01

Level: 3

Ledger

Account name: | ICBC-CNY

Search name: | ICBC-CNY

Select Create sub account option in the Method field.

In the Source field, select the source account that the sub account must be created under.
The account level is displayed in the Level field.

Note:

You can create sub accounts for all account levels, except for the last account level. Sub
account level always will always be the level next to the source account level.

Example: If the source account level is 1, its sub account level is 2.The account number is
generated automatically for the sub account, depending on the source account level. Within
the sub account level, you can modify the account number generated by the system.

Specify a name for the ledger account in the Account name field. You can specify a short
name for the account in the Search name field. Use the search name to perform a fast
search of an account in the ledger inquiry.

Click OK to create a new account line with the specified details in the Chart of accounts
form.

Enter other details and press CTRL+S or close the form to save the record.

11
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Copy sub accounts

1. Click General ledger > Chart of accounts > Overview tab.

2. Select the Tree control check box to view the ledger accounts and their levels in a tree

structure.

3. Press CTRL+N to open the Create a ledger account form.

B (chn) Create a ledge... E“E|E|

Seleck ——
Method: | Capy
Source: | 1001.01

Destination: | 1002.01.01 *

4. Select the Copy option in the Method field.

In the Source field, select the source account that the sub accounts must be copied from.

6. In the Destination field, select the destination account that the sub accounts must be

copied to.

7. Click OK to copy all the sub accounts from the source account to destination account.

Note:

A source account must have at least one sub account. If the account number structure of sub
accounts in the Destination account and the Source account are same, a new sub account is
generated under the destination account and the sub accounts from the source account are

copied to the new account.

Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Account number formats (form)

General ledger > Setup > Parameters >
Ledger tab > Chart of accounts > Setup
button

Use this form to create and define the account number length for
different account levels.

Account number formats (form)

General ledger > Setup > Parameters >
Ledger tab > Chart of accounts > Setup
button

Level field
Enter the account level number for the account number format.
Name field

Enter or view the account level name for the account number
format.

Length field

Enter the length for the specified account level to be used in the
account number format.

Account number formats (form)

General ledger > Setup > Parameters >
Ledger tab > Chart of accounts > Setup
button

Overview tab

Create and view different account levels. Assign the length for
each account level.

General tab

View the information for the account level that is selected on the
Overview tab.

Create a ledger account (form)

General ledger > Chart of accounts >
Press CTRL+N

Use this form to create new ledger accounts with different levels
and copy all the sub accounts from one account to another.
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Form name and locator Description

Create a ledger account (form) Method field

General ledger > Chart of accounts > Select the method to be used to create or copy a ledger account.
Press CTRL+N Ledger account field

Enter or view the ledger account number according to its level.
Source field

Select or view the source account.

Level field

The account level of the ledger account.

Account name field

Enter a name for the ledger account.

Search name field

Enter a short name for the account for fast search of the ledger
account in the ledger inquiry.

Account type field
Select the account type for the ledger account.
Destination field

Select the destination account number that sub accounts must be
copied to.

Chinese voucher system

In accordance with Chinese legal requirements, you must create a voucher document for every posted
journal, and the documents must be kept for 15 years. You can print a paper voucher, and also a
posted journal. You can use booking vouchers to enter receipt, payment and transfer types of
transactions.

According to the CBAJS (Chinese Basic Accounting Job Specification [rule 15]) and the ASBFS
(Accounting Software Basic Function Specification), the voucher types must be validated in a journal. A
continuous number sequence beginning from the first of every period (monthly) should be assigned to
each voucher type.

You can enter transactions using the Simple or Advanced method in the General journal form, using
the Daily journal type. Voucher numbers can be duplicated from one accounting period to another.

Refer the following topics for more information:

Basic setup for this feature

Create voucher type

Voucher type setup wizard

Create print layout groups

Create journal vouchers in simple method
Create journal vouchers in advanced method
Print vouchers from General journal form
Forms for this feature

Forms that are modified for this feature
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Basic setup for this feature

Configuration key setup
1. Click Administration > Setup > System > Configuration.
2. Expand the Country/region-specific features node and China node.
3. Select the Chinese voucher system and click OK.

Parameter setup
1. Click General ledger > Setup > Parameters.

Bl (chn) General ledger parameters E\@@

Ledger | Budget | Salestax | Fixed assets | Inventory dimensians | Number sequences

Gereral Joumaling *
Check for voucher used: | | Extended eder ournal

Check continuous numbers: Use nonconkinuous page numbering:

Interrupt in case of error account; Check journalizing:

Express exchange rate: Copy[Reverse vaucher:

Maximum penny differsnce! Jaurnal approval status:

Maximum penny-rounding in secondary currency: Bar sef approval u]

Chinese voucher system: | Customer endor multiple control accounts:

Extended ledger inquiry: Dimensions

Ignare accounks without transactions: Deny blank: 0

Chinese legal reparts: Activate sets: @
Show amount in debitjeredic columns: Default facus For dimension rendsring:

Show negative amount in red: Update cost categary from ledger account: [

Account length Chart of accounts

Actount length: l:l Tree structure;

Cantrol type: Maximam lengths |:|

Group tokal account length: l:l Maximum level:
Automatic account bype selsction: Separator:
Transaction reversal Preview:

Correction: O Renaining length: l:l
T Remaining eveks [5] ™
< >

2. Select Accept duplicates in the Check for voucher used field to accept the duplication of
voucher number.

3. Select the Chinese voucher system check box.
4. Press CTRL+S or close the form to save the settings.

Number sequence setup
1. Click Basic > Setup > Number sequences > Number sequences > General tab.
2. Select the Restart numbering for each period check box to start the numbering of

vouchers from the first of each accounting period. Duplication of voucher numbers from one
period to another is allowed when this check box is activated.

Example: The number sequence attached to voucher type XX starts the numbering with 001
for March 2007. If the voucher type XX is used to create vouchers in April 2007, the numbering
will again start with 001.

3. Press CTRL+S or close the form to save the settings.
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Create a Voucher type

1. Click General ledger > Setup > Journals > Voucher type setup > Voucher type.

B (chn) Voucher type setup - Voucher type: PAY, Payment voucher, |Z||E|E|

Overview ‘General Restriction || Relationship

Yaoucher type Descripkion Mumber sequence Print layout group
3 Payment vouches
REC Reeceipt woucher Rec China
TRA Transfer voucher Tran China

2. On the Overview tab, press CTRL+N to create a new voucher type.

3. Enter a unique identifier in the Voucher type field and enter a short description for the
voucher type in the Description field.

4. In the Number sequence field, assign a default number sequence for the voucher type. You
must select the Restart numbering each period check box for the number sequence
attached to the voucher type.

Note:
Set up number sequences for the voucher types in the Number sequences form.

5. In the Print layout group field, select the default print layout group to assign to the
voucher type.

Note:
You can set up print layout groups in the Print layout form.

6. Click the General tab to view the information for the voucher type selected on the
Overview tab.

7. Click the Restriction tab. In the Restriction field, select the restriction type to use to
validate the accounts used for the voucher type in the General journal line.
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B (chn) Youcher type setup - Youcher type: REC, Receipt voucher |Z||:,rz|

Overview | General | Restriction | Relationship

Restriction
Restriction: ‘Vnuchar must exclude (all of the selected accounts) w
Account bype Account

8. In the Account type and Account number fields, specify the account type and account
number for the selected restriction type.

9. Click the Relationship tab. In the Reference field, select the number sequence reference for
the voucher type. Select the Default check box to set the default reference for the voucher
type, when the voucher type is used to generate journals in Accounts receivable and
Accounts payable.

Note:
Click Create default data to display all the number sequence references in the Reference
field.
Bl [chn) Voucher type setup - Youcher type: TRA, Transfer voucher |z”:,gl
Overview | General | Restriction | Relationship |
Transaction kype
Reference Default ~
3 %

Youcher-Production

Zosting voucher-Production

Journal woucher-Inventory managem. ..

Closing vouchers-Inventory manage. . —

Adjustment vouchers-Inventory man. ..

On-account invoice voucher-Projects

On-account credit note voucher-Proj....

Sales invoice voucher-Accounts recei...

Packing slip voucher-Accounts receiv. ..

Invaice voucher-Projects ~

Create default data
Default journal —

10. Select the default journal type for the current voucher type. Only journals set up as the
Daily journal type in the Journal names form are available for selection in this field.
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Generate a group of voucher types

Use the voucher type wizard to automatically generate a group of voucher types for a company. The
wizard cannot generate the same voucher type twice for the company. However, you can modify the
existing voucher type in the Voucher type form.

Note:
You must set up the chart of accounts before generating the wizard.

1. Click General ledger > Setup > Journals > Voucher type setup > Voucher type wizard.

B Voucher type setup wizard IZIIEJEI

i Microsoft Dynamics' Voucher type setup

Chowse the woucher bypes to setup:

Receipt, Payment, Transfer
Cash, Bank, Transfer
%) Cash receipt, Bank receipt, Cash payment, Bank payment, Transfer
Orly Posting
User-defined

2. Select the group of vouchers to be created and click Next.

B VYoucher type setup wizard ‘ZHE‘E‘
J— _Microsoft Dynamics Finished

Vaucher type 'Rec’ has besn created.Voucher type 'Pay’ has besn
created.Voucher type 'Tran’ has been created,

< Back.

Cancel

3. Click Finish to save and close the wizard.
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Create print layout group

1. Click General ledger > Setup > Journals > Voucher type setup > Print layout.

B8 (chn) Print layout - Print layout group: china, chn

EOX

Overview | General | Setup

Print layout group | Description

) T T

2. Click the Overview tab. Press CTRL+N to create a new print layout.
3.

Enter the print layout group name and a short description for it.
4. Click the Setup tab, select a Print layout code, and enter the description field.

The TR layout series prints the report in default currency and the TW layout series prints the report
in both foreign currency and default currency.

BB (chn) Print layout - Print layout group: china, chn

EE&

Overview | General | Setup |

Print layout code Description
[l 101 booking (Default currency) B3] TR101 booking (Default currency)

Tw101 booking (Forsign currency) | TW101 booking (Default currency)

5. Press CTRL+S or close the form to save the settings.

Create journal vouchers using the Simple method

Use the Simple method to create a journal voucher with a single voucher type. If you use the Simple

method to create vouchers, the voucher type selected on all the journal lines should be same.
1.

Click General ledger > Journals > General journal > Simple button.
2.

Press CTRL+N to open the Simple voucher form.

B (chn) Simple voucher ‘Z”§|g|

Voucher

Date: |3z4jz004  |HH)
woucher type: | PAY %
woucher: | PAY-0050

Description: | Daily journal-payment
Attachments:
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3. The Date field displays the last voucher entry date. You can modify this date to a date within
the same accounting period.

4. In the Voucher type field, select the voucher type for the voucher. The number sequence
attached to the voucher type generates the voucher number in the Voucher field.

Note:

The Description field displays the description of the default journal attached to the voucher
type. You can modify the description. The description in this field is displayed in the
Transaction text field in the Journal voucher form.

5. In the Attachments field, specify the number of attachments that are attached with the
voucher.

6. Click OK to open the Journal voucher form.

B (chn) Journal voucher. - Journal: GL_C, journal number: 000207, Posted: No, Journal type: Daily |’._H’E|g|
Balance Tokal debit Total credit ———
Journal: | | Journal: | | sourmat | | e ——
Per voucher: | | Per voucher: | | per voucher: | |
Approval ¥
Vaucher Sales tax
e [EEEE Ferod o »
Cverview |Ganera\ Dimension | Inwoice | Payment | Payment fee | Fixed assets | Histary
Accounttype | Account | Ledgeraccount | Accountname | Transactiontext | Debit | Credit  Offset account type Inquiries ¥
< \ >
Currency: % Department: Settlement: type:
Bt 3] cmteme| 8] acomtnmes oo
et Pupeses (12 ] offsebaccamtnomss [ ot
Sales tax amount:
Wikhholding tax graup i
~rwrerted cales Fav amnnnk nnn
< | >

7. If required, create journal lines and enter the details in the Journal voucher form.
8. Click Validate to validate the journal lines, and approve and post the journal.

9. Click Print > Voucher to print the voucher.
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Create journal vouchers using the Advanced method

The Advanced method is the standard method of creating journals. You can create multiple journal
lines with different voucher types using the Advanced method.

1. Click General ledger > Journals > General journal > Advanced button.

B (chn) Journal |Z”E|gl

Overview | General | Setup | Blocking || Dimension | History Lines
Mame Description Approval status Posted ~ validate
GLC 000204 Daily journal-payment Open F
Gl_a 000203 Draily journal-transfer Open [d]

GL_A 0oooio Daily journal-transfer Ready F
GLC 000d12 Daily journal-payment Open ] =
GLB 000013 Daily journal-receipt Open (]
GL_A 0ono14 Daily journal-transfer Open [ 4]
[ 000015 Daily journal-payment Open [d]
GL_C 0onoie Daily journal-payment Open [}
Gl_C 000017 Draily journal-payment Open Fl
GLE oono1s Daily journal-receipt Open [d]
Gl_C 000019 Draily journal-payment Open O
GLA 000020 Daily journal-transfer Open O
a - nnana1 il fm wnalnavmant Anar. 1 v
< >

2. Press CTRL+N in the Journal form to create a new journal. Select the journal name. Only
journals set up as the Daily journal type in the Journal names form are available for
selection in this field.

3. Click Lines to open the Journal voucher form.

B (chn) Journal voucher - Journal: GL_C, journal number: 000208, Posted: No, Journal type: Daily

Ealance: Total debit Total credit

Journal: | | sourmat | | 3ournal: :l M
Per voucher: | | per voucher: | | Pervoucher: [ L]

Period journal »
Overview | General | Dimension | Ivoice | Payment | Payment fee | Fixed assets | Histary

Date Youcher bype Atkachments  Account bype  Account Ledger account  Account name Transaction kext Debit Inquiries

S, | s | —

Youcher

|

< | >

Currency: CNY R Department; Settlement bype:
Sales bax group: Cost center: Account name:
Teem sales tax group: Purpose: | hz 3| offset account name:
Sostaxamouts | oo0]

withholding tax group:
oyt s

;
i

4. The Date field displays the last voucher entry date. You can modify the voucher date to a
date within the same accounting period.

5. In the Voucher type field, select a voucher type. The number sequence attached to the
voucher type generates the voucher number in the Voucher field.

6. In the Transaction text field, select text for the journal line.

7. In the Attachments field, specify the number of attachments for the voucher.
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8. If required, create journal lines and enter the details in the Journal voucher form.
9. Click Validate to validate the journal lines, and approve and post the journal.
10. Click Print > Voucher to print the voucher.
Print vouchers from General journal form
1. Click General ledger > Journals > General journal > Lines.

2. Click Print > Voucher to open the Voucher form.

B Voucher |ZHE|E|

General ‘ Batch

(&) Pre-printed paper

Jaurnial runber: | 000205 | [ Defaur_|

Journal lines

Print layaut code: ‘ 2101 booking (Default currency)|

) Blark paper

Prink layout currency

Voucher: [ Pav-aos1 | [_options_|

Current options
Maxmum lines: l:l Printer: ViaxatiHP Laser Jet 2420

prn medns

3. Select to print the voucher on preprinted paper or blank paper.

e If you select Pre-printed paper, select the print layout code. The print layout codes set up
for the print layout group attached to the voucher type are available in this field. The TR
layout series prints the report in default currency and the TW layout series prints the report
in both foreign currency and default currency.

o If you select Blank paper, specify to print the voucher in default currency or foreign
currency. The foreign currency option prints the report in both a foreign currency and
default currency.

4. Click Select to specify the criteria for printing the voucher.
5. Click OK to print the voucher.
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Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Voucher type (form)

General ledger > Setup > Journals >
Voucher type setup > Voucher type

Use this form to create and set up various types of vouchers. For
example, payment, receipt and transfer are types of transactions.

Voucher type (form)

General ledger > Setup > Journals >
Voucher type setup > Voucher type

Voucher type field

Enter a unique identifier or short name for the voucher type.
Description field

A short description of the voucher type.

Number sequence field

Select or view the default number sequence for the voucher type.
Print layout group field

Select or view the default print layout group for the voucher type
to use to print the voucher on the pre-printed paper in the
General journal form.

Restriction field

Select the restriction type to use to validate the accounts used for
the voucher type.

Account type field

Specify the account type to use for the restriction.

Account field

Select the ledger account for the account type.

Reference field

Select the number sequence reference for the voucher type.

Note: You can assign more than one voucher type for a particular
reference.

Default check box

Select this check box to set the default reference for the voucher
type, when the voucher type is used to generate journals in
Accounts receivable and Accounts payable.

Note: You can assign only one reference as the default reference
for one voucher type.

Default journal field

Select the default journal for the voucher type. The default journal
defined for the voucher type is used in the Simple voucher form
when a new journal is created in the General journal form using
the Simple method.

Note: Only journals with the Journal type set to Daily in the
Journal names form are available in this field.

Voucher type (form)

General ledger > Setup > Journals >
Voucher type setup > Voucher type

Create default data button

Display all the number sequence references in the Reference
field.

Voucher type (form)

General ledger > Setup > Journals >
Voucher type setup > Voucher type

Overview tab

Create and view voucher types. Assign default number sequences
and print layout groups for the voucher types.

General tab

View the Overview tab information.

Restriction tab

Select the restriction type and the accounts to be used to validate
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Form name and locator

Description

the accounts used for the voucher type on the journal line.
Relationship tab

Select the default number sequence reference and the default
journal for the voucher type.

Voucher type wizard (form)

General ledger > Setup > Journals >
Voucher type setup > Voucher type
wizard

Use this wizard to generate a group of voucher types for a
company.
Note:

You must set up the chart of accounts before generating the
wizard. The Voucher type wizard cannot generate the same
voucher type twice for the company. However, you can modify
the existing voucher type in the Voucher type form.

Print layout (form)

General ledger > Setup > Journals >
Voucher type setup > Print layout

Use this form to set up and define the print layouts for the print
layout group. The print layout groups set up here can be assigned
to a voucher type in the Voucher type form.

Print layout (form)

General ledger > Setup > Journals >
Voucher type setup > Print layout

Print layout group field

Enter a unique identifier for the print layout group.
Description field

Enter a short description for the print layout group.
Print layout code field

Select the print layout code for the print layout group. The
options are:
TR101 booking (Default currency) — Prints vouchers in
company/default currency.

TW101booking (Foreign currency) - Prints vouchers in both
company currency and foreign currency.

Description field
Enter a short description for the print layout code.

Print layout (form)

General ledger > Setup > Journals >
Voucher type setup > Print layout

Overview tab

Create and view print layout groups.

General tab

View the Overview tab information for the print layout group.
Setup tab

Select the print layout code for the print layout group.

Note: This print layout code can be used to print the voucher in
the print form.

Simple voucher (form)

General ledger > Journals > General
journal > Simple/Advanced button
>Simple voucher

Use this form to create vouchers using the Simple method. You
must use a single voucher type for all journal lines. The voucher
number is determined by the number sequence attached to the
voucher type. You can specify the transaction text in the
Description field and the number of attachments for the voucher
in the Attachments field.

Simple voucher (form)

General ledger > Journals > General
journal > Simple/Advanced button
>Simple voucher

Date field

The last voucher entry date. You can change this date to a date
within the same accounting period. This date is displayed in the
Voucher date field of the voucher.

Voucher type field

Select the voucher type for the voucher. The voucher types are set
up in the Voucher type form.

Voucher field

The voucher number. The number sequence attached to the
voucher type determines the voucher number.
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Form name and locator

Description

Description field

The description of the default journal attached to the voucher
type. You can modify the default description information. The
description entered in this field is reflected in the Transaction
text field in the journal voucher.

Attachments field

Specify the number of attachments with the voucher.

Print voucher (form)

Use this form to print vouchers. You can specify the currency and
the type of paper to print the voucher.

Forms that are modified for this feature

Refer to the following information about additional forms and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)

General ledger > Setup > Parameters >
Ledger tab

Chinese voucher system check box

Select this check box to activate the Chinese voucher system. The
Voucher type form, Print layout form and the Voucher type
setup wizard are activated.

Note: Only journals with the journal type set to Daily in the
Journal names form can be used to create journals in the
General journal form when you select this check box.

Number sequence (form)

Basic > Setup > Number sequences >
Number sequences > General tab

Restart numbering for each period check box

Select this check box to restart the numbering for each
accounting period for the number sequence. There is no
duplication of numbers in a single accounting period.

Note: Numbers can be duplicated for the number sequence
between two different accounting periods.

Journal voucher (form)

General ledger > Journals > General
journal > Advanced button > Journal
voucher > Overview tab

Date field

The last voucher entry date. You can change this date to a date
within the same accounting period. This date is displayed in the
Voucher date field of the voucher.

Voucher type field

Select the voucher type for the voucher. The voucher types are set
up in the Voucher type form.

Voucher field

The voucher number. The number sequence attached to the
voucher type determines the voucher number.

Attachments field

Specify the number of attachments with the voucher.
Account name field

The account name of the account.

Transaction text field

Select the transaction text for the voucher.
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Show negative debits and credits

In accordance with the Chinese ASBFS (Accounting Software Basic Function Specification), the debit
amount and credit amount fields must be displayed in two separate columns, and reversing entries
must be entered in negative amounts and displayed in red.

The Show amount on debit/credit columns and Show negative amount in red options have been
added to the General ledger module. After you select these check boxes, the amount fields on the
Overview tabs of all the General ledger Inquiry forms will display amount fields in two separate
columns and negative amounts are displayed in red.

Refer the following topics for more information:

e Basic setup for this feature
e Forms that are modified for this feature
Basic setup for this feature

Configuration key setup
1. Click Administration > Setup > Configuration.

2. Expand the Country/region-specific features node and China node.

3. Select the Show amount on debit/credit columns and Show negative amount in red
check boxes and click OK.

Parameter setup
1. Click General ledger > Setup > Parameters > Ledger tab.

2. Select the Show amount in debit/credit columns and Show negative amount in red
check boxes.

B (chn) General ledger parameters Q@l@\

Ledger | Budget || Sales tax | Fixed assets | Inventory dimensions | Number sequences

General ———————— Consolidate

Check for voucher used: Accept duplicates + | Consolidated companyy accounts: O
Check continuous numbers: Journalizing

Interrupt in case of errar account: Extended ledger journal:
Express exchange rate: 100 Use noncontinuous page numbering:
Maximum penny difference: 0,01 Check journalizing:
Maximurmn penny-rounding in secondary currency! 0.01 Journal approval status:
Chinese voucher system: E approvais
Copy/Reverse voucher: Customer vendor multiple contral accounts:

Extended ledger inquiry: -
imensions

Ignare accounts without bransactions:

O

Deny blank:

Chinese legal reporks:
e Activate sats: Hane

Show amount in debit/credit calumns:
Default focus For dimension rendering:

HEEERER

Show negative amount in red:

Update cost category from ledger account: []
Account lenath
<
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3.
Note:

Press CTRL+S or close the form to save the settings.

All the Amount fields on the Overview tabs and Inquiry forms in General ledger are split
into two columns for debit and credit amounts and the negative amounts are displayed in red,
as shown in the following illustration.

B (chn) Journal voucher - Journal: GL_C, journal number: 000218, Posted: No, Journal type: Daily

Balance Total dehit Total credit e
Per voucher: | | Per voucher: | | Per vourher:
fApproval  #
sy [ Porod o ¥
Qwarvisw ‘General Dimension | Invoice | Payment | Payment fee | Fixed assets | History
Account  Ledger account  Account name  Transackiont... Debit Credit  Offset account bype Inquiries
3 Industraial .., | O & 20,000,00 |Ledger
ICBCL... Industraial ... | Of . | 20,000.00 [Ledger
1901.01 Organizatia... | Cffice fee 20,000.00 Ledger
1901.01 Organizatio... | Office fee 20,000,000 Ledger
< ‘ >
Currency: CHY % Department: Settlement type:
Sales tax group: Cost center: Account name:
(e R e
S
withholding tax group:
e
< | >

Form that is modified for this feature

Refer to the following information about a form and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)
General ledger > Setup > Parameters

Show amount in debit/credit columns field

Select this check box to display the transaction amount in debit
and credit columns on Overview tabs and ledger inquiry forms in
General ledger.

Show negative amount in red field

Select this check box to display all the negative transaction
amounts in red color.
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Vendor/customer multiple control accounts

In China, there should be at least four first-level ledger accounts categorized for a customer and a
vendor. These are control accounts, and all of the journal transactions for customers and vendors are
posted to them.

The Vendor Customer multiple control accounts feature allows you to modify or define the
customer or vendor control accounts in the General ledger journal. You can modify the default
summary (control) account defined in the customer and vendor Posting profiles form.

Refer the following topics for more information:

e Basic setup for this feature
e Modify the ledger account and offset ledger account
e Forms that are modified for this feature

Basic setup for this feature

Configuration key setup
1. Click Administration > Setup > Configuration.

2. Expand the Country/region-specific features node and China node.
3. Select the Customer/ Vendor multiple control accounts check box and click OK.

Parameter setup
1. Click General ledger > Setup > Parameters > Ledger tab.

B8 (chn) General ledger parameters E El 7‘
Ledger | Budget || Sales tax | Fixed assets | Inventory dimensions | Mumber sequences
~
General —————— Consolidate
Check For voucher used: |Accept duplicates ba | Consolidated company accounts: L
Check continuous numbers: Journalizing
Inkerrupt in case of error accourk: Extended ledger journal;
Express exchangs rate: iy Use noncontinuous page numbering:
Maximurn penry differsnce: 0.01 Check journalizing:
Maximum penny-rounding in secondary currency: Journal approval status:
Chinese voucher system: Sar self approval
Copy/Reverse voucher: Custamer [Vendor multiple control accounts: |
Extended ledger inquiry:
Dimensions
Ignore accounks without transactions:
4 & Denvy blark: O
Chinese legal reparts: v
G P Ackivate sets: Mone
Show amount in debitfcredit columns: " . .
Default Focus for dimension rendering:
Show negative amount in red;
Update cost category From ledger account: []
Account lenath a4
>

2. Select the Customer/ Vendor multiple control accounts check box.

3. Press CTRL+S or close the form to save the settings.

27 FEATURES FOR CHINA



Modify the default ledger account and offset ledger account

When the Account type field is set to Customer or Vendor, you can reset the posting profile for a

journal by modifying the Ledger account and Offset ledger account fields.

1.

2.

3.

Click General ledger > Journals > General Journal.

B (chn) Journal

Overview | General | Setup | Blocking | Dimensian | Histery m

Name Journal ... Description Approval status | Posted | Log A Walidate
Daily jt l-receipt Open u Post

GL_aA 000010 Daily journaktransfer | Approved O 0 -
GL_C o000z Daily journal-payment | Open O [ud]
GLE 000013 Daily journal-receipt Opsn [d] (]
GL_A onoo14 Daily journal-transfer | Open ] ]
GaL_C o000LS Daily journal-payment | Open (] (]
GLC 000016 Daily journal-payment | Open O L}
GL_C 000017 Daily journal-payment | Open O (]
GLE 00001 Daily fournal-receiok Open I|—| |—\> )

Press CTRL+N to create a new journal, select the journal name, and click Lines.

Bl (chn) Journal voucher - Journal: GI_B, journal number: 000219, Posted: No, Journal type: Daily

Balance Tatal debit Total credit

| Journal: | | Journal:

]

Journal: |

Validate  »

Post

Per voucher: ‘ ‘ Per voucher: ‘

‘ Per woucher:

Youcher

= a—

Overview | General | Dimension | Invoice | Payment | Payment fee | Fixed assets | History

Youcher:

Date Woucher bype  Attachments | Accounk bype | Account Ledger account | Account name

£ 115101

Yolltation group

[~
v

Currency:

Department: Settlement type:

Cost center: Account name: I:
Purpose! Offset account name:

Sales kax amount:

Withholding tax group:
Corrected sales tax smaunt:

< |

Sales kax group:

Item sales tax aroup:

(3

Inquities

In the Journal voucher form, select a voucher type and select Customer or Vendor as the

account type.

Select an account for the customer or vendor in the Account field. The Ledger account
field will show the default summary account defined in the customer or vendor Posting

profiles form.
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5. In the Ledger account field, select a different ledger account to change the default posting
profile for the selected customer or vendor account.

Balance Total debit Total credit
Journal: | | oumal: | sournal: | | [ vadaz 1]
Per voucher: | | Per voucher: | | Par woucher: | |
Approval b
= Period journal »
Overview | General | Dimension | Invoice | Payment || Payment fee | Fixed assets | History
Date Inquiries  »
L1 ok N
Ledger account .. hecount name Account bype ~
1001 Petty cash | Petty cash Total
< 1001.01 Petty ca... | Petty cash-CMY Asset
— 1001.02 Petty ca... | Petty cash-LISD Asset
Currency: Y % Department: 1001.03 Petty ca... | Petty cash-HKD Asset
1002 Cashin ... | Cashinbank Total —
e & costconten
1002.01 Industri Industrial & Commercial Bank of C... | Tatal
Item sales kax group: Purpose: M = Eea :
Sl B CRT U R 1002.01.02 ICBC-USD | ICBC-LISD Asset
1002.01.03 ICBC-HKD | ICBC-HKD Asset
Corrected sales tax amount:
1002.02 China M... | China Merchants Bank,£00-12345... Taotal
< 1002,02.01 CMB-CHY | CMB-CNY Asset v

6. Enter the information in the Transaction text, Debit and Credit fields.

Select the customer or vendor account in the Offset account field. The Offset ledger
account field displays the default summary account defined in the customer or vendor

Posting profiles form.

8. In the Offset ledger account field, select a different offset ledger account to change the
default posting profile for the selected customer or vendor account.

Forms that are modified for this feature

Refer to the following information about forms and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)
General ledger > Setup > Parameters

Customer/Vendor multiple control accounts field

Select this field to activate the Ledger account and Offset ledger
account fields in the General journal form and change the
default posting profile set up for a particular customer or vendor
account.

Journal voucher (form)

General ledger > Journals > General
journal > Journal voucher

Ledger account field

The default ledger account that the current journal line is posted
to

Offset ledger account field

The default offset ledger account that the current journal line is
posted to.
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Copy and reverse the voucher

You can copy transactions for an existing voucher and reverse the voucher transactions of an

incorrectly posted voucher.

You can complete the following two actions:

Refer the following topics for more information:

Basic setup for this feature

Copy a voucher
Reverse a voucher

Forms for this feature

Basic setup for this feature

Configuration key setup

1
2.
3.

Click Administration > Setup > Configuration.

Copy the voucher transactions of a posted voucher to a new voucher.

Expand the Country/region-specific features node and China node.

Parameter setup

1.

2. Select the Copy/Reverse voucher check box.
3.

Select the Copy/Reverse voucher check box and click OK.

Click General ledger > Setup > Parameters > Ledger tab.

B8 (dat) General ledger, parameters EI@IEI

Ledger |Budget Sales tax | Fixed assets | Inventory dimensions | Number sequences

General

Check for voucher used:

Check continuaus numbers:

Interrupt in case of srrar account:

Express exchange rate!

Maximum penny difference:

Maximum penny-rounding in secondary currency:

Chinese voucher system:

‘Accept duplicates

]
]

Copy/Reverse voucher:!

Extended ledger inguiry:

Ignore accounts without transackions:
Chinese legal reports:

Show amount in debitfcredit calumns:

Show negative amaount in red:

Account length

Account length:
Control bype:
Group total account length:

Aukomatic sccount bype selection:

<

Consolidate

O

Consolidated comparry accounts:

Journalizing
Extended ledger journal:
Use noncontinuous page numbering:

Check journalizing:

ooood

Journal approval status:
Bar self approval:

Customer/vendor multiple control accounts: []

Dimensions

Deny blank: ||

Activate sets: Nore
Defaulk Focus for dimension rendering: E

Update cost category from ledger account: [[]

Chart of accounts

Tree structure:
Maximum length:

Maximum level:

il

Separator: v

Press CTRL+S or close the form to save the settings.

Copy and reverse the voucher transactions of an incorrectly posted voucher to a new voucher.
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Copy a voucher
1. Click General ledger > Journals > General Journal.

2. Press CTRL+N to create a new voucher and click Lines to open the Journal voucher form.

B (chn) Journal voucher, - Journal: GL_C, journal number: 000211, Posted: No, Journal type: Daily

Ealance: Total debit Tatal credit Post
Journal: | | Joumal: | | goumnal: | | (v )
Per voucher: | | Per voucher: | | Per voucher: |

pproval
Voucher

Date: l:l Period journal »

Settlement
Overview | General || Dimension | Invoice || Payment | Payment fee | Fixed assets | History | Erealdown of voucher
Woucher type | Attachments  Accountbype | Account | Ledger account  Acco Deposit slip

Delete journal lnes

“ Load ledgst transactions

Select bridged transactions

I Import account statement (transactions)

C— Settiement type! Import account statement (katals)
Ledger accruals
Cost certer: Becount rame:

Sales tax amount: _
Withhalding kax group:
Carrected sales tax amount:

< | =

<

Currency:

Sales tax group:

Item sales tax group:

Click Functions > Load ledger transactions.

4. Select the voucher type in the field Voucher type. The copied voucher and original voucher
should be of the same voucher type. The voucher type will provide the voucher number for
the copied voucher.

B Load ledger transactions |;”:,E‘

Inwert sign: [F]

Reversal method:

Accrued transactions: [

woucher bype: | PAY % |

Unit: Days ¥

Murmber of units: Ijl

o] [[cancel | |[ select |

5. Click Select.

B8 (chn) Load ledger transactions into journal

Select query: |Query uead v‘ [ todiy... ¥]

Structure

4 Table

[ Ledger transactions

Range | Sorting |

Table Field Criteria
Ledger transactions Yaucher
Ledger transactions Date

Ledger transactions Ledger account JEUERS R =%

Reset ][ Cancel ]
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6. Enter criteria for the voucher that will be copied.

7. Click OK to open the Voucher transaction form.

Bl (chn) Youcher transa
Overview | General |
~
voucher  Date Ledger account | Amaunt currency Amount | Curr... | Transaction text Journal nu.
PAY-0003 | 12/8/2004 | 1002.01.01 100.00 | 100.00 CHY Employee borrow money 000005
PAY-0020 | 12/2/2004 | 1002.01.01 -20,000.00 20,000.00 | CHY Offics Fee 000003
PAY-0020 | 12/2/2004 | 1002.01.01 -20,000.00  20,000.00 | CHY Office fee 000003
J 2000.00

PAY-0032 | 6/6/2005 | 1002.01.01 2,000.00 | 2,000.00 (=g apply For reimbursement 000003
PAY-0033 | 31/2004 | 1002.01.01 100,00 | 100,00 Y Pay eletricity cost 000183
PAY-0034 | 3/1/2004 100z.01.01 1,000.00 | 1,000.00 CHY Purchase office supplies 000134
PAY-0034 | 312004 | 1002.01.01 -10.00 | -10.00 Y Purchase office supplies oooisd
PAY-0034 | 312004 | 1002.01.01 +10.00 -10.00 | iy Purchase office supplies 000184
PAYV-0035 | 3/1/2004 100z.01.01 1,024.00 | 1,024.00 CHY Purchase office supplies 000135 -

< | >

Lines selectio

8. Select the voucher to copy and click Select lines.

Bl Load ledger transa

Irwert sign: [F
Reversal method:
Accrued bransactions: []
Wouchet kype:
Unit:

Mumber of uniks:

Lo

l Cancel ] l Select

9. In the Load ledger transactions form, click OK.

The voucher is copied to the Journal voucher form. The voucher will have an Open status.

00211, Posted: No, Journal type: Daily

journal numbe

Journal vouche

Total debit Tokal credit

Ealance

| Journal: ‘ |

| por voucher: | |

Youcher

Overview | General || Dimension || Invoice | Payment | Payment fee | Fixed assets | History |

Post
Validate »
Approval »
Sales kax

Perind journal b
Funckions

Fixed assets ¥

Date Youcher bype Attachments | Account bype  Account | Ledger account | Account name | Transaction b

aj24j2004 0 |Ledger 1001.01 | 1001.01 Patty cash-... | Apply For reim

3jZal2004 0 |Ledger 550295  S502.98 Administrati... | Apply For reim

3jZal2004 0 |Ledger 550298  S502.98 Administrati... | Apply For reim
< ‘ 3
CUrrEncy Department: Settlement bype:

Wwithholding kax group:

< |

Sales tax group:
Trem sales tax group: Purpase:
Sales bax amount:

Corrected sales tax amount:

|

Inguiries

Print »

MIAN

10. Validate and post the voucher.
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Reverse a voucher

Reverse a voucher to correct the transactions of an incorrectly posted voucher.

1. Click General ledger > Journals > General Journal.

2. Press CTRL+N to create a new voucher and click Lines to open the Journal voucher form.

3. In the Journal voucher form, click Functions > Load ledger transactions.

B (chn) Journal voucher - Journal: GL_C, journal number: 000213, Posted: No, Journal type: Daily

Total debit Total credit

Balance

woucher

Fast

Woucher: |

e |General Dirnension | Invoice || Payment || Payment fee | Fixed assets || History

woucher bype Attachments  Account kype Account  Ledger account A

N (7 A R

Settlement
Breakdown of voucher
Deposit slip

Journal bexts

Delete journal lines

Load ledger transactions

Department: bzt G
Cost center: Account name:

L7

Currency:

Sales tax group:

Select bridged transactions
Import account staterment (transactions)
Impart account staterment (tatals)

Ledger accruals

Item sales tax group:

Sales tax amount:

!
el

Corrected sales bax amount:

L3

Purpase: Offset account naner
withholding tax group:

S

|

4. Select the voucher type in the Voucher type field. The voucher type will provide the

voucher number for the reversed voucher.

Note:

The voucher type should be of the reverse type to original voucher. For example, if the original

voucher type is Payment, the reversal voucher type must be Receipt.

B Load ledger transactions |Z||:‘E‘

Invert sign:

Reversal methad:

Accrued transactions: D

voucher type:

Number of units: El

[ o3 } [ Zancel ] [ Select

5. Select the Invert sign check box to activate the Reversal method field.
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6. In the Reversal method field,

Debit/credit - The original voucher is reversed by changing the debit entry to credit entry on

the reversal voucher.

+/- - The original voucher is reversed by inverting the amount signs on the reversal voucher.

select a reversal option.

Irevert sign:

Reversal method:

Accrued transactions

Voucher bype:

Unit:

o]

urnber of urits:

o ] [l ]

7. Click Select to open the Select form.

B (chn) Load ledger transactions into journal

Select query: |Query used

Structure

T Table

[ Ledger transactions

Range | Sorting |

Table
Ledger transactions
Ledger transactions

Field Criberia v Lo
woucher
Date [ |
1001.01] (=1
5 b

Reset ][ Cancel |

8. Enter the criteria to select the voucher that needs to be copied.

9. Click OK to open the Voucher transaction form.

B (chn) Voucher transactions

Cverview | General |

|~

Vouchsr Date Ledger account
REC-0001 | 12f1/2004 | 1002.01.01
REC-0001 | 12/1/2004 | 1002.01.01
REC-D001 | 12{1/2004 | 1002.01.01
REC-002Z | 3{1j2004 | 1002.01.01
TRF-0002 | 12(3(2004 | 1002.01.01
TRF-D002 1002.01.01
TRF-0002 | 12/3/2004 | 1002.01.01
TRE-0010 | 12/2/2004 | 1002.01.01
TRF-0010 | 12(2f2004 | 1002.01.01

Amount currsncy

85,440,000.00
74,000, 000,00
74,000,000.00

-1,001.00

-11,000,000.00

-1000000.00
-1,000,000.00
-20,000.00
-20,000.00

Amounk
HERRERER
HERRERER
HEERERER

1,001.00
HERRERER

[veseroer v

HEHBRRER
20,000,00
20,000.00

Curr...

Y
I
Y
Y
I

Y
Y
Y

Transaction kext

Receive invest
Receive invest
Receive invest

Receive other ...
Switch ko Fund

Switch ko Fund
Switch ko Fund
Pick-up cash
Pick-up cash

Journal nu...
ooo0ot
000001
ooo0ot
000196
000005

00000s
000004
000004

<

Select lines
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10. Select the voucher to reverse, and click Select lines.

B8 Load ledger transactions =]

Invert sign:

Debit/Credit %

Accrued bransactions: [ ]

Reversal method:

REC

o]

[ oK ] [ Cancel ] I Select

woucher bype:
Unit:

Number of units:

11. In the Load ledger transactions form, click OK to reverse the voucher.

The reversal entry of the original voucher is displayed in the Journal voucher form and the reversed
voucher will have an Open status in the General journal form.

B (chn) Journal voucher - Journal: GL_C, journal number: 000213, Posted: No, Journal type: Daily (B8]
Balance Total debit Total credit ———
Per voucher: ‘ | Per voucher: ‘ | Per voucher: l:|
Approval ¥
o [FREm ]
e Period journal »
Overview | General | Dimension | Invaice | Payment | Payment fee | Fixed assets | History
Attachments — Account type  Account Ledger acco...  Account name Transaction text Dehbit Credit Inquiries 3
» D Tncdustraial & S Fund 11,000,000, 00
0 Bank CMBICHY) China Mercha... | Switch to fund 1,000,000.00 3
0 Bank CMEB{CHY) China Mercha... | Switch to fund 1,000,000.00
0 Bark BOC Bark of China | Switch ta fund 9,000,000.00
n [ Rank RO Rark of China | Switch b fund 2 nnn Ann nn bt
< | >
Currency: CHY % Department: Settlement bype:
- — s accou nane. [Tnda s commeraa]
E——
withholding tax group
e —

12. Validate and post the voucher.

Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Voucher transactions (form)

General ledger > Journals > General
journal > (button) Functions > Load
ledger transactions > (button) Select >
Load ledger transaction into journal >
Voucher transactions

Use this form to select and copy the voucher transaction of an
existing voucher to a new voucher and reverse voucher
transaction.

Voucher transactions (form)

General ledger > Journals > General
journal > (button) Functions > Load
ledger transactions > (button) Select >
Load ledger transaction into journal >
Voucher transactions

Voucher field

The voucher number for the transaction.

Date field

The posted date for the voucher transaction.

Ledger account field

The ledger account number that the transaction is posted to.
Amount currency field
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Form name and locator

Description

The transaction amount in the currency specified at posting.
Amount field

The transaction amount in default currency.

Currency field

The currency code specified at posting.

Transaction text field

The transaction text used in the voucher.

Journal number field

The number of the journal where the transaction was generated.

Voucher transactions (form)

General ledger > Journals > General
journal > (button) Functions > Load
ledger transactions > (button) Select >
Load ledger transaction into journal >
Voucher transactions

Select line button
Select the transaction line to copy or reverse a voucher.

Voucher transactions (form)

General ledger > Journals > General
journal > (button) Functions > Load
ledger transactions > (button) Select >
Load ledger transaction into journal >
Voucher transactions

Overview tab

View or select the posted voucher transaction, based on the
criteria specified in the Load ledger transactions into journal
inquiry form

General tab

View the Overview tab information for the voucher.

Load ledger transactions (form)

General ledger > journals > General
journal > (button) Functions > Load
ledger transactions

Use this form to select the reverse voucher type and the reversal
method to reverse a voucher.

Load ledger transactions (form)

General ledger > journals > General
journal > (button) Functions > Load
ledger transactions

Reversal method field

Select the reversal method.
Debit / Credit: Reverses the original voucher by changing the
debit entry to credit entry on the reversal voucher.

+/-: Reverses the original voucher by changing the + (plus)
amount sign to a — (minus) amount sign on the reversal
voucher.

Voucher type field

Select the Voucher type to assign the voucher number for the
copied or reversed voucher.

Note:
For a copied voucher, the voucher type of the copied voucher
and original voucher must be the same.

For a reversed voucher, the voucher type for the reversal
voucher must be the reverse voucher type of the original.
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Journal approval

Journal vouchers must be approved by another user before posting. You cannot approve a journal that
you have created.

Refer the following topics for more information:

e Basic setup for this feature
e Approve a journal
e Forms that are modified for this feature

Basic setup for this feature

1. Click, General ledger > Setup > Parameters > Ledger tab.

B (chn) General ledger parameters
Ledger ‘Budget Salestax | Fixed assets | Inventory dimensions | Mumber sequences
~
General ——— Consolidate =
Check for vaucher used: |Accept duplicates v | Consclidated company accounts: O
Check. continuous numbers; Journaliing
Tnkerrupt in case of error account; Extended ledger journal:
Exqress exchenge rate: 100 Use noneertinuous page numbering:
Maxirum penny difference: Check journalizing:
Maximum penny-rounding in secondary currency: [3oumal approval status: |
Chinese vourher system: ‘ Sar self approvals ‘ d
Copy[Reverse voucher: Customer(vendor multiple contrel accounts:
Extended ledger inquiry:
Dimensions
Ignore accounts withouk transactions:
4 o Deny blank: O
Chinese legal reports: V]
g4l rep Activate sets: None:
Show amount in debitjcred columns: .
Default facus For dimension rendering: |:
Show negative amount in red:
Update cost category from ledger accourt: [
Asccount lenath L/
| Y

2. Select the Journal approval status and Bar self approval check boxes.

3. Press CTRL+S or close the form to apply the settings.
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Approve a journal

1. Click General ledger > Journals > General journal.

Bl (chn) Journal

Lines

Overview | General | Setup | Blocking || Dimension | History |
Mame Journal ... Description Approval status  Posted  Log I |8
GL_A | 000010 Daily journal-transfer | Approved F (3] =
» m Daly journal-payment [ ] u-
GL_B 000013 Daily journal-recsipt Open F [3]
GL_A | 000014 Daily journal-transfer | Open Fl Fl
GL_C | 00001S Daly journak-payment  Open [ 4] [ 4]
Gl 000016 Daily journal-payment | Open (3] Fl a

2. Select a journal voucher with an Open approval status and click Validate to validate the

journal voucher.

3. Click Approval and select Report as ready. The approval status changes to Ready.

Note:

e You can reject an approved journal voucher by selecting the Reject option on the
Approval button.

e When a journal voucher with the approval status Ready or Rejected is modified, the

approval status changes to Open.

Bl (chn) Journal

Shaow:

[=]

Overview | General | Setup | Blocking || Dimension | Histary Lines
Wame = Journal ... Description Approvalstatus | Posted | Log | I A Walidate
GL_A | 000010 Dally journal-transfer | Approved ] [d] =l Post

» Daily journal-payment  |Re: | m| | —
GLE | 000013 Daily journak-receipt Open F F
GL_A | 000014 Dally journaktransfer | ©Open O [d]
GLC | 00001S Daily journal-payment  |Open O F
Gl 000016 Daily journal-payment  |Open O O a

4. Click Approval and select Approve to open the Approve journals form.

5.

B Approve journals

Parammeters

Journals created by others:

Ledger journal table

BEX

Journal number; 000012

Journal lines

Youcher type: TRA

Cancel

Either click Select and specify the criteria to select the journal created by a different user and
the corresponding voucher type, or click OK to approve the current journal.
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Forms that are modified for this feature

Refer to the following information about forms and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)
General ledger > Setup > Parameters

Bar self approval field

Select his check box to indicate that the user who created the
journal cannot approve the journal. The user who created the
journal must be different from the user who approves it.

Journal approval status field
Select this check box to activate the feature.

General Journal (form)

General ledger > Journals > general
journal

Approval Status field
Journal approval can have following statuses.

Open status
The journal has been approved.
Note:

Modifying a rejected journal will change the approval status to
Open.

Ready status

The journal is ready to be approved or rejected. When you
select the Report as ready option from the Approval button,
the approval status changes from Open to Ready.

Approved status

The journal is approved.
Rejected status

The journal has been rejected.
Note:

When you modify and save the journal with the Rejected status,
its approval status changes to Open.
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Monthly closing (validity check)

Business enterprises can have only one accounting period open, but it is possible to open a period after

it has been closed to make necessary manual entries in the journals in the period. You can complete

validity checks before ending or closing an accounting period.

Refer the following topics for more information:

e Basic setup for this feature

e Create period names

e Validation for ending or closing of a period
e Form for this feature

e Forms that are modified for this feature

Basic setup for this feature

Configuration setup

1. Click Administration > Setup > System > Configuration.

2. Expand the Country/region-specific features node and China node.

3. Select the Extended monthly closing check check box and click OK.

Parameter setup

1. Click General ledger > Setup > Parameters > Ledger tab.

B (chn) General ledger, parameters

Ledger |Eudget Sales tax | Fized assets | Inventory dimensions | Mumber sequences
——

Chinese voucher system:
Extended ledger inquiry:
Ignore accounts without transactions:
Chinese legal reports:

Show amount in debit feredit columns:

Show negative amaount in red:
Accourt length

Account length: I:l
Control type:

Group total account length: B
Automatic account type selection:

Transaction rewersal

Correction: Fl

Fiscal year close

Delete dose-of-year transactions during transfer: []
Create closing transactions during kransfer:
Skip specification by dimension:
woucher number must be filled in: F
Zxtended manthly closing check: F
Consalidate
<

Customer fYendor multiple control accounts:

Dirnensions

Deny blank:

Activate sets:

Default Focus For dimension rendering:

Update cost category from ledaer account: [

Chart of accounts
Tree structure:
Mazimum length:
Maimurn level:
Separator:
Preview:
Remaining length:

Remaining levels:

GEST 19561 option
GEBYT 19581:
Default Folder:

Schema file name:

2. Select the Extended monthly closing check field.
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Checklist setup
1. Click General ledger > Setup > Periods > Checklist setup.

B (chn) Validation checklist - Checklist items: Check if the previous manth is closed., Warning

Checkist items Monthly closing |
[ Check if the pn ed, 8] stop

Check if ll adjustments or settiements (includes: interest caloulakion, creation of collection letker, exchan. .. | Mo validation Mo validation

Checkif &l journal vouchers Far this period in general ledger are posted. YWartring Stop

Check if all journal wouchers For this period in relevant modules are posted. Warring Stap

Recalculate the period balance and check whether the ledgers balance. Stop Stop

Check.if all profit and loss accounts For this period have a zero balance. Wwarning Warning

Check if all batch posting routings For this period in accounts receivable and accounts payable are comple.., |Mao validation Mo validation

Check if all bridging accounts o error accaunks For this period have a 2sro balance, o walidation o walidation B

Backup of Data o walidation o walidation v

2. Select the validation checklist status for the Monthly stop and Monthly closing of an
accounting period form the options given below.

e No validation: Ignores the current checklist during the validation process.

e Warning: A message is displayed if the validation does not pass the current checklist
condition. However, you can ignore the warning and continue the validation process.

e Stop: A message is displayed and stops the validation process if the validation does not
pass the current checklist condition.

The Monthly closing field cannot be set to No validation for the following checklist items:
e Check if the previous month is closed.
e Check if all journal vouchers for this period in general ledger are posted.
e Check if all journal vouchers for this period in relevant modules are posted.
e Recalculate the period balance and check whether the ledgers balance.
Create period names
1. Click General ledger > Setup > Periods > Periods.

2. Click Create new fiscal year.

B Create new fiscal year

Enker start of fiscal year

i

Enter close o fiscal year} 12312007 |

besed langth of pam.j:um-

3. Enter the starting date, closing date, period length, and the unit for the fiscal year.
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4. Click OK to create a new fiscal year and return to the Periods form.

B8l (chn) Periods - Start: 1/1/2008, Opening
Overview | General | Module status

Period name Start Period ...
20070101-20070101 | [1/1/2007 | Opening
20070101-20070131 1/1/2007 | Mormal
20070201-20070225 2/1/2007 | Mormal
20070301-20070331 3{1/2007 | Mormal
20070401-20070430 4/1/2007 | Mormal
20070501-20070531 5/1/2007 | Mormal
20070601-20070630 6/1/2007 | Mormal
20070701-20070731 7/1/2007 | Mormal
20070801-20070831 8/1/2007 | Mormal
20070901-20070930 9/1/2007 | Mormal
20071001-20071031 10§1j2... | Mormal
20071101-20071130 11i1j2... |Mormal
20071201-20071231 12{1j2... |Mormal
20071231-20071231 i .| Closing

End Status
1/1f2007 | Closed

1/31/2007
2j26/2007
3}31/2007
4f30/2007
5}31/2007
&/30/2007
7j31j2007
&/31/2007
9}30/2007

Open
Open
Open
Open
Open
Open
Open
Open
Open
Open
. |Open
. | Open

Stopped

Comment

Create new Fiscal year

Delete Fiscal year

Close fiscal year

Recalculate period balances

Create period pame

5. Click Create period name to create period names for the fiscal year.

Note:

Depending on the period length and unit set up in the Create new fiscal year form, the
period names for each period of the fiscal year are created using the default status.

6. Press CTRL+S or close the form to apply the settings.

Validity check to end or close an accounting period

Use the Periods form to end or close an accounting period and to reopen a period.

e Stop a period

e Close a period
e Reopen a period
To stop an accounting period

1. Click General ledger > Setup > Periods > Periods.

Bl (chn) Periods - Start: 171/2004, Normal

Overview | General | Module status
Ferind rims Shart
20040101-20040101 11/2004 | Opening

¥ z0040101-20040131 |tjijzone Normal |

20040201 20040229 2jLj2004  Normal
20040301-20040331 L2004 Normal
20040401 20040430 412004 Nomal
20040501 20040531 5iLz004  Nomal
20040601 20040630 6iLj2004  Normal
20040701-20040731 7iLz004  Normal
20040801 20040831 BiLj2004  Normal
20040901-20040930 L2004 Normal
20041001-20041031 10/1fe004 | hormal
20041101-20041130 11102004 Mormal
20041201-20041231 12/1fe004 | hormal
20041231-20041231 12/31/2004 | Closing
20050101-20050101 1/1/z005  Opening
20050101-20050131 112005 hormal

< |

Period code | End
1/1/2004

2/29/2004
3f3L/z2004
4}30/2004
5/31/2004
6/30/2004
7/31/2004
8/31/2004
5/30/2004
10/31/2004
11/30/2004
12/31/2004
12{31/2004
1/1{z005
1/31/2005

Status

pen
Open
Open
Open
Cpen
Open
Cpen
Open
Cpen
Open
Cpen
Open
Closed
Open

Comment #

Stop petiod
Close petiod

Creake new fiscal year
Divide period
L Create closing period

Closs fiscal year
Recalculate period balances

2. Select a period with the Open status and click Stop period.
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3. The Stop period checklist wizard with the selected checklist items appears. Use the wizard
to run the validation for each highlighted checklist item.

Stop period checklist

Infarmation

Last month closing
Check if the previous month is dosed.

X Journal vouchers in general ledger
Checkif all journal vouchers for this period in general ledger
are posted,

X Journal vouchers in relevant modules
Checkif all journal vouchers for this period in relevant
modules are posted.

X Period balance and ledger balance
Recalculate the period balance and check whether the ledgers
balance,

X Profit & Loss accounts
Checkif all profit and loss accounts for this period have a zero
balance.

4. After the validation process is complete for all of the checklist items, the status of the
selected period changes to Stopped.

B8 (chn) Periods - Start; 1/1/2004, Normal

Overview | General | Module status Open period
Period name Start Period code | End Status Comment & Stop period
20040101-20040101 1/1/2004 Opening 112004 Closed
3 z0040101-20040131
20040201-20040228 2/1/2004 Hormal 2/29i2004
Z0040301-20040331 3/1/2004 Hormal 3f3L/2004 | Open Bl ]
20040401-20040430 4/1/2004 Hormal 4/30/2004 | Open
Create clasing petiod
20040501-20040531 5/1/2004 Harmal 5f31/2004 | Open =
20040501-20040630 6/1/2004 Hormal /302004 | Open Delete period
20040701-20040731 711/2004 Normal 7342004 | open RS
Z0040801-20040831 8/1/2004 Hormal 8/3L/2004 | Open
20040901-20040930 9/1/2004 Hormal 9/30i2004 | Open
20041001-20041031 10/1/2004 Hormal 10/31/2004 | Open
20041101-20041130 11412004 Hormal 11/30/2004 | Open
20041201-20041231 12/1/2004  Normal 12/31/2004 | Open Create period pame
2004123120041 231 12/31/2004 | Closing 12/31/2004  |Open
20050101-20050101 1/1/2005 Opening 1f1j2005 Closed
Z0050101-20050131 1/1/2008 Hormal 1f31/z005  |open 3
< | 2

5. Press CTRL+S or close the form to apply the settings.
Note:

e  Only checklist items with the status set to Warning or Stop in the Checklist setup form
are displayed in the wizard.

e A period can be stopped without running the validation by selecting No validation for all
of the checklist items in the Monthly stop field.

e You cannot create a journal for a Stopped or Closed period, but you can do postings in a
stopped period.
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To close an accounting period
1. Click General ledger > Setup > Periods > Periods.

B (chn) Periods - Start: 2/1/2004, Normal

Overview | General | Module status

Period name:
20040101-20040101
20040101-20040131

20040301-20040331
20040401-20040430
20040501-20040531
20040601-20040630
20040701-20040731
20040801-20040831
20040901-20040930
20041001-20041031
20041101-20041130
20041201-20041231
20041231-20041231
20050101-20050101
20050101-20050131

[

Start Period code
1/1fz004 Opening
Mormal

1/1/2004
2[1/2004
3f1/2004

armal

Marmal
4/1{2004 Hormal
S/1fz004 Marmal
/112004 Hormal
7}1f2004 Hormal
g/1f2004 Marmal
9/1/2004 Hormal
10/1/z004 Marmal
1112004 |Marmal
12/1/2004 Hormal
12/31f2004 Closing
1/1}2008 Cpening
1/1f2005 Hormal

Comment 4

End Status
11112004 Closed
isnfes
zf2ofko04 I
3f31/2004  Gpen
4/30/2004  Cpen
S5(31/2004  Open
6/30/2004  Cpen
7(31/2004  Open
8(31/2004  Open
9/30/2004  Cpen
10/31/2004 | Open
11/30j2004 | Open
12/31/2004 | Open
12/31j2004 | Open
1/1/2005 Closed
1/31/2005 Open

(3

%

Cipen period
Stop period
Close period
Create new fiscal vear
Divide period

Create closing period

Delete period
Delete Fiscal year

Close fiscal year

Recalculate period balances

Create period name

2. Select the period with the status Stopped or Open and click Close period.

3. The Close period checklist wizard with the selected checklist items appears Use the wizard
to run the validation for each highlighted checklist item.

Note:

Only checklist items with the status set to Warning or Stop in the Checklist setup form is

displayed in the wizard.

X
X
X
X

Last month closing

Close period checklist

Information

Checkif the previous manth is closed.

Journal vouchers in general ledger
Checkif all journal vouchers For this period in general ledger are posted.

Journal vouchers in relevant modules
Checkif all journal vouchers For this period in relevant modules are posted,

Period balance and ledger balance
Recalculate the period balance and check whether the ledgers balsnce.

Profit & Loss accounts

Checkif all profit and loss accounts For this period have a zero balance,
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4. After the validation process is complete for all the checklist items, the status of the period
changes to Closed.

B (chn) Periods - Start: 1/1/2004, Opening

Orerview ‘ General | Module status Open period
Period name Start Petind code | End Status Comment 4 Stop period
20040101-20040101 1/1/2004 O 1/1/2004 cl Close period
20040101-20040131 1f1/2004 Hormal 1f31j2004 | Stopped
20040201-20040229 2/1jz004 Mormal 2/79/2004 Open Create new fiscal year
20040301-20040331 3/1jz004 Normal 3312004  Open Divide period
20040401-20040430 4/1jz004 Hormal 430/2004  Open

Create closing period

20040501 -20040531 s/1jz004 Hormal 5/31/2004  Open =
20040601-20040630 6/1jz004 Hormal 6/30/2004  Open Delete period
20040701-20040731 7/1j2004 Hormal 7/31/2004  Open e
20040801-20040831 8/1j2004 Hormal 8/31/2004  Open

20040901-20040930 s/1/2004 Hormal s/30/2004 | Open Closs fiscal year
20041001-20041031 1041/2004 Hormal 10/31/2004 Open Recalculate period balances

20041101-20041130 14/1j2004  Hormal 11/30/2004  Open
20041201-20041231 1z1f2004  Normal 12f3lf2004  Open
20041231-20041231 12/31/2004  Closing 12/31/2004  Open
20050101-20050101 1f1/2005 Opening 1f1j2005 Closed
20050101-20050131 1/142005 Hormal 1/31/2005  Open =
< | >

5. Press CTRL+S or close the form to apply the settings.

To open an account period
1. Click General ledger > Setup > Periods > Periods.

2. Select the period with the status Stopped and click Open period.
Note:
Only a stopped period can be opened. You cannot reopen a closed period.
3. A message is displayed. Click OK to reopen the period.
4. Press CTRL+S or close the form to apply the settings.
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Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Checklist setup (Form)

General ledger > Setup > Periods >
Checklist setup

Use this form to set up the validation checklist status for the
Monthly stop and Monthly closing of an accounting period.

Checklist setup (Form)

General ledger > Setup > Periods >
Checklist setup

Checklist items field

The checklist item that you must set the monthly stop and
monthly closing validation status for.

Monthly stop field

Select or view the checklist status for monthly stopping of an
accounting period.

Monthly closing field

Select or view the checklist status for monthly closing of an
accounting period

Note:

The status options for monthly stopping and closing are:
No validation: Ignores the current checklist during the
validation process.

Warning: A message is displayed if the validation does not
pass the current checklist condition. However, you can ignore
the warning and continue the validation process.

Stop: A message is displayed and stops the validation process if
the validation does not pass the current checklist condition.

Forms that are modified for this feature

Refer to the following information about additional forms and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)
General ledge > Setup > parameters

Extended monthly closing check field

Select this check box to activate the Checklist setup form, which
you can use to set validations for the monthly closing and
stopping of an accounting period.

Periods (form)

General ledger > Setup > Periods >
Periods

Open period button

Reopens a Stopped period.

Stop period button

Stops an Open period.

Close period button

Closes an Open or Stopped period.

Note: A closed period cannot be stopped or reopened.
Create period name button

Creates period names for a period based on the period length and
unit of time.

Financial ledger inquiries

The major ledger inquiries also are called account books. According to Chinese Accounting System and
the Account Archived Management Principle, all account books must be printed in a specific format
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and must be stored for 15 years, along with the vouchers and reports. In accordance with the CBAJS
(Chinese Basic Accounting Job Specification), an account book must have links to connect to other
account books.

You can print various inquiry reports on both preprinted papers and plain papers with a specific
format.

Refer the following topics for more information:

Basic setup for this feature

Load, save or delete a query

Inquiries added for this feature

Print ledger inquiry report

Forms for this feature

Forms that are modified for this feature

Basic setup for this feature

Configuration setup
1. Click Administration > Setup > System > Configuration.

2. Expand the Country/region-specific features node and China node.
3. Select the Extended ledger inquiry check box and click OK.

Parameter setup
1. Click General ledger > Setup > Parameters > Ledger tab.

B (chn) General ledger parameters r— ”‘Dl&l
Ledget | Budget || Sales tax | Fixed assets | Inventory dmensions | Mumber sequences
~
Genetdl ———— Consolidate =
Check for voucher used: | e « | Consolidated company accounts: O
Check continuous numbers: Journalizing
Interrupt in case of error account: Extended ledger journal:
Express exchange rate: oy Use noncontinuous page numbering:
Mainum perny dffrence: ——
Maximum penny-rounding in secondary currency: —
Chinese voucher system: Bar self approval: O
CopyiReverse voucher: Customerjyendor multiple control accounts:
|Extended ledger inquiry: |
Dimensions
Ignore accounts without transactions: |
= 5] Deny bank: O
Chinese legal reports: v
FEED Activate sets: E
Show amount in debitfcredit columns:
Defaulk Focus for dimension rendering: l:
Show negative amount in red:
Update cost category from ledger account: [
#ccount lenath &
< >

2. Select the Extended ledger inquiry check box.

3. Select Ignore accounts without transactions check box if empty accounts should be
ignored while performing the inquiry.

4. Press CTRL+S or close the form to save the settings.
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Load, save or delete a query

e load a query
e Save a query

e Delete a query
Load a query

1. Click General ledger > Inquiries > any inquiry form.

B (chn) Inquiry IZIIElfgl

Select query: |} v | [Cediy.. )

Struckure

5 Tables
a Ledger transactions
a Accounting periods

Range |Sorting
Table Field Crikeria

B e coer transactions

Accounting periods Period name 20050301 -20050331

Reset | ok || [ concel

2. In the Select query list, select the query to load. The Query is loaded automatically.
3. Click OK to view the results.

Save a query
Click General ledger > Inquiries > any inquiry form.

1

2. In the Select query list, select the query to save or enter a new query.
3. Click Modify and select Save as or Save.
4

Enter the name of the query.

B Save inquiry

Mame! | queryl] ‘

5. Click OK to save the query.

Delete a query
Click General ledger > Inquiries > any inquiry form.

1

2. Inthe Select query list, select the query to delete.
3. Click Modify and select Delete.

4. Click Yes to delete the Query or No to cancel.

Note: You cannot delete the original query.
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Inquiries added for this feature

e Daily ledger inquiry
e Detail ledger inquiry
e General ledger inquiry
e Summarized general ledger inquiry
e Trial balance inquiry form
Daily ledger inquiry

Use the Daily ledger form to view the voucher transactions of an account with daily summary for an
accounting period.

Click General ledger > Inquiries > Daily ledger.

B (chn) Inquiry

Select queryi query used

Structure

B Tables
[ Ledger transactions
[T@ Accounting periods

Range | sarting

Table Field Criteria

M 1002,01.01] LS
Accounting periods Period name 20040301-20040331

rest ] [ o ]| [careal
| S—

Enter the criteria in the Ledger account and Period name fields.

Click OK to view the voucher transactions of an account with daily summary for the selected
period.

Bl (chn) Daily ledger - Ledger account: 1002.01,01, PAY-0034 FEX
Overvien | General | Amourt orign
Years Month Day Voucher Ledgeracco.. Accourtname  Explanation Currency | & Trangactions
' EZSEEE LRIR R (cac-Chir | Purch piss
2004 |3 1 10020101 | IBC-CNY | Purchase offce suppis n
204 |3 1 PAY0.. | 10020101 | IBCCWY | Purchase office suppies o
2004 |3 1 pAvd.. | 10020001 | ICBC-CAY Purchase supplementary ma... | ChY
2004 |3 1 PAY-0... | 1002.01.00 ICBC-CHY Recelve othet income ChY
004 |3 1 PaY-0... | 1002.01.01 1CBC-CAY Prepayment vendors ChY
ETE 1 PAT-0. | 10020101 | ICBCCNY | Frepayment vendors iy Hide foreian currency information
04 |3 1 RECD.. 10020101 |ICBGCY | Receive otherincome n
04 |3 1 10020101 | IBCCNY | Summary of the day
04 |3 10020001 | IGBCCNY | Summary of the month
2004 10020001 [ IBCCNY | Summary of the year b
v
¢ | 'l

In the Daily ledger form, click Origin to view all the related transactions.

Click Transactions to view the ledger transactions that are posted to the same ledger
account as the selected transaction.

Click Posted sales tax to view the posted sales tax entries for the voucher.

Click Original document to view the document that the current voucher transaction is
created from.

Click General ledger to view the opening balance and the monthly and yearly summary for
the selected period and account.

Click Detail ledger to view the voucher transactions on a monthly and yearly summary basis
for the selected accounting period and ledger account.
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10. Click Hide foreign currency information/Show foreign currency amounts to hide or
display foreign currency information.

11. Click Offset account to view the offset account used for the selected transaction.
12. Click Print to print the current inquiry report.

Detail ledger inquiry

Use the Detail ledger form to display the voucher transactions of a ledger account for an accounting
period.

1. Click General ledger > Inquiries > Detail ledger.
2. Enter the criteria for the Ledger account and Period name fields.

3. Click OK to view the voucher transactions of an account with detailed information for the

period.
B (chn) Detail ledger - Ledger account: 1002.01.01, PAY-0033
Overview | General || Amount [ Origin ]

Years Month Day Voucher Ledger account  Accounkname  Explanation Currency [ Transactions ]

 EZEEEEN - R CRC-ChY Pay st [ PP ]
2004 |3 1 PAY-D... | 1002.01.01 ICBC-CHY Purchase office supplies Y
2004 | 3 1 PAY-0... | 1002.01.01 ICEC-CNY Purchase office supplies Y [ Original document ]
2004 |3 1 PaY-0,,, | 1002,01.01 TCEC-CHY Purchase office supplies Y [ General ledger ]
2004 |3 1 PAY-D... | 1002.01.01 ICBC-CHY Furchase office supplies Y -
2004 |3 1 PAY-0... | 1002.01.01 ICBC-CHY Purchase supplementary m... | CNY [ Dailedoey )
2004 |3 1 PAY-0.., | 1002,01.01 ICBC-CHY Receive other ncoms Y [ Hide foreign currency information |
2004 |3 1 PAY-D... | 1002.01.01 ICBC-CHY Frepayment vendors Y [ = ]
2004 |3 1 PAY-0... | 1002.01.01 ICBC-CHY Prepayment vendors Y
2004 |3 1 REC-0... | 1002.01.01 ICBC-CHY Receive other income =4 [ Offget sccount J
2004 |3 1002.01.01 ICBC-CHY Summary of the month
2004 1002.01.01 ICBC-CHY Summary of the year v

< bd

4. In the Detail ledger form, click Origin to view all of the related transactions.

Click Transactions to view the ledger transactions that are posted to the same ledger
account as the selected transaction.

Click Posted sales tax to view the posted sales tax entries for the voucher.

7. Click Original document to view the document that the current voucher transaction is
created from.

8. Click General ledger to view the opening balance and the monthly and yearly summary for
the selected period and account.

9. Click Detail ledger to view the voucher transactions on a monthly and yearly summary basis
for the selected accounting period and ledger account.

10. Click Hide foreign currency information/Show foreign currency amounts to hide or
display foreign currency information.

11. Click Offset account to view the offset account used for the selected transaction.
12. Click Print to print the current inquiry report.

General ledger inquiry

Use the General ledger form to view the opening balance, monthly, and yearly summary for a ledger
account during a specific accounting period.

1. Click General ledger > Inquiries > General ledger.
2. Enter the criteria for Ledger account and Period name fields.

3. Click OK to view the opening balance, monthly and yearly summary for the selected
accounting period and ledger account.
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B (chn) General ledger - Ledger account: 1002.01.01, ICBC-CNY

Qverview ‘ General | Amount Detail ledger
¥ears Month  Explanation Ledger account | Account name | Curre...  Amount currency debit Daly ledger
La=00 _ Opening balance mm“ml Hide foreign currency Information
2004 3 Summary of current month | 1002.01.01 ICBC-CMY MY 0.00
2004 3 Summary of current year 100z2.01.01 TCRC-CHY Y 0.00

4. In the General ledger form, click Detail ledger to view the voucher transactions on a
monthly and yearly basis for the selected accounting period and ledger account.

5. Click Daily ledger to view the voucher transactions on a daily, monthly and yearly basis for
the selected accounting period and ledger account.

6. Click Hide foreign currency information/Show foreign currency amounts to hide or
display foreign currency information.

7. Click Print to print the current inquiry report.

Summarized general ledger inquiry

Use the Summarized general ledger form to display the opening and ending total debit and credit
balances in primary and foreign currency for the selected accounting period, account level, and ledger
account.

1. Click General ledger > Inquiries > Summarized general ledger.
2. Enter information in the Period name field.

3. Click OK to view the opening and ending total debit and credit balances in primary and
foreign currency for the selected accounting period, account level, and ledger account.

B (chn) Summarized general ledger - Ledger account; 1001, 03.2004 - 03,2004

Crverview | General || Amount [ General ldger ]
Period Ledger account  Account name <urr...  Openi... Opening balance in foreig...  ~  Opening balance % Detail ledger
03,2004 - 03,2004 | 1001 Petty cash Y Balance 0.00 0.00
03.2004 - 03,2004 | 1001.01 Petby cash-CMY | CNY Balance 0.00 0.00
03,2004 - 03,2004 | 1001.01 Petty cash-CMV | HKD Balance 0.00 0.00
03,2004 - 03,2004 | 1001.01 Petty cash-CHY | CNY Balance 0.00 0.00
03.2004 - 03,2004 | 1001.02 Petty cash-USD | CNY Balance 0.00 0.00
03.2004 - 03,2004 | 1001.03 Petty cash-HKD | CNY Balance 0.00 0.00
03,2004 - 03,2004 | 1001.03 Petty cash-HKD | HKD Balance 0.00 0.00
03,2004 - 03,2004 | 1001.03 Petty cash-HKD | CNY Balance 0.00 0.00
03.2004 - 03,2004 1002 Cash in bank. ChY Balance 0.00 0.00
03.2004 - 03,2004 | 1002.01 Industrial & C... | CNY Balance 0.00 0.00
03,2004 - 03,2004 | 1002,01.01 ICBC-CHY CHY Balance 0.00 0.00
03,2004 - 03,2004 | 1002.03 Alangeai Secur... | CHY Balance 0.00 0,00 | %

< >

4. In the Summarized General ledger form, click General ledger to view the opening balance
and the monthly and yearly summary for the selected period and account.

5. Click Detail ledger to view the details for voucher transactions on a monthly and yearly
basis for the selected accounting period and ledger account.

6. Click Daily ledger to view the voucher transactions on a daily, monthly, and yearly summary
basis for the selected accounting period and ledger account.

7. Click Hide foreign currency information/Show foreign currency amounts to hide or
display foreign currency information.

8. Click Print to print the current inquiry report.
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Note:

If you do not specify the ledger account and level, the Summarized general ledger form will
display the transactions of all the accounts and for all the account levels of each account for
the selected period.

Trial balance inquiry
Use the Trial balance form to view the list of voucher transactions for a particular date.

1. Click General ledger > Inquiries > Trial balance.
2. Enter the criteria in the Date and Voucher type fields.

3. Click OK to view the Trial balance form, which lists voucher transactions for a particular
date.

B (chn) Trial balance - Ledger account: 1001, Petty cash

CVEriEn ‘ General | Amount General ledger

Ledger account  Account name Cur...  Ewchanger.. = Amount currency debit  Amount debit Detail ledger

1001.01 Petty cash-CHY CNY HEBBRFRSH 0.00 o0.00

5502 Adrministrative expense Y HEFEREFRR 0.00 4,000.00

502,95 Administrative sxpens... | CNY | #d#Rdds 0.00 4,000.00
< ' 2

4. In the Trial balance inquiry form, click General ledger to view the opening balance and the
monthly and yearly summary for the selected period and account.

5. Click Detail ledger to view the voucher transactions on a monthly and yearly summary basis
for the selected accounting period and ledger account.

6. Click Daily ledger to view the voucher transactions on a daily, monthly, and yearly summary
basis for the selected accounting period and ledger account.

7. Click Hide foreign currency information/Show foreign currency amounts to hide or
display foreign currency information.

8. Click Print to print the current inquiry report.
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Print ledger inquiry report

1. Click General ledger > Inquiries and select one of the ledger inquiry forms.
5] Chart of sccounts -
5] Ledaer budget
E Fixed assets
[3] imensions
23 Journals
= [ Inguiries
[:5] woucher transactions
=] Aud trail
[:5] sales arder lines incl. packing duty
=] cCansolidations
E Dimension set where-used
5] Daly ledger;
E Detail ledger
(=] General lsdger
5] summarized general ledger
E Trial balance
3 Tax
[ Fixed assets
[ Reports b4
< >
2 General ledger
5 Bank
{91 Accounts receivable
2. In the Inquiry form, enter the criteria in the form that you selected.
Click OK to view the query result.
4. Click Print in the form that is displayed to open the Ledger inquiry report form, where you
must specify whether to print the voucher on preprinted paper or blank paper.
B Ledger inquiry report EHE‘E‘
General | Batch
@ pre-prinke paper — Ledger transactons ——
grintlavoltcods; Ledger account: | 1002.01.01 [_pefaue_]
O Blark paper Accounting periods ——
Print layout currency: Period name:
Hosmmlnes; | [ 7] -
Printer
P—-

Note:

e By default you can print a maximum of 22 lines per page.

e Trial balance ledger inquiry report can be printed only on blank paper.

e Preprinted paper: The available pre-printed paper layouts are TR and TW. The TR layout
series prints the report in default currency and the TW layout series prints the report in
both foreign currency and default currency.

[ ]

Blank paper: The report can be printed in default currency and foreign currency. Foreign
currency option prints the report both in foreign a currency and default currency.

5. If you select Pre-printed paper, select a print layout code for the inquiry report type.

6. If you select Blank paper, specify to print the inquiry report in default currency or foreign

currency and enter the maximum lines per page.

7. Click OK to print the inquiry report.
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Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Daily ledger (form)
General ledger > Inquiries > Daily ledger

Use this form to view the list of voucher transactions on a daily,
monthly, and yearly summary basis for the selected accounting
period and ledger account.

Daily ledger (form)
General ledger > Inquiries > Daily ledger

Years field

The year that the voucher transaction was posted.
Month field

The month that the voucher transaction was posted.
Day field

The voucher transaction date.

Voucher field

The voucher number for the transaction.

Account number field

The ledger account number that the record is posted to.
Account name field

The account name for the account.

Explanation field

A brief description about the current transaction line.
Currency field

The currency code that was specified at posting.
Rate field

The exchange rate for the foreign currency.

Note: Exchange rate is a calculated field, which means that for
small amounts, the exchange rate displayed might be different
from the exchange rate that is defined in the Exchange rates
form.

Amount currency debit field
The debit transaction amount in the currency specified at posting.
Amount debit field
The debit transaction amount in default currency.
Amount currency credit field
The credit transaction amount in the currency specified at posting.
Amount credit field
The credit transaction amount in default currency.
Balance status field
The balance status for the transaction.
The possible values of balance status are:
DR for debit balance.

CR for credit balance.
Balance for zero balance.

Balance currency field

The balance amount for the transaction in the currency specified
at posting.

Balance in default currency field

The balance amount for the transaction in default currency.
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Daily ledger (form)
General ledger > Inquiries > Daily ledger

Origin button
View all of the transactions that are related to the transaction.
Transactions button

View the ledger transactions that are posted to the same ledger
account as the selected transaction.

Posted sales tax button

View the posted sales tax entries for the voucher for the
transaction, and view the total amount of sales tax.

Original document button

View the document that the current voucher transaction is created
from.

General ledger button

View the opening balance and the monthly and yearly summary
for the selected accounting period and ledger account.

Detail ledger button

View the list of voucher transactions on a monthly and yearly
summary basis for the selected accounting period and ledger
account.

Hide foreign currency information/Show foreign currency
information button

Hides or displays the foreign currency information for the voucher
transactions.

Print button

Prints the ledger inquiry report on blank paper or preprinted
paper.

Offset account field

View the offset account used for the transaction.

Daily ledger (form)
General ledger > Inquiries > Daily ledger

Overview tab

View information about the voucher transactions for the selected
accounting period and ledger account.

General tab

View the transaction date for the transaction.
Amount tab

View details about the amount of the transaction.

Detail ledger (form)
General ledger > Inquiries > Detail ledger

Use this form to view the list of voucher transactions for a ledger
account on a monthly and yearly summary basis for the selected
accounting period and ledger account.

Detail ledger (form)
General ledger > Inquiries > Detail ledger

Years field

The year of the transaction date.

Month field

The month of the transaction date.

Day field

The day of the transaction date.

Voucher field

The voucher number for the transaction.
Account number field

The account number used for the transaction.
Account name field

The account name for the account.
Explanation field

A brief description about the current transaction line.
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Currency field

The currency code that was specified while posting.
Rate field

The exchange rate for the foreign currency.

Note: Exchange rate is a calculated field, which means that for
small amounts, the exchange rate displayed might be different
from the exchange rate that is defined in the Exchange rates
form.

Amount currency debit field
The debit transaction amount in the currency specified at posting.
Amount debit field
The debit transaction amount in default currency.
Amount currency credit field
The credit transaction amount in the currency specified at posting.
Amount credit field
The credit transaction amount in default currency
Balance status field
The balance status for the transaction.
The possible values of balance status are:
DR for debit balance.

CR for credit balance.
Balance for zero balance.

Balance currency field

The balance amount for the transaction in original (foreign)
currency.

Balance in default currency field
The balance amount for the transaction in default currency.

Detail ledger (form)
General ledger > Inquiries > Detail ledger

Origin button
View all of the transactions that are related to the transaction.
Transactions button

View the ledger transactions that are posted to the same ledger
account as the selected transaction.

Posted sales tax button

View the posted sales tax entries for the voucher for the
transaction, and view the total amount of sales tax.

Original document button

View the document that the current voucher transaction is created
from.

General ledger button

The opening balance and the monthly and yearly summary for the
selected accounting period and ledger account.

Daily ledger button

The list of voucher transactions on a daily, monthly, and yearly
summary basis for the selected accounting period and ledger
account.

Hide foreign currency information/Show foreign currency
information button

Hides or displays the foreign currency information for the voucher
transactions.

Print button

Prints the ledger inquiry report on blank paper or preprinted
paper.
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Offset account button
View the offset account for the transaction.

Detail ledger (form)
General ledger > Inquiries > Detail ledger

Overview tab

View information about the voucher transactions for the selected
accounting period and ledger account.

General tab

View the transaction date for the transaction in the current
accounting period.

Amount tab
View details about the amount of the transaction.

General ledger (form)

General ledger > Inquiries > General
ledger

Use this form to view the opening balance and the monthly and
yearly summary for the accounting period and ledger account.

General ledger (form)

General ledger > Inquiries > General
ledger

Years field

The year of the transaction date.

Month field

The month of the transaction date.

Explanation field

A brief description about the current transaction line.

Account number field

The account number used for the transaction.
Account name field

The account name for the account.

Currency field

The currency code that was specified while posting.
Rate field

The exchange rate for the foreign currency.

Note: Exchange rate is a calculated field, which means that for
small amounts, the exchange rate displayed might be different
from the exchange rate that is defined in the Exchange rates
form.

Amount currency debit field
The debit transaction amount in the currency specified at posting.
Amount debit field
The debit transaction amount in default currency.
Amount currency credit field
The credit transaction amount in the currency specified at posting.
Amount credit field
The credit transaction amount in default currency.
Balance status field
The balance status for the transaction.
The possible values of balance status are:
DR for debit balance.

CR for credit balance.
Balance for zero balance.

Balance currency field

The balance amount for the transaction in original (foreign)
currency.
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Balance in default currency field
The balance amount for the transaction in default currency.

General ledger (form)

General ledger > Inquiries > General
ledger

Daily ledger button

View a list of voucher transactions on a daily, monthly, and yearly
summary basis for the accounting period and ledger account.

Detail ledger button

View a list of voucher transactions on a monthly and yearly
summary basis for the accounting period and ledger account.

Hide foreign currency information/Show foreign currency
information button

Hide or display the foreign currency information for the voucher
transactions.

Print button

Print the ledger inquiry report on blank paper or preprinted
paper.

General ledger (form)

General ledger > Inquiries > General
ledger

Overview tab

View information about the opening balance and monthly and
yearly summary for the accounting period and ledger account.

General tab

View the Overview tab information for the account.
Amount tab

View details about the amount of the transaction

Summarized general ledger (form)

General ledger > Inquiries > Summarized
general ledger

Use this form to view the opening and ending total debit and
credit balances in primary and foreign currency for the accounting
period, account level, and ledger account.

Summarized general ledger (form)

General ledger > Inquiries > Summarized
general ledger

Years field
The year of the transaction date.
Period field
The accounting period range.
Account number field
The account number used for the transaction.
Account name field
The account name for the account.
Currency field
The currency code that was specified at posting.
Opening balance status field
The opening balance status for the transaction.
The possible values of balance status are:
DR for debit balance.

CR for credit balance.
Balance for zero balance.

Opening balance in foreign currency field

The opening balance amount for the transaction in the foreign
currency.

Opening balance field

The opening balance amount for the transaction in the default
currency.

Current period debit in foreign currency field

The debit amount for the current period in the currency specified
at posting.
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Current period debit field
The debit amount for the current period in the default currency.
Current period credit in foreign currency field

The credit amount for the current period range in the currency
specified at posting.

Current period credit field

The credit amount for the current period range in the default
currency.

Current year debit in foreign currency field

The debit amount for the current accounting year in the foreign
currency.

Current year debit field

The debit amount for the current accounting year in the default
currency.

Current year credit in foreign currency field

The credit amount for the current accounting year in the currency
specified at posting.

Current year credit field

The credit amount for the current accounting year in the default
currency.

Ending balance status field

The ending balance status for the specified period range.
Ending balance in foreign currency field

The ending balance in the currency specified at posting.
Ending balance field

The ending balance in the default currency.

Summarized general ledger (form)

General ledger > Inquiries > Summarized
general ledger

General ledger button

View the opening balance and the monthly and yearly summary
for the accounting period and ledger account.

Daily ledger button

View the list of voucher transactions on a daily, monthly, and
yearly summary basis for the accounting period and ledger
account.

Detail ledger button

View the list of voucher transactions on a monthly and yearly
summary basis for the accounting period and ledger account.

Hide foreign currency information/Show foreign currency
information button

Hide or display the foreign currency information for the voucher
transactions.

Print button

Print the ledger inquiry report on blank paper or pre-printed
paper.

Summarized general ledger (form)

General ledger > Inquiries > Summarized
general ledger

Overview tab

View the opening and ending balances for the accounting period.
General tab

View the Overview tab information for the account level.
Amount tab

View details about the amount of the transaction.

Trial balance (form)
General ledger > Inquiries > Trial balance

Use this form to view the list of voucher transactions for a
particular date.
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Trial balance (form) Account number field

General ledger > Inquiries > Trial balance The account number for the transaction.
Account name field

The account name for the account.

Currency field

The currency code that was specified at posting.
Rate field

The exchange rate for the foreign currency.

Note: Exchange rate is a calculated field, which means that for
small amounts, the exchange rate displayed might be different
from the exchange rate that is defined in the Exchange rates form.

Amount currency debit field

The debit transaction amount in the currency specified at posting.
Amount debit field

The debit transaction amount in the default currency.

Amount currency credit field

The credit transaction amount in the currency specified at posting.
Amount credit field

The credit transaction amount in the default currency.

Trial balance (form) General ledger button

General ledger > Inquiries > Trial balance View the opening balance and the monthly and yearly summary
for the selected accounting period and ledger account.

Daily ledger button

View the list of voucher transactions on a daily, monthly, and
yearly summary basis for the accounting period and ledger
account.

Detail ledger button

View the list of voucher transactions on a monthly and yearly
summary basis for the accounting period and ledger account.

Hide foreign currency information/Show foreign currency
information button

Hide or display the foreign currency information for the voucher
transactions.

Print button
Print the ledger inquiry report on blank paper or preprinted

paper.
Trial balance (form) Overview tab
General ledger > Inquiries > Trial balance View the list of voucher transactions generated as of the selected
date.
General tab

View the Overview tab information for the account level.
Amount tab
View details about the amount of the transaction.
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Forms that are modified for this feature

Refer to the following information about additional forms and fields that you will use with this feature.

Form name and locator Description

Voucher transactions (form) General ledger button

General ledger > Inquiries > Voucher View the opening balance and the monthly and yearly summary
transactions for the accounting period and ledger account.

Daily ledger button

View the list of voucher transactions on a daily, monthly, and
yearly summary basis for the accounting period and ledger
account.

Detail ledger button

View the list of voucher transactions on a monthly and yearly
summary basis for the accounting period and ledger account.

Hide foreign currency information/Show foreign currency
information button

Hide or display the foreign currency information for the voucher
transactions.

Print button

Print the ledger inquiry report on blank paper or preprinted
paper.
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Financial reports

In accordance with the Chinese Accounting Standards (CAS), there are four major external financial
statements that are used by the business enterprises in China. Balance sheet, Profit and Loss statement,
Tax report, and Cash flow statement are the four financial statements, and different industries use
different layouts to generate these financial statements.

Note:

All of the local reports for supplementary materials must be printed using a spreadsheet or the Excel
Add-in.

Refer the following topics for more information:

e Basic setup for this feature

e Create a row definition for the Chinese financial report
e Create a Chinese financial report

e Print a Chinese financial report

e Forms that are modified for this feature

Basic setup for this feature

Configuration setup
1. Click Administration > Setup > Configuration.

2. Expand the Country/region-specific features node and China node.
3. Select the Chinese legal reports check box and click OK.

Parameter setup
1. Click General ledger > Setup > Parameters > Ledger tab.

Bl (chn) General ledger parameters EHE‘E‘

Ledger | udget | Seles tax | Fixed assets | Inventory dmensions | Humber sequences

~
Genergl ———————— Constlidate =

Check for voucher used:

+ | Consolidated company accounts:

Check continuous numbers:

Journalizing

Interrupk in case af error accaunt: Extended ledger journal:

Express exchange rate: Use nonconkinuous page numberin

Maximum penny difference: Check journalizing:

Maimum penny-rounding in secondary currency: Jounal approval status:

Chinese voucher system: Bar self approval:

Copy/Reverse vaucher! Customer/Mendar multiple control &

Extended ledger inguiry! o
imensions

Ignore accounts withaut transactions:
Deny blank:

Chinese legal reports: Activats sets:

Show amount in debit/credit columns:
Default focus for dimension render

H!!!!!!!!E!H-
3

Show negative amount in red:
Update cost categary From ledger . %

A r

2. Select the Chinese legal reports check box.

3. Press CTRL+S or close the form to save the settings.
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Create a row definition for Chinese financial report

1. Click General ledger > Setup > Financial statement > Dimension focuses.

Bl (chn) Dimension focuses - Set: Ledger, For Chinese financial report exc... |ZHE‘E‘

Overview | General | Dimension |

Set Description Dimension entry
r For Chineke financial report except cash Fow (main body)
Purpose | For Chinese cash Flow (main body)

2. On the Overview tab, create a new dimension focus record for a particular financial
statement.

3. Click Dimension tab and select the suitable dimension for dimension focus selected on the
Overview tab.

B (chn) Dimension focuses - Set: Ledger, For Chinese financialr... :

verview | General | Dimension |

Available dimensions

Selected dimensions

E.Ledger account E‘.Department
@Cust center
2 Purpose

4. Click General ledger > Setup > Financial statement > Row definition.

B8 (chn) Row definition - Row definition: BS, Balance sheet2, Hierarchy: No

Overview | General | Structure designer
Row definition | Mamne: Forus Depth | Bi-column Copy.

Balan

ce sheek EEEN- | |
PL profit and loss Ledger 1
Template »

5. Create a row definition with the suitable dimension focus and select the Bi-column check
box to use the bi-column print format on the report.

Note:

If you select a Bi-column check box, the Division field is activated in the Structure designer
form. Use the Division field to set the alignment direction for the items in the Structure
designer form.
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6. Click Structure designer to open the Structure designer form to set up the row attributes.

7. Click the Create button and enter a row name and a description, and select the row type in

B (chn) Structure designer - Row definition: BS, New Record

Tree contral; Check: (] Simulate: []

Row defirition: | BS | tame: | Balancs shest2

| Focus: | Ledaer |

Designer | Setup |

a g’g Company

= A CURRENT ASSETS - CURRENT ASSETS
2 Cash on hand - Cash on hand
2 1131 - Accounts receivable customers
2 Marketable securities - Petty cash
2 Short term loans - Short term loans
2 2101 - Short-term loans
AZ[ Met amount - Met smount
2 other receivables - other receivables
A3[ Total other assets - Total other assets

General ‘Setup | Special repart |

Row name: [ met sales

Row description: | Net sales

PHE name: [ weruame

Print description: | “aDESCR

Type:

Print: Ledger account

the Type field.

8. Click the Setup tab in the right pane and select the value.

Note:

The Value field is available only when the row type is Element.

B (chn) Structure designer - Row definition: BS, New Record

Tree contral: Check: ] Simulate: []

Row definition: | BS | Mame: | Balance sheet2

| Focus: | Ledger

Designer ‘ Setup |

= &3, Company | General I Setup | Special report |
= A CURRENT ASSETS - CURREMT ASSETS
72 Cashon hand - Cash on hand Tapic: Ledger account A
2 1131 - Accounts receivable customers
72 Marketable securities - Petty cash CEies ‘ [100: = |
2 Short term loans - Short term loans Hidden:
7 2101 - short-term loans
AZ[ Net amount - Net amount Header:
7 other receivables - ather receivables [
A2 Total other assets - Total other assets
Indented:

Prink subcomponents:
Invett sign:

DebitfCredit: Debit. M

}IDIIDDD

<

Posting layer:

Prink

Display negative:

Zero hd |

Use amount byps:

Period code:

Amount bype:

Tokal period
Opening balance
Ending balance

9. Select the display type for negative amounts in the Display negative field.
Note:

The Negative option displays the negative balance with the Negative sign and the Zero
option displays the negative balance as Zero.

10. Select the Use amount type check box to activate the Amount type field and select an
amount type.

e Total period: Displays both opening and the ending balances.
e Opening balance: Displays only the opening balance.

e Ending balance: Displays only the ending balance.
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11. Enter other details for the current row type, as needed.

12. Click the Special report tab.

B (chn) Structure designer - Row name; Net sales, Net sales, Row definition; BS

Tree contral: Check: [] simulate: []

Ruwdef\mtmn:‘BS \ Name:‘BalanEesheetZ | Fucus:|Ledqev \

Designer ‘smp |

B 43 Company General | setup | Specalrepart |
=] A CURRENT ASSETS - CURREMT ASSETS
2 Cash on hand - Cash on hand Columni;

| =]

2 1131 - Accounks receivabls customers N

| o]
2 Marketable securkies - Petty cash

2 Short term nans - Shork tem loans
@ 2101 - Short-term loans 5t

72 Nk sales - Net sales Boid: M
H2[ ek amount - Nek amourt

Tealcs: T

<]

2 other receivables - other receivables
A2 Tatal other assets - Total ather assets Underline amaunt:

Undering text: [

r—
Page break position:

Ledger account

13. In the Line field, specify the starting line number for the selected row.

14. In the Division field, select the alignment direction for the selected row on the financial
report.

Note:

This field is available only when the Bi-column field in the Row definition or Financial
statements forms is selected.

15. Enter the other details for the current row type, as needed.
16. Press CTRL+S or close the form to save the settings.

Create a Chinese financial report

1. Click General ledger > Setup > Financial statement > Financial statement.

B (chn) Financial statement - Financial statement: FS _PL, Profit and loss

Owerview | General | Setup | Cogy

Financial statement Description Cateqory Report 1D
v I Frafit
FS_BS Balance sheet

Main Focus  Secondary Focus

Profit & loss v

ACCENT.OL Ledger

4 Cashflow statement (main body) | ¢
Cashflow statement: {supplementary §
Main Focus: | For Chinese financial report except © [ SEtondary Facus: |
Overview | General | Setup | Caleulation || Formatting | Transactions up
Column | Mame Column type By row definition Print Mumber of columns Dawn

Select

2. Press CTRL+N to create a new line.

3. Enter a short name and description for the financial statement.
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4. Select the Category for the current financial report.
Specify the Report ID and the other details.

6. Click the Overview tab in the bottom pane and click CTRL+N to create columns for the
financial report.

B (chn) Financial statement - Financial statement: FS _PL, Profit and loss

Overview | General | Setup

Financial statement | Description Categary Report 1D Main focus | Secondary Focus
» F5_PL Profit and loss Profit & loss ACCENT.01 | Ledger

FS_ES Balance shest Balance shest ACC.ENT.O1 | Ledger
L3 I 2

Mai fous: [For Chinase rarcalreportxcopt e secordyforuss [ |

Overview | Genersl | Setup | Calculation || Formatting | Transactions Up

Column | Hame Column type

i

By row definition Print Mumber of columns Down

1| name Main Facus definition name 4] 1
2 | account Main Focus code [ 1
4 | previous year | Current 1

» a

7. Enter the name for the column and select the Column type.

8. Select the By row definition check box to use the amount type that is set up for the row
definition in the Structure designer form.

Note:
The By row definition check box is available only for amount columns.

9. Select the Print check box to print the selected column from the report form and specify the
number of columns to be used for the column.

10. Click the Setup tab and select the date interval code that must be used to generate the
financial report.

Note:

Date intervals code are set up in the Date interval form (General ledger > Setup > Periods >
Date interval).

B (chn) Financial statement - Financial statement: FS _PL, Profit and loss

Crvarvisw | General | Setup

Financial stakement

Description

Category Report ID Main focus | Secondary Focus
b FS _PL Profit and loss | Profit & loss ACC.ENT.O1 | Ledger

F5_B5 Balance shest | Balancs sheet ACC.ENT.OL | Ledger
< | >

Main Focus: | For Chinese financial report except ¢ | Secondary focus:

Crvervig General‘ Setup |Ca|cu\ation Formatting | Transactions

[ e

Up
Period Other
Date interval code Currency: I:l
Fromdsbe: | B Factor
Ta date:

11. Press CTRL+S or close the form to save the settings.
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Print a Chinese financial report

1. Click General ledger > Reports > Transactions > Periodic > Financial statement >

Financial statement.

B (chn) Financial statement FS_PL - Column: 3

Financial statement |CD\ums Setup
Identification Date
Financial stakement: I End date: I:PE
Description: Profit and loss Reference date: l:tﬁ
Cutput type: Standard v Include unposted journal lines: []
Focuses ————————
Main Focus: Ledger S Row definition Far main Focus:
Description: Far Chinese financial report except ¢ | Page break per main Focus:
e T
Level

[sl3 ] [ Cancel ] [ Eatch ] [ Options ] [ Seleck

Select the financial statement and enter the information in the Description, Main focus,

Row definition for main focus fields.

3. Select the Include unposted journal lines check box to print the unposted journal lines in

the transaction.

Click the Columns tab. The default date interval code on the Columns tab is based on the

setup defined for the financial statement in the Financial statement form (General ledger
> Setup > Financial statement).

B (chn) Financial statement FS _PL - Column: 3

Financial statement | Columns | setup
Name _ Date interval code From date Todate Budget model Indude submode! Select
3 Yl T
Previ.. D...  Description O
Y
= I
P
[ oK ] [ Cancel ] [ Batch ] [ Ophians ] l Select ]

Note:

You can modify the date interval set for the selected date interval code.

5. Click OK to print the financial report.

Forms that are modified for this feature

Refer to the following information about additional forms and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)

General ledger > parameters > Ledger
tab

Chinese legal report check box

Select this check box to print the financial statements in
accordance with the Chinese legal report format.
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Form name and locator

Description

Row definition (form)
General ledger > Setup > Financial

statement > Row definition > General tab

Bi-column check box

Select this check box to create two columns for the financial
statement.

Note: The Division field is activated in the Structure designer
form. You can set the alignment direction for the items in the
Structure designer form.

Structure designer (Form)

General ledger > Setup > Financial
statement > Row definition > Structure
designer button > Structure designer >
Setup (right pane)

Display negative field
Select the display type of the negative balance for the selected
account on the reports.
The options are:
Negative: Displays the negative balance with the negative
sign.
Zero: Displays the negative balance as 0.

Use amount type check box

Select this check box to activate the Amount type field where
you can define the display of the negative balances of the account
on the financial statement.

Amount type field

Select the amount type option to define the display of the
negative balances of the account on the financial statement. The
options are:

Total period: Displays both opening and the ending balances.
Opening balance: Displays only the opening balance.

Ending balance: Display only the ending balance.

Structure designer (form)

General ledger > Setup > Financial
statement > Row definition > Structure
designer > Special report (right pane)

Line field

Specify the starting line number for the report.

Division field

Select the alignment direction for the item on the financial report.

Note: This field is available only when the Bi-column field in the
Row definition or Financial statements forms is selected.

Financial statement (Form)

General ledger > Setup > Financial
statement > Financial statement >
Overview tab

Report ID field
Enter a report ID for the financial statement category.
Note: The report ID must be entered as text.
Category field
Select the category of the financial statement from the following
options:
None
Balance sheet
Profit & loss
Tax report
Cashflow statement (main body)
Cashflow statement (supplementary material)
Note: Each financial statement category has a predefined report
layout.
By row definition check box

Select this check box to use the amount type that is set up for the
row definition in the Structure designer form.

Note: The By row definition check box is available only for
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Form name and locator Description
amount columns.
Financial statement (form) Include unposted journal lines check box
General ledger > Reports > Transactions Select this check box to display the amounts of the unposted
> Periodic > Financial statements > journals/vouchers on the financial statement report.

Financial statement tab

Bank reconciliation

You must complete bank reconciliation for your company on a daily or weekly basis. Many of the banks
in China provide electronic reconciliation reports to their customers. You can import the electronic
bank statements into Microsoft Dynamics AX and complete the bank reconciliation both manually and
automatically.

Refer the following topics for more information:

Basic setup for this feature
Import a bank statement file
Match the transactions for bank reconciliation
Remove the matched relation
Forms for this feature

e Forms that are modified for this feature
Basic setup for this feature

Configuration key setup:
1. Click Administration > Setup > Configuration.

2. Expand the Country/region-specific features node and China node.
3. Select the Extended bank reconciliation check box and click OK.

Parameter setup
1. Click Bank > Setup > Parameters > Bank reconciliation tab.

2. Select the Extended bank reconciliation check box.

3. Select a bank transaction color to highlight the reconciled records in the Bank
reconciliation form.

B (chn) Bank parameters E|@|E|

General | Bark recondliation | Number sequences

Options

Extended bank reconciliation:

| Bank transaction color: ‘

4. Press CTRL+S to save and close form.
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Import a bank statement file

1. Click Bank > Bank accounts.

B (chn) Bank account:

Bank account: ICBC(CNY), Industraial & Commercial Bank

Overview ‘ (Ganecal

| Setup | Wegotisbls nstrument | Adshess | Contact information |

Transattions

(]

Bank account Name Bankgroups  Routing...  Bankaccount number
BOC Bank of China BOC 600-12345678
] China construction Bank. jan:) 400-12345678
CHB(CHY) China Merchants Bank. CMB 600-12345678
CHBHKD) China Merchants Bank CMB 600-12345678
CHB(USD) China Merchants Bank. CHE 600-12345678
ICBC(HED) Industraial & Commercial Bank ICHC 300-12345676
ICBC(USD) Industraial & Commercial Bank ICBC 300-12345678
1CBCS Indlustraial & Commercial Bank ICBC S00-12345678

Balance
Balance cantrol
Checks
Bil of exchange
Promissary notes
Setp b
Functions

nqury ¥

il 1]

2. Select the bank that you will import the bank statement from.

3. Click the Setup tab and select the bank statement file format for the bank in the Bank
statement file import field.

Bl (chn) Bank account

ank account: ICBC{CNY), Industraial & Commercial Bank

Payment management ————

Discounting maximum: |

— Fee account:
Days: ﬂ
e Post fee:
Debit Direct 1D:
Crawer:
Cleating:
Keep: &

Fee ESR account number:

BESR ID number:

Inkerbank clearing code:

| Overview | eneral[ Setup ‘Negot\ah\a instrument | Address | Contact information | Transactions
Ledger account: LI_DEZ_D_I__ ________}_“ Validate bank account: Balance contral
Currency: faw 5 P Secourg Bill o exchange
Mare currencies: | ESR:

EBank statement: fils import:

Girg

Giro:

Bank bar code:

Setup »
Funictions

Inquiry »

4. Click Functions > Account reconciliation to open the Bank account statement form.

B (chn) Bank account statement - Bank account: ICBC{ENY), 3/1/2004, Bank accoun

ICBC(CNY)

Pt b

12j1/2004
12i1/2004

Bark statement
P

payment | CNY 0.00
payments | CY 0.00
307,802,917.00
307,802,517.00
307,802,517,00
318,801,248.00

Currency. Ending balance

payment_1 | CHY
receipt_1 | CNY
paymentl | CNY
payments | CNY

Reconced

8f22{2006
8/10/2006

<

Import fie
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5. Click Import file to open the Bank reconciliation transactions form, where you can select
a file that contains the bank account statement to import.

E5 Bank reconciliation transactions

General |

File format: e E T FsRAT-1CBC ~

File name: [Ed\ICBC Statmentsistatement_0072.doc ¥

{ Reverse transaction:! [#]

6. Click Browse and select the bank account statement.

e You can import only one file at a time. The bank statement format must match the bank
statement layout used by the bank that is selected in the Bank accounts form.

e The File format field displays the file format that is set up for the bank in the Bank
accounts form.

7. Select the Reverse debit/credit check box to reverse the debit and credit entries of the
selected bank statement.

Click OK to import the file and return to the Bank account statement form. The transactions are
imported from electronic bank statement to the Bank account statement form. You can use
these transactions to reconcile the transactions of an account for a particular date.

B (chn) Bank account statement - Bank account; ICBC(CNY), 12/23/2004, Reconciled: , Bank account... |ZHE|@|
Irmport Files

Bank account statement date Bark statement | Currency Ending balance  Reconciled

307801917.00
12/23/2004 12345677 | CNY 307,802,917.00

Match the transactions for bank reconciliation

Before reconciling the bank statement, you must match the company bank transactions with the
corresponding bank account statements. You can use either the Manual match or Automatic match
method to match the transactions.

e Manual match
e Automatic match
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Manual match
Click Bank > Bank accounts and select the bank account to reconcile.

1.

Bl (chn) Bank accounts - Bank account: ICBC(CNY), Industraiall & Commercial Bank

Overview | General | Setup | Megatizble nstrumert | Adcess | Contact nformation |

Transactions

Barkaccount | Name Bankgroups | Rauting...
BOC Bark of China BOC

B China canstruction Bank [ote]

CMBICNY) China Merchants Bank CME

CMB(HKD) China Merchants Bank CMB

CHB(USD)

China Merchants Bank CME

Industraial & Commercial Bank ICBC

ICBCIHKD)
ICBCUSD) Industraial 8 Commercial Bank ICBC
ICBCS Industraial & Commercial Bank ICBC

<& |

[

Bank account number
B00-12345678
400-12343678
600-12343678
600-12345678
B00-12345678

300-12343678
30012345678
50012345678

Balance
Balance control
Checks
Eill of exchange
Pramissory nokes
Setup »

Functions

IR ECE

Iniuiry »

2. Click Functions > Account reconciliation to open the Bank account statement form.

3.

4.

Overview | General |

B (chn) Bank account statement - Reconciled: , Bank account: ICBC(CNY), New Record

Wiew! |Unreconciled |V

Bank account statement date Bank stakement  Currency

12f2312004 12345677 | CHY
12jz3(2004 ICBC_0072 | CHY

Ending balance  Reconciled

307,801,917.00

Impart file

Enter the bank account statement information manually in the Bank account statement

form.

In the Bank account statement form, click CTRL+N to create a new line for the bank

statement.

Enter the bank account statement detail, such as the bank statement date, currency, bank

statement number, and ending balance.

Press CTRL+S to save the entry.
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5. Select a transaction line and click Transactions.

Company

B (chn) Account reconciliation - Bank account: ICBC{CNY), 12/23/2004, Reconciled: , Bank account: ICBC(CNY)

Show bransactions:

Reconcil account

Automatic match

Opening balance: \ 159,441,137.00 | Ending balance:l 307,798,317.00 \

Manual match

Tokals

Shiow

Opening balance: ‘ 3D7,au1317.nn| Endlnqhalan(e:l :suzanz,gl?‘un‘ Unreconcied: 22,037.00

Mark check interval

Overview | General | Dimension Depost slip
Deposit slip | Transaction text Amount currency debit | Amount currency or... | Bank amount debit Bank s & Checks
‘ 0.00 0.00 124.00 Original document
Purchass office supplies 1,024.00 0,00 0.00
Prenavment wendnrs nonn 1 %30 NN nnn ‘ :
< >

Transaction text: | Purchase office supplies Item sales tax group:

Sales bax group:

Bank transaction groups | Description
»

Transactions Cleared
2| -21,037.00

6. In the Account reconciliation form, you can match two existing transactions or create a
new transaction and match the current transaction with the existing transaction.

Note:

To match two transactions manually, the transaction amount must be same for both of the

transactions. If the new transaction line is created, the transaction line is highlighted with the
color that was set up in the Parameter form to indicate that the current transaction has been
cleared.

7. Select two transaction lines by using the CTRL key on your keyboard and click Manual
match to match the transactions.

8. If the transactions match, both of the transactions are highlighted with a different color to
indicate that the transactions have been reconciled, as shown in the following illustration.

Show

transactions: |a| v

Company ———————— Automatic match
Opening balance: | 159,441,137.00 | Ending balance: | 307,798,917.00

pening balance nding balance Mariual match
Opsning bislancs: | 307,801,317.00 | Ending halance: | 307,802,317.00 | Unreconcied: 21,913.00 Mark cherk interval

Overview | General | Dimension

B (chn) Account reconciliation - Bank account: ICBC(CNY), 12/23/2004, Reconciled: , Bank account: ICBC{CNY)

Recancile account

Deposit slip

3

Deposit lip | Transaction text

Amount currency debit | Amount currency or... Bank amount debit Bank : & Checlks

D i) ZTD ‘_ Original docurment

Purchase office supplies

1,024.00 0.00 0.00

P 124.00 0.00 0.00 VeI

endare

]

urchase supplementary materia

il

-

|

nnn 1 =30 nn nmn

Transaction text: | Purchase office supplies lemsdestaxgroups | |

Sales tax group:

3

Bank kransaction groups  Description

Transactions Cleared
3| -20,913.00
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Automatic match

1. Click Bank > Bank accounts and select the bank account to

B (chn)Bank accounts - Bank account: NY), Industraial & Commercial Bank

reconcile.

Overview | Ganeral | Setup | Negotisble instrument | Address | Contact infarmation |

Transactions

Bank account Mame Bank groups Routing,.. = Bank account number
BOC Bank of China 800-12345678
CCB China construction Bank 400-12345678
CME{CHY) China Merchants Bank 600-12345673
CMB(HKD) China Merchants Bank 600-12345678
CME(USD) China Merchants Bank 600-12345675

ICBC{HKD) Industraial & Commercial Bank 300-12345678
ICBC{USD) Industraial & Commercial Bank. 300-12345673
ICBCS Industraial & Commercial Bank 500-12345678
< | >

g

badidl]

Balance
Balance control
Checks
Bill of exchange
Promissory notes
Setup 3
Functions

Inqury  »

2. Click Functions > Account reconciliation to open the Bank account statement form.

B (chn) Bank account statemen

Yiew! Unreconciled %

ank account: ICBC(CNY), New Reco

Overview | General |

Reconciled

12/23(2004
12}23]2004

12345677 | CHY
ICBC_0072 | Oy

307,802,917.00
307,801,917.00

Import file
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3. Select a transaction line and click Transactions.

B (chn) Account reconciliation - Bank account: ICBC(CNY), 12/23/2004, Reconciled: , Bank account: ICBC{CNY)

Show transactions: |Unrecondiled N Reconcile account

Opening balance: Ending balance:
Opening balance: m Ending balance: Unreconciled:

Overview |Genara\ | Dimension | Deposit slip

Cleared Bark transaction type | Custome... | Date Date of bank transaction | Bank account nu... | Checkn... Checks
[d] 3(1/2004 300-12345678 rigingl document
3] 11 3/1/2004 300-12345675

woucher

(] 3/1/2004 300-12345675

Prink

2

£ |

Transaction text: | Purchase supplementary mate: Itamsalastaxgmup:l:l

Bank transaction groups  Description Transackions Cleared
» 2 -21,037.00

4. In the Bank reconciliation form, select the transaction for the automatic match and click
Automatic match.

Bl Autom: match

General |

Transaction type:

Bank account number:
Transaction date:

Amount

5. In the Automatic match form, select the criteria to use to match the selected transaction
and click OK.
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Remove the matched relationship

You can remove the matched relationship between two transactions that is done either manually or

automatically.

1. Inthe Bank reconciliation form, select a transaction line that is matched and click Show.

Show ransactins:

Compary
Opening balance: 159,441,137.00 | Endingbalance: | 307,798,917.00
Tokals

Opening balance: | 307,801,917.00 | Ending balance: | 307,302,517.00

Overview | General | Dimension |

Unreconciled: 23,037.00

Bl (chn) Account reconciliation - Bank account: ICBC{CNY), 12/23/2004, Reconciled: , Bank account: ICBC(CNY)

Reconcile account
fukomatic match
[Manual makch
Show

Mark check interval

Deposit slip

Custome .., | Date

Checkn...

Bark kransaction kype Date of bank transaction | Bank account nu...

Deposit s &

Checks

ahc

11
3 o 04
3172004

12j25(2004

300-12345675

30012345675
3172004 300-12345678
i1 A RN AN P3AEATR

4

553

Original document

Woucher

i

Print

o [ | e
Transaction text: | Purchase supplementary mater | Item sales tax group:

Sales tax amount:

!DU -

Cleared
-22,037.00

Bank kransaction groups  Description Transactions
» 3

2. In the Reconciled bank transactions form, select the transaction for which the matched

relationship has to be removed.

B (chn) Reconciled bank transactions - Match relationship: 56371463405637147613, 9/25/2006, Match relationship: .

Cleared  Bank transaction type  Vendor name Date Date of bank transaction ~ Bank account number  Che
12/23/2004 300-12345678

[~
3

Remove matched records

3. Click Close to save and close the form.

You can use the matched records that you to complete an automatic match or manual match

in the Bank reconciliation form.
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Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Bank reconciliation transactions (form)

Bank > Bank accounts > Functions button
> Statement form > Import

Use this form to import the electronic bank statement file. After
the import is complete, the transactions from the electronic bank
statement can be used to reconcile the transactions of an account
for a particular date.

Bank reconciliation transactions (form)

Bank > Bank accounts > Functions button
> Statement form > Import

File format field

Select or view the bank statement file format to use to import the
electronic bank statement file.

File name field
The name and path of the bank statement file to import.
Reverse debit/credit check box

Select this check box to reverse the debit and credit entries of the
bank statement.

Bank reconciliation transactions (form)

Bank > Bank accounts > Functions button
> Statement form > Import

Browse button
Select the bank statement file to import.

Automatic match (form)

Bank > Bank accounts > Functions button
> Bank statement form > Automatic
match

Use this form to select the criteria to use to match the transaction.
The available options are:

All

Transaction type
Transaction number
Transaction date

The criteria are used to match the current transaction
automatically.

Automatic match (form)

Bank > Bank accounts > Functions button
> Bank statement form > Automatic
match

All check box

Select this check box to select all the methods in this form for
matching the current transaction.

Transaction type check box

Select this check box to match the current transaction based on
the type of transaction.

Transaction number check box

Select this check box to use the account number to match the
current transaction.

Note: You must enter the bank account number when this check
box is selected. The last value from the previous transaction setup
is displayed. You can change the account number.

Transaction date check box

Select this check box to use the bank transaction date to match
the current transaction.

Amount check box
The check box is selected for the automatic match process.

Transaction reference (form)

Bank > Bank accounts > Function-
>Account reconciliation button > Bank
account statement > Transactions button
> Account reconciliation > Show button
> Transaction reference

Use this form to view the matched records for the transaction that
is selected in the Account reconciliation form. You can remove
these matched records and match the records manually or
automatically again.
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Form name and locator

Description

Transaction reference (form)

Bank > Bank accounts > Function-
>Account reconciliation button > Bank
account statement > Transactions button
> Account reconciliation > Show button
> Transaction reference

Cleared check box

The check box is selected if the current transaction has already
been included in the bank statement.

Bank transaction type field

The bank transaction type to perform calculations on groups of
transactions.

Current year debit in foreign currency field

The debit balance for the current year in the currency that is
specified for the bank account in the Currency field of the Bank
accounts form.

Date field

The bank statement date for the current transaction.
Date of bank transaction field

The bank transaction date for the current transaction.
Bank account number field

Enter or view the bank account number for the current
transaction.

Checks field

The check number that the payment transaction is associated
with.

Deposit slip field

The deposit slip number that the payment transaction is
associated with.

Amount currency debit field

The debit transaction amount in the currency specified at posting.
Amount currency credit field

The credit transaction amount in the currency specified at posting.
Bank amount debit field

The debit amount for the bank account.

Bank amount credit field

The credit amount for the bank account.

Transaction reference (form)

Bank > Bank accounts > Function-
>Account reconciliation button > Bank
account statement > Transactions button
> Account reconciliation > Show button
> Transaction reference

Remove matched records button
Remove the matched records for the transaction.
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Forms that are modified for this feature

Refer to the following information about additional forms and fields that you will use with this feature.

Form name and locator

Description

Parameters (form)

Bank > Set up>Parameters>Extended
Bank Reconciliation

Extended bank reconciliation check box

Select this check box to activate the automatic bank reconciliation
function. You can import the electronic bank statement file and
match the transaction of the account that must be reconciled
either manually or automatically.

Bank transaction colors field

Select the color to use to highlight the reconciled record in the
Account reconciliation form.

Bank account (form)
Bank > Bank account> Set up tab

Bank statement file import field

Select the bank statement layout for the bank selected on the
overview tab.

Bank account statement (form)

Bank > Bank accounts> Functions
button>Account reconciliation>Bank
account statements form

Import file button
Import the bank statement file.

Account reconciliation (form)

Bank accounts > Functions button > Bank
statement form > Transactions > Account
reconciliation

Customer/Vendor name field

Enter or view the Customer or Vendor name for the transaction.
Date field

The bank statement date for the current transaction.

Date of bank transaction field

The bank transaction date for the current transaction.

Bank account number field

Enter or view the bank account number for the current
transaction.

Transaction text field

Enter or view a brief description of the transaction.

Amount currency debit field

The debit transaction amount in the currency specified at posting.
Amount currency credit field

The credit transaction amount in the currency specified at posting.
Bank amount debit field

The debit amount for the bank account.

Bank amount credit field

The credit amount for the bank account.

Account reconciliation (form)

Bank accounts > Functions button > Bank
statement form > Transactions > Account

Automatic match button

Match the account transaction automatically.

Manual match button

Match the account transaction manually.

Show button

View or remove the matched records for the transaction.
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Integration with tax system

You can select individual invoices or batch invoices to export to a single output file which can be either
XML or text. An invoice can be exported only once unless it is cancelled. This avoids creating duplicate
invoices and thus integrates the ERP system into the Tax system.

Refer the following topics for more information:

Basic setup for this feature

Tax integration profiles setup

Export invoice

Record external invoice number

Forms for this feature

Forms that are modified for this feature

Basic setup for this feature

Configuration setup
1. Click Administration > Setup > System > Configuration.

2. Expand the Country/region-specific features node and China node.
3. Select the Integration with tax system and click OK.

Parameter setup
1. Click Accounts Receivable > Setup > Parameters.

E (dat) Accounts receivable parameters ‘ZHE‘E‘

General | Updates | Summary update | Shipments || Ledger and sales tax | Settlement || Interest and collection letter | Credit rating | ¢ #

Custamer

Default values

P P Ot cstome accourt
Minimurn reimbursement:

Return action default:

Period of validity:

Sales order pool:

Reservation; v

Sales quotations

i ] =
g
B
a ] a
<

Sales origin: Quotation type customer:

Setup Expiry days:

Prompt for customer infarmation: Follow-up days:

Mark order as voided:

Use customer address For delivery: []

rs | &

2. Select the Integration with tax system check box.

3. Press CTRL+ S or close the form to save the settings.
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Tax integration profiles setup

1. Click Accounts receivable > Setup > Tax Integration profiles.

B (chn) Tax integration profiles - Profile ID: test, test

Ovarview | General Setup
Profile name Profilz ID | Twpe +- Include tax

2. On the Overview tab, press CTRL+N to create a tax integration profile.

3. Enter a name for the tax integration profile in the Profile name field and a profile ID in the
Profile ID field.

4. In the Type field, specify the export type of the sales order that you are setting up the
export profile for. The options are:

e Sales order
e Returned item

5. Inthe +/- field, specify if the positive or negative amounts should be displayed in the export
file.

6. In the Include tax field, specify if the amount includes tax.

7. Click the General tab and enter information about the tax profile.

B (chn) Tax integration profiles - Profile ID: test, test

Overview ‘m‘ Setup
Henfieation symbe
Pofienames [tex | 4k

Profile ID: Comment symbal:

Tie: st Summary —

Description: Header line:

Fie Format —— Bady ine:

Export: File riae

Type: Defalt e e | C:Docunents and Setingeihat Destop I | 1

Include tax:

Date format;

< [

8. On the General tab, enter a title and description for the profile in the Title and Description
fields.

9. In the Date format field, select a date format.
10. Select a comment symbol and a separator symbol to be used in the export file.

11. Select the Header line check box to include the line count in the header of the export file,
and select the Body line check box to include the line count in the body of the export file.

12. Specify the export file path name in the Default file name field.

13. Click the Setup button to open the Tax profile content setup form, where you can set up
the tax profile contents.
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14.
15.
16.
17.
18.

Bl (chn) Tax profile content setup - Profile ID: test, test

Fickds |

Querview |Genera\ Up
Tablename  Fieldname  Fieldtype  Field Data bype Length  Decimals  Mandatory Value Down

||
O

Ttems ABCReve... Line ABCR.. |Text g 0

On the Overview tab, press CTRL+N to create a new line.

Select the table name and enter the field name to display in the export layout.
Select a field type and select the field to display in the export layout.

Specify the data type and the maximum length of the selected field.

Specify the number of decimals if the data type is Decimal.

Note:

If you select the Mandatory check box, all field information must be entered before the export
process takes place.

19.
20.
21

22.

Specify the value for a constraint, if the data type is Constraint.
Use the Up and Down buttons to move the location of the record.

If you select Base enum for the field type, you can click the Tax integration data mapping
button to open the Tax integration mapping form, where you can map the system field
values with the values used in tax systems.

B3 (chn) Tax integration data mapping - Setu... ‘ZHEH‘X‘

Overview | General

System field Walue

8
-

B
C 3

The System field column, define the values in the Value field to map the system data with
the tax system data.
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23. When a field uses a special formula, such as the Currency field, the Rules button is available.
Click the Rules button to open the Tax integration rules form, where you can map the
values of data type fields using values defined in the system with those used in the tax
system.

B (chn) Tax integration rules - Setup ID:... ‘ZHE\E|

Overview ‘ Genetal

Field name | Action identifier alue

PR T

24. Specify an action identifier for the field name. Your options are Plus, Minus or Divide.
25. Enter a value in the Value field and press CTRL+S or close the form to save the settings.
26. Close the Tax profile content setup form to return to the Tax integration profiles form.

27. Click Preview to view the export layout in the XML format.

B XML layout preview EIE\EI

e7xml version="1.0" encoding="utf-g"7»
<titlex
<AEC /=
<header>
<line=
<BECRevenmue />

<flinexr
</headers
feitles

28. Press CTRL + S or close the form to save the settings.
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Export invoice

1. Click Accounts receivable > Sales order.

B (chn) Sales order SAL-000004 , Name HongKong LongXing electron €Q. , ltem name MP3player(TB-9

Overview | General | Setup | Addre: | References | Dimension | l Simple ]
Invoice acoount Order type Status Currency Project Posting 4
1001 Sales arder Inwoiced CHY tad
1004 Sales order Invoiced CHY
1001 ks crier e
» EE aries 0] rotals
1005 Sales order Invoiced HED
oy Trade agrmt, » Check credit limit
1004 Sales arder Ooen order CHY b
£ > Sp Cash Flow forecasts
Prices
Lines | General | Setup | Address | Quartity | Price/Discount | Gther | Dimensian | Setup 3 ST 1
Confirmation
Ttem number Quantity | Unit Unit price: Discount  Dis...  Mebamount Item name Functions ¥ -
Pi it
v TB-9z3B 10,000.00 | Entity 1,586.00 et | MPIplayer(l i
TB-923C 10,000,00 | Entity 1,808.00 FEFRESFE | MPIplayer(] Packing slip
Calculation b | e
I i 3
LB Purchase order
Attached sales arders
Avwailable dates
£ k]

2. Select a sales order with an Invoiced status.
3. Click Inquiries > Invoice to open the Invoice journal form.

Note:

You only can export invoices with a Sales order or Returned item order type and an Invoiced

status to a file.

B (dmo) Invoice Journal - Invoice: 00016_042, 4014, Type: Sales order

Overview | Lines |

Sales order Date Invoice Voucher Curr Show

Woucher
Totals
Misc. charges
Transactions
Posted sales kax
‘Commission
Shipments

Bill of lading

W

Serd elsctronically ¥

Intercompany

Export ta file

|~
(%
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4. Click the Export to file button to open the Tax integration export form.

B8l Tax integration export

General | Batch

Profile: TS _Profile_| %
File name: ‘E:\china\'ﬂ sys 2.k =]
File bype:

fgnore zerg amount lines:;

Select the tax integration profile in the Profile field.

6. Specify the path name in the File name field, and select the export format for the file in the
File type field.

7. You can select the Ignore zero amount on lines check box to ignore lines with a zero
amount in the output file.

8. Click OK to export the file to the location that you specified.
External invoice

1. Click Accounts receivable > Setup > External invoice.

B (dmo) External invoice - Invoice number: 00014_0D42, |'._H'E|E|
Overview | General Copy
Invoice number | Export | Externalinvoice D Invoice Date
00005_042 1243567 9i7/2006
00013_042 214385 96/2006
.
00015_042 00015_042 962006
00003_042 1233456 96/2006
00016_042 6543211° 9j6/2006

2. View the details of the invoices that have been exported in this form. You can enter the
external tax invoice number for the exported invoice.

3. View the exported invoice number and invoice date in the Invoice number and Invoice
Date fields, respectively. If the Export check box is selected, the current invoice has been
exported.

4. Enter the external tax invoice number for the exported invoice in the External invoice ID
field. You can change the default invoice number that is displayed.

5. Click Copy to copy the existing record. You can enter more than one external invoice
number for an exported invoice.
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Forms for this feature

Refer to the following information about new forms that you will use with this feature.

Form name and locator

Description

Tax integration profiles (form)

Accounts receivable > Setup > Tax
Integration profiles Form

Use this form to set up the tax integration profiles to use during
the invoice export process.

Note: Invoices can be exported only once.

Tax integration profiles (form)

Accounts receivable > Setup > Tax
Integration profiles Form

Profile name field

Enter the name for the tax integration profile.
Profile ID field

Enter a profile ID for the tax integration profile.
Type field

Select whether you are setting up the export file for a sales order
or a returned item.

+/- field
Select this option if the positive or negative amounts should be
displayed in the export file.

Include tax field

Specify if the amount includes tax.

Title field

Enter a title for the tax integration profile.

Description field

Enter a description for the tax integration profile.

Date format field

Select the type of date format to use in the export file. The
options are:

YYYY-MM-DD
YYYYMMDD

Comment symbol field

Select the comment symbol use in the export file.
Separator field

Select the separator to use in the export file.
Header line check box

Select this check box to include the line count in the header of the
export file.

Body line check box

Select this check box to include the line count in the body of the
export file.

Default file name field
Specify the export file path name for the profile.

Tax integration profiles (form)

Accounts receivable > Setup > Tax
Integration profiles Form

Setup button
Define the tax profile contents for the tax integration profile.
Preview button

View the export layout for the tax integration profile in the XML
or text format.

Tax integration profiles (form)

Accounts receivable > Setup > Tax
Integration profiles Form

Overview tab
Create and view the tax integration profiles.
General tab
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Form name and locator

Description

View or update the tax integration profiles.

Tax profile content setup (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
>Tax profile content setup

Use this form to define the tax profile contents.

Tax profile content setup (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
>Tax profile content setup

Table name field

Select the table name.

Field name field

Enter the field name.

Field type field

Specify if the field type is Title, Header or Line.
Data type field

Specify the data type of the field.

Length field

Specify the maximum length of the field.

Decimals field

Specify the number of decimals for a Decimal data type field.
Note:

This field is available only when the data type is Decimal.
Mandatory check box

If you select this check box, you must enter all field information
before the export process takes place.

Value field
Specify the value for a Constraint data type field.

Tax profile content setup (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
>Tax profile content setup

Up button

Move the current record up.

Down button

Move the current record down.

Tax integration data mapping button

Map the Base enum type field values defined in the system with
the ones used in tax systems.

Rules button

Map the values of data type fields using special values defined in
the system with those used in the tax system.

Tax profile content setup (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
>Tax profile content setup

Overview tab

Define the contents for the tax profile in Tax integration profile
form

General tab
View the setup information for the tax profile content.

Tax Integration data mapping (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
> Tax profile content setup form >Tax
integration data mapping button

Use this form to map the Base enum type field values defined in
the system with the ones used in tax systems.

Tax Integration data mapping (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
> Tax profile content setup form >Tax
integration data mapping button

System field

The system field for the Base enum type.

Value field

Specify the value to map the system field data with the tax system
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Form name and locator

Description

data.

Tax Integration data mapping (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
> Tax profile content setup form >Tax
integration data mapping button

Overview tab

Define the values to map the system data with the tax system
data.

General tab
View or update the information defined on the Overview tab.

Rules (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
> Tax profile content setup form > Rules
button.

Use this form to map the values of data type fields using special
values defined in the system with those used in the tax system.

Rules (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
> Tax profile content setup form > Rules
button.

Field name field

The field that uses a special formula.

Action identifier field

Specify the action identifier for the field. The options are:
Plus

Minus
Divide
Value field

Specify the value used to map the values in the tax system with
the system field values.

Rules (form)

Accounts receivable > Setup > Tax
integration profiles form > Setup button
> Tax profile content setup form > Rules
button.

Overview tab

Create or view the values in the tax system with the system field
values.

General tab

Create or update the values in the tax system with the system field
values.

External invoice number (form)

Accounts receivable > Setup > External
invoice form.

Use this form to enter the external tax invoice
number for the exported invoices.

External invoice number (form)

Accounts receivable > Setup > External
invoice form.

Invoice number field

The number of the exported invoice.

Export field

This check box is selected for the exported invoices.

External invoice ID field

Enter the external tax invoice number for the exported invoice.

Invoice Date field
The date of the exported invoice.

External invoice number (form)

Accounts receivable > Setup > External
invoice form.

Copy button

Create a copy of the invoice record. You can create a copy and
define more than one external invoice number for an exported
invoice record.

External invoice number (form)

Accounts receivable > Setup > External
invoice form.

Overview tab

View the details of the invoices that have been exported and copy
the existing record to record more than one external invoice
number for an exported invoice

General tab
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Form name and locator Description

View the overview tab information for the record.

Tax integration export (form) Use this form to export the invoice to a specified location.

Accounts receivable > Sales order >
Inquiries > invoice > Export to file

Tax integration export (form) Profile field
Accounts receivable > Sales order > Select the tax integration profile to be used for the export.
Inquiries > invoice > Export to file File name field

The default file path name for the tax integration profile and can
be modified by the user.
File type field

The default file format for the tax integration profile. You can
modify the information in this field.

Ignore zero amount on lines check box

Select this check box to ignore lines with zero amounts in the
output file.

Forms that are modified for this feature

Refer to the following information about additional forms and fields that you will use with this feature.

Form name and locator Description

Parameters (form) Integration with tax system check box.

Accounts receivable > Setup > Select this check box to activate the integration

Parameters > General Tab with tax system feature. You can set up tax integration profiles to

be used in the invoice export process.

The Tax integration profiles form, External invoice form and
Export to file form are activated when this check box is selected.
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