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Introduction 
This information provides an overview of features that are specific to users in Turkey. It includes a 
description of each feature, a list of the forms and fields that are affected by each feature, and 
procedural information to help you use the feature in your business. The features are available only if 
the configuration key for Turkey is selected. 

Refer here for information about each feature: 

• Handling status changes of checks and drafts 

• Checks, promissory notes and drafts 

• Pay vendor invoices with customer checks 

• Check receipt form and check disbursement form: Check batch report 

• Check receipt form and check disbursement form: Check batch report 

• Promissory note receipt form and promissory note disbursement form: Promissory note batch 
report 

• Calculate maturity date 

• Exchange journal ledger 

• Update the risk of the customer payments 

• Rediscount 

• Transaction history 

• Portfolio lists 

• Opening transactions for checks and promissory notes 

• Multiple check receipt 

• General ledger account lock 

• Report: Balance list with sum accounts 

• Voucher type of journal entries 

• Journal ledger item numbering 

• Cash accounting module 

• Statutory book: Accounting journal entry form, regular 

• Statutory book: General journal ledger - regular 

• General journal ledger - draft 

• Statutory book: General ledger, regular 

• Ledger exchange adjustment 

• Mirroring on ledger transactions 

• Set up default exchange adjustment accounts 

• Reverse posted transactions 

• New and modified reports in General ledger 

• Localization in the Fixed assets 

• Reopening periods 

• Vendor’s tax office 
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• Demand confirmation procedure on purchase order 

• Limit for confirmation 

• Extra reports on Accounts payable 

• Conversion currency code for sales and purchase orders 

• Customer’s tax office 

• Invoice with packing slip 

• Invoice and packing slip numbers 

• Invoice in local currency for sales orders in foreign currency 

• Default invoice format 

• Calculate Value-Added Tax (VAT) on customer interest 

• Additional reports in Accounts receivable 

• Free base amount for local currency 

• Spell amount numbers 

• Alternative statutory book, journalizing 

• Sort journal entries for ledgers 

• YTL conversion 

• New and modified reports in Exchange notes 

• Intercompany check transfer 

• Design company-specific forms 

• Inflation accounting in Inventory management 

• Inflation accounting in Fixed assets 

• Inflation accounting in General ledger 

• Adjustable monetary amounts 

• General ledger - date interval 

• New column on the Transaction list report 

• Phased fiscal year closing 

• Balance list by currency 

• Two balances in the Balance list report 

• Pending company checks 

• Checks in periodic reports 

• Batch report in Exchange notes 

• Separate amount columns in the Internal account statement report 

• Business alerts 

• Intercompany accounting 

• Inventory control 

• Display large amounts on reports 

• Template for Turkish reports 
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• Early inventory closing 

Handling status changes of checks and drafts  
A module titled Exchange notes has been added to handle checks and drafts. The Exchange note 
journal (Exchange notes > Exchange note journal) is a copy of the daily journal and is modified to 
handle exchange notes. It is used for creating document vouchers and allows you complete the 
following tasks: 

• Store check status changes 

• Store drafts as separate transactions 

• Update and insert records in the Bank module 

For any of the status changes listed above, you can create a journal entry with different posting. 

For more information, refer to the following topics: 

• Create Exchange note journal 
• Validation in Exchange note journal 
• Forms for this feature 
• Forms that are modified for this feature 

Create Exchange note journal 

When creating new lines in the Exchange note journal, you must select a transaction text type. The 
selected transaction text type is validated from the Create voucher types form (Exchange notes > 
Setup > Create voucher types), and must be the same text that is selected for the batch. The setup 
for the transaction text also controls the debit and credit fields. 

The documents created in the Bank module from the Exchange note journal are given an Entered 
status. When the document is posted, the status is changed to Created, and when the status is 
Created, the standard payment journals can use the documents. 

Days of maturity are calculated per voucher and per batch. The fields are located in the header of the 
Journal voucher form. 

When posting from the Exchange notes journal, the posted vouchers have the Exchange notes 
posting type. 

1. Click to General ledger > Setup > Journals > Journal names. 

2. Press CTRL+N or click the New icon on the toolbar to create a new journal name for the 
Exchange notes journal. 

3. Type a name and a description for the new journal in the Name field and the Description field. 

4. Select Exchange notes from the list in the Journal type field. 

5. Select Ledger_12 from the list in the Voucher series field. 

6. Close the form. 

7. Click Exchange notes > Setup > Create voucher types. 
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8. Press CTRL+N to create a new line. 

9. Select Exchange notes in the Journal type field.  

10. Select tr in the Language field and select the transaction text type to use for handling checks in 
the Transaction text field. 

11. Click the Exchange note control tab. 

 

12. In the Offset account type field, specify the offset account type that the transaction text type is 
used with. 

13. In the Account type, specify the account type that the transaction text type is used with. 

14. In the DB/CR proposal field, set up whether the amount must be credited or debited for the 
transaction text type. 

15. Select the Document integrity check box to allow creating new documents in Bank from 
Exchange note journal. 

16. Click Accounts receivable > Setup > Payment > Methods of payment. 
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17. Select the bank transaction type that you created in the Create voucher types form in the Bank 
transaction type field to attach it to the method of payment. 

Note: When the method of payment is set up for the customer or vendor account, the attached bank 
transaction type will be used as default. 

18. Close the form. 

19. Click Exchange notes > Exchange note journal. 
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20. Press CTRL+N to create a new line. 

21. Select the name of the journal created in step 2 in the Name field and click Lines. 

 

22. Press CTRL+N to create a new record. 

23. The transaction text type in the Transaction text type field and a voucher number in the 
Voucher field is displayed. 

24. Select the customer account in the Account field. Text is displayed in the Transaction text field. 

25. Type the amount received from the customer in the Credit field. The offset account in the Offset 
account field is displayed. 

Note If you select an account and offset accounts of types different from those set up in steps 12-13, a 
message is displayed. 

26. Click the Payment tab. 

27. Type the check number in the Check number field and enter the date in the Date field. 

28. Click Bank > Checks. 

29. Find the check with the number from step 27 and verify that the status is Entered. 

30. Close the form. 

31. Click Exchange notes > Exchange note journal > Lines. 

32. Click Post > Post. 

33. Click the General tab. 

34. Verify that the Account, Offset account, Date and the amount in the Credit field cannot be 
changed. 

35. Close the form. 

36. Click Bank > Checks. 

37. Verify that the status of the check with the number from step 27 is Created. 

38. Close the form. 
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Validation in Exchange note journal  

When posting a voucher, you can validate the check number in the Bank > Checks form and the due 
date entered in Exchange note journal. 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new line. 

3. Select a journal name in the Name field. 

4. Press CTRL+S to save the record. 

5. Click Lines. 

6. Press CTRL+N to create a new line. 

7. Select Receipt from customer in the Transaction text type field. 

8. Select 4000 in the Account field and type 1000 in the Credit field. 

9. Select TR bank in the Offset account field. 

10. Verify that the Document type is Check and the Band transaction type is TR, and these fields 
cannot be modified. 

Note: The Method of payment field is not available, but you can change the information on the 
Payment tab. 

11. Close the form. 

12. Click Accounts receivable > Setup > Payment > Methods of payment. 

 

13. Verify that the Bank transaction type field is blank. 

14. Click Exchange notes > Exchange notes journal. 

15. Select the journal created in step 2. 

16. Click Lines and click the Payment tab. 



 
 
 

 
FEATURES FOR TURKEY 18 

 

17. In the Method of payment field, select BOE. 

18. Click the Overview tab. 

19. Verify that Document type and Band transaction type are blank, and these fields cannot be 
modified. 

20. Close the form. 

21. Click Bank > Checks. 

22. Verify that there is no check with the previously set check number. 

23. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals for storing and posting exchange 
note transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for different 
check/promissory note status changes. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Set up voucher types, transaction text types, and 
validation for them. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Overview tab 

Document type field 

The document issued for the transaction. 

Bank transaction type (form) 

Bank > Setup > Bank transaction type 

Overview tab 

Document type field 

Assign the document that will be issued for the bank 
transaction type if needed. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Overview tab 

Transaction text type field 

Set up the transaction text type used for handling 
checks and drafts. 

Journal names (form) 

General ledger > Setup > Journal names 

Overview tab 

Journal type field 

Select Exchange notes journal to create journals of 
this type. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types  

Exchange note control tab 

Define validations for each transaction text type in 
the Exchange note journal. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Exchange note control tab 

Account type field 

Define the account type that the transaction text type 
can be used with. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Exchange note control tab 

Offset account type field 

Define the offset account type that the transaction 
text type can be used with. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Exchange note control tab 

DB/CR proposal field 

Define whether the amount must be credited or 
debited for the transaction text type. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Exchange note control tab 

Document integrity check box 

Select the check box to allow creating new 
documents in Bank from the Exchange notes 
journal. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Specify information for the document that will be 
created if the Document integrity check box is 
selected. The values for the Drawer and Guarantor 
fields will be transferred to the Exchange journal line, 
and you will be able to change them. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Overview tab 

Maturity date button 

Calculate the days of maturity per voucher and per 
batch. 
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Checks, promissory notes and drafts 
Checks, promissory notes and drafts have similar fields. Therefore, enhancements are added to the 
Bank module to handle checks, promissory notes, and drafts, which are referred to as exchange notes. 
For simplicity, both checks and promissory notes are handled in the similar way and can be recorded 
when used for payment from customer and to vendor. 
 
For more information, refer to the following topics: 

• Handling exchange notes in the Bank module 
• Forms for this feature 
• Form that is modified for this feature 

Handling exchange notes in the Bank module  

New fields have been created in the check master file that was already available in the standard Bank 
module. 

These new fields are grouped under two groups called Document and Guarantor. 

You should verify that the Document and Guarantor fields are available in Bank to handle checks, 
promissory notes, and drafts, which are referred to as exchange notes. 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Select a journal name in the Name field. 

4. Press CTRL+S to save the record. 

5. Click Lines and verify that the transaction text type in the Transaction text type field is Receipt 
from customer. 

6. Select the 4000 account in the Account field and verify that the offset account is TR BANK. 

7. Type 100 in the Credit field. 

8. Click the Payment tab. 

9. Type the check number in the Check number field and enter the current date in the Due date 
field. 

10. Close the form. 

11. Click Bank > Checks. 

12. Verify that the status of the check that you created in step 9 is Entered. 

13. Close the form. 

14. Click Exchange notes > Exchange note journal > Lines. 

15. Click Post > Post, and then close the journal. 

16. Click Bank > Checks. 

17. Verify that the status of the check that you created in step 9 is now Created. 

18. Close the Checks form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 



 
 
 

21 FEATURES FOR TURKEY 
 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals for storing and posting exchange 
note transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Set up voucher types, transaction text types, and 
validation for them. 

 

Form that is modified for this feature 

Refer to the following information about an additional form that you will use with this feature. 

Checks (form) 

Bank > Checks 

Exchange notes tab 

Update the master data of checks and promissory 
notes. 

 

Pay vendor invoices with customer checks 
You can now use customer checks and promissory notes to pay invoices from vendors. The same 
functionality has been developed both for checks and promissory notes. 

Since Turkish law requires that you track customer checks used in paying invoices from vendors, some 
changes have been made to the Bank module. It is now possible not only to track checks, but to 
distinguish between customer checks and drafts and company checks and drafts. 

For more information, refer to the following topics: 

• Use customer checks to invoices from vendors 
• Forms for this feature 
• Forms that are modified for this feature 

Use customer checks to invoices from vendors 

You can use customer checks to pay vendor invoices. The customer checks then become company 
checks. 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Select a journal name in the Name field. 

4. Press CTRL+S to save the record. 

5. Click Lines and verify that entry in the Transaction text type field is Receipt from customer. 

6. Select the account 4000 in the Account field, and verify that the offset account is TR BANK. 

7. Type 100 in the Credit field. 

8. Click the Payment tab. 

9. Type the check number in the Check number field, and enter the current date in the Due date 
field. 

10. Click Post > Post, and close the form. 

11. Press CTRL+N to create a new journal. 

12. In the Name field, select a journal name for Disbursement to vendor. 

13. Click Lines. 
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14. Verify that the entry in the Transaction text type field is Disbursement to vendor. 

15. Select the account 3000 in the Account field, and verify that an offset account is displayed. 

16. Click the Payment tab. 

17. In the Check number field, select the check with number from step 9, and verify that the Date 
field displays the date from step 9. 

18. Click Post > Post, and close the form. 

19. Click Accounts payable > Vendors. 

20. Select the account 3000. 

21. Click Transactions. 

22. Verify there is the transaction for the payment you have just posted and close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal(form) 

Exchange notes > Exchange note journal 

Create journals for storing and posting exchange 
note transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Checks (form) 

Bank > Checks 

Exchange note tab 

Specify information for the document that will be 
created and set up information for recording and 
tracking exchange notes. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Bank code field 

Assign a code to the bank that will to be used for 
tracking exchange notes. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Bank account No. field 

Specify the account number of the bank that handles 
exchange notes. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Bank branch field 

Specify the name of the bank branch, if any, that 
issued exchange notes. 

Bank transaction type (form) 

Bank > Setup > Bank transaction type 

Document type field 

Assign the document that will be issued for the bank 
transaction type, if needed. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Printed check No. field 

Assign a unique number for the check that is printed. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Transaction type assigned to bank account field 

Specify the bank transaction type in order to 
distinguish between customer and company 
exchange notes. 

 

Check receipt form and check disbursement form: Check batch report 
You can print the Check batch report to obtain information about the check receipts or disbursements. 
Click Exchange notes > Reports > Check batch report to access the report. You also can print it 
from the Exchange note journal > Lines form, but it will be printed only for the current voucher.  

For more information, refer to the following topics: 

• Print a Check batch report 
• Forms for this feature 
• Forms that are modified for this feature 

Print a Check batch report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select a journal name in the Name field. 

4. Click Lines. 

5. Press CTRL+N to create a new line. 

6. Select an account in the Account field. 

7. Enter 100 in the Credit field and set up an offset account. 
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8. Click the Payment tab and enter a due date. 

9. Press CTRL+S to save the record. 

10. Press CTRL+N to create a new line. 

11. Select an account in the Account field. 

12. Enter 100 in the Credit field and specify an offset account. 

13. Click the Payment tab, and enter a due date. 

14. Click Print > Check batch report. 

 

Note: The Transaction text type field is not available because it displays the transaction text type 
specified for the voucher. 

15. Click OK. 

16. Verify that only the current voucher was printed and that there are two records shown in the 
report. 

17. Verify that all data in report is consistent with the related voucher data. 

18. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields in that you will use with this 
feature. 

 

Form name and locator Description 

Checks (form) 

Bank > Checks 

Exchange note tab 

Specify information for the document that will be 
created and set up information to enter and track 
exchange notes. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Bank code field 

Specify the code of the bank to use to track exchange 
notes. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Bank account No. field 

Enter the account number of the bank that handles 
exchange notes. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Bank branch field 

Enter the name of the bank branch, if any, that issued 
exchange notes. 

Bank transaction type (form) 

Bank > Setup > Bank transaction type 

Overview tab 

Document type field 

Assign a document to issue for the bank transaction 
type, or leave blank if it is not needed. 

Checks (form) 

Bank > Checks 

Printed check No. field 

Enter the unique number for the check that it can be 
tracked when it is used for paying invoices, for 
example. 

Checks (form) 

Bank > Checks 

Exchange note tab 

Transaction type assigned to bank account field 

Select the bank transaction type to distinguish 
between customer and company exchange notes. 

 

Promissory note receipt form and promissory note disbursement form: 
Promissory note batch report 
You can print the Promissory note batch report (Exchange notes > Reports > Promissory note 
batch report) to view information about the promissory note receipts or disbursements. You also can 
print the report from the Exchange note journal lines form, but it will be printed only for the current 
voucher. 

For more information, refer to the following topics: 
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• Print a Promissory note batch report 
• Forms for this feature 
• Forms that are modified for this feature 

Print a Promissory note batch report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select the journal name in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Select an account in the Account field. 

6. Enter 100 in the Credit field, and select TR PM bank in the Offset account field. 

7. Click the Payment tab. 

8. Type the check number in the Check number field and enter a due date. 

9. Click Print > Promissory note batch report. 

 

Note: The Transaction text type field is not available because it displays the transaction text type 
specified for the voucher. 

10. Click OK. 

11. Verify that only the current voucher was printed with an Entered status and that the data in report 
is consistent with the related voucher data. 

12. Close the report. 

13. In the Journal voucher form, click Post > Post. 

14. Click Print > Promissory note batch report. 

15. Click OK. 
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16. Verify that only the current voucher was printed with a Created status and that the data in report 
is consistent with the related voucher data. 

17. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Promissory note batch report (report) 

Exchange notes > Reports > Promissory note batch 
report 

Print a report that shows information about 
promissory note receipts and disbursements. 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions.  

Exchange note journal lines (form) 

Exchange notes > Exchange note journal 

Create and post separate transactions to handle 
checks, drafts, and promissory notes. 

 

Form that is modified for this feature 

Refer to the following information about an additional form that you will use with this feature. 

Form name and locator Description 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Promissory note batch report button 

Print vouchers from the Exchange notes journal for 
promissory note receipt and disbursement. 

 

Calculate maturity date 
The maturity date now can be calculated from the Exchange note journal lines form and is updated 
automatically per journal and per batch when the balances of the journal lines are updated. 

You can calculate the maturity date by clicking the Maturity date button in the journal voucher form 
or it can be calculated automatically when you create a voucher if the Online calculation of maturity 
date check box is selected in the Exchange note parameters form. 

The maturity that is calculated is printed on all exchange note documents, such as check receipts and 
disbursements and promissory note receipts and disbursements. 

For more information, refer to the following topics: 

• Calculate maturity date for exchange notes 
• Forms that are modified for this feature 
• Forms that are modified for this feature 

Calculate maturity date for exchange notes 

The maturity date is calculated using the following formula: 

Due Days = DD – BD 
• DD = Due date of a check or promissory note 

• BD = Transaction date of batch 

The average maturity date for a batch of checks or drafts is calculated using the following formula: 

Average Due Days = ∑[ (DDi – BDi ) x CAi ] / ∑CAi 
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• DD = Due Date of a Check or Promissory Note 

• BD = Transaction Date of Batch 

• CA = Amount of a Check or Promissory Note 

• i= Number of Checks & Promissory Notes in the Batch 

1. Click Exchange notes > Setup > Parameters. 

 

2. Select the Online calculation of maturity date check box. 

3. Click Tools > System date. 

4. Enter a date in the System date field value, for example, 05/31/2007. 

5. Close the form. 

6. Click Exchange notes > Exchange notes journal. 

7. Press CTRL+N to create a new journal. 

8. Specify the name of the journal and click Lines. 

9. Press CTRL+N to create a new line. 

10. Select an account in the Account field. 

11. Type 1000 in the Credit field, and set up the offset account in the Offset account field. 

12.  Click the Payment tab. 

13. Enter a due date, for example 05/30/2007. 

14. Press CTRL+S to save the record. 

15. Verify under the Maturity date, that Journal = -1 and Per voucher = 
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-1. 

Since DD = Due date, BD = Transaction date, then Maturity date = DD – BD. 

16. Close the journal. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note parameters (form) 

Exchange notes > Setup > Parameters 

Set up parameters for handling exchange notes in the 
Exchange notes module. 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal 

Create and post separate transactions for various 
check and promissory note status changes. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields in that you will use with this 
feature. 

 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Overview tab 

Maturity date button 

Calculate the maturity date at any time. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Overview tab 

Maturity date field group 

The maturity date calculated per batch and per 
voucher when you click the Maturity date button. 

 

Exchange journal ledger  
Use the Exchange journal ledger report (Exchange notes > Reports > Exchange journal ledger) to 
print transactions from the Exchange notes journal of a specific bank transaction type. 

You can select ranges for vouchers to print on the report. If the Detailed check box is selected, all 
vouchers for the selected documents are printed. Otherwise, only the selected documents are printed. 

For more information, refer to the following topics: 

• Print the Exchange journal ledger report 
• Forms for this feature 

Print the Exchange journal ledger report 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Specify the journal name in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Specify the transaction text type, account, offset account, and enter an amount in the Credit field. 

6. Click the Payment tab. 
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7. Type the check number in the Check number field. 

8. Click Post > Post, and close the form. 

9. Click Exchange notes > Reports > Exchange journal ledger. 

 

10. Click Select and select the transaction text type from step 5, and click OK. 

11. Select the Detailed check box and click OK. 

12. Verify that the report contains data about the check and its voucher that was created in steps 4-7. 

13. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal 

Create and post separate transactions for various 
check and promissory note status changes. 

Exchange ledger journal (report) 

Exchange notes > Exchange ledger journal 

Print the Exchange notes journal for a specific bank 
transaction type. 
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Update the risk of the customer payments 
Customers can use checks and promissory notes to make payments. However, there is a risk to your 
company if customers do not make their payments when they are due. You can periodically update 
and analyze the risk to your company. The risk amount is also calculated when checking the 
customer’s credit limit. 

Click Exchange notes > Periodic > Update risk of customer to update customer risk. 

For more information, refer to the following topics: 

• Update risk on customer payments 
• Forms for this feature 
• Forms that are modified for this feature 

Update risk on customer payments 

When you run the Update risk of customer periodic job, you can specify values in the As of date 
and Day value fields so that only checks after the as of date plus the day value can have customer risk 
decreased. 

In Create voucher types form in the Exchange notes module, the risk control can be set for every 
transaction text type of exchange notes. 

1. Click Accounts receivable > Customers. 

2. Press CTRL+N to create a new customer. 

3. Type the customer name in the Name field. Leave the Search name field blank. 

4. In the Customer group field, select the group the customer belongs to. 

5. Click the General tab. 

6. Verify that the amount in the Risk amount field is 0. 
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7. Close the form. 

8. Click Exchange notes > Create voucher types and select the transaction text type. 

9. Click the Exchange note control tab. 

10. In Add or subtract field, specify whether risk should be added or subtracted for this transaction 
text type. 

 

11. Select Plus in the Add or subtract field. 

12. Close the form. 
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13. Click Exchange notes > Exchange note journal. 

14. Press CTRL+N to create a new journal and click Lines. 

15. Press CTRL+N to create a new line, and verify that the transaction text type is the one you have 
previously selected. 

16. Select the account of the customer that you have created. 

17. Type an amount in the Amount field. 

18. Verify that the offset account in the Offset account field is specified. 

19. Click the Payment tab. 

20. Under the Document field group, specify the due date for the exchange note payment. 

21. Click Post > Post and close the form. 

22. Click Exchange notes > Periodic > Update customer risk. 

 

23. Enter a date in the As of field, which must be earlier than the due date. 

24. Enter a value in the Day value field (as of date + day value < due date). 

25. Click OK. 

26. Click Accounts receivable > Customers, and click the General tab. 

27. Verify that the amount in the Risk amount field is not 0 but increased by the amount you have 
posted. 

28. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal 

Create and post separate transactions for various 
check and promissory note status changes. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Set up voucher types, transaction text types, and 
validation for them. 

Risk auto-update (form) 

Exchange notes > Periodic > Update risk of customer 

Set up parameters to update customer risk one time 
or in a batch. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

Customers (form) 

Accounts receivable > Customers 

General tab 

Risk amount field 

Set the risk amount for the customer and inquire 
about the risk after it is updated.  

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Exchange note control tab 

Exchange note risk control field group  field 

Select whether risk should be added or subtracted for 
the selected transaction text type.  

 

Rediscount  
According to the legal rate that is established by the Central bank of Turkey, you can calculate 
rediscount, based on a specified date. Vouchers are created in the general ledger for the exchange 
note calculation in portfolios as of given date. Click Exchange notes > Periodic > Calculation of 
rediscount to open the form to calculate rediscounts. 

Note: When running the job, a dialog box appears where you can set up the criteria to calculate the 
rediscount. After calculation, two vouchers that have not been posted are created for the selected 
journal. 

For more information, refer to the following topics: 

• Set up rediscount 
• Calculate rediscount 
• Forms for this feature 
• Forms that are modified for this feature 

Set up rediscount 

1. Click Exchange notes > Setup > Parameters. 
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2. Set up the following parameters for rediscount calculation: 

• Rediscount interest income = 700300 

• Rediscount interest outcome = 800500 

3. Close the form. 

4. Click Bank > Bank accounts. 

5. Select a bank account to run rediscount calculation for. 

6. Click the Negotiable instrument tab. 
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7. In the Rediscount account field, select 520100. 

8. Close the form. 

9. Click Exchange notes > Exchange notes journal. 

10. Press CTRL+N to create a new journal. 

11. Select the journal name in the Name field, and click Lines. 

12. Press CTRL+N to create a new line. 

13. Specify the customer account in the Account field, and select TR bank in the Offset account 
field. 

14. Type 1000 in the Credit field. 

15. Click the Payment tab. 

16. Type 111 in the Check number field. 

17. Specify the due date for the exchange note. 

18. Click Post > Post, and close the form. 

Calculate rediscount 

Verify how the rediscount for exchange notes is calculated. 

1. Click Exchange notes > Periodic > Calculation of rediscount. 
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2. Specify the bank account in the Portfolio fields. 

3. Enter a date in the As of date field that is later than the due date. 

4. Select Day1 – Daily Journal in the Name of journal field. 

5. Type Rediscount in the Transaction text field. 

6. Enter a rediscount rate in the Rediscount pct field. 

7. Select a currency and enter the exchange rate. 

8. Click OK. 

9. Click General ledger > Journals > Journal entry. 

10. Verify that a new voucher is created with Rediscount in the Transaction text field. 

11. Close all forms. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Exchange note journal (form) 
Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 
Exchange notes > Exchange note journal 

Create and post separate transactions for various 
check and promissory note status changes. 

Exchange note parameters (form) 
Accounts receivable > Customers 

Create, maintain, and view information related to 
customers. 

Exchange note parameters (form) 

Exchange notes > Setup > Parameters 
Set up parameters to handle exchange notes in 
the Exchange notes module. 

Calculation of rediscount (form) 

Exchange notes > Periodic > Calculation of 
rediscount 

Run calculation for the exchange notes as of a 
specific date, such as a rediscount rate. 

 

Form that are modified for this feature 

Refer to the following information about an additional form that you will use with this feature. 

 

Bank accounts (form) 

Bank > Bank accounts 
Rediscount account  

Select the account to which rediscount is posted. 
 

Transaction history 
You can click Exchange notes > Reports > Exchange note transaction history to print a report that 
displays transactions for a check or promissory note created in the Exchange note journal. You can 
select to print all documents or a range of documents on the report. 

For more information, refer to the following topics: 

• Print the Exchange note transaction history report 
• Forms for this feature 
• Forms that are modified for this feature 

Print the Exchange note transaction history report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select the journal name in the Name field and click Lines. 

4. Press CTRL+N or click the New icon on the toolbar to create a new line. 

5. Specify the customer account in the Account field. 

6. Select the bank account in the Offset account field and enter an amount in the Credit field. 

7. Click the Payment tab. 

8. Type the check number in the Check number field. 

9. Specify the due date for the exchange note. 

10. Click Post > Post. 

11. Click Exchange notes > Reports > Exchange note transaction history. 
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12. Click OK. 

13. Verify that the report contains the data from the check created in steps 1-11. 

14. Close the report. 

Forms for this feature 

Refer to the following information about forms in that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 
Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal 
Create and post separate transactions for 
various check and promissory note status 
changes. 

Exchange note transaction history (report) 

Exchange notes > Periodic > Exchange note 
transaction history 

Print a report that information about 
transactions for checks and promissory notes 
created in the Exchange note journal. 

 

Form that is modified for this feature 

Refer to the following information about an additional form in that you will use with this feature. 
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Exchange note parameters (form) 

Exchange notes > Setup > Parameters 

Print in TL  

Select this check box if transactions should be printed 
in old Turkish lira. 

 

Portfolio lists 
You can print reports that show information about documents in the selected portfolio as of the 
current date or as of given date. There are three reports: 

• Portfolio list – Shows all customer checks 

• Portfolio list (KC/KS) – Shows all company checks 

• Portfolio list as of date – Shows all checks as of given date 

For more information, refer to the following topics: 

• Preliminary setup 
• Print portfolio list 
• Printing Portfolio list (KC/KS) 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup 

1. Click General ledger > Setup > Journals > Journal names. 

 

2. Press CTRL+N or click the New icon on the toolbar to create a new record. 

3. Enter the following information: 

• Name = DIS 
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• Description = Disbursement 

• Journal type = Exchange notes 

• Voucher series = Virt_117 

4. Click the General tab and enter the following information: 

• Account type = Bank 

• Transaction text = Disbursement to vendor 

5. Close the form. 

6. Click Exchange notes > Setup > Create voucher types. 

 

7. Press CTRL+N to create a new transaction type text. 

8. Enter the following information: 

• Voucher type = Disbursement 

• Journal type = Exchange notes 

• Language = tr 

• Transaction text = Disbursement to vendor 

• Setup record – Clear the check box. 

9. Click the Exchange note control tab and enter the following information: 

• Offset account type – Bank 

• Portfolio – Select the check box. 

• Account type = Vendor 

• DB/CR proposal = Debit 

• Document integrity – Clear the check box. 

10. Close the form. 

Print portfolio list 

1. Click Exchange notes > Exchange note journal. 
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2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Verify that a new voucher is created with Receipt from customer in the Transaction text type 
field. 

6. Enter the following information: 

• Account = 4000 

• Credit = 200 

• Offset account = TR 

7. Click the Payment tab and verify that the check number is generated in the Check number field. 

8. Enter the due date for voucher payment in the Due date field. 

9. Click Post > Post and close the journal. 

10. Click Exchange notes > Reports > Portfolio list. 

 

11. Click Select and select the TR portfolio bank account in the Criteria field. 

12. Click OK. 

13. Click OK again. 

14. Verify that the record for the customer check created in steps 3-8 is displayed on the report. 

15. Close the report. 

Printing Portfolio list (KC/KS) 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Select DIS in the Name field and click Lines. 
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4. Press CTRL+N to create a new line. 

5. Verify that that a new voucher is created and that Disbursement to vendor is displayed in the 
Transaction text type field. 

6. Enter the following information: 

• Account = 3000 

• Offset account = TR 

7. Click the Payment tab. 

8. In the Check number field, select the customer check that was generated previously. 

9. Click Post > Post and close the form. 

10. Click Exchange notes > Reports > Portfolio list (KC/KS). 

 

11. Click Select and select the TR portfolio bank account in the Criteria field. 

12. Click OK. 

13. Click OK again. 

14. Verify that the record for the company check created is displayed on the report. 

15. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Set up voucher types, transaction text types, and 
validation for them. 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

Portfolio list (report) 

Exchange notes > Reports > Portfolio list 

Print a report with information about customer 
checks in the portfolio. 

Portfolio list (KC/KS) (report) 

Exchange notes > Reports > Portfolio list (KC/KS) 

Print a report with information about the company 
checks in the portfolio. 

Portfolio list as of date (report) 

Exchange notes > Reports > Portfolio list as of date 

Print a report with information about checks as of 
given date. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Journal names (form) 

General ledger > Setup > Journals > Journal names 

Overview tab 

Journal type field 

Select Exchange notes journal to create journals of 
this type. 

Journal names (form) 

General ledger > Setup > Journals > Journal names 

Overview tab 

Transaction text type field 

Set up the default transaction text type for journals 
with the journal name. 

 

Opening transactions for checks and promissory notes 
The first time that you use the application, all exchange note portfolios should be moved from your 
previous system. You can click General ledger > Periodic > Fiscal year close > Opening 
transaction for checks to use the Create auto journal transaction for exchange notes form to 
move exchange note portfolios automatically. 

When you move the exchange note portfolios, the following changes take place: 

• Customer risks are cleared in the customer table (Accounts receivable > Customers). 

• Only valid checks and promissory notes are left in the portfolios. 

• Two different journals are created for customer and company exchange notes. 

• The transactions are created in the journals when exchange notes are received or disbursed. 

• Customer risk is updated after the journals are posted. 

• A new journal is created to correct the balances by reversing them. 

Note: The portfolios can be moved only once. If you try to move portfolios when the system is 
operating, they will be cleared. 

For more information, refer to the following topics: 

• Preliminary setup 
• Import exchange notes 
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• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup 

1. Click General ledger > Setup > Journals > Journal names. 

 

2. Press CTRL+N to create a new record and enter the following information: 

• Name = DIS 

• Description = Disbursement 

• Journal type = Exchange notes 

• Voucher series = Virt_117 

3. Click the General tab and enter the following information: 

• Account type = Bank 

• Transaction text = Disbursement to vendor 

4. Close the form. 

Import exchange notes 

1. Click Exchange note > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Verify that a new voucher is created and that Receipt from customer is displayed in the 
Transaction text type field. 
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6. Enter the following information: 

• Account = 4000 

• Credit = 200 

• Offset account = TR 

7. Click the Payment tab and verify that the check number is generated in the Check number field. 

8. Type the due date for payment in the Due date field. 

9. Click Post > Post. 

10. Click the Dimension tab and verify that the Cost center field is filled in. 

11. Click the Overview tab and press CTRL+N to create a new journal. 

12. Select DIS in the Name field and click Lines. 

13. Press CTRL+N to create a new line. 

14. Select Disbursement to vendor in the Transaction text type field and enter the following 
information: 

• Account = 3000 

• Offset account = TR 

15. Click the Payment tab. 

16. In the Check number field, select the customer check that was generated previously. 

17. Click Post > Post and close the form. 

18. Click General ledger > Periodic > Fiscal year close > Opening transactions for checks. 

 

19. Enter the following information: 

• Journal for customer checks = EXC 
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• Journal for company checks = DIS 

• Journal ledger = Day1 

• Transaction date = the due date from step 8 

• Assign dimensions – Select the check box. 

20. Click OK. 

21. Click Accounts receivable > Customers and select the customer account 4000. 

22. Click the General tab and verify that the entry in the Risk amount field is 0. 

23. Close the form. 

24. Click General ledger > Journals > Journal entry. 

25. Select the Day 1 journal and click Lines. 

26. Verify that there are checks that you have previously created and posted. 

27. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

Opening transactions for checks (form) 

General ledger > Periodic > Fiscal year close > 
Opening transactions for checks 

Set up automatic movement of the exchange note 
portfolios. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Journal names (form) 

General ledger > Setup > Journals > Journal names 

Overview tab 

Journal type field 

Select Exchange notes journal to create journals of 
this type. 

Journal names (form) 

General ledger > Setup > Journals > Journal names 

Overview tab 

Transaction text type field 

Set up the default transaction text type for journals 
with the journal name. 

Customers (form) 

Accounts receivable > Customers 

General tab 

Risk amount field 

Enter the risk amount for the customer and inquire 
about the risk after it is updated. 

 

Multiple check receipt  
You can create multiple checks in one journal and a single line for unlimited number of checks. 
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Note: This option is available only for the Receipt from customer transaction text type, since only 
this type creates new records in the bank check table (Bank > Checks). 

All records in the new Multiple check receipt form will be saved until you post the journal, so you 
can make changes or delete lines. However, you cannot change the customer account and the 
currency code. 

For more information, refer to the following topics: 

• Create multiple checks 
• Forms for this feature 
• Forms that are modified for this feature 

Create multiple checks 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Verify that a new voucher displays Receipt from customer in the Transaction text type field. 

6. Enter the following information: 

• Account = 4000 

• Offset account = TR 

7. Click the Multiple check receipt button. 

 

8. Create as many checks as you need by entering the following information: 

• Check number – A unique number for a check 

• Printed check No. - A unique number to track the check 

• Due date – The date when the customer must be pay off the check 

• Amount – An amount the check is issued for 

Note: To create new checks for another customer, click the Create journal lines button. 

9. Close the form. 
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Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

Multiple check receipt (form) 

Exchange notes > Exchange note journal > Lines > 
Multiple check receipt 

Create multiple checks for a single journal line. 

 

General ledger account lock 
You can lock a general ledger account in order to prevent transactions from being created before the 
selected date. You can lock an account in two ways: 

• Enter dates in the Date locked before and Locked by fields on the Setup tab in the Chart of 
accounts form (General ledger > Chart of accounts). 

Note: Your user account is automatically displayed in the Locked by field. 

• Print the Cash journal ledger report.  This report is a legal report, and after it is printed no 
new transactions can be created with the printing date. To lock the account, select the Lock 
account check box in the Cash journal ledger form (General ledger > Reports > Journals 
> Cash accounting > Cash journal ledger). The account will be locked with date specified in 
the Transaction date field. 

For more information, refer to the following topics: 

• Lock general ledger account (Method 1) 
• Lock general ledger account (Method 2) 
• Forms for this feature 
• Forms that are modified for this feature 

Lock general ledger account (Method 1) 

1. Click General ledger > Chart of accounts. 

2. Select the account 110180 – Petty cash and click the Setup tab. 
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3. Under Locking, specify a date in the Date locked before field to prevent posting transactions 
earlier than this date. 

4.  Verify that your user account is displayed in the Locked by field. 

5. Close the form. 

6. Click General ledger > Journals > Journal entry. 

7. Press CTRL+N to create a new journal. 

8. Select Day1 in the Name field and click Lines. 

9. Press CTRL+N to create a new line. 

10. Try to create transaction for the account 110180 – Petty cash and verify that the account is 
locked for transactions dated before the date from step 3. 

11. Close the form. 

Locking general ledger account (Method 2) 

1. Click General ledger > Setup > Journals > Journal names. 
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2. Press CTRL+N to create a new record. 

3. Enter the following information: 

• Name = Cash 

• Description = Cash book 

• Journal type = Cash 

• Voucher series = Virt_117 

4. Click the General tab and under Offset account proposal field group, enter the following 
information:,  

• Account type = Ledger 

• Offset account = 110180 – Petty cash 

• Fixed offset account – Select the check box. 

5. Select Cash receipt in the Transaction text field. 

6. Close the form. 

7. Click General ledger > Journals > Cash journal entry. 

8. Press CTRL+N to create a new journal. 

9. Select Cash in the Name field and click Lines. 

10. Press CTRL+N to create a new line and enter the following information: 

• Account = 110160 

• Credit = 200 

11. Click Post > Post and close the form. 

12. Click General ledger > Reports > Journals > Cash accounting > Cash journal ledger. 
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13. Click OK to open the Cash journal ledger form. 

 

14. Select 110180 in the Account field. 

15. Enter transaction dates under the From and To field groups. 

16. Select the Lock account check box. 

17. Click OK. 

18. Click General ledger > Chart of accounts. 

19. Select the ledger account 110180 – Petty cash and click the Setup tab. 

20. Verify that your user account is displayed in the Locked by field. 
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21. Verify that Date locked before is the same as the transaction date that you entered under the To 
field group in step 15. 

22. Close the form. 

23. Click General ledger > Journals > Journal entry. 

24. Press CTRL+N to create a new journal. 

25. Select Day1 in the Name field and click Lines. 

26. Press CTRL+N to create a new line. 

27. Try to create transaction for the account 110180 – Petty cash and verify that the account is 
locked for transactions dated before the transaction date that you entered step 15. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Cash journal entry (form) 

General ledger > Journals > Cash journal entry 

Create and post transactions in cash. 

Cash journal ledger (report) 

General ledger > Reports > Journals > Cash 
accounting > Cash journal ledger 

Print a report that shows information about cash 
transactions for the selected account and period. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms that you will use with this feature. 

 

Journal names (form) 

General ledger > Setup > Journals > Journal names 

Overview tab 

Journal type field 

Select Exchange notes journal to create journals of 
this type. 

Chart of accounts (form) 

General ledger > Chart of accounts 

Setup tab 

Date locked before field 

Enter the date before which transactions cannot be 
created for the selected account. 

Chart of accounts (form) 

General ledger > Chart of accounts 

Setup tab 

Locked by field 

The account of the user who locked the ledger 
account. 

 

Report: Balance list with sum accounts 
You can print the Balanced list report sum report, which shows balances that are calculated for the 
main accounts in the Chart of accounts when you create transactions. 

You can click General ledger > Reports > Transactions > TR reports to print the report. The report 
is similar to the standard Balance list report (General ledger > Reports > Transactions > Periodic 
> Balance list), but it shows balances for ledger accounts and also the account (totals) for these 
accounts. 

You also can specify a dimension to calculate and print the balance for, and include inflation journals 
on the report. 
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Note: The report footer layout contains a total for all main accounts. 

For more information, refer to the following topics: 

• Preliminary setup – set up the Chart of accounts 
• Preliminary setup – create transactions 
• Print the Balance list with sum account report 
• Forms for this feature 

Preliminary setup – set up the Chart of accounts 

1. Click General ledger > Chart of accounts. 

2. Press CTRL+N to create a new account and enter the following information: 

• Ledger account = 1 

• Account type = Total 

3. Repeat step 2 and create a ledger account 2 with the Balance account type. 

4. Repeat step 2 again and create a ledger account 3 with the Profit and loss account type. 

5. Select the account 1 and click Setup > Totals. 

 

6. Set the account interval either by selecting ledger accounts for the range in the From and To 
fields or by typing the interval. 

7. Close the form. 

Preliminary setup – create transactions 

1. Click General ledger > Journal > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 
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• Account - Select an account that belongs to the account interval. 

• Debit = 100 

• Offset account = 110180 – Petty cash 

• Transaction text type = Ledger – Exchange adjustment 

5. Press CTRL+N to create a new line and enter the following information: 

• Account - Select an account that belongs to the account interval. 

• Credit = 200 

• Offset account = 110180 – Petty cash 

• Transaction text type = Ledger – Exchange adjustment 

6. Click Post > Post. 

7. Close all forms. 

8. Click General ledger > Chart of accounts. 

9. Select the ledger account 11080 – Petty cash. 

10. Click Transactions and verify that transactions have been created correctly. 

Print the Balance list with sum accounts report 

1. Click General ledger > Reports > Transactions > TR reports > Balance list with sum 
accounts. 

 

2. Enter dates in the From date and To date fields that will include the transaction date. 

3. Click OK. 

4. Verify that the report contains both balances on the ledger accounts and sum accounts (totals) for 
the accounts. 
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Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Balance list with sum accounts (report) 

General ledger > Reports > Transactions > TR reports 
> Balance list with sum accounts 

Print balances for ledger accounts including sum 
accounts (totals). 

 

Voucher type of journal entries 
Journal entries are distinguished by the account type that indicates the module that they are used in, 
such as General ledger, Accounts payable, Accounts receivable, and Bank. You can specify the type of 
journal, such as Daily, Periodic, or Fixed assets. 

You now can group vouchers by origin. By specifying voucher types for commercial transactions, you 
can classify, search, and report on transactions that belong only to the General ledger module. 

You can sort entries in your journals by the new Voucher type field. A new Create voucher types 
form also has been added under Basic > Setup > Create voucher types to maintain voucher types. 

Note: All posted vouchers must have a related voucher type. 

Voucher types can be: 

• Accrual 

• Disbursement 

• Receipt 

You also can set up validation for posting transactions, since transaction text types must be entered 
manually for each voucher in all journal entry forms. 

For more information, refer to the following topics: 

• Preliminary setup - set up voucher types 
• Validate and post transactions 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup - set up voucher type 

1. Click Basic > Setup > Transaction text. 
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2. Press CTRL+N to create a new line and enter the following information: 

• Transaction text = Vendor – Cash payment 

• Language = tr 

• Text = New transaction text 

3. Close the form. 

4. Click Basic > Setup > Create voucher types. 

5. Press CTRL+N to create a new line and enter the following information: 

• Voucher type = Disbursement 

• Journal type = Daily 

• Language = tr 

• Transaction text = Vendor – Cash payment 

6. Close the form. 

Validate and post transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Account = 140250 

• Debit = 100 

• Offset account = 110180 – Petty cash 

5. Click Post > Post. 
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6. The message is displayed indicating that the Transaction text type field must be filled in, so 
select Vendor – Cash payment in the Transaction text type field. 

7. Click Post > Post and close the form. 

8. Click General ledger > Chart of accounts. 

9. Select 140250 in the Ledger account field. 

10. Click Transactions and verify that the transaction has been created. 

11. Click the General tab and verify that Vendor – Cash payment is displayed in the Transaction 
text type field. 

Note: Voucher types are used in many forms and the procedure above is only one of the examples. 
Click Forms that are modified for this feature to view the complete list of forms. 

Form for this feature 

Refer to the following information about the form that you will use with this feature. 

 

Form name and locator Description 

Create voucher types (form) 

Basic > Setup > Create voucher types 

Assign a voucher type to all transaction text types 
created in the Transaction text form. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Chart of accounts (form) 

General ledger > Chart of accounts > Transactions 

General tab 

Transaction text type field 

The transaction text type that the voucher type is 
assigned to. 

Transaction on balance (form) 

General ledger > Chart of account > Balance > 
Transaction on balance 

General tab 

Transaction text type field 

The transaction text type that the voucher type is 
assigned to. 

Journal entry lines (form) 

General ledger > Journals > Journal entry > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Cash journal entry lines (form) 

General ledger > Journals > Cash journal entry > 
Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Fixed assets lines(form) 

General ledger > Journals > Fixed assets > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Fixed asset budget lines(form) 

General ledger > Journals > Fixed asset budget > 
Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Inflation accounting correction journal lines 
(form) 

General ledger > Journals > Inflation accounting 
correction journal > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Periodic journal lines (form) 

General ledger > Periodic > Periodic journal > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Update fields of inflation on posted vouchers 
(inquiry) 

General ledger > Periodic > Inflation accounting > 
Update fields of inflation on posted vouchers 

Range tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Exchange notes journal lines (form) 

Exchange notes > Exchange note journal >Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Payment journal lines (form) 

Accounts receivable > Journals > Payment journal > 
Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Draw bill of exchange journal lines (form) 

Accounts receivable > Journals > Bill of exchange > 
Draw bill of exchange journal > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Invoice pool excl. posting (form) 

Accounts payable > Journals > Invoices > Invoice 

Overview tab 

Transaction text type field 
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pool excl. posting Specify the transaction text type that the voucher 
type is assigned to. 

Draw promissory note journal lines (form) 

Accounts payable > Journals > Promissory notes > 
Draw promissory note journal > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

Invoice register (form) 

Accounts payable > Journals > Invoices > Invoice 
register 

Transaction text type field  

Specify the transaction text type that the voucher 
type is assigned to. 

Invoice approval journal lines (form) 

Accounts payable > Journals > Invoices > Invoice 
approval journal > Lines 

Overview tab 

Transaction text type field  

Specify the transaction text type that the voucher 
type is assigned to. 

Invoice journal lines (form) 

Accounts payable > Journals > Invoices > Invoice 
journal > Lines 

Overview tab 

Transaction text type field 

Specify the transaction text type that the voucher 
type is assigned to. 

 

Journal ledger item numbering 
You now can number ledger transactions consecutively. You can set up journal ledger item numbering 
on the Options for statutory books and journal entry tab in the General ledger parameters form 
(General ledger > Setup > Parameters). The Starting journal item No. field indicates the beginning 
number for the fiscal year. 

The Last item No. assigned and Statutory journal printout fields on the new Status for 
Bookkeeping tab in the Periods form (General ledger > Periods > Periods) indicate whether the 
Journal ledger - regular report (General ledger > Reports > Transactions > TR reports) has been 
printed and also display the last ledger journal item number for the current period. 

Before you set up journal ledger item numbering, be sure that the current and previous accounting 
periods are closed. If you haven’t set up journal ledger item number, a message will be displayed to 
indicate that the numbering process is not allowed. 

To generate ledger journal item numbers, click Journal item numbering in the in the Periods form. 
The date range for the current period is displayed and cannot be changed. 

Note: You can generate numbers only until you have printed the Journal ledger regular report. 

For more information, refer to the following topics: 

• Preliminary setup - set up periods 
• Preliminary setup - set up journal ledger item numbering 
• Generate journal ledger item numbers 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup – set up periods 

1. Click General ledger > Setup > Periods > Periods. 

2. Click Create new fiscal year. Do not change the beginning and ending dates for the fiscal year 
that are suggested by the system. 

3. Type 1 in the Desired length of period field to set up fiscal period of 1 month. 

4. Select Months in the Unit field. 

5. Click OK and close the form. 
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Preliminary setup - set up journal ledger item numbering 

1. Click General ledger > Setup > Parameters. 

2. Click the Options for statutory books and journal entry tab. 

 

3. Type 1 in the Starting journal item No. field. 

4. Close the form. 

5. Click General ledger > Setup > Periods > Periods. 

6. Click the Status for bookkeeping tab. 
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7. Verify that the value in the Last item No. assigned field is 0, and that the Statutory journal 
printout check box is cleared. 

8. Close the form. 

Generate journal ledger item numbers 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create two transactions with dates within the previously set period. 

5. Click Post > Post and close the form. 

6. Click General ledger > Setup > Periods > Periods. 

7. Select the period created and select Closed in the Status field. 

8. Click Journal item numbering. 

9. Click OK. 

10. Close the Periods form. 

11. Click General ledger > Reports > Transactions > TR reports > Journal ledger – regular. 
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12. Click OK. 

 

13. Type a period starting date in the Period start date field. 

14. Click OK and verify that the report is printed with all transactions. 

15. Close the report. 

16. Click General ledger > Setup > Periods > Periods. 

17. Select the period. 

18. Click the Status for bookkeeping tab and verify the Last item No. assigned field is set to 2, and 
that the Statutory journal printout check box is now selected. 

19. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Journal ledger – regular (report) 

General ledger > Reports > Transactions > TR reports 
> Journal ledger – regular 

Print a report that shows information about the 
journal entry transactions. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Starting journal item No. field 

Specify the number to be used as the first number for 
the fiscal year. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Status for bookkeeping tab 

Verify the status of statutory books. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Last item No. assigned field 

The last ledger journal item number for the current 
period. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Statutory journal printout check box 

Indicates that the Journal ledger - regular report is 
printed. 

Periods (form) 

General ledger > Periods > Periods 

Overview tab 

Journal item numbering button 

Generate journal item numbers for one period. 
 

Cash accounting module 
You can use the Cash journal entry form (General ledger > Journals > Cash journal entry) for the 
cash booking. To create a Cash journal entry journal, you can copy the Daily journal and modify it 
according to the requirements. 

In addition to the Cash journal entry journal, the following enhancements have been added: 

• A new Cash journal type has been created for the cash journal, and all journal names for the cash 
journals must be of this type. 

• Two new Cash receipt and Cash disbursement voucher types have been added to control the 
debit and credit fields. For credit transactions, the transaction text type must be Cash receipt, and 
if the Cash disbursement text type is selected, only debit amounts can be entered in the field. 

• For other voucher types, the Debit and Credit fields are unavailable. Posted vouchers from the 
cash journal can have Cash receipt or Cash disbursement posting type. 

• If you select a transaction with any except Cash receipt or Cash disbursement, no validation is 
made for Debit and Credit fields. 
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• When you create a new batch in the cash journal, you must enter an account in the Offset 
account field; this is mandatory field for Cash journal entry. The Offset account cannot be 
changed on the journal lines. 

For more information, refer to the following topics: 

• Set up new voucher types 
• Set up journal names 
• Create Cash journal entry 
• Print Cash receipt voucher 
• Print Cash disbursement voucher 
• Forms for this feature 
• Forms that are modified for this feature 

Set up new voucher types 

1. Click Basic > Setup > Transaction text. 

 

2. Press CTRL+N to create a new line and enter the following information: 

• Transaction text = Cash receipt 

• Language = tr 

3. Press CTRL+N to create a new line and enter the following information: 

• Transaction text = Cash disbursement 

• Language = tr 

4. Close the form. 

5. Click Basic > Setup > Create voucher types. 

6. Press CTRL+N to create a new line and enter the following information: 

• Voucher type = Receipt 

• Journal type = Cash 
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• Language = tr 

• Transaction text = Cash receipt 

7. Press CTRL+N to create a new line and enter the following information: 

• Voucher type = Disbursement 

• Journal type = Cash 

• Language = tr 

• Transaction text = Cash disbursement 

8. Close the form. 

Set up journal names 

1. Click General ledger > Setup > Journals > Journal names. 

 

2. Press CTRL+N to create a new line and enter the following information: 

• Name = Cash_R 

• Description = Cash receipt journal 

• Journal type = Cash 

3. Click the General tab and select Cash receipt in the Transaction text field. 

4. Click the Overview tab. 

5. Press CTRL+N to create a new line and enter the following information: 

• Name = Cash_D 

• Description = Cash disbursement journal 
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• Journal type = Cash 

6. Click the General tab and select Cash disbursement in the Transaction text field. 

7. Close the Journal names form. 

Create Cash journal entry 

1. Click General ledger > Journals > Cash journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Cash_R in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Account = 110160 

• Credit = 200 

5. Verify that if you leave the Offset account field on the Setup tab blank, a warning is displayed 
indicating that the offset account must be specified. 

6. Select 110180 – Petty cash in the Offset account field. 

7. Click Post > Post and close the form. 

Print Cash receipt voucher 

1. Click General ledger > Reports > Journals > Cash accounting > Cash receipt voucher. 

 

2. Click OK. 
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3. In the Journal name field, select the Cash_R. 

4. Click OK and close the report. 

Print Cash disbursement voucher 

1. Click General ledger > Reports > Journals > Cash accounting > Cash disbursement voucher. 

 

2. Click OK. 
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3. In the Journal name field, select Cash_D journal. 

4. Click OK and close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Create voucher types (form) 

Basic > Setup > Create voucher types 

Assign a voucher type to all transaction text types 
created in the Transaction text form. 

Cash journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions in cash. 

Cash receipt voucher (report) 

General ledger > Reports > Journals > Cash 
accounting > Cash receipt voucher 

Print a report that shows information about the cash 
journal entries. 

Cash disbursement voucher (report) 

General ledger > Reports > Journals > Cash 
accounting > Cash disbursement voucher 

Print a report that shows information about the cash 
journal entries.  

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Transaction text (form) 

Basic > Setup > Transaction text 

Overview tab 

Transaction text field 

Select Cash receipt and Cash disbursement to 
create journals for cash accounting. 

Journal names (form) 

General ledger > Setup > Journals > Journal names 

Overview tab 

Journal type field 

Select Cash to create journals of this type. 
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Statutory book: Accounting journal entry form, regular 
You can print a report that shows information about single vouchers when posting or at a later date. 

You can set up the Accounting journal entry form on the Options for statutory books and journal 
entry tab in the General ledger parameters for (General ledger > Setup > Parameters). 

If you select the Save to archive check box, the report is printed to the archive when posting; 
otherwise, the report is printed each time that you post the journal entry. 

You can also print the report from the Account journal entry form (General ledger > Reports > 
Transactions > TR reports > Account journal entry). To select a range for the report, enter 
information in the following fields: Batch, Voucher, Item number, Date, and Voucher type. 

Note: The report is printed only for posted transactions. 

For more information, refer to the following topics: 

• Preliminary steps - Set up a report 
• Preliminary steps – Create transactions 
• Print the Account journal entry report 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary steps - Set up a report 

1. Click General ledger > Setup > Parameters. 

2. Click the Options for statutory books and journal entry tab. 

 

3. Select the Save to archive check box. 
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Preliminary steps – Create transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create two transactions with dates within the previously set period. 

5. Click Post > Post and close the form. 

Print the Account journal entry report 

1. Click General ledger > Reports > Transactions > TR reports > Account journal entry. 

 

2. Click OK. 

3. Verify that the report contains all posted transactions and that totals are calculated both for 
credits and debits. 

4. Close the report. 

Form for this feature 

Refer to the following information about the form that you will use with this feature. 

 

Form name and locator Description 

Account journal entry (report) 

General ledger > Reports > Transactions > TR reports 
> Account journal entry 

Print a report that shows information about single 
vouchers. 
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Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Save to archive check box 

Select this check box to print the Account journal 
entry report to an archive; otherwise, it is printed to 
the default printer. 

 

Statutory book: General journal ledger - regular 
You can print a report that shows information from a legal book from the Journal ledger – regular 
form (General ledger > Reports > Transactions > TR reports > Journal ledger – regular) and 
specify the starting date of the period to print the report for. 

The report will not be printed if at least one of the following conditions exists: 

• The status of the selected period is Open; the selected period must be Closed. 

• None of journal ledger reports for the previous periods in the same fiscal year have been 
printed yet. 

• Journal ledger item numbers for the selected period have not been generated. 

The Last item No. assigned field has been added on the Status for bookkeeping tab of the Periods 
form (General ledger > Setup > Periods > Periods), which shows whether the journal ledger item 
numbers have been generated. 

After the report is printed, the Statutory journal printout check box on the Status for bookkeeping 
tab of the Periods form becomes selected. 

The total debit and credit values for the previous periods are shown at the beginning of the report. 
Lines that have a zero amount are not printed. The report includes a total for each voucher, a 
beginning total, a page total for each page, and a grand total at the end of the report. 

For more information, refer to the following topics: 

• Preliminary setup – Set up periods 
• Preliminary setup - Set up journal ledger item numbering 
• Generate journal ledger item numbers 
• Print the Journal ledger – regular report 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup – Set up periods 

1. Click General ledger > Setup > Periods > Periods. 

2. Click Create new fiscal year. Do not change the beginning and ending dates for the fiscal year 
that are suggested by the system. 

3. Type 1 in the Desired length of period field to set up fiscal period of 1 month. 

4. Select Months in the Unit field. 

5. Click OK and close the form. 
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Preliminary setup - Set up journal ledger item numbering 

1. Click General ledger > Setup > Parameters. 

2. Click the Options for statutory books and journal entry tab. 

 

3. Type 1 in the Starting journal item No. field. 

4. Close the form. 

5. Click General ledger > Setup > Periods > Periods. 

6. Click the Status for bookkeeping tab. 
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7. Verify that the Last item No. assigned field value is 0 and that the Statutory journal printout 
check box is cleared. 

8. Close the form. 

Generate journal ledger item numbers 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create two transactions with dates within the previously set period. 

5. Click Post > Post and close the form. 

6. Click General ledger > Setup > Periods > Periods. 

7. Select the period created and select Closed in the Status field. 

8. Click Journal item numbering. 

9. Click OK. 

10. Close the Periods form. 

Print the Journal ledger – regular report 

1. Click General ledger > Reports > Transactions > TR reports > Journal ledger – regular. 
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2. Click OK. 

 

3. Type a period starting date in the Period start date field. 

4. Click OK and verify that the report is printed with all transactions. 

5. Close the report. 

6. Click General ledger > Setup > Periods > Periods. 

7. Select the period. 

8. Click the Status for bookkeeping tab and verify that the Last item No. assigned field is set to 2 
and that the Statutory journal printout check box is now selected. 

9. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Journal ledger – regular (report) 

General ledger > Reports > Transactions > TR reports 
> Journal ledger – regular 

Print a report that shows information about the 
journal entry transactions. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Starting journal item No. field 

Specify the number to be used as the first number for 
the fiscal year. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Status for bookkeeping tab 

Verify the status of statutory books. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Last item No. assigned field 

The last ledger journal item number for the current 
period. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Statutory journal printout check box 

Indicates that the Journal ledger - regular report is 
printed. 

Periods (form) 

General ledger > Periods > Periods 

Overview tab 

Journal item numbering button 

Generate journal item numbers for one period. 
 

General journal ledger - draft  
You can print a draft version of the legal book to assure that a legal book is complete and correct 
when printed. 

You can print the draft version of the Journal ledger report from the Journal ledger – draft form 
(General ledger > Reports > Transactions > TR reports > Journal ledger – draft). The report is 
similar to the regular report, but no information is not validated or updated when printing the report. 

You can select only one period, but you can set up ranges to specify what to print within the period. 
To select the reporting period, enter the starting date of the period. 

Note: You can print the General ledger – draft report for a period that is not closed but after the 
report is printed, the Statutory journal printout check box does is not selected. 

For more information, refer to the following topics: 

• Print the General ledger – draft report 
• Forms for this feature 
• Forms that are modified for this feature 
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Print the General ledger – draft report 

1. Click General ledger > Setup > Periods > Periods. 

2. Select any period with the status Open. 

3. Click the Status for bookkeeping tab and verify that the value in the Last item No. assigned field is 
0 and that the Statutory journal printout check box is cleared. 

4. Close the form. 

5. Click General ledger > Journals > Journal entry. 

6. Press CTRL+N to create a new journal. 

7. Select Day1 in the Name field and click Lines. 

8. Create two transactions with dates within the previously set period. 

9. Click Post > Post and close the form. 

10. Click General ledger > Reports > Transactions > TR reports > Journal ledger – draft. 

 

11. Click OK. 
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12. Type a date in the Period start date field. 

13. Click OK. 

14. Verify that the report is printed with all transactions and starts with total debit and credit values 
for the previous periods. Verify that the report includes a total for each voucher and totals are 
calculated for both debit and credit. 

15. Close the report. 

16. Click General ledger > Setup > Periods > Periods. 

17. Select the period from step 2. 

18. Click the Status for bookkeeping tab and verify that the value in the Last item No. assigned 
field is 0 and that the Statutory journal printout check box is cleared since updates have been 
made to the fields. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Journal ledger – draft (report) 

General ledger > Reports > Transactions > TR reports 
> Journal ledger – draft 

Print a draft version of the Journal ledger – regular 
report to verify its completeness and correctness 
when printed. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Starting journal item No. field 

Specify the number to be used as the first number for 
the fiscal year. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Status for bookkeeping tab 

Check the status of statutory books. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Last item No. assigned field 

The last ledger journal item number for the current 
period. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Statutory journal printout check box 

Indicates that the Journal ledger - regular report is 
printed. 

Periods (form) 

General ledger > Periods > Periods 

Overview tab 

Journal item numbering button 

Generate journal item numbers for one period. 
 

Statutory book: General ledger, regular 
You can print a report that shows information from a legal book. To number the report pages, select 
the Print page number on general ledger? check box on the Options for statutory book and 
journal entry tab of the General ledger parameters form (General ledger > Setup > Parameters). 

To print the report, click General ledger > Reports > Transactions > TR reports > General ledger. 
When printing the report, you should specify a period for printing. 

Note: If the Regular check box under Update is selected, the report is printed as regular; otherwise, it 
will be printed as draft. 

Since the legal book page numbers must be consecutive in the fiscal year, the last page number for 
the period is entered in the Last ledger page No. field on the Status for bookkeeping tab of the 
Periods form (General ledger > Setup > Periods). This field is updated after the report is printed if 
page numbers have been selected. However, the Last ledger page No. field is not updated if you 
print the report as draft. 

If you print the report as regular, the selected period must be closed, ledger journal item numbers 
must have been generated, and reports for the previous periods of the fiscal year must have been 
printed. If any of the conditions are not met, a message is displayed. If you have already printed the 
report as regular, a message also is displayed. 

If selected, the General ledger printed check box on the Status for bookkeeping tab of the Periods 
form indicates that the report has been printed for the period. The field is updated when the report is 
printed as regular. 

Note: The General ledger report can be printed with main accounts or without main accounts, 
depending on whether the Empty main account check box in the General ledger form (General 
ledger > Reports > Transactions > TR reports > General ledger) is selected. 

For more information, refer to the following topics: 

• Preliminary setup – Set up periods 
• Preliminary setup - Set up General ledger numbering 
• Generate journal ledger item numbers 
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• Print the General ledger report 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup - Set up periods 

1. Click General ledger > Setup > Periods > Periods. 

2. Click Create new fiscal year. 

3. Use the beginning and ending dates for the fiscal year that are suggested by the system. 

4. Type 1 in the Desired length of period field to set up fiscal period of 1 month. 

5. Select Months in the Unit field. 

6. Click OK. 

7. Close the form. 

Preliminary setup - Set up journal ledger item numbering 

1. Click General ledger > Setup > Parameters. 

2. Click the Options for statutory books and journal entry tab. 

 

3. Type 1 in the Starting journal item No. field. 

4. Close the form. 

5. Click General ledger > Setup > Periods > Periods. 

6. Click the Status for bookkeeping tab. 
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7. Verify that the Last item No. assigned field value is 0, and that the Statutory journal printout 
check box is cleared. 

Generate journal ledger item numbers 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create two transactions with dates within the previously set period. 

5. Click Post > Post and close the form. 

6. Click General ledger > Setup > Periods > Periods. 

7. Select the period created and select Closed in the Status field. 

8. Click Journal item numbering. 

9. Click OK. 

10. Close the Periods form. 

Print the General ledger report 

1. Click General ledger > Reports > Transactions > TR reports > General ledger. 
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2. Type a date in the Period start date field. 

3. Select the Regular check box. 

4. Click OK. 

5. Verify that the report is printed and starts with total debit and credit values for the previous 
periods. Verify that it includes a subheader with a main account number or name and the main 
account beginning total, a closing total for each main account, and a page closing total. 

6. Close the report. 

7. Click General ledger > Setup > Periods > Periods. 

8. Select the period. 

9. Click the Status for bookkeeping tab and verify that the General ledger printed check box is 
selected and the number of last ledger page is displayed. 

10. Close the form. 

11. Click General ledger > Reports > Transactions > TR reports > General ledger – date 
interval to print a report that shows transactions for the selected period. 
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12. Set the same period as for the General ledger report. 

13. Click OK. 

14. Verify that the report is printed and transactions for the period are included on it. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

General ledger (report) 

General ledger > Reports > Transactions > TR reports 
> General ledger 

Print a report that shows information about the legal 
book. 

General ledger – date interval (report) 

General ledger > Reports > Transactions > TR reports 
> General ledger – date interval 

Print a report that shows information about 
transactions for the period specified for the General 
ledger report. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Starting journal item No. field 

Specify the number to use as the first number for the 
fiscal year. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Status for bookkeeping tab 

Verify the status of statutory books. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Last item No. assigned field 

The last ledger journal item number for the current 
period. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Statutory journal printout check box 

Indicates that the Journal ledger - regular report is 
printed. 

Periods (form) 

General ledger > Periods > Periods 

Overview tab 

Journal item numbering button 

Generate journal item numbers for one period. 
 

Ledger exchange adjustment 
You can calculate an adjustment using the exchange rates in the system. You can use the Exchange 
adjustment form (General ledger > Periodic > Exchange adjustment with exchange rate) to 
create adjustment transactions. 
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This process is similar to the standard exchange adjustment, but when the currency code is fixed, a 
form appears, and you can change or update the daily exchange rate for calculating adjustment. 

When you create an adjustment, new ledger transactions are generated for the exchange adjustment. 

For more information, refer to the following topics: 

• Preliminary setup - Set up accounts for exchange adjustment 
• Preliminary setup – Create transactions 
• Adjust ledger accounts after the exchange rate is changed 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup - Set up accounts for exchange adjustment 

1. Click General ledger > Chart of accounts. 

2. Press CTRL+N to create a new account and enter the following information: 

• Ledger account = 110001 

• Account name = For exchange adjustment – balance 

• Account type = Balance 

3. Click the General tab and select the Exchange adjustment check box. 

4. Click the Exchange adjustment tab and set up accounts for Realized loss, Realized profit, 
Unrealized loss, Unrealized profit. 

5. Click the Overview tab and press CTRL+N to create a new account. 

6. Enter the following information: 

• Ledger account = 110002 

• Account name = For exchange adjustment – P&L 

• Account type = Profit & Loss 

7. Repeat steps 3 and 4 to include the account into exchange adjustment and do the necessary 
setup. 

8. Close the form. 

Preliminary setup - Create transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Ledger account = 110001 

• Credit = 100 

• Offset account = 11002 

• Transaction text type = Ledger – Exchange adjustment 

5. Click the General tab and verify the information in the Currency and Exchange rate fields. 

6. Click Post > Post and close the form. 

Adjust ledger accounts after the exchange rate is changed 

1. Click General ledger > Periodic > Exchange adjustment with exchange rate. 
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2. Select 110001 in the Account field under the From field group, and 110002 in the Account field 
under the To field group. 

3. Select the currency of the posted transaction in the Currency code field. 

4. Select the Adjust profit & loss accounts check box. 

5. Click OK. 

 

6. Enter an exchange rate that is different from the exchange rate of the transaction posted. 

7. Click OK. 

8. Click General ledger > Inquiries > Voucher transactions. 
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9. Select the voucher that you previously posted. 

10. Click OK. 

11. Verify that new transactions have been created for the profit and loss account 11002. 

12. Verify that the loss was posted to the account set up in the Parameters form. 

Note: Unlike in the standard functionality, in Turkish functionality it does not matter which account 
that a loss is posted to. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Exchange adjustment with exchange rate (form) 

General ledger > Periodic > Exchange adjustment 
with exchange rate 

Update the daily exchange rate for adjustment 
calculation. 

Voucher transactions (form) 

General ledger > Inquiries > Voucher transactions 

Inquire about voucher transactions. 

 

Form that is modified for this feature 

Refer to the following information about the additional form and fields that you will use with this 
feature. 
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Chart of accounts (form) 

General ledger > Chart of accounts 

Exchange adjustment accounts tab 

Set up accounts that are used to post the differences in 
the balances after the exchange rate is changed and 
exchange adjustment is completed. 

 

Mirroring on ledger transactions  
In accordance to the Turkish accounting system, some ledger account balances should be moved to 
different accounts before you close the fiscal year and create a closing voucher. This process is known 
as mirroring. 

You can use the Mirror accounts form (General ledger > Setup > Mirroring > Mirror accounts) to 
specify which accounts to mirror. You can specify the period that the balance of the defined ledger 
accounts in the mirror table will be moved to in the Calculation of mirror accounts form. 

You can select between two different methods of mirroring - Detailed and Summary. 

During detailed mirroring (General ledger > Periodic > Calculation of mirror accounts - detailed), 
all transactions for the account are searched within the set up period and a new line is created in each 
voucher when posted. 

During summary mirroring (General ledger > Periodic > Calculation of mirror accounts - 
summary), all transactions for the account are searched within the specified period and a new voucher 
is created in the specified journal. 

For more information, refer to the following topics: 

• Preliminary setup - Set up accounts for mirroring 
• Preliminary setup – Create transactions 
• Mirror accounts 
• Forms for this feature 

Preliminary setup - Set up accounts for mirroring 

1. Click General ledger > Setup > Mirroring > Mirror accounts. 

 

2. Press CTRL+N to create a new line. 

3. Enter the following information: 

• Ledger account = 110110 

• Mirror account = 110120 

• Offset mirror account = 110180 
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4. Select the Summary method of mirroring in the Summary/Detail field. 

5. Press CTRL+N to create a new line. 

6. Repeat steps 3 and 4, but select the Detailed method of mirroring. 

7. Close the form. 

Preliminary setup – Create transactions 

1. Press CTRL+N to create a new journal. 

2. Select Day1 in the Name field and click Lines. 

3. Create two transactions as of the current date for the accounts that you set up for mirroring. 

4. Click Post > Post and close the form. 

Mirror accounts 

1. Click General ledger > Periodic > Calculation of mirror accounts – summary. 

 

2. Type the starting and the ending date of the period for which transactions should be mirrored. 

3. Select Day1 in the Journal field and type Mirroring in the Transaction text field. 

4. Click OK. 

5. Click General ledger > Journals > Journal entry. 

6. Select the Day1 journal and click Lines. 

7. Verify that all transactions for the account that you set up are summarized within the specified 
period and that a new voucher is created with Mirroring in the Transaction text field. Verify 
that no mirroring has been done for the second account with the Detailed method of 
mirroring. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Mirror accounts (form) 

General ledger > Setup > Mirroring > Mirror 
accounts 

Specify accounts for mirroring. 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Calculation of mirror accounts - detailed (form) 

General ledger > Periodic > Calculation of mirror 
accounts - detailed 

Set up a detailed method of mirroring when a new 
line is created in each voucher of the journal. 

Calculation of mirror accounts - summary (form) 

General ledger > Periodic > Calculation of mirror 
accounts – summary 

Set up a summary method of mirroring when a new 
voucher is created in the journal. 

 

Set up default exchange adjustment accounts 
When you post exchange adjustment transactions, they are posted to the ledger accounts defined in 
the Currency form (General ledger > Setup > Exchange rates). All adjustments are posted to the 
same ledger accounts. 

However, in the Turkish accounting system, you must define default accounts for exchange 
adjustment, such as Realized loss, Realized profit, Unrealized loss, and Unrealized profit on the 
Exchange adjustment accounts tab of the General ledger parameters form (General ledger > 
Setup > Parameters). 

When you create a new ledger account in the Chart of accounts form (General ledger > Chart of 
accounts), default accounts set up on the Exchange adjustment accounts tab of the Parameters 
form are used for posting exchange adjustment after the exchange rate is changed. However, you can 
change these settings on the Exchange adjustment accounts of the Chart of accounts form. 

Accounts for adjustment calculations at the end of the period that were previously used from the 
currency table are used from the ledger table. 

For more information, refer to the following topics: 

• Set up accounts for diversifying of exchange adjustment accounts 
• Verify exchange adjustment posting 
• Forms for this feature 
• Forms that are modified for this feature 

Set up accounts to post exchange adjustment 

1. Click General ledger > Chart of accounts. 

2. Press CTRL+N to create a new account and enter the following information: 

• Ledger account = 110001 

• Account name = For exchange adjustment – balance 

• Account type = Balance 

3. Click the General tab and select the Exchange adjustment check box. 

4. Click the Exchange adjustment tab and set up default accounts for Realized loss, Realized 
profit, Unrealized loss, Unrealized profit. 

5. Close the form. 
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Verify exchange adjustment posting 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the current date. 

5. Enter the following information: 

• Account = 110001 

• Credit = 100 

• Transaction text type = Ledger – Exchange adjustment 

• Offset account = 110180 

6. Click the General tab and verify the Currency and Exchange rate fields. 

7. Click Post > Post and close the form. 

8. Click General ledger > Periodic > Exchange adjustment with exchange rate. 

 

9. Select 110001 in the Account field under the From field group, and 110002 in the Account field 
under the To field group. 

10. Select the currency from step 6 in the Currency code field. 

11. Click OK. 
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12. Enter an exchange rate that is different from the exchange rate of the transaction posted. 

13. Click OK. 

14. Click General ledger > Inquiries > Voucher transactions. 

 

15. Select the voucher that you posted. 

16. Click OK. 

17. Verify that the loss was posted to the account set up in the Parameters form. 

Note: Unlike in the standard functionality, in Turkish functionality it does not matter which account 
that a loss is posted to. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Exchange adjustment with exchange rate (form) 

General ledger > Periodic > Exchange adjustment 
with exchange rate 

Update the daily exchange rate for adjustment 
calculations. 

Voucher transactions (form) 

General ledger > Inquiries > Voucher transactions 

Inquire about voucher transactions. 

 

Form that is modified for this feature 

Refer to the following information about the additional form and fields that you will use with this 
feature. 

 

Chart of accounts (form) 

General ledger > Chart of accounts 

Exchange adjustment accounts tab 

Set up accounts that will be used for diversifying 
exchange adjustment accounts. 

 

Reverse posted transactions 
In the standard application, you can copy posted ledger journal transactions to a new journal in the 
Load ledger transactions form. If you select the Invert sign check box, the negative amounts will be 
displayed in the journal. However, transactions created with negative debit or credit amounts are 
unacceptable in Turkish accounting system. 

You can now copy journal entry transactions in the following four journals: 

• Ledger journal entry (General ledger > Journals > Journal entry) 

• Payment journal (Accounts receivable > Journals > Payments > Payment journal) 

• Payment journal (Accounts payable > Journals > Payments > Payment journal) 

• Invoice journal (Accounts payable > Journals > Invoices > Invoice journal) 

You can click the Reverse record button that is added to all of the journal forms that are listed above 
to open the Load ledger transactions into journal form. If you select the Reverse record check box 
in the form, the transaction will be copied from the selected voucher as a reverse transaction. 

For more information, refer to the following topics: 

• Copy and reverse posted transactions 
• Forms for this feature 
• Forms that are modified for this feature  

Copy and reverse posted transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Enter the current date and enter the following information: 

• Account = 110001 
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• Credit = 200 

• Transaction text type = Ledger – Exchange adjustment 

• Offset account = 110180 

6. Click the General tab and verify the Currency and Exchange rate. 

7. Click Post > Post. 

8. Click General ledger > Journals > Journal entry. 

9. Press CTRL+N to create a new journal. 

10. Select Day2 in the Name field and click Lines. 

11. Click the Reverse record button. 

 

12. Select Original voucher number in the Voucher field. 

13. Select the Reverse record check box. 

14. Enter the date that you entered in step 5 in the Transaction date field. 

15. Click OK. 

16. After you copy transactions to the journal, find the transaction for the previously created 
voucher in the Journal voucher form. 

17. Verify that the transaction is similar to the transaction that you previously posted, and that it has 
the same entries in the Account, Voucher, Date, Offset account,  and Transaction text type 
fields and that 200 is displayed in the Debit field. 

18. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Load ledger transactions into journal (form) 

Journal entry/ Payment journal/ Invoice journal > 
Lines > Reverse record 

Set up parameters to copy transactions from the 
Journal entry journal to the current journal. 
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Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Journal entry lines (form) 

General ledger > Journals > Journal entry > Lines  

Overview tab 

Reverse record button 

Copy or reverse posted transactions. 

Payment journal lines (form) 

Accounts receivable > Journals > Payments > 
Payment journal > Lines 

Overview tab 

Reverse record button 

Copy or reverse posted transactions. 

Payment journal lines (form) 

Accounts payable > Journals > Payments > Payment 
journal > Lines > Lines 

Overview tab 

Reverse record button 

Copy or reverse posted transactions. 

Invoice journal lines (form) 

Accounts payable > Journals > Invoices Invoice 
journal > Lines 

Overview tab 

Reverse record button 

Copy or reverse posted transactions. 
 

New and modified reports in General ledger 
You can print the following new and modified mandatory reports in General ledger:  

• Transaction list detailed by currency (General ledger > Reports > Transactions > TR reports 
> Transaction list detailed by currency) 

• Non-posted journal lines with total (General ledger > Reports > Transactions > Non-posted 
journal lines with total) 

• Trial balance (modified) (General ledger > Reports > Transactions > Periodic > Trial balance) 

• Balance list – detailed (General ledger > Reports > Periodic > Balance list – detailed) 

• Ledger transaction list (General ledger > Reports > Transactions > Ledger transaction list) 

• Account statement (General ledger > Reports > Transactions > Account statement) 

• Journal ledger – regular (General ledger > Reports > Transactions > TR reports > Journal 
ledger – regular) 

• Balance list by currency (General ledger > Reports > Periodic > Balance list by currency) 

For more information, refer to the following topics: 

• Print the Transaction list detailed by currency report 
• Print the Non-posted journal lines with total report 
• Print the Trial balance report 
• Print the Balance list – detailed report 
• Print the Ledger transaction list report 
• Print the Account statement report 
• Print the Journal ledger report 
• Print the Balance list by currency report 
• Forms for this feature 

Print the Transaction list detailed by currency report  

Print this report to view transactions classified by currency codes and in the given currency. 

1. Click General ledger > Journals > Journal entry. 
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2. Press CTRL+N click the New icon on the toolbar to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create a transaction with Daily journal in the Transaction text type field, 110180 in the Offset 
account field, and USD in the Currency field. 

5. Click Post > Post and close the form. 

6. Press CTRL+N to create a new journal. 

7. Select Day1 in the Name field and click Lines. 

8. Create a transaction with Daily journal in the Transaction text type field, 110180 in the Offset 
account field and CAD in the Currency field. 

9. Click Post > Post and close all forms. 

10. Click General ledger > Reports > Transactions > TR reports > Transaction list detailed by 
currency. 

 

11. Click Select and select the 110180 ledger account in the Criteria field. 

12. Click OK. 

13. Click OK again. 

14. Verify that the report contains transactions for the 110180 ledger account and grand total in both 
currencies at the bottom. 

15. Close the report. 

Print the Non-posted journal lines with total report 

Print this report to view open transactions and their totals. 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create several transactions with Daily journal in the Transaction text type field, 110180 in the 
Offset account field, and USD in the Currency field. 
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5. Close the form without posting the transactions. 

6. Click General ledger > Reports > Transactions > Non-posted journal lines with total. 

 

7. Verify that there is No in the Posted field and click OK. 

8. Verify that the report contains non-posted transactions and totals for them. 

9. Close the report. 

Print the Trial balance report 

Print this report to view a trial balance for the selected period, including the closing balance. 

1. Click General ledger > Reports > Transactions > Periodic > Trial balance. 



 
 
 

97 FEATURES FOR TURKEY 
 

 

2. Type dates in the From date and To date fields and select the Summary detail level. 

3. Click OK. 

4.  Verify that the report displays the correct information for balances on ledger accounts and that 
there is a new column titled Closing balance. 

5. Close the report. 

Print the Balance list – detailed report 

Print this report to view a balance list for a given period. 

1. Click General ledger > Reports > Transactions > Periodic > Balance list - detailed. 

 

2. Type dates in the From date and To date fields, verify that None is displayed in the Criteria field, 
and that the Without transactions check box is cleared. 

3. Click OK. 

4. Verify that the report contains information about balances for the selected period and that closing 
balances are printed separately for debits and credits. 
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5. Close the report. 

Print the Ledger transaction list report 

Print this report to view a list of transactions for selected ledger accounts. 

1. Click General ledger > Reports > Transactions > Ledger transaction list. 

 

2. Click Select and select the 110180 ledger account in the Criteria field. 

3. Click OK. 

4. Click OK again. 

5. Verify that the report is printed with a transaction list for the ledger account 110180 and that 
Accumulated column displays balances for the accounts. 

6. Close the report. 

Print the Account statement report 

Print this report to view an account statement for one or more accounts—either in old Turkish lira or 
in new Turkish lira. 

1. Click General ledger > Reports > Transactions > Account statement. 



 
 
 

99 FEATURES FOR TURKEY 
 

 

2. Type dates in the From date and To date fields, select the Include reversed check box to see 
information for the reversed transactions, as well, and verify that the Without transactions check 
box is cleared. 

3. Click OK. 

4. Verify that the report is printed for the account statement and contains all information. 

5. Close the report. 

Print the Journal ledger report 

Print this report to view information about journal entry transactions. For information, refer to 
Statutory book: General journal ledger – regular. 

Print the Balance list by currency report 

Print this report to view a list of balances for the given period. 

1. Click General ledger > Setup > Exchange rates. 
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2. Select the currency with the CAD currency code. 

3. Press CTRL+N in the lower pane of the form to create a line for the new exchange rate. 

4. Type 11/1/2006 as the starting date for the exchange rate and enter an exchange rate. 

5. Repeat the same for currencies with DKK, EUR, GBP, and USD currency codes. 

6. Close the form. 

7. Click General ledger > Journals > Journal entry. 

8. Press CTRL+N to create a new journal. 

9. Select Day1 in the Name field and click Lines. 

10. Create two transactions with Daily journal in the Transaction text type field, 110180 in the 
Offset account field and USD in the Currency field. 

11. Click Post > Post and close the form. 

12. Create and post the same transactions in the CAD, DKK, EUR, and GBP currencies. 

13. Close all forms. 

14. Click General ledger > Reports > Transactions > Periodic > Balance list by currency. 
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15. Type dates in the From date and To date fields so that the period includes 11/1/2006. 

16. Select CAD, DKK, EUR, GBP, and USD in the fields under Currency distribution. 

17. Click OK. 

18. Verify that the report is printed with information for balances in each currency. 

19. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Transaction list detailed by currency (report) 

General ledger > Reports > Transactions > TR reports 
> Transaction list detailed by currency 

Print a report that shows transactions classified by 
currency codes and in the given currency. 

Non-posted journal lines with total (report) 

General ledger > Reports > Transactions > Non-
posted journal lines with total 

Print a report that shows open transactions with total. 

Trial balance (report) 

General ledger > Reports > Transactions > Periodic > 
Trial balance 

Print a report that shows a trial balance for the 
selected period, including the closing balance. 

Balance list – detailed (report) 

General ledger > Reports > Periodic > Balance list – 
detailed 

Print a report that shows a balance list for the given 
period. 

Ledger transaction list (report) 

General ledger > Reports > Transactions > Ledger 
transaction list 

Print a report that shows a list of transactions on 
selected ledger accounts. 

Account statement (report) 

General ledger > Reports > Transactions > Account 
statement 

Print a report that shows an account statement for 
one or more accounts either in old Turkish lira or in 
new Turkish lira. 

Journal ledger – regular (report) 

General ledger > Reports > Transactions > TR reports 
> Journal ledger – regular 

Print a report that shows information about journal 
entry transactions. 

Balance list by currency (report) 

General ledger > Reports > Periodic > Balance list by 
currency 

Print a report that shows a balance list according to 
the currency codes. 

 

Localization in the Fixed assets 
Several enhancements have been added to Fixed assets: 

• Two new types of assets have been added to be selected in the Type field on the General tab 
of the Fixed assets form (General ledger > Fixed assets). 

• New transaction types, Fixed asset journal and Fixed asset budget journal, have been 
added to the Transactions text type list in the Journal entry voucher form (General ledger > 
Journals > Journal entry > Lines). 

• All new fields related to fixed assets in the Turkish version are displayed on the new Setup tab 
of the Fixed assets form (General ledger > Fixed assets). 

• Revaluation percentage for the period can be entered on the Fixed assets tab of the Periods 
form (General ledger > Setup > Periods > Periods). If revaluation and depreciation are run 
for the current period, the Revaluation is completed and Depreciation is calculated check 
boxes are selected.  

• Click the Proposals button in General ledger > Journals > Fixed assets > Lines to display 
the new menu item titled Revaluation proposal, which has been added for calculation 
revaluation according to Turkish accounting system. You must enter the revaluation rate for 
the related period. After posting, related fields are updated in the Periods form. 

• After calculating revaluation, the value increment fund is calculated and displayed in the 
Value increment fund field. To view it, open the Value models form (General ledger > 
Fixed assets > Value models) and click Inquiry > Balances). 

• The Acquisition price (Secondary) field has been added to the Fixed asset balances report 
(General ledger > Reports > Transactions > Periodic > Fixed asset balances). 
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• The Acquisition price (secondary), Investment reduction, Revaluation, and Limited 
depreciation fields have been added to the Fixed asset listing report. 

• The Fixed asset depreciation book report and Fixed asset summary depreciation book 
report have been created to monitor and forecast the fixed asset depreciation and net book 
value. 

For more information, refer to the following topics: 

• Preliminary setup 
• Calculate depreciation and revaluation 
• Report on fixed assets 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup 

1. Click General ledger > Fixed assets. 

 

2. Select a fixed asset group and click the Setup tab. 

3. Select the Revaluation check box. 

4. Click Value models and verify that the value model, posting profile, and depreciation profile are 
attached to the fixed asset group. 

Calculate depreciation and revaluation 

1. Click General ledger > Periods > Periods. 
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2. Select the current period and click the Fixed assets tab. 

3. Enter the Revaluation percentage which is the revaluation percentage for the selected period. 

4. Verify that the Revaluation is completed and Depreciation is calculated check boxes are 
cleared and close the form. 

5. Click General ledger > Journals > Fixed assets. 

6. Press CTRL+N to create a new journal. 

7. Select FAD in the Name field and click Lines. 

8. Click Proposals > Depreciation proposal. 

9. Type the current date in the To date field. 

10. Click Select and select the fixed asset number of the asset in the Criteria field. 

11. Set Yes for depreciation in the Criteria field. 

12. Click OK. 

13. Click OK again. 

14. Verify that the depreciation is calculated, and then select Fixed asset journal in the Transaction 
text type field. 

15. Click Post > Post and close the form. 

16. Click General ledger > Periods > Periods. 

17. Select the current period and click the Fixed assets tab. 

18. Verify that the Depreciation is calculated check box is selected and close the form. 

19. Click General ledger > Journals > Fixed assets. 

20. Press CTRL+N to create a new journal. 

21. Select FAD in the Name field and click Lines. 

22. Enter the date within the current period, but that is later than the current date. 

23. Select the fixed asset in the Account field. 

24. Select Revaluation in the Transaction type field and type 1000 in the Credit field. 
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25. Select Fixed asset journal in the Transaction text type field. 

26. Click Post > Post and close the form. 

27. Click General ledger > Periods > Periods. 

28. Select the current period and click the Fixed assets tab. 

29. Verify that the Revaluation is completed check box is selected and close the form. 

30. Click General ledger > Fixed assets. 

31. Select the line with the fixed asset group and click Value models. 

32. Click Inquiry > Balances and verify that after revaluation, the Value increment fund value is 
calculated and displayed. 

33. Close the form. 

Report on fixed assets 

1. Click General ledger > Reports > Base data > Fixed asset listing. 

 

2. Click Select and select the fixed asset number of the asset in the Criteria field. 

3. Click OK. 

4. Click OK again. 

5. Verify that the report is printed with information about the fixed asset and that the value model is 
attached and contains the Acquisition price (secondary), Investment reduction, Revaluation 
and Limited depreciation fields. 

6. Close the report. 

7. Click General ledger > Reports > Transactions > Fixed asset > Fixed asset depreciation book. 
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8. Click Select and select the fixed asset number of the asset in the Criteria field. 

9. Click OK. 

10. Click OK again. 

11. Verify that the report with the depreciation book for the selected fixed asset is printed and close 
the report. 

12. Click General ledger > Reports > Transactions > Fixed asset > Fixed asset summary of 
depreciation book. 

 

13. Type the current date in the Up-to-date field. 
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14. Click Select and select the fixed asset group in the Criteria field. 

15. Click OK. 

16. Click OK again. 

17. Verify that the summary of the fixed asset depreciation book for the selected fixed asset group is 
printed and that the data is correct. Close the report. 

18. Click General ledger > Reports > Transactions > Periodic > Fixed asset balances. 

 

19. Click Select and select the fixed asset group in the Criteria field. 

20. Click OK. 

21. Click OK again. 

22. Verify that the report with information about the fixed asset balances is printed and contains a 
new Acquisition price (secondary) field. 

23. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Fixed asset listing (report) 

General ledger > Reports > Base data > Fixed asset 
listing 

Print a list of the fixed assets with value models. 

Fixed asset depreciation book (report) 

General ledger > Reports > Transactions > Fixed 
asset > Fixed asset depreciation book 

Print a report with a depreciation book for the fixed 
asset. 

Fixed asset summary of depreciation book (report) 

General ledger > Reports > Transactions > Fixed 
asset > Fixed asset summary of depreciation book 

Print a report with a summary of the fixed asset 
depreciation book. 

Fixed asset balances (report) 

General ledger > Reports > Transactions > Periodic > 
Fixed asset balances 

Print a report that shows information about the fixed 
asset balances. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Form name and locator Description 

Fixed assets (form) 

General ledger > Fixed assets 

Setup tab 

Set up revaluation and depreciation parameters for 
the fixed asset. 

Fixed assets (form) 

General ledger > Fixed assets 

General tab 

Type field 

Select either the Exchange difference or Interest 
fixed asset type that will be printed on the Fixed 
asset listing report. 

Fixed assets journal lines (form) 

General ledger > Journals > Fixed assets > Lines 

Overview tab 

Transaction text type field 

Select the Fixed asset journal or Fixed asset 
budget journal transaction text types for the fixed 
assets. 

Fixed assets journal lines (form) 

General ledger > Journals > Fixed assets > Lines > 
Proposals > Local revaluation proposal 

Overview tab 

Local revaluation proposal 

Calculate according to Turkish accounting system. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Fixed assets tab 

Set up revaluation and depreciation parameters for 
the fixed asset. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Fixed assets tab 

Depreciation is calculated check box 

Shows that the fixed asset depreciation is calculated 
and posted. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Fixed assets tab 

Revaluation is completed check box 

Shows that the fixed asset revaluation is posted. 
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Reopening periods 
You can reopen a closed period if the period was closed by mistake. You can reopen the closed period 
as long as the legal books—Journal ledger (General ledger > Reports > Transactions > TR reports 
> Journal ledger - regular) and General ledger (General ledger > Reports > General ledger)—
have not been printed. 

If the reports have been printed, the Statutory journal printout and General ledger printed check 
boxes on the Status for bookkeeping tab of the Periods form (General ledger > Setup > Periods > 
Periods) are selected. 

You can open a closed period the same way that you usually close the period. Enter Open in the 
Status field in the form that appears. 

When you reopen the period, the ledger journal item numbers are reset, as well as the Last item No. 
assigned field on the Status for bookkeeping tab. 

For more information, refer to the following topics: 

• Preliminary setup - Set up periods 
• Preliminary setup – Create transactions for the period 
• Reopen the period 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup - Set up periods 

1. Click to General ledger > Setup > Periods > Periods. 

 

2. Click Create new fiscal year. 
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3. Enter the beginning and the ending dates for the fiscal year. 

4. Set up a fiscal period of one month by typing 1 in the Desired length of period field, and 
selecting Months in the Unit field. 

5. Click OK. 

6. Click General ledger > Setup > Parameters. 

7. Click the Options for statutory books and journal entry tab. 

 

8. Select the Print page number on general ledger? check box to set up page numbering of the 
general ledger. 

9. Type 1 in the Starting journal item No. field to set up the first number to be used for the general 
ledger. 

10. Close the form. 

11. Click General ledger > Setup > Periods > Periods. 
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12. Select the new period and click the Status for bookkeeping tab. 

 

13. Verify that the General ledger printed and Statutory journal printout check boxes are cleared 
and that the Last ledger page No. field is set to 0. Close the form. 

Preliminary setup – Create transactions for the period 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create two transactions from within the previous period. 

5. Click Post > Post and close the form. 

Reopen the period 

1. Click General ledger > Setup > Periods > Periods. 

2. Select the period and select Closed in the Status field. 

3. A message appears and indicates that you cannot add any ledger entries to a closed period. 

4. Select Open in the Status field. 

5. A message appears and you will have the option to reopen the period. Click Yes. 

6. Change the status of the period back to Closed and close the form. 

7. Click General ledger > Reports > Transactions > TR reports > General ledger. 
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8. Enter the starting date of the set up period. 

9. Select the Regular check box to update the information and print the report. If you do not select 
the check box, the report is printed as a draft and not updated. 

10. Click OK. 

11. Verify that the report is printed correctly and close the report. 

12. Click General ledger > Setup > Periods > Periods. 

13. Select the period and click the Status for bookkeeping tab. 

14. Verify that the General ledger printed check box is selected and that the number of last ledger 
page is displayed. 

15. Click the Overview tab. 

16. Select the period and try to change its status to Open. A message is displayed to indicate that no 
period can be reopened after its statutory books are printed. 

17. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

General ledger (report) 

General ledger > Reports > Transactions > TR reports 
> General ledger 

Print a report with information about the legal book. 

Journal ledger – regular (report) 

General ledger > Reports > Transactions > TR reports 
> Journal ledger – regular 

Print a report with information about the journal 
entry transactions. 
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Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Form name and locator Description 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Starting journal item No. field 

Specify the number to be used as the first number for 
the fiscal year. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Status for bookkeeping tab 

Verify the status of statutory books. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Last item No. assigned field 

The last ledger journal item number for the current 
period. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

General ledger printed check box 

Indicates that the General ledger report is printed. 
 

Vendor’s tax office 
In Turkey, the name of the local tax office must be indicated for tax reporting. Therefore, you can set 
up a tax authority name in the Tax authority field that is added to the Setup page of the Vendors 
form (Accounts payable > Vendors). You also can print the tax office name when you create a 
purchase packing slip or a purchase invoice. 

For more information, refer to the following topics: 

• Print vendor’s tax authority name on reports 
• Forms that are modified for this feature 

Print vendor’s tax authority name on reports 

1. Click Accounts payable > Vendors. 
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2. Select a vendor and click the Setup tab. 

 

3. Type Tax office for vendor in the Tax authority field. 

4. Close the form. 

5. Click Accounts payable > Purchase order. 
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6. Press CTRL+N to create a new purchase order. 

7. Select the vendor from step 2 in the Vendor field. 

8. Click YES when a message appears and you have the option to transfer vendor information. 

9. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

10. Select an item in the Item number field. 

11. Click Posting > Packing slip. 
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12. Select All in the Quantity field. 

13. Select the Print packing slip check box and type a number of the packing slip in the Packing slip 
field. 

14. Click OK. 

15. Verify that the packing slip is printed and contains the tax authority name. 

16. Close the packing slip. 

17. Repeat steps 5 through 10 to create a new purchase order. 

18. Click Posting > Invoice. 
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19. Select All in the Quantity field. 

20. Select the Print invoice check box and type a number for the invoice in the Number field. 

21. Click OK. 

22. Verify that the invoice is printed and contains the tax authority name. 

23. Close the report. 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Form name and locator Description 

Vendors (form) 

Accounts payable > Vendors 

Setup tab 

Tax authority field 

Specify a name of the local tax authority to print on 
reports. 

Posting packing slip (form) 

Accounts payable > Purchase order > Posting > 
Packing slip 

Parameters tab 

Packing slip field 

Specify a number of the posted packing slip. 

Posting invoice (form) 

Accounts payable > Purchase order > Posting > 
Invoice 

Parameters tab 

Number field 

Specify a number of the posted invoice. 
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Demand confirmation procedure on purchase order 
You can create a demand before creating a purchase order and after the demand is confirmed, 
convert it into the purchase order. A new demand confirmation system has been developed and a new 
Demand purchase type has been created. 

When you create a demand, it can have three statuses: 

• Open demand 

• Ready demand 

• Approved demand 

For more information, refer to the following topics: 

• Create a demand 
• Forms for this feature 

Create a demand 

1. Click Accounts payable > Periodic > Demand confirmation procedure > Demand entry. 

2. Press CTRL+N to create a new line. 

3. Select a vendor in the Vendor field. 

4. Click YES when a message appears and you have the option to transfer vendor information. 

5. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

6. Select an item in the Item number field and type a quantity in the Quantity field. 

7. Click Posting > Ready demand. 

8. Verify that Ready demand is displayed in the Status field and close the form. 

9. Click Accounts payable > Periodic > Demand confirmation procedure > Demand 
confirmation. 

10. Select the demand that you created and click Posting > Demand confirmation. 

11. Verify that Approved demand is displayed in the Status field and close the form. 

12. Click Accounts payable > Periodic > Demand confirmation procedure > Demand entry. 

13. Verify that the demand is removed and close the form. 

14. Click Accounts payable > Periodic > Demand confirmation procedure > Post purchase 
demand. 

15. Click OK. 

16. Click Accounts payable > Periodic > Demand confirmation procedure > Demand 
confirmation. 

17. Verify that the demand is removed from the form and close the form. 

18. Click Accounts payable > Periodic > Demand confirmation procedure > Purchase order. 

19. Verify that the demand is displayed in the form, the Purchase type field is set to Journal, and the 
Status field is set to Approved demand. 

20. To post the purchase order, set the Purchase type field to Quotation. 

21. Click Posting > Purchase order. 

22. Select All in the Quantity field and click OK. 

23. Verify that the Purchase type field is changed to Purchase order, and that the status is now 
Invoiced. 
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24. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Demand entry (form) 

Accounts payable > Periodic > Demand confirmation 
procedure > Demand entry 

Create demands that will be confirmed before 
creating purchase orders. 

Demand confirmation (form) 

Accounts payable > Periodic > Demand confirmation 
procedure > Demand confirmation 

Approve demands. 

Post purchase demand (form) 

Accounts payable > Periodic > Demand confirmation 
procedure > Post purchase demand 

Post confirmed demands and move them to the 
Purchase order form. 

Purchase order (form) 

Accounts payable > Periodic > Demand confirmation 
procedure> Purchase order 

Create, modify, and inquire about purchase orders, 
including purchase orders converted from demands. 

 

Limit for confirmation 
You can set limits for confirmation by various users. The Confirmation check box has been added on 
the General tab of the Parameters form (Accounts payable > Setup > Parameters). When this 
check box is selected, limits can be defined for the user confirmation in the Limit on user 
confirmation form (Accounts payable > Setup > Purchase order > Limit on user confirmation). 

For more information, refer to the following topics: 

• Set up limits on confirmation 
• Verify limit on demand confirmation 
• Forms for this feature 
• Form that is modified for this feature 

Set up limit on confirmation 

1. Click Accounts payable > Setup > Parameters. 
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2. Select the Confirmation check box and close the form to save changes. 

3. Click Accounts payable > Setup > Purchase order > Limit on user confirmation. 
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4. Select a user in the User ID field and type a limit for the net amount that can be approved by the 
user in the Amount limit field, for example, 5. 

5. Close the form. 

Verify limit on demand confirmation 

1. Click Accounts payable > Periodic > Demand confirmation procedure > Demand entry. 

2. Press CTRL+N to create a new line. 

3. Select a vendor in the Vendor field. 

4. Click YES when a message appears and you have the option to transfer vendor information. 

5. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

6. Select an item in the Item number field and type 5 in the Net amount field. 

7. Click Posting > Ready demand. 

8. Verify that Ready demand is displayed in the Status field and close the form. 

9. Click Accounts payable > Periodic > Demand confirmation procedure > Demand 
confirmation. 

10. Select the demand that you created previously and click Posting > Demand confirmation. 

11. Verify that Approved demand is displayed in the Status field and close the form. 

12. Click Accounts payable > Periodic > Demand confirmation procedure > Post purchase 
demand. 

13. Click OK. 

14. Click Accounts payable > Periodic > Demand confirmation procedure > Purchase order. 

15. Set the Purchase type field to Quotation and click Posting > Purchase order. 

16. Select All in the Quantity field and click OK. 

17. Verify that the Purchase type field is changed to Purchase order, and that the status is Invoiced. 

18. Close the form. 

19. Repeat steps 1 through 16 to create a new demand, but type 15 in the Net amount field in step 
6. 

20. Verify that the message appears notifying that the limit for confirmation is exceeded, and close all 
forms. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 



 
 
 

 
FEATURES FOR TURKEY 122 

 

Form name and locator Description 

Limit on user confirmation (form) 

Accounts payable > Setup > Purchase order > Limit 
on user confirmation 

Set up limits on confirmation by users. 

Demand entry (form) 

Accounts payable > Periodic > Demand confirmation 
procedure > Demand entry 

Create demands that will be confirmed before 
creating purchase orders. 

Demand confirmation (form) 

Accounts payable > Periodic > Demand confirmation 
procedure > Demand confirmation 

Approve demands. 

Post purchase demand (form) 

Accounts payable > Periodic > Demand confirmation 
procedure > Post purchase demand 

Post confirmed demands and move them to the 
Purchase order form. 

Purchase order (form) 

Accounts payable > Periodic > Demand confirmation 
procedure> Purchase order 

Create, modify, and inquire about purchase orders, 
including purchase orders converted from demands. 

 

Form that is modified for this feature 

Refer to the following information about an additional form and field that you will use with this 
feature. 

 

Parameters (form) 

Accounts payable > Setup > Parameters 

General tab 

Confirmation check box 

Select this check box if to define limits on net amount 
confirmed by the user. 

 

Extra reports on Accounts payable 
You can print the following mandatory reports for Accounts payable that have been newly designed 
or modified. 

• Vendor balance list with secondary currency (Accounts payable > Reports > Transactions > 
Vendor > Vendor balance list with secondary currency) 

• Detailed due day list (Accounts payable > Reports > Transactions > Vendor > Detailed due 
day list) 

• Vendor balance list with selected currency code (Accounts payable > Reports > 
Transactions > Vendor > Vendor balance list with selected currency code) 

• Vendor account statement with secondary currency (Accounts payable > Reports > 
Transactions > Vendor > Vendor account statement with secondary currency) 

For more information, refer to the following topics: 

• Preliminary setup 
• Print the Vendor balance list with secondary currency report 
• Print the Detailed due day list report 
• Print the Vendor balance list with selected currency code 
• Forms for this feature 

Preliminary setup 

1. Click Accounts payable > Purchase order. 
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2. Press CTRL+N to create a new purchase order. 

3. Select a vendor in the Vendor field. 

4. Click YES when a message appears and you have the option to transfer vendor information. 

5. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

6. Select an item in the Item number field and type an amount in the Net amount field. 

7. Click Posting > Invoice. 
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8. Select All in the Quantity field and type a number for the invoice in the Number field. 

9. Click OK and close the Purchase order form. 

10. Click Accounts payable > Journals > Payments > Payment journal. 

11. Press CTRL+N to create a new journal. 

12. Select Vend_P in the Name field and click Lines. 

13. Create a transaction with the current date and select Vendor payment in the Transaction text 
type field. 

14. Select a vendor account in the Account field, specify the offset account, and enter 100 in the 
Debit field. 

15. Click Post > Post and close the form. 

16. Click Basic > Setup > Company information and enter EUR in the Secondary currency field. 
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17. Close the form. 

18. Click General ledger > Setup > Exchange rates. 
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19. Select EUR and type the current date in the Start date field for the currency exchange rate. 

20. Close the form. 

Print the Vendor balance list with secondary currency report 

1. Click Accounts payable > Reports > Transactions > Vendor > Vendor balance list with 
secondary currency. 
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2. Type the current date in the As of field. 

3. Click Select and select the vendor account in the Criteria field. 

4. Click OK. 

5. Click OK again. 

6. Verify that the report displays the balance list for the amount in primary and secondary currencies 
of the posted purchase order. 

7. Close the report. 

Print the Detailed due day list report 

8. Click Accounts payable > Reports > Transactions > Vendor > Detailed due day list. 
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9. Type the current date in the Reporting date field. 

10. Click Select and select the vendor account in the Criteria field. 

11. Click OK. 

12. Click OK again. 

13. Verify that the report is printed correctly and that the amount for invoice is 100. 

14. Close the report. 

Print the Vendor balance list with selected currency code 

1. Click Accounts payable > Reports > Transactions > Vendor > Vendor balance list with 
selected currency code. 
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2. Type the current date in the Reporting date field and select the primary for your company 
currency in the Currency code field. 

3. Click Select and select the vendor account in the Criteria field. 

4. Click OK. 

5. Click OK again. 

 

6. Click OK in the form that appears. 

7. Verify that the report is printed with balances for the invoice amount in primary currency. 

8. Close the report. 

9. Repeat steps 1 through 5 but select EUR (secondary currency) in the Currency code field. 

10. Verify that the report is printed with balances for the invoice amount in EUR. 

11. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Vendor balance list with secondary currency 
(report) 

Accounts payable > Reports > Transactions > Vendor 
> Vendor balance list with secondary currency 

Print a report that shows the balance for the selected 
vendor account in primary and secondary currencies. 

Detailed due day list (report) 

Accounts payable > Reports > Transactions > Vendor 
> Detailed due day list 

Print a report that shows a list of due dates for 
invoice payment by the selected vendor. 

Vendor balance list with selected currency code 
(report) 

Accounts payable > Reports > Transactions > Vendor 
> Vendor balance list with selected currency code 

Print a report that shows the balance of the selected 
vendor account according to the set up currency and 
exchange rate. 

Vendor account statement with secondary 
currency (report) 

Accounts payable > Reports > Transactions > Vendor 
> Vendor account statement with secondary currency 

Print a report for an account statement in primary 
and secondary currencies. 

 

Conversion currency code for sales and purchase orders 
You can set up the same exchange rate during conversion and reconversion for Accounts receivable 
and Accounts payable. This is useful if your company is dependent on agreements with customers or 
vendors. 

New fields can be modified by users, so you should set up user permissions for security reasons. 

You can view the original currency code and exchange rate on the Price/Discount tab of the Sales 
order and Purchase order forms, and on the Payment tab of the Free text invoice form under the 
Currency conversion field group. 

For more information, refer to the following topics: 

• Verify conversion on a sales order 
• Verify conversion on a free text invoice 
• Verify conversion on a purchase order 
• Forms for this feature 
• Forms that are modified for this feature 

Verify conversion on a sales order 

1. Click Accounts receivable > Sales order. 
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2. Press CTRL+N to create a new sales order. 

3. Select a customer in the Customer field. 

4. Click YES when asked whether to transfer customer information. 

5. Press CTRL+Page Down to move to the lower pane of the Sales order form and select an item in 
the Item number field. 

6. Click the Price/Discount tab in the upper pane of the form. 

7. Change a currency code in the Currency field and enter the fixed exchange rate for this currency. 

8. Press CTRL+S to save changes. 

 

9. Select Exchange rate only and click OK. 
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10. Click OK in the Exchange rate form, or change the transaction date and exchange rate for the 
new currency. 

11. Verify that the currency is changed, and that fields under Currency conversion display the 
original currency and the exchange rate. 

12. Set the Currency field to the original value. 

13. Select Exchange rate only and click OK. 

14. Click OK again. 

15. Verify that the Previous currency code and Fixed exchange rate fields are cleared and close the 
form. 

Verify conversion on a free text invoice 

1. Click Accounts receivable > Free text invoice. 

 

2. Press CTRL+N to create a new free text invoice. 

3. Enter information in the Customer account and Currency fields. 
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4. Click the Invoice lines tab, select a ledger account and enter an amount in the Amount field. 

5. Click the Payment tab and select some different currency in the Currency field. 

6. Press CTRL+S to save changes. 

7. Click OK. 

 

8. Verify that the currency is changed, and that fields under the Currency conversion group display 
the original currency and exchange rate. 

9. Set the Currency field to the original value. 

10. Select Exchange rate only and click OK. 

 

11. Click OK in the Exchange rate form or change the transaction date and exchange rate for the 
new currency. 

12. Verify that the Previous currency code and Fixed exchange rate fields are cleared and close the 
form. 
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Verify conversion on a purchase order 

1. Click Accounts payable > Purchase order. 

 

2. Press CTRL+N to create a new purchase order. 

3. Select a vendor in the Vendor field. 

4. Click YES when a message appears and you have the option to transfer vendor information. 

5. Press CTRL+Page Down to move to the lower pane of the Purchase order form and select an 
item in the Item number field. 

6. Click the Price/Discount tab in the upper pane of the form. 

7. Change the currency code in the Currency field and enter the fixed exchange rate for this 
currency. 

8. Press CTRL+S to save changes. 
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9. Select Exchange rate only and click OK. 

 

10. Click OK in the Exchange rate form, or change the transaction date and exchange rate for the 
new currency. 

11. Verify that the currency is changed, and that the fields under the Currency conversion group 
display the original currency and exchange rate. 

12. Set the Currency field to the original value. 

13. Select Exchange rate only and click OK. 

14. Click OK again. 

15. Verify that the Previous currency code and Fixed exchange rate are cleared and close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange rate (form) 

Accounts receivable > Sales order 

Set up a new exchange rate for the currency and 
specify when it becomes effective. 

Exchange rate (form) 

Accounts payable > Purchase order 

Set up a new exchange rate for the currency and the 
specify when it becomes effective. 

Exchange rate (form) 

Accounts receivable > Free text invoice 

Set up new exchange rate for the currency and the 
specify when it becomes effective. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Sales order (form) 

Accounts receivable > Sales order 

Price/Discount tab 

Currency conversion field group 

The original currency and exchange rate. 

Purchase order (form) 

Accounts payable > Purchase order 

Price/Discount tab 

Currency conversion field group 

The original currency and exchange rate. 

Free text invoice (form) 

Accounts receivable > Free text invoice 

Payment tab 

Currency conversion field group 

The original currency and exchange rate. 
 

Customer’s tax office 
In Turkey, the name of the local tax office must be indicated for tax reporting. You can set up a tax 
authority name in the Tax authority field on the Setup tab in the Customers form (Accounts 
receivable > Customers). You also can print the tax office name when you create a sales packing slip 
or a sales invoice. 

For more information, refer to the following topics: 

• Print customer’s tax authority name in reports 
• Forms that are modified for this feature 

Print customer’s tax authority name in reports 

1. Click Accounts receivable > Customers. 
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2. Select a customer and click the Setup tab. 

 

3. Type Tax office for customer in the Tax authority field. 

4. Close the form. 

5. Click Accounts receivable > Sales order. 
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6. Press CTRL+N to create a new sales order. 

7. Click YES when a message appears and you have the option to transfer vendor information. 

8. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

9. Select an item in the Item number field. 

10. Click Posting > Packing slip. 
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11. Select All in the Quantity field. 

12. Select the Print packing slip check box and type the number of the packing slip in the Pre-
printed No. field. 

13. Click OK. 

14. Verify that the sales packing slip is printed and contains the local tax authority name. 

15. Close the sales packing slip. 

16. Repeat steps 5 through 9 to create a new sales order. 

17. Click Posting > Invoice. 
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18. Select All in the Quantity field and select the Print invoice check box. 

19. Type a number for the invoice in the Pre-printed No. field and select a packing slip in the 
Packing slip field. 

20. Click OK. 

21. Verify that the invoice is printed and contains the local tax authority name. 

22. Close the report. 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Customers 

Accounts receivable > Customers 

Setup tab 

Tax authority  

Enter the name of the local tax authority that will be 
printed in reports. 

Posting packing slip (form) 

Accounts receivable > Sales order > Posting > 
Packing slip 

Parameters tab 

Pre-printed No. field 

Specify a number of the sales packing slip posted. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Pre-printed No. field 

Specify a number of the invoice posted. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Packing slip field 

Select a sales packing slip number that will be printed 
on the invoice. 

 

Invoice with packing slip 
You can set up preprinted packing slip numbers and then select related packing slips when posting the 
sales invoice. 

For more information, refer to the following topics: 

• Verify preprinted packing list number 
• Forms that are modified for this feature 

Verify preprinted packing slip number 

1. Click Accounts receivable > Sales order. 
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2. Press CTRL+N to create a new sales order. 

3. Select a customer in the Customer field. 

4. Click YES when asked whether to transfer customer information. 

5. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

6. Select an item in the Item number field. 

7. Click Posting > Packing slip. 
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8. Select All in the Quantity field. 

9. Select the Print packing slip check box and type a number of the packing slip in the Pre-printed 
No. field. 

10. Click OK. 

11. Verify that the sales packing slip is printed. 

12. Close the sales packing slip report. 

13. Select the sales order, which should have a Delivered status, and click Posting > Invoice. 
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14. Select All in the Quantity field and select the Print invoice check box. 

15. Type a number for the invoice in the Pre-printed No. field and select the packing slip in the 
Packing slip field. 

16. Click OK. 

17. Verify that the invoice is printed and contains the preprinted number and the sales packing slip 
number. 

18. Close the report. 

19. Click Accounts receivable > Sales order. 

20. Select the sales order, which should have an Invoiced status and click Inquiries > Packing slip. 

21. Verify that the Pre-printed packing slip No. and Pre-printed invoice number fields in the 
Packing slip journal are filled in with numbers you entered in step 9 and step 15 
correspondingly, and close the form. 

22. Repeat steps 19 and 20 but click Inquiries > Invoice. 

23. Verify that the Packing slip number and Pre-printed invoice number fields in the Invoice 
Journal are filled in with numbers you entered in step 9 and step 15 correspondingly, and close 
the form. 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Posting packing slip (form) 

Accounts receivable > Sales order > Posting > 
Packing slip 

Parameters tab 

Pre-printed No. field 

Specify a number for the posted sales packing slip. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Pre-printed No. field 

Specify a number for the posted invoice. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Packing slip field to print on the invoice. 

 

Invoice and packing slip numbers 
You can print serial numbers on the preprinted sales invoice and packing slip forms. You also can use 
the same numbering both for a sales invoice and packing slip preprinted forms. However, if the 
packing slip or invoice is longer than one page, only the preprinted number of the first page is stored 
in the system. 

You can use preprinted numbers as numbers sequences for returned packing slips. The preprinted 
numbers are transferred to the sales packing slip journal or to invoice journal, accordingly. If specified, 
they are printed on the packing slip or invoice. If they are not specified, no preprinted number is set 
up while posting, but you can assign some preprinted numbers or change the existing ones from the 
forms that are listed below: 

• Change pre-printed No. (Accounts receivable > Periodic > Sales update > TR periodic > 
Update pre-printed invoice No.) 

• Change pre-printed No.(Accounts receivable > Periodic > Sales update > TR periodic > 
Update pre-printed packing slip No.) 

• Delete sales invoice No. on the packing slip (Accounts receivable > Periodic > Sales update 
> TR periodic > Delete sales invoice No. on the packing slip) 

For more information, refer to the following topics: 

• Verify preprinted packing slip and invoice numbers 
• Update preprinted packing slip and invoice numbers 
• Forms for this feature 
• Forms that are modified for this feature 

Verify preprinted packing slip and invoice numbers 

1. Click Accounts receivable > Sales order. 
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2. Press CTRL+N to create a new sales order. 

3. Select a customer in the Customer field. 

4. Click YES when a message appears and you have the option to transfer customer information. 

5. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

6. Select an item in the Item number field. 

7. Click Posting > Packing slip. 
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8. Select All in the Quantity field. 

9. Select the Print packing slip check box and type a number for the packing slip in the Pre-
printed No. field. 

10. Click OK. 

11. Verify that the sales packing slip is printed. 

12. Close the sales packing slip report. 

13. Select the sales order, which should have a Delivered status and click Posting > Invoice. 
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14. Select All in the Quantity field and select the Print invoice check box. 

15. Type a number for the invoice in the Pre-printed No. field and select the packing slip in the 
Packing slip field. 

16. Click OK. 

17. Verify that the invoice is printed and contains the preprinted number and the sales packing slip 
number. 

18. Close the report. 

19. Click Accounts receivable > Sales order. 

20. Select the sales order, which should have an Invoiced status and click Inquiries > Packing slip. 

21. Verify that the Pre-printed packing slip No. and Pre-printed invoice number fields in the 
Packing slip journal are filled in with numbers you entered in step 9 and step 15 
correspondingly, and close the form. 

22. Repeat steps 19 and 20 but click Inquiries > Invoice. 

23. Verify that the Packing slip number and Pre-printed invoice number fields in the Invoice 
Journal are filled in with numbers you entered in step 9 and step 15 correspondingly, and close 
the form. 
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Update preprinted packing slip and invoice numbers 

1. Click Accounts receivable > Periodic > Sales update > TR periodic > Update pre-printed 
packing slip No. 

 

2. In the Packing slip field, select the packing slip created and type a new number for it in the New 
number field. 

3. Click OK. 

4. Click Accounts receivable > Sales order. 

5. Select the sales order and click Inquiries > Packing slip. 

6. Verify that the Packing slip journal contains the updated preprinted packing slip number, and 
close the form. 

7. Note: The preprinted invoice numbers can be changed in the similar way as the preprinted 
packing slip numbers by using the Change pre-printed No. form (Accounts receivable > 
Periodic > Sales update > TR periodic > Update pre-printed invoice No.). 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Update pre-printed packing slip No. (form) 

Accounts receivable > Periodic > Sales update > TR 
periodic > Update pre-printed packing slip No. 

Set up or change preprinted numbers for the sales 
packing slips. 

Update pre-printed invoice No. (form) 

Accounts receivable > Periodic > Sales update > TR 
periodic > Update pre-printed invoice No. 

Set up or change pr-printed numbers for the sales 
invoices. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Posting packing slip (form) 

Accounts receivable > Sales order > Posting > 
Packing slip 

Parameters tab 

Pre-printed No. field 

Specify a number of the posted sales packing slip. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Pre-printed No. field 

Specify a number of the posted invoice. 

Packing slip journal (form) 

Accounts receivable > Sales order > Inquiries > 
Packing slip 

Overview tab 

Pre-printed packing slip No. field 

The preprinted packing slip number. 

Packing slip journal (form) 

Accounts receivable > Sales order > Inquiries > 
Packing slip 

Overview tab 

Pre-printed invoice field 

The preprinted invoice number. 

Invoice Journal (form) 

Accounts receivable > Sales order > Inquiries > 
Invoice 

Overview tab 

Pre-printed invoice field 

The preprinted invoice number. 

Invoice Journal (form) 

Accounts receivable > Sales order > Inquiries > 
Invoice 

Overview tab 

Packing slip field 

The sales packing slip number that is printed on the 
invoice. 

 

Invoice in local currency for sales orders in foreign currency 
You can print an invoice in the local currency when you invoice the order in foreign currency. You 
must set up the exchange rate that will be used during printing and select the Print with local 
currency invoicing type on the Setup tab of the Customers form (Accounts receivable > 
Customers). 

For more information, refer to the following topics: 

• Print invoice in local currency 
• Forms that are modified for this feature 

Print invoice in local currency 

1. Click Accounts receivable > Customers. 

2. Select a customer and click the Setup tab. 



 
 
 

151 FEATURES FOR TURKEY 
 

 

3. Select Print with local currency in the Invoicing type field. 

4. Close the form. 

5. Click Accounts receivable > Sales order. 
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6. Press CTRL+N to create a new sales order. 

7. Select a customer in the Customer field. 

8. Click YES when asked whether to transfer customer information and note the currency for the 
customer in the Currency field. 

Note: The local currency for the customer should be different from the primary currency. To verify 
that the currencies are different, click Basic > Setup > Company information, then click the Other 
tab and verify the primary currency in the Currency field. If the currencies are the same, change the 
primary currency. 

9. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

10. Select an item in the Item number field and click Posting > Invoice. 
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11. Verify that the Invoicing type field is set to Print with local currency and enter some different 
exchange rate in the Exchange rate field. 

Note: If you have not set up the Print with local currency invoice type for the customer, the 
Invoicing type field group is not displayed in the form. 

12. Select All in the Quantity field and select the Print invoice check box. 

13. Click OK. 

14. Verify that the invoice is printed in the local currency according to the exchange rate you have set 
up, and close the report. 

15. Click Accounts receivable > Sales order. 

16. Select the sales order and click Inquiries > Invoice. 

17. Verify that the invoice is posted in the local currency and close the report. 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Customers (form)  

Accounts receivable > Customers 

Setup tab 

Invoicing type field 

Specify whether customer invoices should be printed 
in the default (Original) or in the local for the 
customer currency (Print with local currency). 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Invoicing type field 

Select whether the invoice should be printed in the 
default (Original) or in in local currency (Print with 
local currency). 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Exchange rate field 

Specify the exchange rate for converting the foreign 
currency on the customer invoice into the local 
currency and printing the invoice in the local 
currency. 

 

Default invoice format 
You can use more than one format for printing invoices. The default invoice format is set up on the 
Setup tab of the Customers form (Accounts receivable > Customers). 

For more information, refer to the following topics: 

• Set up an invoice format 
• Forms that are modified for this feature 

Set up an invoice format 

1. Click Accounts receivable > Customers. 

2. Select a customer and click the Setup tab. 
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3. In the Form for invoicing field, select a format for invoices and close the form. 

Note: At the time of this release, only the Original format is available. 

4. Click Accounts receivable > Sales order. 
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5. Press CTRL+N to create a new sales order. 

6. Select the customer from step 2 in the Customer field. 

7. Click YES when asked whether to transfer customer information. 

8. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

9. Select an item in the Item number field and click Posting > Invoice. 
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10. Verify that the Form for invoicing field is set to Original and close the form. 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Form name and locator Description 

Customers (form) 

Accounts receivable > Customers 

Form for invoicing 

Select the invoice format for the customer. At the 
time of this release, only the Original format is 
available. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Form for invoicing 

The default invoice design for the customer. 

 

Calculate Value-Added Tax (VAT) on customer interest 
According to the Turkish tax code system, you must calculate VAT not only on fees, but also on 
interest. 

For more information, refer to the following topics: 

• Preliminary setup – Set up interest for payment overdue 
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• Preliminary setup – Set up a posting profile 
• Verify VAT calculation on customer interest 

Preliminary setup – Set up interest for payment overdue 

1. Click Accounts receivable > Setup > Interest and collection letter > Interest. 

 

2. Press CTRL+N to create a new line. 

3. Type 5% in the Interest code field and click the Setup tab. 
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4. To set up interest for late payments, enter the following information in the upper pane of the 
form: 

• Debit = 10 

• Debit calculation per = 1 

• Day/Mth. = Day 

• Ledger posting debit = 130500 

• Credit = 10 

• Credit calculation per = 1 

• Day/Mth. = Day 

• Ledger posting credit = 130500 – Interest receivable 

5. Close the form. 

Preliminary setup – Set up a posting profile 

1. Click Accounts receivable > Setup > Posting profiles. 
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2. Press CTRL+N to create a new posting profile. 

3. Enter the following information: 

• Posting profile = Inter 

• Description = Interest 

4. Click the Table restrictions tab and select the Interest check box. 

5. Click the Setup tab and enter the following information: 

• Account code = All 

• Summary account = 130100 

• Settle account = 110110 

• Interest = %10 

6. Close the form. 

Verify VAT calculation on customer interest 

1. Click Accounts receivable > Free text invoice. 
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2. Press CTRL+N to create a new free text invoice. 

3. Enter the following information: 

• Customer account = 4000 

• Date = 10/10/2006 

4. Click the Invoice tab and type 10/15/2006 in the Due field. 

5. Select Inter in the Posting profile field. 

6. Click the Invoice lines tab and enter the following information: 

• Ledger account = 410800 

• Amount = 200 

7. Click Posting > Free text invoice. 
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8. Click OK. 

9. If a message is displayed, read it and close the form. 

10. Click Accounts receivable > Periodic > Interest and collection letter > Interest calculation. 

 

11. Select 4000 in the Customer account field and select Inter in the Posting profile field. 

12. Click OK. 

13. Click Accounts receivable > Periodic > Interest and collection letter > Interest note. 
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14. Verify that there is a record for the customer account 4000 and click Print. 

15. Click OK and close the Interest note form. 

16. Click Accounts receivable > Customers. 

17. Select the account 4000 and click Transactions. 

18. Verify that there are two transactions: one for total amount of VAT and one for VAT on interest, 
and close the form. 

Additional reports in Accounts receivable 
You can print several mandatory reports for Accounts receivable that are newly designed or 
modified. These reports are: 

• Detailed due day list 

• Customer balance list with selected currency 

• Customer account statement with secondary currency 

• Customer account statement 

• Internal account statement 

For more information, refer to the following topics: 

• Preliminary setup – Create transactions 
• Print the Detailed due day list report 
• Print the Customer account statement report 
• Print the Internal account statement report 
• Print the Customer account statement with secondary currency report 
• Print the Customer balance with selected currency report 
• Forms for this feature 

Preliminary setup – create transactions 

1. Click Accounts receivable > Free text invoice. 
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2. Press CTRL+N to create a new free text invoice. 

3. Enter the following information: 

• Customer account = 4000 

• Date = 10/10/2006 

4. Click the Invoice tab and type 10/15/2006 in the Due field. 

5. Select Inter in the Posting profile field. 

6. Click the Invoice lines tab and enter the following information: 

• Ledger account = 410800 

• Amount = 200 

7. Click Posting > Free text invoice. 

8. Click OK. 

9. Close the form. 

10. Click Accounts receivable > Journals > Payments > Payment journal. 

11. Press CTRL+N to create a new journal. 

12. Select Cust_P in the Name field and click Lines. 

13. Create a transaction with the current date and select Customer payment in the Transaction text 
type field. 

14. Select a customer in the Account field, specify the offset account, and enter 100 in the Credit 
field. 

15. Click Post > Post and close all forms. 
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Print the Detailed due day list report 

Print this report to view posted transactions with their due dates and amounts not settled yet. 

1. Click Accounts receivable > Reports > Status > Detailed due day list. 

 

2. Enter a date that is later than the transaction dates in the As of field. 

3. Click Select and select the customer account 4000 in the Criteria field. 

4. Click OK. 

5. Click OK again. 

6. Verify that the report contains all transactions posted with their due dates and that the remainder 
is not settled on the invoices. 

7. Close the report. 

Print the Customer account statement report 

Print the report to view the customer’s posted transactions within the specified period. 

1. Click Accounts receivable > Reports > External > Customer account statement. 
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2. Type 1/10/2006 in the From date field and type a date that is later than the transaction dates in 
the To date field. 

3. Click Select and select the customer account 4000 in the Criteria field. 

4. Click OK. 

5. Click OK. 

6. Verify that the report is printed with the account statement for all posted transactions, and close 
the report. 

Print the Internal account statement report 

Print the report with the customer’s posted transactions within the specified period and with debits 
and credits indicated for them. 

1. Click Accounts receivable > Reports > Transactions > Customer > Internal account 
statement. 
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2. Enter a date that is later than the transaction date in the To date field. 

3. Click Select and select the customer account 4000 in the Criteria field. 

4. Click OK. 

5. Click OK. 

6. Verify that the report contains all transactions posted and that debit and credit are displayed in 
separate columns. 

7. Close the report. 

Print the Customer account statement with secondary currency report 

Print the report to view the balance displayed in the secondary currency, which is set up and can be 
verified in the Company information form (Basic > Setup > Company information) on the Other 
tab. 

1. Click Basic > Setup > Company information and select EUR in the Secondary currency field. 
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2. Close the form. 

3. Click General ledger > Setup > Exchange rates. 

4. Select EUR and type the current date in the Start date field for the currency exchange rate. 

5. Close the form. 

6. Click Accounts receivable > Transactions > Customer > Customer account statement with 
secondary currency. 

 

7. Enter a date that is later than the transaction dates in the To date field. 

8. Click Select and select the customer account 4000 in the Criteria field. 

9. Click OK. 

10. Click OK again. 

11. Verify that the report is printed with amounts in secondary currency, and close the report. 

Print the Customer balance with selected currency report 

Print the report to view the balance displayed in the selected currency. 
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1. Click Accounts receivable > Transactions > Customer > Customer balance list with selected 
currency. 

 

2. Enter a date that is later than the transaction date in the As of field. 

3. Select a currency, for example, USD, in the Currency code field. 

4. Click Select and select the customer account 4000 in the Criteria field. 

5. Click OK. 

6. Click OK again. 

7. Verify that the report is printed with amounts in the USD currency, and close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Detailed due day list (report) 

Accounts receivable > Reports > Status > Detailed 
due day list 

Print a report with a list of due dates for the invoice 
payment by the customer. 

Customer balance list with selected currency code 
(report) 

Accounts receivable > Reports > Transactions > 
Customer > Customer balance list with selected 
currency 

Print a report with a balance for the selected 
customer account according to the currency and 
exchange rate that you select. 

Customer account statement with secondary 
currency (report) 

Accounts receivable > Reports > Transactions > 
Customer > Customer account statement with 
secondary currency 

Print an account statement report that shows primary 
and secondary currencies. 

Customer account statement (report) 

Accounts receivable> Reports > External > Customer 
account statement 

Print an account statement for the customer. 

Internal account statement (report) 

Accounts receivable > Reports > Transactions > 
Customer > Internal account statement 

Print an account statement report for the customer 
that shows balances as of due dates. 

 

Free base amount for local currency 
In Microsoft Dynamics AX 3.0, all currencies and their exchange rates were calculated and expressed 
for a hundred of monetary units. Therefore, in the local functionality for Turkey, it was possible to set 
up a free base amount for the local currency and you could print reports with the exchange rate 
expressed for one monetary unit. 

In Microsoft Dynamics AX 4.0 you can calculate and display the exchange rate for any number of 
monetary units that you set up in the Express exchange rate field on the Ledger tab of the General 
ledger parameters form. 

Spell amount numbers 
In accordance with Turkish requirements and the following guidelines, you can now display amounts 
in words on the reports. 

• Numbers in trillions are supported. 

• For 174 TL the spelling is Hundred Seventy Four TL (not One Hundred Seventy Four TL). 

• The currency code TL (old Turkish lira) or TRL (Turkish lira) is printed before its one hundredth 
(1/100). 

• And in the amount between text and 1/100 may be ignored. 

• Negative amounts are supported. 

You can verify the new number spelling in the following reports: 

• Cash receipt voucher (General ledger > Reports > Journals > Cash accounting > Cash receipt 
voucher) 

• Cash disbursement voucher (General ledger > Reports > Journals > Cash disbursement 
voucher) 

• Check receipt batch report (Exchange notes > Reports > Check receipt batch report) 
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• Promissory note batch report (Exchange notes > Reports > Promissory note batch report) 

• Account journal entry (General ledger > Reports > Transactions > TR reports > Account 
journal entry) 

For more information, refer to the following topics: 

• Verify amount wording in purchase orders 
• Verify amount wording in cash books 
• Verify amount wording in exchange notes 
• Verify amount wording in General ledger 

Verify amount wording in purchase orders 

1. Click Accounts payable > Purchase order. 

 

2. Press CTRL+N to create a new order. 

3. Select 3000 in the Account field and click the Setup tab. 

4. Select tr in the Language field. 

5. Press CTRL+Page Down to move to the lower pane and enter the following information: 

• Item number = B-R12 

• Unit price = 150.20 

6. Click the Setup tab and verify that the Sales tax group field is blank. 

7. Click Posting > Posting. 
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8. In the Posting invoice form, enter the following information: 

• Quantity = All 

• Print invoice = selected 

9. Click OK. 

10. Verify that the pro forma invoice is printed and its footer contains Hundred Fifty USD Twenty 
and 0/100’. 

11. Close the report. 

12. Repeat steps 1 through 4. 

13. In the lower pane of the Purchase order form, enter the following information: 

• Item number = B-R12 

• Unit price = 1500000000000.20 

14. Repeat steps 6 through 9. 

15. Verify that the pro forma invoice is printed and its footer contains One Trillion Five Hundred 
Billion USD Twenty and 0/100. 

16. Close the report. 

Verify amount wording in cash books 

1. Click General ledger > Setup > Journals > Journal names. 
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2. Press CTRL+N to create a new line and enter the following information: 

• Name = Cash 

• Description = Cash book 

• Journal type = Cash 

• Voucher series = Acco_13 

• Offset account = 170150 

3. Click the General tab and select Cash receipt in the Transaction text field. 

4. Close the form. 

5. Click Basic > Setup > Create voucher types. 
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6. Press CTRL+N to create a new line and enter the following information: 

• Voucher type = Receipt 

• Journal type = Cash 

• Transaction text = Cash receipt 

• Setup record = cleared 

7. Close the form. 

8. Click General ledger > Journals > Cash journal entry. 

9. Press CTRL+N to create a new journal. 

10. Select Cash in the Name field and click Lines. 

11. Press CTRL+N to create a new line and enter the following information: 

• Account = 110180 

• Credit = 100 

12. Click Post > Post and close all forms. 

13. Click General ledger > Reports > Journals > Cash accounting > Cash receipt voucher. 
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14. Click OK. 

15. Select Cash in the Journal name field and click OK. 

16. Verify that the report is printed correctly and contains Hundred USD. 

17. Close the report. 

18. Click General ledger > Journals > Cash journal entry. 

19. Repeat steps 9 through 11 and enter the following information: 

• Transaction text type = Cash disbursement 

• Account = 110180 

• Debit = 5000.5 

20. Click Post > Post and close the form. 

21. Click General ledger > Reports > Journals > Cash accounting > Cash disbursement voucher. 
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22. Click OK. 

23. Select Cash in the Journal name field and click OK. 

24. Verify that the report is printed correctly and contains Five Thousand USD Fifty and 0/100. 

25. Close the report. 

Verify amount wording in exchange notes 

1. Click Exchange notes > Exchange note journal. 
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2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Account = 4000 

• Credit = 150.20 

• Offset account = Tr Bank. 

5. Click the Payment tab and type 10/01/2006 in the Due date field. 

6. Click Print > Check batch report. 

7. Click OK. 

8. Verify that the report is printed correctly and its footer contains Hundred Fifty USD Twenty and 
0/100. 

9. Close the report. 

Verify amount wording in General ledger 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Date = 10/31/2006 

• Account = 110180 

• Debit = 150.2 

• Offset account = 170150 
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• Transaction text type = Daily journal 

5. Click Post > Post. 

6. Click General ledger > Reports > Transactions > TR reports > Account journal entry. 

 

7. Click OK. 

8. Verify that the report contains Hundred Fifty USD Twenty and 0/100 and close the report. 

Alternative statutory book, journalizing 
You can use an alternative way to quickly print ledger journals for companies that have a large 
number of transactions. An alternative solution for Spain is included in the standard application that 
allows you to journalize your transactions. 

To journalize transactions, you should capture the transactions that affect financial statements, and 
enter them into the Ledger journal indicating date, general ledger accounts affected, debit and credit 
amounts. 

Generally, you should run journalizing at least once per month. Each transaction is assigned the 
number of the journal it was recorded in and a line number. All transactions created after the process 
of journalizing are included in the next journal, so it is important that you always include all open 
periods in the journal run. 

You can use the Journalize transactions form (General ledger > Periodic > Journalizing > 
Journalizing) journalize transactions. Journalizing transactions creates a journal list that can be 
printed from the Ledger journal form (General ledger > Periodic > Journalizing > Ledger 
journal). The journal list will be generated based on General ledger which is determined by Turkish 
accounting standards. 

You can print your statutory books General ledger and Journal ledger more easily by using journal 
list. To print them, click the General ledger button or the Journal ledger button from the Ledger 
journal form. 
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Note: To use this feature, you must select the configuration key for Spain in the Configuration form 
(Administration > Setup > System > Configuration). 

For more information, refer to the following topics: 

• Preliminary setup – Create a number sequence for a Journal ledger 
• Preliminary setup – Create transactions 
• Journalize transactions 
• Forms for this feature 
• Forms that are modified for this feature 

Preliminary setup – Create number sequence for Journal ledger 

1. Click General ledger > Setup > Parameters. 

2. Click the Number sequences tab and select the Journal ledger line in the Reference column. 

3. Select a Number sequence code field and close the form. 

Preliminary setup – Create transactions 

4. Click General ledger > Journals > Journal entry. 

5. Press CTRL+N to create a new journal. 

6. Select Day1 in the Name field and click Lines. 

7. Create two transactions with the same transaction date. 

8. Click Post > Post and close the form. 

9. Click Accounts receivable > Sales order. 

10. Press CTRL+N to create a new sales order. 

11. Select 4000 in the Customer account field. 

12. Click YES when asked whether to transfer customer information. 

13. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

14. Select an item in the Item number field and click Posting > Invoice. 



 
 
 

 
FEATURES FOR TURKEY 180 

 

 

15. Click OK and close the form. 

Journalize transactions 

1. Click General ledger > Periodic > Journalizing > Journalizing. 

 

2. Click Select to select vouchers to journalize or select ledger transactions to be on the current 
transaction date. 
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3. Enter a date in the Criteria field that is equal to the transaction date in the Journal entry journal. 

4. Click OK. 

5. Click OK again. 

 

6. Click OK in the Ledger journal form. 

7. Verify that the Ledger journal report shows transactions within the defined period and that the 
information is correct. 

8. Close the report. 
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9. Click General ledger > Periodic > Journalizing > Ledger journal. 

 

10. Verify that that one journal line is created and that the number sequence is in accordance with the 
number sequence set up in the General ledger parameters form. Verify that the value in the 
Item number field is equal to the number of transactions printed in the journal. 

11. Click Journal lines. 

 

12. Verify that all transactions are displayed and information is correct. Verify that that a transaction 
number is displayed for each transaction in the Journal ledger field, and that the line number is 
assigned in the Journal sequence number field. 

13. Close all forms. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Journalize transactions (form) 

General ledger > Periodic > Journalizing > 
Journalizing 

Set up parameters to journalize ledger transactions. 

Ledger journal (report) 

General ledger > Periodic > Journalizing > Ledger 
journal 

Print a report for a statutory book (Journal ledger or 
General ledger) that shows journalized transactions. 

 

Sort journal entries for ledgers 
In Turkey there are order regulations on mandatory bookkeeping. You can sort legal books according 
to the existing requirements. 

Requirements for journal entry: 

• Transaction date should be sorted in ascending order. 

• Voucher types should be sorted with cash receipts preceding cash disbursements and accrual 
journal entries. 

• Journal entries should be sorted by voucher. 

• Journal entries with debits should precede those with credits. 

Sorting order for ledger entries: 

• By main account. 

• By transaction date in ascending order. 

• By transaction type, with cash receipts preceding cash disbursements and accrual journal 
entries. 

• By voucher. 

• By debit or credit value with debits before credits. 

For more information, refer to the following topics: 

• Sort journal entries by transaction date 
• Sort journal entries by voucher types 
• Sort journal entries by voucher 
• Sort journal entries by debits preceding credits 
• Sort ledger entries 
• Forms for this feature 
• Forms that are modified for this feature 

Sort journal entries by transaction date 

1. Click General ledger > Journals > Journal entry. 

2. Select the Day 1 journal and click Lines. 

3. Create two transactions with the similar Account, Offset account, Credit, and Transaction text 
fields, but set up different dates. 

4. Click Post > Post and close the form. 

5. Click General ledger > Reports > Transactions > TR reports > Journal ledger - draft. 
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6. Click OK. 

 

7. Enter the starting date of the period that the transaction dates from step 3 belong to. 

8. Click OK. 

9. Verify that the report is printed correctly and that transactions are sorted by the transaction date 
in ascending order. 

10. Close the report. 

Sort journal entries by voucher types 

11. Click Basic > Setup > Create voucher types. 
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12. Press CTRL+N or click the New icon on the toolbar to create a new line. 

13. Enter the following information: 

• Voucher type = Receipt 

• Journal type = Daily 

• Language = tr 

• Transaction text = Receipt 

• Setup record = Clear the check box. 

14. Press CTRL+N again to create a new line. 

15. Enter the following information: 

• Voucher type = Disbursement 

• Journal type = Daily 

• Language = tr 

• Transaction text = Disbursement to vendor 

• Setup record = Clear the check box. 

16. Close the form. 

17. Click General ledger > Journals > Journal entry. 

18. Select the Day 1 journal and click Lines. 

19. Create three transactions with the similar Account, Offset account, Credit, and Date fields, but 
set up different transaction texts for Receipt, Disbursement to vendor, and Daily journal. 

20. Click Post > Post and close the form. 

21. Click General ledger > Reports > Transactions > TR reports > Journal ledger - draft. 
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22. Click OK. 

 

23. Enter the staring date of the period that the transaction date from step 9 belongs to. 

24. Click OK. 

25. Verify that the report is printed correctly and that transactions are sorted by the voucher type with 
receipts preceding disbursements and accrual journal entries. 

26. Close the report. 

Sort journal entries by voucher 

1. Click General ledger > Journals > Journal entry. 

2. Select the Day 1 journal and click Lines. 

3. Create two transactions with the similar Account, Offset account, Credit, and Transaction text 
fields and date, but verify that the voucher numbers in the Voucher field are different. 
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Note: If the voucher numbers are similar, click General ledger > Setup > Journals > Journal names, 
click the General tab, and select In connection with balance in the New voucher field. 

 

4. Click Post > Post and close the form. 

5. Click General ledger > Reports > Transactions > TR reports > Journal ledger - draft. 
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6. Click OK. 

 

7. Enter the starting date of the period that the transaction date from step 3 belongs to. 

8. Click OK. 

9. Verify that the report is printed correctly and that transactions are sorted by the voucher number. 

10. Close the report. 

Sort journal entries by debits preceding credits 

1. Click General ledger > Journals > Journal entry. 

2. Select the Day 1 journal and click Lines. 

3. Create two transactions with the similar Account, Offset account, Date, and Transaction text 
fields, but type, for example, 100 in the Credit field for one transaction, and the same amount in 
the Debit field for another transaction. 

4. Click Post > Post and close the form. 

5. Click General ledger > Reports > Transactions > TR reports > Journal ledger - draft. 
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6. Click OK. 

 

7. Enter the starting date of the period that the transaction date from step 3 belongs to. 

8. Click OK. 

9. Verify that the report is printed correctly and that transactions with debits precede the 
transactions with credits. 

10. Close the report. 

Sort ledger entries 

1. Click General ledger > Reports > Transactions > TR reports > General ledger. 
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2. Enter the starting date of the period and clear the Regular check box to print the report as a draft. 

3. Click OK. 

4. Verify that the report is printed correctly and that transactions are sorted according to the main 
accounts. 

5. Verify that transactions are sorted also by transaction date in ascending order. 

6. Verify that transactions with the similar dates are sorted by the voucher number in ascending 
order. 

7. Verify that transactions with period debit amounts precede transactions with period credit 
amounts. 

8. Close the report. 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Journal ledger – draft (report) 

General ledger > Reports > Transactions > TR reports 
> Journal ledger – draft 

Print a draft version of the Journal ledger – regular 
report to verify that it is complete and correct when it 
is printed. 

General ledger (report) 

General ledger > Reports > Transactions > TR reports 
> General ledger 

Print a report that shows information about the legal 
book. 

 

YTL conversion 
As of January 1st, 2005, the basic currency unit of the Republic of Turkey changed and is now Yeni Türk 
Lirasi (New Turkish Lira); the subunit is called Yeni Kurus (New Kurush). 
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When converting Turkish Liras into New Turkish Liras, one million Turkish Liras (TL 1,000,000) is treated 
as being equal to one New Turkish lira (YTL 1). After currency conversion, amounts in TL were not 
saved, except for the general ledger, currency, price lists and exchange notes. 

A Print in TL check box has been added to print amounts in Old Turkish Lira instead of New Turkish 
lira on the following reports: 

• Journal ledger –draft (General ledger > Reports > Transactions > TR reports > Journal ledger 
–draft) 

• Journal ledger –regular (General ledger > Reports > Transactions > TR reports > Journal 
ledger –regular) 

• General ledger (General ledger > Reports > Transactions > TR reports > General ledger) 

• Account journal entry (General ledger > Reports > Transactions > TR reports > Account 
journal entry) 

• Balance list (General ledger > Reports > Transactions > Periodic > Balance list) 

• Balance list with sum account (General ledger > Reports > Transactions > TR reports > 
Balance list with sum account) 

• Balance list without sum account (General ledger > Reports > Transactions > TR reports > 
Balance list without sum account) 

• Account statement (General ledger > Reports > Transactions > TR reports > Account 
statement) 

• Exchange notes transaction history (Exchange notes > Reports > Exchange notes 
transaction history) 

• Portfolio list (Exchange notes > Reports > Portfolio list) 

• As of date portfolio list (Exchange notes > Reports > As of date portfolio list) 

• Financial statement (General ledger > Reports > Transactions > Periodic > Financial 
statement). For the financial statement, a new column type named TL-info has been added in 
the Financial statement form (General ledger > Setup > Financial statement), and if this 
column type is selected, the amount in Old Turkish Lira is used for calculation. 

For more information, refer to the following topics: 

• Print reports in TL 
• Print financial statement in TL 
• Form is modified for this feature 

Print reports in TL 

You can print reports with financial information displayed in old Turkish Lira. 

1. Click General ledger > Reports > Transactions > TR reports > Journal ledger - draft. 
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2. Click OK. 

 

3. Enter a starting date of the period for which transactions will be printed and select the Print in TL 
check box. 

4. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000). 

5. Close the report. 

6. Click General ledger > Reports > Transactions > TR reports > General ledger. 
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7. Enter a starting date of the period for which transactions will be printed and select the Print in TL 
check box. 

8. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000). 

9. Close the report. 

10. Click General ledger > Reports > Transactions > TR reports > Account journal entry. 

 

11. Select the Print in TL check box and click OK. 
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12. Verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000) and close the report. 

13. Click General ledger > Reports > Transactions > Periodic > Balance list. 

 

14. Type a period starting date in the From date field and a period end date in the To date field, and 
select the Print in TL heck box. 

15. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000). 

16. Close the report. 

17. Click General ledger > Reports > Transactions > TR reports > Balance list with sum account. 

18. Type a period starting date in the From date field and a period ending date in the To date field, 
and select the Print in TL heck box. 

19. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1, 000,000). 

20. Close the report. 

21. Click General ledger > Reports > Transactions > TR reports > Balance list without sum 
account. 
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22. Type a period starting date in the From date field and a period ending date in the To date field, 
and select the Print in TL heck box. 

23. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000). 

24. Close the report. 

25. Click Exchange notes > Reports > Exchange notes transactions history. 
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26. Select the Print in TL check box and click OK. 

27. Verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000) and close the report. 

28. Click Exchange notes > Reports > Portfolio list. 
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29. Select the Print in TL check box and click OK. 

30. Verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000) and close the report. 

31. Click Exchange notes > Reports > Portfolio list as of date. 

 

32. Type a date in the Date field and select the Print in TL check box. 

33. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000). 

34. Close the report. 

35. Click General ledger > Reports > Transactions > Account statement. 
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36. Type a period starting date in the From date field and a period ending date in the To date field 
and select the Print in TL check box. 

37. Click OK and verify that amounts are printed in Old Turkish lira (multiplied by 1,000,000). 

38. Close the report. 

Print financial statement in TL 

You can print the financial statement with information displayed in old Turkish Lira. 

1. Click General ledger > Setup > Financial statement > Financial statement. 
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2. Select a line with FS_000 in the Financial statement field. 

3. Click in the lower pane of the form, and press CTRL+N to create a new line. 

4. Enter the following information: 

• Name = Amount in TL 

• Column type = TL info 

5. Close the form. 

6. Click General ledger > Reports > Transactions > Periodic > Financial statement. 
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7. Select FS_000 in the Financial statement field. 

8. Click the Columns tab and verify that a row with Amount in TL in the Name field is displayed. 
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9. Select CY in the Date interval code field and click OK. 

10. Verify that the Amount in TL column is included on the report and amounts in this column are 
displayed in Old Turkish lira (multiplied by 1,000,000). 

11. Close the report. 

Form that is modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Financial statement (form) 

General ledger > Setup > Financial statement > 
Financial statement 

Overview tab 

Column type field 

Select the TL info column type to use Old Turkish 
Lira for calculation. 

 

New and modified reports in Exchange notes 
You can print the following new and modified reports in Exchange notes: 

• Daily cash receipt report (Exchange notes > Reports > Daily cash receipt report) 

• Check order by customer report (Exchange notes > Reports > Check order by customer 
report) 

• Customer check aging report (Exchange notes > Reports > Customer check aging report) 

• Company check aging report (Exchange notes > Reports > Company check aging report) 

For more information, refer to the following topics: 

• Print the Daily cash receipt and Check order by customer reports 
• Print the Customer check aging report and Company check aging report reports 
• Forms for this feature 

Print the Daily cash receipt and Check order by customer reports 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Verify that a new voucher is created with Receipt from customer in the Transaction text type 
field. 

6. Enter the following information: 

• Account = 4000 

• Date = 11/10/2006 

• Offset account = TR 

• Credit = 1000 

7. Click the Payment tab and type 11/10/2006 in the Due date field. 

8. Click Post > Post and close all forms. 

9. Click Exchange notes > Reports > Daily cash receipt. 
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10. Enter the transaction date from step 6 in the To date field. 

11. Click OK and verify that the date of the transaction is printed. 

12. Close the report. 

13. Click Exchange notes > Reports > Check order by customer. 

 

14. Click OK and verify that the report contains the transaction posted with the indicated date. 

15. Close the report. 

Print the Customer check aging report and Company check aging report reports 

Print these reports to view balances on the customer and company checks as of the specified date. 
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1. Click Bank > Bank accounts. 

 

2. Press CTRL+N to create a new account. 

3. Enter the following information: 

• Bank account = BM 

• Name = BM 

• Bank group = UTB 

• Ledger account = 110110 

• Currency = USD 

• Transaction text assigned to bank account = TR 

4. Close the form. 

5. Click Exchange notes > Exchange notes journal. 

6. Press CTRL+N to create a new journal. 

7. Select EXC in the Name field and click Lines. 

8. Press CTRL+N to create a new line and verify that a new voucher is created with Receipt from 
customer in the Transaction text type field. 

9. Enter the following information: 

• Account = 4001 

• Date = 10/05/206 

• Offset account = BM 

• Credit = 1000 

10. Click the Payment tab and type 11/10/2006 in the Due date field. 

11. Click Post > Post and close all forms. 

12. Click Exchange notes > Reports > Customer check aging report. 
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13. Enter the following information: 

• Balance as of = 10/05/2006 

• Interval = 1 

• Bank account = BM 

14. Click OK and verify that the report contains the amount of 1000 in the period starting from 
11/10/2006. 

15. Close the report. 

16. Click Exchange notes > Exchange notes journal. 

17. Press CTRL+N to create a new journal. 

18. Select DISB in the Name field and click Lines. 

19. Press CTRL+N to create a new line and verify that a new voucher is created with Disbursement 
to vendor in the Transaction text type field. 

20. Enter the following information: 

• Account = 4001 

• Date = 11/10/2006 

• Offset account = BM 

21. Click the Payment tab and set up the number of the check created in steps 8 through12 in the 
Check number field. 

22. Click Post > Post and close all forms. 

23. Click Exchange notes > Reports > Company check aging report. 
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24. Enter the following information: 

• Balance as of = 11/10/2006 

• Interval = 1 

• Bank account = BM 

25. Click OK and verify that the report displays the amount of 1000 for the period starting on 
11/10/2006. 

26. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Daily cash receipt (report) 

Exchange notes > Reports > Daily cash receipt 

Print a report that shows information about cash 
received as of the specified date. 

Check order by customer (report) 

Exchange notes > Reports > Check order by 
customer 

Print a report that shows information about checks 
sorted by customer. 

Customer check aging report (report) 

$Exchange notes > Reports > Customer check aging 
report 

Print a report that shows information about balance 
on the customer checks as of the specified date. 

Company check aging report (report) 

Exchange notes > Reports > Company check aging 
report 

Print a report that shows information about balance 
on the company checks as of the specified date. 
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Intercompany check transfer 
In Turkey, companies within one group frequently have intercompany transactions. You can set up 
payments and collections between companies in the Intercompany checks transfer setup form 
(Exchange notes > Setup > Intercompany checks transfer setup). You can generate existing checks 
and promissory notes and related collection transactions automatically in the receiving company. 

For more information, refer to the following topics: 

• Create transactions in the new company account 
• Transfer intercompany checks 
• Form for this feature 

Create transactions in the new company account 

1. Click Administration > Company accounts. 

 

2. Select a company with the DAT company account. 

3. Click Duplicate and enter TST in the Duplicate to company accounts field. 
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4. Click OK. 

5. Click Exchange notes > Setup > Intercompany checks transfer. 

 

6. Click CTRL+N to create new line and select TST in the Company field. 

7. Enter the following information: 

• Customer account = 4000 

• Check number method = Original number 

8. Close the form. 

9. Switch to the TST company. 

10. Click Exchange notes > Exchange notes journal. 

11. Select EXC in the Name field and click Lines. 

12. Press CTRL+N to create a new line and enter the following information: 

• Account = 4000 

• Credit = 10000 

• Transaction text type = Receipt from customer 

• Transaction text = intercompany test 

• Offset account = TR bank 
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13. Click the Payment tab and type 11/10/2006 in the Due date field. 

14. Click Post > Post and close all forms. 

15. Click Exchange notes > Exchange notes journal. 

16. Select DISB in the Name field and click Lines. 

17. Press CTRL+N to create a new line and enter the following information: 

• Account = 3000 

• Transaction text type = Disbursement to vendor 

• Transaction text = intercompany test 

• Offset account = TR bank 

18. Click Post > Post and close all forms. 

Transfer intercompany checks 

1. Switch to the DAT company. 

2. Click Exchange notes > Exchange notes journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Select TR bank in the Offset account field, and click the Intercompany checks transfer button. 

 

6. Enter the following information: 

• Company = TST 

• Transaction date = 11/10/2006 

• Batch - the exchange journal in which you have posted a voucher for disbursement to vendor. 

7. Click OK. 

8. Verify that a record is created in the current journal and the following information is displayed: 

• Transaction text type = Receipt from customer 

• Account = 4000 

• Offset account = TR bank 

• Transaction text = empty 

• Date = 11/10/2006 

9. Click the Payment tab and verify that a new check number is generated in the current journal. 

10. Close the form. 
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Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Intercompany checks transfer setup (form) 

Exchange notes > Setup > Intercompany checks 
transfer 

Set up a company and a customer account for 
intercompany check transfer. 

Intercompany checks transfer (form) 

Exchange notes > Exchange notes journal > Lines > 
Intercompany checks transfer 

Specify a company account and a batch that the data 
should be transferred from. 

 

Design company-specific forms 
Several reports have been redesigned and you can use preprinted forms to document customer or 
vendor transactions. You also can print Tax number and Tax office name on the following reports: 

• Packing slip (Accounts payable > Purchase order > Posting > Packing slip) 

• Invoice (Accounts payable > Purchase order > Posting > Invoice) 

• Sales packing slip (Accounts receivable > Sales order > Posting > Packing slip) 

• Sales invoice (Accounts receivable > Sales order > Posting > Invoice) 

For more information, refer to the following topics: 

• Print a sales packing slip 
• Print a sales invoice 
• Print a packing slip 
• Print an invoice 
• Forms for this feature 
• Forms that are modified for this feature 

Print a sales packing slip 

1. Click Accounts receivable > Customers. 

2. Select a customer account and click the Setup tab. 
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3. Type a tax office name in the Tax authority field. 

4. Right-click in the Tax number field and select Go to the Main Table Form. 

 

5. Press CTRL+N to create a new line and enter the following information: 
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• Country/region = US 

• Tax number = 123456 

• Company name = TR company 

6. Close the form. 

7. Click the Customers form and select 123456 in the Tax number field. 

8. Close the form. 

9. Click Accounts receivable > Sales order. 

 

10. Press CTRL+N to create a new sales order. 

11. Select the customer in the Customer field. 

12. Click YES when asked whether to transfer customer information. 

13. Click the Setup tab and verify that the value in the Tax number field is 123456. 

14. Press CTRL+Page Down to move to the lower pane of the Sales order form and select an item in 
the Item number field. 

15. Click Posting > Packing slip. 
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16. Select All in the Quantity field. 

17. Select the Print packing slip check box and type the number of the packing slip in the Pre-
printed No. field. 

18. Click OK. 

19. Verify that the Packing slip report is printed and contains the tax number that you set up and the 
local tax authority name. 

20. Close the report. 

Print a sales invoice 

1. Click Accounts receivable > Setup > Forms > Form setup. 

2. Click the Invoice tab and select the Print tax exempt number on invoice check box. 
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3. Close the form. 

4. Click Accounts receivable > Sales order. 

5. Select the sales order that you previously created and click Posting > Invoice. 
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6. Select All in the Quantity field and select the Print invoice check box. 

7. Type a number for the invoice in the Pre-printed No. field and select the packing slip in the 
Packing slip field. 

8. Click OK. 

9. Verify that that the Invoice report contains the tax number that you set up and the local tax 
authority name and close the report. 

Print a packing slip 

1. Click Accounts payable > Vendors. 

2. Select a vendor account and click the Setup tab. 
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3. Select 123456 in the Tax number field and close the form. 

4. Click Accounts payable > Purchase order. 

 

5. Press CTRL+N to create a new order. 

6. Click YES when a message appears and you have the option to transfer vendor information. 
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7. Select the vendor account in the Account field. 

8. Click the Setup tab, and verify that the value in the Tax number field is 123456. 

9. Press CTRL+Page Down to move to the lower pane of the Sales order form and select an item in 
the Item number field. 

10. Click Posting > Packing slip. 

11. In the Posting packing slip form, select All in the Quantity field, select the Print packing slip 
check box, and type the number of the packing slip in the Pre-printed No. field. 

12. Click OK. 

13. Verify that the Packing slip report is printed and contains the tax number that you set up and the 
local tax authority name. 

14. Close the report. 

Print an invoice 

1. Click Accounts payable > Setup > Forms > Form setup. 

2. Click the Invoice tab and select the Print tax exempt number on invoice check box. 

 

3. Close the form. 

4. Click Accounts receivable > Purchase order. 

5. Select the purchase order that you previously created and click Posting > Invoice. 
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6. Enter the following information: 

• Quantity = All 

• Print invoice = Select the check box. 

7. Click OK. 

8. Verify that that the Invoice report contains the tax number of 123456, and close the report. 

Form for this feature 

Refer to the following information about a form that you will use with this feature. 

 

Form name and locator Description 

Tax exempt numbers (form) 

Accounts receivable > Customers > Tax number > Go 
to the Main Table Form 

Set up tax exempt numbers to print on reports. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Customers (form) 

Accounts receivable > Customers 

Setup tab 

Tax number field 

Set up a tax exempt number for the customer. 

Sales order (form) 

Accounts receivable > Sales order 

Setup tab 

Tax number field 

The tax exempt number set up for the customer. 

Vendors (form) 

Accounts payable > Vendors 

Setup tab 

Tax number field 

Set up a tax exempt number for the vendor. 

Purchase order (form) 

Accounts payable > Purchase order 

Setup tab 

Tax number field 

The tax exempt number set up for the vendor. 

Form setup (form) 

Accounts receivable > Setup > Forms > Form setup 

Invoice tab 

Print tax exempt number on invoice check box 

Select this check box to print the tax exempt number 
on the sales invoice report. 

Form setup (form) 

Accounts payable > Setup > Forms > Form setup 

Invoice tab 

Print tax exempt number on invoice check box 

Select this check box to print the tax exempt number 
on the invoice report. 

 

Inflation accounting in Inventory management 
In the recent years, Turkey has experienced a very high rate of inflation. You can set up adjustments 
for inflation for inventory in the Inventory parameters form (Inventory management > Setup > 
Parameters). 

The inflation adjustments you set up in the Inventory adjustment form (Inventory management > 
Periodic > Closing and adjustment > Inflation accounting correction > Inventory adjustment) 
will affect the current amounts.   

In order to group items for inflation adjustment, HAODK groups are used that include one or more 
item groups for which type of inflation adjustment calculation (Inventory in beginning period or 
Receipts in regular period) can be set up.   

You can view and print amounts with inflation and without inflation on the Inflation acc. report 
(Inventory management > Periodic > Closing and adjustment > Inflation accounting correction 
> Inventory adjustment > Inflation acc. report). 

For more information, refer to the following topics: 

• Set up inventory for inflation 
• Calculate inflation - Inventory adjustment 
• Forms for this feature 
• Forms that are modified for this feature 

Set up inventory for inflation 

1. Click Inventory management > Setup > Parameters. 

2. Click the Inflation accounting tab. 
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3. Enter the following information: 

• Method of inflation accounting - opening = Turnover 

• Method of inflation accounting - regular = Average 

4. Close the Inventory parameters form. 

5. Click Inventory management > Setup > Inflation accounting > HAODK group. 

 

6. Press CTRL+N to create new line. 

7. Enter the following information: 

• HAODK group = INF 

• Name = INF test 

8. Click HAODK group lines and press CTRL+N to create new line. 
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9. Enter the following information: 

• Type = Inventory in beginning period 

• From = 140320 

• To = 140320 

• Adjustable = Select the check box. 

10. Close all forms. 

11. Click Inventory management > Setup > Inventory groups. 

12. Select a line with Parts in the Item group field, and click the Inflation accounting tab. 

13. Enter information in the Average days in inventory and HAODK group fields. 

 

14. Close the Inventory groups form. 

15. Click Inventory management > Items. 

16. Select a line with B-R14 in the Item number field, and click the Inflation accounting tab. 

17. Enter information in the Average days in inventory and Adjustable fields. 
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18. Close the form. 

19. Click Inventory management > Journals > Item transactions > Profit/Loss. 

 

20. Press CTRL+N to create a new journal. 

21. Select IPL in the Name field and click Lines. 

22. Press CTRL+N to create a new line and enter the following information: 

• Date = 10/18/2006 

• Item number = B-R14 

• Quality = 1 

• Cost price = 10 

23. Click Post and close the form. 
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Calculate inflation - Inventory adjustment 

1. Click Inventory management > Periodic > Closing and adjustment. 

 

2. Click Inflation accounting correction > Inventory adjustment. 

 

3. Click Select and enter an Index date. 

 

4. Click OK. 

5. Verify that a new line is created in the form and that an adjustable amount is calculated. 

6. Close the form. 
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7. Click Inventory management > Periodic > Closing and adjustment. 

8. Click Inflation accounting correction > Inventory adjustment - regular. 

 

9. Click Select and enter dates the From date and Expiry date fields. 

 

10. Click OK and verify that a new line is created in the form and that an adjustable amount is 
calculated. 

11. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

HAODK group (form) 

Inventory management > Setup > Inflation 
accounting > HAODK group.  

Create HAODK groups. 

HAODK group lines (form) 

Inventory management > Setup > Inflation 
accounting > HAODK group > HAODK group lines. 

Create HAODK group lines. 

Adjustment of on-hand inventory (form) 

Inventory management > Periodic > Closing and 
adjustment > Inflation accounting correction > 
Inventory adjustment 

Calculate inventory adjustments for the beginning 
period and post adjusted transactions. 

Adjustment of on-hand inventory (form) 

Inventory management > Periodic > Closing and 
adjustment > Inflation accounting correction > 
Inventory adjustment - regular 

Calculate inventory adjustments for the regular 
period and post adjusted transactions. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Inventory parameters (form) 

Inventory management > Setup > Parameters 

Inflation accounting tab 

Set up parameters that will be used for inflation 
accounting calculation in Inventory management. 

Item group (form) 

Inventory management > Setup > Item groups 

Inflation accounting tab 

Specify the period and set up the HAODK group for 
inflation accounting. 

Item (form) 

Inventory management > Items 

Inflation accounting tab 

Set up parameters to include in inflation accounting 
calculation for items. 

Closing and adjustment (form) 

Inventory management > Periodic > Closing and 
adjustment 

Overview tab 

Inflation accounting correction button  

Calculate inventory adjustment for the beginning and 
regular periods. 

 

Inflation accounting in Fixed assets 
In the recent years, Turkey has experienced a very high rate of inflation. You can set up adjustments 
for inflation for fixed assets in the Value models form (General ledger > Fixed assets > Value 
models). 

The inflation adjustments that you set up in the Inflation accounting form (General ledger > 
Periodic > Inflation accounting) will affect the current amounts. 

For more information, refer to the following topics: 

• Set up fixed assets for inflation 
• Calculate inflation 
• Forms for this feature 
• Forms that are modified for this feature 

Set up fixed asset for inflation 

1. Click General ledger > Setup > Exchange rates. 
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2. Click the Inflation accounting tab and select the Average credit rate check box. 

 

3. Click General ledger > Setup > Fixed assets > Economic life time. 
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4. Press CTRL+N to create new line, and enter the following information: 

• Economic life time = INF 

• Life time = 10 

• Rate of normal depreciation = 5 

5. Close the form. 

6. Click General ledger > Fixed assets. 

 

7. Press CTRL+N to create new line and enter the following information: 

• Fixed asset group = MACH 

• Name = TEST 
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8. Click the Value models button, and in the Value models form, click the Depreciation tab. 

 

9. Select INF in the Economic life time field. 

10. Click the General tab, and fill in the Acquisition and Acquisition price on invoice fields. 

11. Click the Inflation accounting tab, and enter values in the Marked price and Last date of run 
adjustment fields. 

12. Close the form. 

13. Click General ledger > Journals > Fixed assets. 

14. Press CTRL+N to create a new journal. 

15. Select FAA in the Name field and click Lines. 

16. Create a transaction for acquisition of the fixed asset created in step 7. 

17. Click Post > Post and close the form. 

18. Click General ledger > Journals > Fixed assets. 

19. Press CTRL+N to create a new journal. 

20. Select FAA_ADJ in the Name field and click Lines. 

21. Create an adjustment transaction for the fixed asset acquisition. 

22. Click Post > Post and close the form. 

Calculate inflation 

1. Click General ledger > Periodic > Inflation accounting > Calculation of unreal financial 
expenses. 
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2. Enter a date in the Calculation date field and click OK. 

3. Click General ledger > Fixed assets. 

4. Select the fixed asset that you previously created. 

5. Click Value models and click Unreal financial expenses. 

6. Verify that a new line is created and close the form. 

7. Click General ledger > Journals > Fixed asset. 

8. Press CTRL+N to create a new journal. 

9. Select FAREVAL in the Name field and click Lines. 

10. Click Proposals > Inf. Acc. - correction opening. 

 

11. Enter dates in the Index date and Posting date fields and click OK. 
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12. Verify that a new line is created in the journal. 

13. Click Proposals > Inflation accounting- correction. 

 

14. Enter dates in the Index date and Posting date fields and click OK. 

15. Verify that a new line is created in the journal. 

16. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Fixed asset economic life time table (form) 

General ledger > Setup > Fixed assets > Economic 
life time 

Maintain asset life information for your fixed assets. 
Information from the table is published by 
government and is distributed as default application 
data. 

Unreal financial expenses (form) 

General ledger > Fixed assets > Value models > 
Unreal financial expenses 

Calculate unreal financial expenses for the fixed 
assets. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

Fixed asset group/value model (form) 

General ledger > Setup > Fixed assets > Value 
models > Fixed asset group 

General tab 

Economic life time field 

Set up the economic life time for each asset on the 
basis of the value model. 

Value models (form) 

General ledger > Fixed assets > Value models 
Overview tab 

Unreal financial expenses button 

Review results of the unrealized financial expenses 
calculation. 

Value models (form) 

General ledger > Fixed assets > Value models 
General tab 

Acquisition price on invoice field 

Specify an acquisition price for an asset. You can 
change the price by posting additional transactions, 
such as acquisition adjustments. 

Value models (form) 

General ledger > Fixed assets > Value models 

Inflation accounting tab 

Inquire on the date when an inflation adjustment was 
last run, and specify the market price for an asset. 

Journal voucher (form) 

General ledger > Journals > Fixed assets 

Proposals button 

Use the Depreciation proposal - inflation acc. 
menu item to calculate depreciation proposal. 

Use the Inf. Acc. - correction opening menu item to 
calculate adjustments on fixed assets for the 
beginning and on regular periods. 

Use the Inflation accounting - correction menu 
item to calculate adjustments on fixed assets on 
regular periods. 

Exchange rates (form) 

General ledger > Setup > Exchange rates 

Inflation accounting tab 

Specify an average credit rate on the exchange rate. 

 

Inflation accounting in General ledger 
In the recent years, Turkey has experienced a very high rate of inflation. You can set up adjustments 
for inflation in the General ledger parameters form (General ledger > Setup > Parameters). 

The adjustments of inflation that you set up in the Inflation accounting form (General ledger > 
Periodic > Inflation accounting) will affect the current amounts. 

For more information, refer to the following topics: 

• Set up general ledger for inflation 
• Calculate inflation 
• Forms that are modified for this feature 

Set up general ledger for inflation 

1. Click General ledger > Setup > Exchange rates. 
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2. Click the Inflation accounting tab and select the Inflation acc. index check box. 

3. Close the form. 

4. Click General ledger > Setup > Parameters. 

5. Click the Inflation accounting tab. 
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6. Select an account in the Account for inflation correction field, and enter a date in the Date of 
last run of adjustment. 

7. Close the form. 

8. Click General ledger > Setup > Journals > Journal names. 

9. Press CTRL+N to create a new journal and enter the following information: 

• Name = INF 

• Description = inf correction 

• Journal type = Inflation accounting 

• Voucher series = Gene_3 

10. Close the form. 

11. Click General ledger > Chart of accounts. 

12. Select the account from step 6, and click the Inflation accounting tab. 

 

13. Enter the following information: 

• Account type for inflation = Normal 
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• Ledger account for inflation = 803200 

• Monetary = Non-monetary 

• Correction type = Correction date 

14. Close the form. 

15. Click General ledger > Journals > Journal entry. 

16. Press CTRL+N to create a new journal. 

17. Select Day1 in the Name field and click Lines. 

18. Press CTRL+N to create a new line and enter the following information: 

• Account = The account from step 6 

• Offset account = 170150 

• Debit = 1000 

• Transaction text type = Daily journal 

19. Click the Inflation accounting tab. 

 

20. Verify that the Adjustable check box is selected and click Post > Post. 

21. Close the journal. 

Calculate inflation 

1. Click General ledger > Periodic > Inflation accounting > Creation of inflation acc. 
adjustment voucher. 



 
 
 

 
FEATURES FOR TURKEY 234 

 

 

2. Select INF in the Inflation accounting name of journal field, and specify a date in the Index 
date field and a posting date in the Date field. 

3. Click OK. 

4. Click General ledger > Journals > Inflation accounting correction journal. 

5. Verify that a new journal with transactions is created, and close the form. 

6. Click General ledger > Periodic > Inflation accounting > Creation of inflation acc. 
adjustment voucher. 

 

7. Select INF in the Inflation accounting name of journal field, specify a date in the Index date 
field, and enter a posting date in the Date field. 

8. Click OK. 

9. Click General ledger > Journals > Inflation accounting correction journal. 

10. Verify that a new journal with transactions is created and close the form. 

Forms that are modified for this feature 

Refer to the following information about forms and fields that you will use with this feature. 
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Form name and locator Description 

Ledger parameters (form) 

General ledger > Setup > Parameters 

Inflation accounting tab 

Set up a default account for inflation correction. 

Displays the date of the last run for adjustment. 

Chart of accounts (form) 

General ledger > Chart of accounts 

Inflation accounting tab 

Set up parameters for inflation accounting on 
accounts. 

Journal voucher (form) 

General ledger > Journals > Journal entry 

Inflation accounting tab 

Exclude some transactions or modify the correction 
date on journals during inflation adjustment. 

Exchange rates (form) 

General ledger > Setup > Exchange rates 

Inflation accounting tab 

Specify average credit rate and TEFE index for the 
currency code. 

Voucher transactions (form) 

General ledger > Periodic > Inflation accounting > 
Update fields of inflation on posted vouchers 

Overview tab 

Adjustable checkbox 

Select this check box to make a transaction 
adjustable. 

Voucher transactions (form) 

General ledger > Periodic > Inflation accounting > 
Update fields of inflation on posted vouchers 

Overview tab 

Correction date field 

Enter and modify the correction date. 

Voucher transactions (form) 

General ledger > Periodic > Inflation accounting > 
Update fields of inflation on posted vouchers 

Inflation accounting tab 

Exclude some transactions or modify the correction 
date on journals during inflation adjustment. 

Financial statement (form) 

General ledger > Setup > Financial statement > 
Financial statement 

Transactions tab 

Include inflation journals checkbox. 

Indicate whether to include transactions from 
inflation journals on financial statement report. 

 

Adjustable monetary amounts 
You can calculate and display monetary amounts with lengths up to twenty characters. This is useful in 
a hyperinflation environment. 

In addition, all data fields of the monetary amount type have been rearranged for the 16-digit and 2-
decimal numbers. 

You can use the redesigned reports to print monetary amounts correctly: 

For more information, refer to the following topics: 

• Print the Bank account report 
• Print the Customer aging report 
• Print the Customer balance list with credit limit 
• Print the Customer/Ledger reconciliation report 
• Print the Purchase forecast per item report 
• Print the Inventory receipt, forecast and current report 
• Print the Price/Discount List report 
• Print the Vendor/Ledger reconciliation report 
• Print the Inventory transactions report 
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Print the Bank account report 

Print this report to view transactions for a bank account. 

1. Click Bank > Bank accounts. 

 

2. Press CTRL+N to create a new bank account and enter the following information: 

• Bank account = Monetary amounts 

• Name = New bank account 

• Bank group = UTB 

• Ledger account = 110110 

• Currency = USD 

3. Close the form. 

4. Click General ledger > Journals > Journal entry. 

5. Press CTRL+N to create a new journal. 

6. Select Day1 in the Name field and click Lines. 

7. Enter the following information: 

• Account = 110180 

• Debit = 100000000000.00 

• Offset account type = Bank 

• Offset account = Monetary amounts 

• Transaction text type = Daily journal 

8. Click Post > Post and close the form. 

9. Click Bank > Reports > Transactions > Bank account statement. 
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10. Click Select and select the Monetary amounts bank account in the Criteria field and click OK. 

11. Click OK again, and verify that the report is printed and that the amount set up is displayed 
correctly. 

12. Close the report. 

13. Click General ledger > Reports > Reconciliation > Bank. 

 

14. Click OK, and verify that the report is printed and that the amount set up is displayed correctly. 

15. Close the report. 

Print the Customer aging report 

Print this report to view the transactions for the specified customer and due dates for payments. 

1. Click Accounts receivable > Free text invoice. 
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2. Press CTRL+N to create a new free text invoice. 

3. Enter information in the Customer account and Currency fields. 

4. Click the Invoice lines tab and enter the following information: 

• Ledger account = 120210 

• Amount = 100000000000.00 

5. Click Posting > Free text invoice. 

6. Click OK, and close the form. 

7. Click Accounts receivable > Reports > Status > Customer aging report. 
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8. Click Select, select the customer account, and click OK. 

9. Click OK, and verify that the report is printed and that the amount set up is displayed correctly. 

10. Close the report. 

Print the Customer balance list with credit limit 

Print the report to view a balance list for the customer with the credit limit displayed. 

1. Click Accounts receivable > Reports > Status > Customer balance list with credit limit. 

 

2. Click Select, select the customer account, and click OK. 

3. Click OK, and verify that the report is printed and that the amount set up is displayed correctly. 

4. Close the report. 
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Print the Customer/Ledger reconciliation report 

Print this report to view the results of customer and ledger accounts reconciliation. 

1. Click General ledger > Reports > Reconciliation > Customer > Customer. 

 

2. Click OK, and verify that the report is printed and that the amount set up is displayed correctly. 

3. Close the report. 

Print the Purchase forecast per item report 

Print this report to view purchase forecasting for an item. 

1. Click Inventory management > Periodic > Forecast > Entry > Items. 

 

2. Select the B-R12 item number, and click Purchase. 
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3. Press CTRL+N to create a new line and enter the following information: 

• Model = Nov 

• Vendor account = 3000 

• Quantity = 1 

• Amount = 100000000000.00 

4. Close the form. 

5. Click Inventory management > Reports > Forecast > Purchase forecast > Purchase forecast 
per item. 
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6. Select the Location, Pallet ID and Serial check boxes and click OK. 

7. Verify that the report is printed with the amount displayed correctly, and close the report. 

Print the Inventory receipt, forecast and current report 

Print this report to view information about an item, including its receipt, balance as of current date, 
and forecasting. 

1. Click Inventory management > Reports > Forecast > Purchase forecast > Forecast/Current. 
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2. Select Nov in the Model field and select the B-R12 item number. 

3. Click OK and verify that the report is printed with the amount of 100000000000.00 displayed 
correctly. 

4. Close the report. 

Print the Price/Discount List report 

Print this report to view a price list and list of discounts available for the selected items. 

1. Click Accounts receivable > Reports > Price/Discount > Price/Discount List. 
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2. Click OK and verify that the Amount field is adjustable for 16-digit and 2-decimal numbers. 

3. Close the report. 

Print the Vendor/Ledger reconciliation report 

Print this report to view the results of vendor and ledger account reconciliation. 

1. Click General ledger > Reconciliation > Vendor > Vendor. 
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2. Click OK and verify that the Amount field is adjustable for 16-digit and 2-decimal numbers. 

3. Close the report. 

Print the Inventory transactions report 

Print this report to view transactions for the items with the selected parameters. 

1. Click Inventory management > Reports > Transactions > Inventory transactions. 

 

2. Click OK and verify that the Amount field is adjustable for 16-digit and 2-decimal numbers. 

3. Close the report. 

General ledger - date interval 
You can print a report that shows information about the General ledger statutory book for selected 
periods. To print the General ledger – date interval report, click General ledger > Reports > 
Transactions > TR reports > General Ledger - date interval. 

For more information, refer to the following topics: 

• Set up periods 
• Set up General ledger numbering 
• Generate journal ledger item numbers 
• Forms for this feature 
• Forms that are modified for this feature 

Set up periods 

1. Click General ledger > Setup > Periods > Periods. 
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2. Click Create new fiscal year. 

3. Use the beginning and ending dates for the fiscal year that are suggested by the system. 

4. Type 1 in the Desired length of period field to set up fiscal period of 1 month. 

5. Select Months in the Unit field. 

6. Click OK. 

7. Close the form. 

Set up journal ledger item numbering 

1. Click General ledger > Setup > Parameters. 

2. Click the Options for statutory books and journal entry tab. 

 

3. Type 1 in the Starting journal item No. field. 

4. Close the form. 

5. Click General ledger > Setup > Periods > Periods. 

6. Click the Status for bookkeeping tab. 
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7. Verify that the Last item No. assigned field value is 0, and that the Statutory journal printout 
check box is cleared. 

Generate journal ledger item numbers 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create two transactions with dates within the period that you previously set up. 

5. Click Post > Post and close the form. 

6. Click General ledger > Setup > Periods > Periods. 

7. Select the period that you created and select Closed in the Status field. 

8. Click Journal item numbering. 

9. Click OK. 

10. Close the Periods form. 

Print the General ledger – date interval report  

Print this report to view transactions for the selected period. 

1. Click General ledger > Reports > Transactions > TR reports > General ledger – date interval. 
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2. Specify the period and click OK. 

3. Verify that the report is printed and that it displays transactions for the period. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

General ledger – date interval (report) 

General ledger > Reports > Transactions > TR reports 
> General ledger – date interval 

Print a report that shows information about 
transactions for the period specified for the General 
ledger report. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Set up parameters for the statutory books and journal 
entries. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Options for statutory books and journal entry tab 

Starting journal item No. field 

Specify the number to use as the first number for the 
fiscal year. 

Periods (form) 

General ledger > Setup > Periods > Periods 

Status for bookkeeping tab 

Verify the status of statutory books. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Last item No. assigned field 

The last ledger journal item number for the current 
period. 

Periods (form) 

General ledger > Periods > Periods 

Status for bookkeeping tab 

Statutory journal printout check box 

Indicates that the Journal ledger - regular report is 
printed. 

Periods (form) 

General ledger > Periods > Periods 

Overview tab 

Journal item numbering button 

Generate journal item numbers for one period. 
 

New column on the Transaction list report 
You can print a modified and enhanced Ledger transaction list report (General ledger > Reports > 
Transactions > Ledger transaction list). To customize the report for daily usage in the Turkish 
market, the Accumulated column displays amounts only in the primary company currency. 

For more information, refer to the following topics: 

• Print the Ledger transaction list report 
• Forms for this feature 

Print the Ledger transaction list report 

Print this report to view the list of ledger transactions. 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Date = 11/20/2006 

• Account = 110160 

• Credit = 1000 

• Offset account = 110180 

• Currency = USD 

5. Click Post > Post and close all forms. 

6. Click General ledger > Reports > Transactions > Ledger transaction list. 
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7. Click OK and verify that the report is printed correctly and that the Accumulated contains -
1000 USD in it, which is the transaction amount. 

8. Close the report. 

Form for this feature 

Refer to the following information about a form that you will use with this feature. 

 

Form name and locator Description 

Ledger transaction list (form) 

General ledger > Reports > Transactions > Ledger 
transaction list 

Print a report that shows information about ledger 
transactions and an amount accumulated in primary 
company currency. 

 

Phased fiscal year closing 
In accordance with the Turkish accounting system, the fiscal year-end closing should be done in three 
different steps. However, the application closes the fiscal year in one step, so some enhancements 
have been added. You now can close the fiscal year according to the following Turkish legal 
regulations: 

• Accounts starting with 7 should be reflected to accounts starting with 151 or 6 through the 
reflecting accounts. 

• Profit and loss accounts must be reset by transferring the balance of accounts starting with 6 
to the accounts starting with 690. 

• The offset transactions should be created for taxing. 

• The balance of accounts from 690 to 692 should be transferred to accounts 590 and 591. 

• Balance accounts must be updated. 

• Balance accounts should be transferred into the new year as opening transactions. 

The following enhancements allow you to do the voucher closing according to Turkish accounting 
standards: 
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• Reflections (Mirroring) 

• Transfer balances 

• Close balance accounts and create open vouchers 

Reflections (Mirroring) 
Reflection vouchers are used to transfer the balance of cost accounts (starting with 7) to revenue 
accounts (starting with 6). Reflections can be prepared monthly, quarterly, or yearly. 

First, you must set up mirroring accounts in the Mirror accounts form (General ledger > Setup > 
Mirroring > Mirror accounts). Then, define a ledger account to be mirrored, a type of mirroring – 
detailed including all transactions (Detail) or with only totals (Summary); Mirror account and Mirror 
offset account that the ledger account will be transferred to. 

There are two methods of reflection: detailed and summary. 

You can run the Detailed reflection from the Calculation of mirror accounts – detailed form 
(General ledger > Periodic > Calculation of mirror accounts – detailed). When you run detailed 
mirroring, the new lines are created in existing vouchers for the specified ledger account for the 
period. 

You can run the Summary reflection from the Calculation of mirror accounts – summary form 
(General ledger > Periodic > Calculation of mirror accounts – summary). A new voucher is created 
that transfers the balance of the selected ledger account to the mirror accounts at the end of the 
period. The new voucher is created in the selected daily journal, and you can post it after you verify 
the information and make corrections, if needed. 

Transfer balances 
You can use the Closing revenue & cost accounts – auto form (General ledger > Periodic > Fiscal 
year close > Closing revenue & cost accounts – auto) to create a closing voucher. Use this voucher 
to transfer balances from the Revenue and Cost accounts to the Profit and loss accounts starting with 
690. 

Note: Before you create the closing voucher, you must set up the dimensions for reflection and 
closing on the Fiscal year close tab of the General ledger parameters form (General ledger > 
Setup > Parameters). 

In the Closing revenue & cost accounts – auto form, you should create a new closing sheet and 
make all necessary settings. When you click the Settlement button, a blank sheet is displayed. 

Click the Transfer balances button to close the offset account, dimensions, and ledger accounts that 
are selected.. 

When the Profit and loss accounts are selected in the query, all accounts starting with 6 and 7 are 
closed with 690. After you click OK, balances are transferred to the closing sheet. You can post the 
closing sheet after you verify it. 

Note: You cannot create new lines on the closing sheet. However, if it is necessary, you should 
manually close all revenue and cost accounts (General ledger > Periodic > Fiscal year close > 
Closing revenue & cost accounts – manual). 

After you transfer the balances of the Profit and loss accounts to 690 accounts, you should create an 
offset transaction for posting taxes. You can do this manually in the Closing revenue & cost accounts 
– manual form (General ledger > Periodic > Fiscal year close > Closing revenue & cost accounts 
– manual). The manual vouchers are saved into the closing period. The process is the same as with 
automatic closing, but you can create new lines. 

Close balance accounts and create open vouchers 
You can reset balance accounts and create closing and opening vouchers for the fiscal year from the 
Opening transaction form (General ledger > Periodic > Fiscal year close > Opening 
transactions). The closing voucher is saved at the end of the year into the closing period, and it 
displays information by account, currency, and set up dimensions.  
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Two new features are added to the standard closing process: 

• You can now select dimensions 

• You can use separate numbers for opening and closing vouchers 

Selective dimensions 
If you select the Skip specification by dimension check box in the General ledger parameters form, 
dimensions are not included in closing and opening vouchers. If the check box is not selected, closing 
and opening will be done according to the set up dimensions. 

Separate numbers for opening and closing vouchers 
Previously, only the same voucher numbers could be assigned to the closing and opening vouchers. 
You now can select separate numbers for the vouchers. 

For more information, refer to the following topics: 

• Set up number sequences 
• Set up year close parameters without dimensions 
• Set up mirror accounts for summary reflection 
• Create transactions 
• Create reflecting voucher using summary type of reflection 
• Transfer balances 
• Create opening voucher and print Close-of-year transactions report 
• Set up general ledger parameters for year close with selective dimensions 
• Set up mirror accounts for detailed reflection 
• Create transactions 
• Create reflecting voucher using detailed type of reflection 
• Transfer balances 
• Create opening voucher and print Close-of-year transactions report 
• Forms for this feature 
• Forms that are modified for this feature 

Set up number sequences 

1. Click Basic > Setup > Number sequences > Number sequences. 

 

2. Press CTRL+N to create a new number sequence code and enter the following information: 
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• Number sequence code = Year_close 

• Name = For year close 

• Smallest = 1 

• Largest = 9999 

• Format = YC_#### 

3. Click the General tab. 

 

4. Select the Continuous check box, and close the form. 

Set up year close parameters without dimensions 

5. Click General ledger > Setup > Parameters. 

 

6. On the Ledger tab, select the Delete close-of-year transactions during transfer, Create 
closing transactions during transfer, Skip specification by dimension, and Voucher number 
must be filled in check boxes. 

7. Click the Fiscal year close tab. 
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8. Enter the following information: 

• Department = Summary 

• Cost center = Summary 

• Purpose = Summary 

9. Click the Number sequences tab. 

10. Select the Closing sheet reference and set up Year_close in the Number sequence code field. 

11. Close the General ledger parameters form. 

Set up mirror accounts for summary reflection 

1. Click General ledger > Setup > Mirroring > Mirror accounts. 

 

2. Press CTRL+N to create a new line, and enter the following information: 

• Ledger account = any ledger account starting with 7 (cost account) 

• Summary/Detail = Summary 

• Mirror account = any ledger account starting with 6 (revenue account) 

• Mirror offset account = any ledger account starting with 6 (revenue account) 

3. You can set up more ledger accounts to be mirrored, if needed. 

4. Close the form. 
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Create transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal entry. 

3. Select Day1 in the Name field and click Lines. 

4. Create some transactions with ledger accounts to be mirrored with the Reflection summary type. 

5. Click Post > Post, and close the form. 

Create reflecting voucher using summary type of reflection 

1. Click General ledger > Periodic > Calculation of mirror accounts – summary. 

 

2. Enter dates in the From date and To date fields. 

3. Select Day1 in the Name of journal field. 

4. Type summary mirroring in the Transaction text field. 

5. Click OK. 

6. Click General ledger > Journals > Journal entry. 

7. Select a journal with the Day1 name, and click Lines. 

8. Verify that all transactions for accounts to be mirrored are displayed within the specified period 
and that a new voucher is created with summary mirroring in the Transaction text field. 

9. Verify that ledger accounts (a mirror account and a mirror offset account) correspond to those set 
up in the Mirror accounts form and amounts are correct. 

10. Click Post > Post and close all forms. 

Transfer balances 

1. Click General ledger > Periodic > Fiscal year close > Closing revenue & cost accounts – auto. 
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2. Press CTRL+N to create a new closing sheet. 

3. Enter information in the Closing sheet, Name, Posting layer and Period code fields. 

Note: If financial statements are printed for the previous periods, you must select Closing in the 
Period code field. 

4. Click the General tab. 

 

5. Specify a period for which accounts should be closed and enter a posting date in the Post field. 

6. Click Settlement. 
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7. Verify that the Settlement – Closing sheet form is empty, and click Transfer balances. 

8. Click Select. 

9. Select the Account type field and select Profit and loss in the Criteria field. 

10. Click OK. 

11. Verify that the value in the Account type field is now Profit and loss. 

12. Select 690.000 in the Offset account field, and click OK. 

 

13. Verify that all transactions for accounts starting with 6 and 7 are transferred to the form with 
690.000 in the Offset account. 

14. Click Post to transfer balances from profit and loss accounts to the account 690, and close the 
form. 

15. Click General ledger > Periodic > Fiscal year close > Closing revenue & cost accounts – auto. 

16. Select the closing sheet that you created and click Voucher. 
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17. Verify that a new closing sheet is created, and close all forms. 

Create opening voucher and print the Close-of-year transactions report 

1. Click General ledger > Periodic > Fiscal year close > Opening transitions. 

 

2. Under General ledger parameters verify that the following check boxes are selected and are not 
available  to modify:. 

• Delete close-of year transactions during transfer 

• Create closing transactions during transfer 

• Skip specification by dimension 

3. Type a date in the End date field. 

4. Enter the following information: 

• Balance accounts = Closing->Opening 

• Account for transfer of year-end result = 590.000 
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• Opening voucher = 1 

• Closing voucher – The closing sheet you have created 

• Active - The check box is cleared and cannot be edited 

• Print created transaction – Select the check box 

5.  Click OK. 

6. Verify that the Close-of-year transactions report is printed with correct transactions for the 
period and includes both closing and opening transactions for the year, a voucher for the closing 
transaction, and a voucher for the opening transaction. The profit and loss accounts do not exist in 
the opening voucher, and only balances are shown. No dimensions are specified. 

7. Close the report. 

Set up general ledger parameters for year-end close with selective dimensions 

1. Click General ledger > Setup > Parameters. 

2. On the Ledger tab, select Delete close-of-year transactions during transfer, Create closing 
transactions during transfer, and Voucher number must be filled in check boxes, and clear the 
Skip specification by dimension check box. 

3. Click the Fiscal year close tab. 

 

4. Enter the following information: 

• Department = Detail 

• Cost center = Detail 

• Purpose = Detail 

5. Close the form. 

Set up mirror accounts for detailed reflection 

1. Click General ledger > Setup > Mirroring > Mirror accounts. 
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2. Press CTRL+N and enter the following information: 

• Ledger account = Any ledger account starting with 7 (cost account) 

• Summary/Detail = Detail 

• Mirror account = Any ledger account starting with 6 (revenue account) 

• Mirror offset account = Any ledger account starting with 6 (revenue account) 

3. You can set up more ledger accounts to be mirrored, if needed. 

4. Close the form. 

Create transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create some transactions with ledger accounts to be mirrored with the Detailed type of reflection, 
and set up dimensions. 

5. Click Post > Post and close the form. 
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Create a reflecting voucher using the detailed type of reflection 

1. Click General ledger > Periodic > Calculation of mirror accounts – detailed. 

 

2. Enter dates in the From date and To date fields, and click OK. 

3. Click General ledger > Journals > Journal entry. 

4. Select Posted in the Show field. 

5. Select the last posted journal and click Lines. 

6. Verify that transactions with the Mirroring transaction text type are created and that ledger 
accounts in the Mirror account and Mirror offset account correspond to those set up in the 
Mirror accounts form. 

7. Close the form. 

Transfer balances 

1. Click General ledger > Periodic > Fiscal year close > Closing revenue & cost accounts – 
manual. 

2. Press CTRL+N to create a new closing sheet. 

3. Enter values in the Closing sheet, Name, Posting layer, and Period code fields. 

4. Click the General tab. 
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5. Specify a period for which accounts should be closed and enter a posting date in the Post field. 

6. Click Settlement. 

 

7. Verify that the Settlement – Closing sheet form is empty, and that you can create lines manually. 

8. Click Transfer balances. 

9. Verify that the Account type field is set to Profit and loss, and the Offset account field is set to 
690.000. 

10. Select a dimension (Department, Cost center, or Purpose) that you used when creating 
transactions, and click OK. 
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11. Verify that all transactions for accounts starting from 6 and 7 with specified dimension are 
transferred to the form, and click Transfer balances again. 

12. Verify that the Account type field is set to Profit and loss, and that the Offset account field is 
set to 690.000. 

13.  Select the Delete existing accounts check box to delete the previous selection, and click OK. 

14. Verify that all transactions for accounts starting from 6 and 7 are transferred to the form. 
Dimensions for transactions are shown in the form according to the setup in the General ledger 
parameters form. 

15. Click Post to transfer balances from profit and loss accounts to the account 690. 

16. Close the form. 

17. Click General ledger > Periodic > Fiscal year close > Closing revenue & cost accounts – 
manual. 

18. Select the closing sheet that you created, and click the General tab to verify that the voucher 
number is displayed. 

19. Close all forms. 

Create an opening voucher and print the Close-of-year transactions report 

1. Click General ledger > Periodic > Fiscal year close > Opening transactions. 

2. Under General ledger parameters, select Delete close-of-year transactions during transfer, 
Create closing transactions during transfer check boxes, and clear the Skip specification by 
dimension check box. 

3. Type a date in the End date field. 

4. Enter the following information: 

• Balance accounts = Closing->Opening 

• Account for transfer of year-end result = 590.000 

• Opening voucher = 2 

• Closing voucher – The closing sheet you have created 

• Active – Select the check box 

• Print created transaction – Select the check box 

5.  Click OK. 

6. Verify that the Close-of-year transactions report is printed with correct transactions for the 
period and includes both closing and opening transactions for the year, a voucher for the closing 
transaction, and a voucher for the opening transaction. The vouchers are detailed by accounts and 
selected dimensions. 

7.  Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Mirror accounts (form) 

General ledger > Setup > Mirroring > Mirror 
accounts 

Specify accounts for mirroring. 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Calculation of mirror accounts - summary (form) 

General ledger > Periodic > Calculation of mirror 
accounts – summary 

Run a summary method of mirroring when a new 
voucher is created in the journal. 

Calculation of mirror accounts - detailed (form) 

General ledger > Periodic > Calculation of mirror 
accounts – detailed 

Run a detailed method of mirroring when a new line 
is created in each voucher of the journal.  

Closing revenue & cost accounts – auto (form) 

General ledger > Periodic > Fiscal year close > 
Closing revenue & cost accounts – auto 

Transfer the balances from Revenue and Cost 
accounts to Profit and loss accounts and create 
closing voucher. 

Closing revenue & cost accounts – manual (form) 

General ledger > Periodic > Fiscal year close > 
Closing revenue & cost accounts – manual 

Transfer the balances from Revenue and Cost 
accounts to Profit and loss accounts and create 
closing voucher manually. 

 

Forms that are modified for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 
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Form name and locator Description 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Ledger tab 

Delete close-of-year transactions during transfer 
check box 

Select this check box to delete all transactions for the 
previous fiscal year. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Ledger tab 

Create closing transactions during transfer check 
box 

Select this check box to create closing transactions for 
all accounts during transfer. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Ledger tab 

Skip specification by dimension check box 

Select this check box to skip setting up transactions 
by dimension during transfer. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Ledger tab 

Voucher number must be filled in check box 

Select this check box to make the voucher number 
mandatory for opening transaction. 

General ledger parameters (form) 

General ledger > Setup > Parameters 

Fiscal year close tab 

Specify a type of reflection (Summary/Detail) for the 
current dimension (Department, Cost center, 
Purpose). 

Opening transactions (form) 

General ledger > Periodic > Fiscal year close > 
Opening transactions  

General tab 

Specify voucher numbers separately for an opening 
voucher and a closing voucher. 

Opening transactions (form) 

General ledger > Periodic > Fiscal year close > 
Opening transactions 

General tab 

Activate check box 

Select this checkbox to allow setting up dimensions. 
 

Balance list by currency 
You can print a version of Balance list report in five different currencies that you can select, and also in 
the company currency.  You can also print a financial statement with the same information but it is not 
possible to set up an account interval. You can print the Balance list by currency report from 
General ledger > Reports > Transactions > Periodic > Balance list by currency. 

For more information, refer to the following topics: 

• Currency setup 
• Create transactions 
• Print the Balance list by currency report 
• Forms for this feature 

Currency setup 

1. Click General ledger > Setup > Exchange rates. 

2. Select the currency with the CAD currency code. 

3. Press CTRL+N in the lower pane of the form to create a line for the new exchange rate. 

4. Type 11/1/2006 as the starting date for the exchange rate and enter an exchange rate. 
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5. Repeat the same steps for currencies with the DKK, EUR, GBP, and USD currency codes. 

6. Close the form. 

Create transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create a transaction with Daily journal in the Transaction text type field, 110180 in the Offset 
account field, and USD in the Currency field. 

5. Click Post > Post, and close the form. 

6. Create and post the same transaction in the CAD, DKK, EUR, and GBP currencies. 

7. Close all forms. 

Print the Balance list by currency report 

Print this report to view the balance list with transactions classified by the currency. 

1. Click General ledger > Reports > Transactions > Periodic > Balance list by currency. 
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2. Type dates in the From date and To date fields so that the period includes 11/1/2006. 

3. Select CAD, DKK, EUR, GBP, and USD in the fields under Currency distribution. 

4. Click OK. 

5. Verify that the report is printed with information about balances displayed in each currency. 

6. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange rates (form) 

General ledger > Setup > Exchange rates 

Set up a currency. 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Balance list by currency (report) 

General ledger > Reports > Transactions > Periodic > 
Balance list by currency 

Print a report with information about balances in 
each currency. 

 

Two balances in the Balance list report 
You can print a version of the Balance list report in which the Period balance and Closing balance 
are displayed as credits and debits separately. You can print the Balance list –detailed report from 
General ledger > Reports > Transactions > Periodic > Balance list – detailed form. 

For more information, refer to the following topics: 

• Create transactions 
• Print the Balance list – detailed report 
• Forms for this feature 
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Create transactions 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Create some transactions within current period. 

5. Click Post > Post and close the form. 

Print the Balance list – detailed report 

Print this report to view the balance list with debits and credits displayed separately. 

1. Click General ledger > Reports > Transactions > Periodic > Balance list – detailed. 

 

2. Type dates in the From date and To date fields so that period includes the transactions that you 
created. Verify that None is displayed in the Criteria field and that the Without transactions 
check box is not selected. 

3. Click OK. 

4. Verify that the report contains information about balances for the selected period and that closing 
balances for debits and credits are printed in two different columns. 

5.  Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post transactions. 

Balance list – detailed (report) 

General ledger > Reports > Transactions > Periodic > 
Balance list – detailed 

Print a report that shows two balances for the 
balance list for the given period. 
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Pending company checks 
You can now print the Pending company checks report (Exchange notes > Reports > Pending 
company checks) that shows the totals and quantity as daily for the given date interval for the 
company checks. 

For more information, refer to the following topics: 

• Post transactions 
• Print the Pending company checks report 
• Forms for this feature 

Post transactions 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Create a transaction with Receipt from customer in the Transaction text type field. 

5. Click the Payment tab, and specify a date of payment in the Due date field. 

6. Click Post > Post, and close the form. 

7. Click Exchange notes > Exchange notes journal. 

8. Press CTRL+N to create a new journal. 

9. Select DISP in the Name field and click Lines. 

10. Create a transaction with Disbursement to vendor in the Transaction text type field. 

11. Click the Payment tab, and select the check number generated in step 4 in the Check number 
field. 

12. Click Post > Post, and close the form. 

Print the Pending company checks report 

Print this report to view the list of company checks with due dates and remainders that are not settled. 

1. Click Exchange notes > Reports > Pending company checks. 
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2. Type dates in the From date and To date fields so that the period includes the transaction date, 
select currency in the Currency field, and click OK. 

3. Verify that the report is printed correctly and displays the company check with the amount and 
quantity on the due date set up previously. 

4. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Journals > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for different 
check and promissory note status changes. 

Pending company checks (report) 

Exchange notes > Reports > Pending company checks 

Print a report that shows company checks with their 
due dates and amounts. 

 

Pending customer checks 
You can print the Pending customer checks report (Exchange notes > Reports > Pending customer 
checks) that shows the daily totals and quantities for the given date interval for the customer checks. 

For more information, refer to the following topics: 

• Print the Pending customer checks report 
• Forms for this feature 
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Print the Pending customer checks report 

Print this report to view the list of customer checks with due dates and remainders that are not settled. 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Create several transactions with Receipt from customer in the Transaction text type field. 

5. Click the Payment tab, and specify a date of payment in the Due date field. 

6. Click Post > Post, and close the form. 

7. Click Exchange notes > Reports > Pending company checks. 

 

8. Type dates in the From date and To date fields so that the period includes the transaction date, 
select a currency in the Currency field, and click OK. 

9. Verify that the report is printed correctly and displays the customer check with the amount and 
quantity on due date. 

10. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Journals > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for different 
check and promissory note status changes. 

Pending customer checks (report) 

Exchange notes > Reports > Pending customer checks 

Print a report that shows customer checks with their 
due dates and amounts. 

 

Checks in periodic reports 
You can print the total amount and quantity of customer checks for a customer in the Customer 
documents - periodically report (Exchange notes > Reports > Customer documents - 
periodically). 

You also print the total amount and quantity of company checks for the given period in the Company 
documents - periodically report (Exchange notes > Reports > Company documents - 
periodically). 

For more information, refer to the following topics: 

• Print the Customer documents - periodically report 
• Print the Company documents - periodically report 
• Print the Customer checks report 

Print the Customer documents - periodically report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Create a transaction with Receipt from customer in the Transaction text type field. 

5. Click the Payment tab and enter a date in the Due date field. 

6. Click Post > Post, and close the form. 

7. Click Exchange notes > Reports > Customer documents - periodically. 
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8. Enter values in the From date, To date, and Currency fields, and click OK. 

9. Verify that the report displays the amount and quantity on the due date specified in step 5, and 
that only data within the interval specified is printed. 

10. Close the report. 

Print the Company checks report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Create a transaction with Receipt from customer in the Transaction text type field. 

5. Click the Payment tab and specify a date in the Due date field. 

6. Click Post > Post, and close the form. 

7. Click Exchange notes > Exchange notes journal. 

8. Press CTRL+N to create a new journal. 

9. Select DISP in the Name field and click Lines. 

10. Create a transaction with Disbursement to vendor in the Transaction text type field. 

11. Click the Payment tab and select the voucher that you created in step 4 in the Check number 
field. 

12. Click Post > Post and close the form. 

13. Click Exchange notes > Reports > Company documents - periodically. 
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11. Enter values in the From date, To date, and Currency fields, and click OK. 

12. Verify that the report displays the amount and quantity on the due date specified in step 5, and 
that only data within the interval specified is printed. 

14. Close the report. 

Batch report in Exchange notes 
You can print the Batch report (Exchange notes > Reports > Batch report) that displays 
transactions based on the batches in Exchange notes. However, the design of the report depends on 
the transaction type of the batch. You can change header and footer sections in the Create voucher 
types form (Exchange notes > Setup > Create voucher types). 

The title, report text, and address also should be set up for each transaction text type in the Create 
voucher types form (Exchange notes > Setup > Create voucher types). You can enter some 
additional data to print in the Report text section of the report using the following codes: 

• %1 – for Amount 

• %2 – for Maturity day 

• %3 - for Quantity 

• %4 - for Date 

• %5 - for Currency 

For more information, refer to the following topics: 

• Set up transaction text type  
• Print the Batch report 
• Forms for this feature 

Set up transaction text type 

1. Click Exchange notes > Setup > Create voucher types. 
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2. Select the line with the Receipt from customer transaction text, and click the Exchange notes 
control tab. 

 

3. Enter the following information: 

• Title label = TEST title label. 

• Address information = Account 

4. In the Report text field, enter the following lines: 

• Here is amount %1 in this currency %5 

• Here is Maturity date %2 

• Date of transaction %4 

• Here is quantity %3 

5. Click Exchange notes > Exchange notes journal. 

6. Press CTRL+N to create a new journal. 

7. Select EXC in the Name field and click Lines. 

8. Create a transaction with Receipt from customer in the Transaction text type field. 

9. Click the Payment tab and specify a date in the Due date field. 

10. Click Post > Post, and close the form. 

Print the Batch report 

1. Click Exchange notes > Reports > Batch report. 

2. Click OK to print the report. 
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3. Verify that the report is printed and displays data from the transaction that you previously created. 
Verify that it is printed with a heading, report body, and address according to the settings that you 
specified for the transaction test type. 

4. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals for storing and posting exchange 
note transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for various 
check and promissory note status changes. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Set up voucher types, transaction text types, and 
format of the Check batch report. 

Batch report (report) 

Exchange notes > Reports > Batch report 

Print a report that shows transactions from the 
batches in Exchange notes. 

 

Separate amount columns in the Internal account statement report 
You can print the Internal account statement report (Accounts receivable > Reports > 
Transactions > Customer > Internal account statement), which is for daily usage in Turkish market. 
The report shows the customer’s posted transactions within the specified period, and debits and 
credits are displayed in separate columns. 

For more information, refer to the following topics: 
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• Print the Internal account statement report 
• Form for this feature 

Print the Internal account statement report 

1. Click Accounts receivable > Free text invoice. 

2. Press CTRL+N to create a new free text invoice. 

3. Enter the following information: 

• Customer account = 4000 

• Date = 10/10/2006 

4. Click the Invoice lines tab and enter the following information: 

• Ledger account = 410800 

• Amount = 200 

5. Click Posting > Free text invoice. 

6. Click OK. 

7. Close the form. 

8. Click Accounts receivable > Reports > Transactions > Customer > Internal account 
statement. 

 

9. Enter a date that is later than the transaction date in the To date field. 

10. Click Select and select the customer account 4000 in the Criteria field. 

11. Click OK. 

12. Click OK again. 
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13. Verify that the report contains the transactions that you posted and that the debits and credits are 
displayed in separate columns. 

14. Close the report. 

Form for this feature 

Refer to the following information about a form that you will use with this feature. 

 

Internal account statement (report) 

Accounts receivable > Reports > Transactions > 
Customer > Internal account statement 

Print an account statement report for the customer 
that shows balances as of due dates. 

 

Expiration date in the Periodic journal 
You might already use periodic journals for posting similar transactions that must be posted on a 
regular basis, such as payments for public services and rent payments. You must create a periodic 
journal, and, then copy it and post periodically, when needed. 

You now can use periodic journals more effectively, since an expiration date has been added in the 
Periodic journal form to prevent late payments. 

You can set up the expiration date on the Periodic tab of the Periodic journal form (General 
ledger > Periodic > Periodic journals). This date is compared with the transaction date when you 
copy the periodic journal. 

For more information, refer to the following topics: 

• Create a periodic journal 
• Copy transactions from the periodic to daily journal 
• Form for this feature 
• Form that is modified for this feature 

Create a periodic journal 

1. Click General ledger > Periodic > Periodic journals. 

2. Press CTRL+N to create a new journal. 

3. Select Per in the Name field and click Lines. 

4. Press CTRL+N, and enter the following information: 

• Date = 1/1/2006 

• Account = 605500 

• Transaction text = Rent for month 

• Credit = 1000 

• Offset account = 131100 

• Currency = USD 

5. Click the General tab, and select Periodic journal in the Transaction text type field. 

6. Click the Periodic tab, and enter the following information to set up the expiration date: 

• Unit = Months 

• Number of units = 1 

• End date = 12/31/2006 
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7. Close all forms. 

Copy transactions from the periodic to daily journal 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field, and click Lines. 

4. Click Period journal > Retrieve journal. 

 

5. Enter a date in the To date field that is earlier than the dates of the posted transactions that will 
be copied. 

6. Select a journal in the Periodic journal number field that you previously created and click OK. 

7. Verify that the lines from the periodic journal are copied to the daily journal for the month and 
that the latest line is as of 12/1/2006, according to the expiration date set up in the periodic 
journal. 

8. Click Post > Post to post the daily journal, and close all forms. 
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Form for this feature 

Refer to the following information about a form that you will use with this feature. 

 

Form name and locator Description 

Journal entry (form) 

General ledger > Journals > Journal entry 

Create and post daily transactions. 

 

Form that is modified for this feature 

Refer to the following information about an additional form that you will use with this feature. 

 

Form name and locator Description 

Periodic journal lines (form) 

General ledger > Periodic > Periodic journals > Lines 

Periodic tab 

End date field 

Set up an expiration date for the periodic journal. 
 

Lookup form for the portfolio accounts in Exchange notes 
Portfolios are bank accounts that document types are assigned to. When working with exchange 
notes, only portfolios should be used, not deposit accounts. 

For each transaction text type you must set up accounts and offset accounts in the Create voucher 
types form (Exchange notes > Setup > Create voucher types). On the Exchange notes control tab 
of the Create voucher types form, the following options are possible: 

• Offset account type is to Bank, and the Portfolio check box is selected. Only the portfolio 
bank accounts are displayed in the lookup list when you create transactions in the Exchange 
note journal (Exchange notes > Exchange note journal). 

• Offset account type is Bank, and the Portfolio check box is not selected. Only deposit bank 
accounts are displayed in the lookup list. 

• Account type is Bank, and the Portfolio check box is selected. Only portfolio bank accounts 
are displayed in the lookup list. 

• Account type is Bank, and the Portfolio check box is not selected. Only deposit bank 
accounts are displayed in the lookup list. 

For more information, refer to the following topics: 

• Set up a portfolio 
• Verify the lookup form for portfolios 
• Form for this feature 
• Form that is modified for this feature 

Set up a portfolio 

1. Click Bank > Setup > Bank transaction type. 

2. Press CTRL+N to create a new record. 

3. Type Tr in the Bank transaction type field, and to set up which documents will be created for this 
bank transaction type select Checks or Promissory notes in the Document type field. 
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4. Close the form. 

5. Click Bank > Bank accounts. 

6. Select a bank account and click the General tab. 

7. In the Transaction type assigned to bank account field, select the Tr bank transaction type that 
you created. 

8. Close the form. 

Verify the lookup form for portfolios 

1. Click Exchange notes > Setup > Create voucher types. 

2. Select the line with Receipt from customer in the Transaction text field and click the Exchange 
note control tab. 

 

3. Verify the following information: 
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• Offset account type = Bank 

• Portfolio – Select the check box. 

4. Close the form. 

5. Click Exchange notes > Exchange note journal. 

6. Press CTRL+N to create a new line. 

7. Select EXC in the Name field and click Lines. 

8. Press CTRL+N to create a new record. 

9. Select an account in the Account field. 

10. In the Offset account field, verify that only the portfolio account is available. 

11. Close the form. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Exchange note journal (form) 

Exchange notes > Exchange note journal 

Create journals to store and post exchange note 
transactions. 

Exchange note journal lines (form) 

Exchange notes > Exchange note journal > Lines 

Create and post separate transactions for different 
check and promissory note status changes. 

Create voucher types (form) 

Exchange notes > Setup > Create voucher types 

Set up voucher types, transaction text types, and 
validation for them. 

 

Form that is modified for this feature 

Refer to the following information about an additional form that you will use with this feature. 

 

Bank accounts (form) 

Bank > Bank accounts 

General tab 

Transaction type assigned to bank account field 

Assign a transaction text type to the bank account to 
make it portfolio. 

 

Separate amount columns in the Internal account statement for 
Accounts receivable 
You can print the Internal account statement report (Accounts receivable > Reports > 
Transactions > Customer > Internal account statement), which is for daily usage in Turkish market. 
The report shows the customer’s posted transactions within the specified period, and debits and 
credits are displayed in separate columns. 

For more information, refer to the following topics: 

• Print the Internal account statement report 
• Form for this feature 

Print the Internal account statement report 

1. Click Accounts receivable > Reports > Transactions > Customer > Internal account 
statement. 
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2. Enter a date that is later than the transaction date in the To date field. 

3. Click Select and select the customer account 4000 in the Criteria field. 

4. Click OK. 

5. Click OK again. 

6. Verify that the report contains the posted transactions and that debits and credits are displayed in 
separate columns. 

7. Close the report. 

Form for this feature 

Refer to the following information about a form that you will use with this feature. 

 

Form name and locator Description 

Internal account statement (report) 

Accounts receivable > Reports > Transactions > 
Customer > Internal account statement 

Print an account statement report for the customer 
that shows balances as of the due dates. 

 

Business alerts 
You can use business alerts to inform the specified users about business activities that take place. You 
can set up business alerts for the following activities: 

• Customer invoicing 

• Sales order confirmation 

• Purchase order notification 

• Sales shipping notification 
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You can set up the alerts for specific activities and also specify which users will be alerted. Use the 
Activation of business alerts form (Administration > Setup > Business alerts > Activation) to set 
up the alerts. 

Note: Each record that is processed during a business alert activation is stored, and only new records 
are processed during each new operation. 

For more information, refer to the following topics: 

• Preliminary setup 
• Send business alerts 
• Forms for this feature 

Set up an employee to receive business alerts 

1. Click Human Resources > Employee. 

 

2. Select an employee, and click the Contact information tab. 

3. Enter the employee’s e-mail address in the E-mail field. 

4. Click the Overview tab. 

5. Select another employee and click the Contact information tab. 

6. Enter the employee’s e-mail address in the E-mail field. 

7. Close the form. 

Send a business alert 

 
1. Click Administration > Setup > Business alerts > Set up business alert. 
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2. Enter the following information: 

3. Base type for the alert field = Customer invoice 

4. Description = Customer invoice type 

5. Active – Select the check box. 

6. Click the Message tab and enter Confirmation is sent in the Description field.  

7. Click the Person in the alert list button. 

 

8. Select the first employee that you set up in the previous procedure in the Employee field, and 
close the form. 

9. Click Administration > Setup > Business alerts > Set up business alert. 
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10. Press CTRL+N to create new line and enter the following information: 

11. Base type for the alert field = Sales order confirmation 

12. Description = Sales order confirmation type 

13. Active – Select the check box. 

14. Click the Message tab and enter Confirmation is sent in the Description field. 

15. Click the Person in the alert list button. 

16. Select the second employee that you set up in the previous procedure in the Employee field, and 
close all forms. 

17. Click Accounts receivable > Sales order. 

18. Create a new sales order. 

19. Click Posting > Invoice, and click OK. 

20. Click Accounts receivable > Sales order. 

21. Create a new order. 

22. Click Posting > Confirmation. 

23. Click OK, and close the form. 

24. Click Administration > Setup > Business alerts > Activation and click OK. 

25. Open Microsoft Outlook® (or your mail client) and verify that three new items are displayed in the 
Sent Items folder. 

26. Verify that confirmation e-mail messages have been sent to each of the employees that you 
selected and to the e-mail address that is specified in the customer’s contact information. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 

 

Form name and locator Description 

Business alerts (form) 

Administration > Setup > Business alerts > Set up 
business alerts 

Define for which activities an alert will be sent. 

Alert person (form) 

Administration > Setup > Business alerts > Set up 
business alerts > Person in alert list 

Specify which employee or employees will be alerted. 

 

Intercompany accounting 
Changes have been made for sales and purchase order localization so that the following information is 
updated automatically for intercompany orders, packing skips, and invoices. 

• Intercompany orders - information about price, discount, currency code, tax and payment are 
updated 

• Intercompany packing slips and invoices are updated 

• Tax codes for exporting orders are assigned 

For more information, refer to the following topics: 

• Auto update intercompany orders 
• Auto assign tax codes for exporting orders 
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• Automatically update intercompany orders 
• Forms that are modified for this feature 

Automatically update intercompany orders 

Prices and discounts for intercompany orders are set up on trade agreements. You can define them in 
the Sales order form or the Purchase order form, click Trade agrmt. and select the related menu 
items. 

 

Value added tax (VAT) codes, currency codes, and payment codes are set up on the customer or 
vendor accounts. However, since you enter the same information on the sales and purchase orders, 
information is not duplicated when it is transferred automatically to intercompany orders. 

Payment terms, prices, currency codes, discounts, and tax codes on sales and purchase orders are 
copied to the purchase and sales orders in the other intercompany company. 

Note: The mandatory condition is that tax code, payment terms, and payment schedule tables are 
shared through the intercompany or the same codes also are created in the other company included 
in the intercompany. 

Automatically assign tax codes for exporting orders 

VAT codes used for intercompany sales and purchase orders are set up on customer and vendor 
accounts. However, for export sales, the tax code may be different than for domestic sales, while the 
customer or vendor is the same or does not exist in the other company included in the intercompany. 
You can assign tax codes for both directions of export transactions in the Endpoints form (Basic > 
Setup > Application Integration Framework > Endpoints). 

For example, to create a sales order for export based on the purchase order and with intercompany 
exempt VAT, you must complete the following steps. 
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For preliminary setup, create two new company accounts (IC1 and IC2) by duplicating the DAT 
company accounts in the Company accounts form (Administration > Company accounts), and set 
them up to use with intercompany. 

1. Click Tools > Select company accounts, and select the IC1 company account. 

2. Click OK. 

3. Click Basic > Setup > Application Integration Framework > Endpoints. 

4. Enter Intercompany with IC2 in the Endpoint ID and Name fields. 

 

5. Click the General tab. 
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Note: Do not enter data in the Tax code for sales order and Tax code for purchase order 
fields, since you will use the intercompany sales tax group. 

6. Select the intercompany sales tax group in the Tax code for intercompany field to be used for 
calculating VAT on the intercompany order. 

7. Close the form. 

8. Click Accounts payable > Purchase order. 

 

9. Press CTRL+N to create a new purchase order. 

10. Select a vendor in the Vendor field, and click YES when a message appears and you have the 
option to transfer vendor information. 

11. Click the Setup tab, and verify that the Sales tax group field is empty. 

12. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

13. Select an item in the Item number field. 

14. Click the Setup tab, and verify that the Sales tax group field is blank. 

15. Click Intercompany > Intercompany sales order in the upper pane of the Purchase order form. 

16. Click the Setup tab and verify that a tax code is set up for the intercompany in step 6. 
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For the orders that are exempt from VAT for intercompany, the sales tax groups on the sales orders or 
purchase orders should not be set up, and the tax code for the intercompany set up in the Endpoints 
form is used. You also have verified that for intercompany accounting, the purchase order in one 
company is converted into the sales order in the second intercompany company. 

If the sales tax group is set up in the Sales order form or the Purchase order form, the sales tax 
group and related code are used for the intercompany order. If the sales tax groups set up on the 
order and in the Endpoints form for the intercompany are similar, then tax codes are simply 
duplicated. 

Automatically update intercompany packing slips and invoices 

You can assign your own preprinted numbers for packing slips and invoices instead of using the 
number sequences. The preprinted numbers that you set up for the packing slip or invoice in the sales 
company are transferred to the packing slip or invoice of the intercompany purchase order. The same 
applies to the purchase orders converted into the intercompany sales orders. 

You can verify preprinted numbers on the intercompany orders. 

1. Click Tools > Select company accounts, and select the IC1 company account. 

2. Click OK. 

3. Click Accounts receivable > Sales order. 
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4. Press CTRL+N to create a new sales order. 

5. Select a customer for which intercompany is set up in the Customer field. 

6. Click YES when a message appears and you have the option to transfer customer information. 

7. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

8. Select an item in the Item number field. 

9. Click Posting > Packing slip. 
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10. Select All in the Quantity field. 

11. Select the Print packing slip check box. 

12. Type a number for the packing slip in the Pre-printed No. field. 

13. Click OK, and close the report printed. 

14. In the upper pane of the Sales order form, click Intercompany > Intercompany purchase 
order. 

15. Click Intercompany > Packing slip journal. 
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16. Verify that the preprinted number that you set up in the Posting packing slip form in step 12 is 
displayed. 

17. Close all forms. 

18. Click Accounts receivable > Sales order. 

19. Select the sales order, which should have a Delivered status and click Posting > Invoice. 

 

20. Select All in the Quantity field and select the Print invoice check box. 

21. Type a number for the invoice in the Pre-printed No. field and select the packing slip in the 
Packing slip field that you previously posted. 

22. Click OK, and close the report printed. 

23. Click Accounts receivable > Sales order. 

24. Select the sales order, which should have an Invoiced status and click Intercompany > 
Intercompany purchase order. 

25. Click Intercompany > Invoice journal. 
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26. Verify that the preprinted number for invoice that you set up in the Posting invoice form in step 
21 is displayed, and that the preprinted packing slip number set up in step 12 is displayed in the 
Packing slip number field. 

27. Close all forms. 

Forms that are modified for this feature 

Refer to the following information about forms and fields that you will use with this feature. 
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Form name and locator Description 

Posting packing slip (form) 

Accounts receivable > Sales order > Posting > 
Packing slip 

Parameters tab 

Pre-printed No. field 

Specify a number of the posted sales packing slip. 

Posting invoice (form) 

Accounts receivable > Sales order > Posting > 
Invoice 

Parameters tab 

Pre-printed No. field 

Specify a number of the posted invoice. 

Packing slip journal (form) 

Accounts receivable > Sales order > Inquiries > 
Packing slip 

Overview tab 

Pre-printed packing slip No. field 

The preprinted packing slip number of the 
intercompany order. 

Packing slip journal (form) 

Intercompany purchase order > Intercompany > 
Packing slip journal 

Overview tab 

Pre-printed invoice field 

The preprinted invoice number for the intercompany 
order. 

Invoice Journal (form) 

Intercompany purchase order > Intercompany > 
Invoice journal 

Overview tab 

Pre-printed invoice field 

The preprinted invoice number for the intercompany 
order. 

Invoice Journal (form) 

Intercompany purchase order > Intercompany > 
Invoice journal 

Overview tab 

Packing slip field 

The sales packing slip number that is printed on the 
invoice of the intercompany order. 

Endpoints (form) 

Basic > Setup > Application Integration Framework > 
Endpoints 

General tab 

Tax code for sales order field 

Select the sales tax group for the sales order created 
in the sales company. 

Endpoints (form) 

Basic > Setup > Application Integration Framework > 
Endpoints 

General tab 

Tax code for purchase order field 

Select the sales tax group for the purchase order 
created in the vendor company. 

Endpoints (form) 

Basic > Setup > Application Integration Framework > 
Endpoints 

General tab 

Tax code for intercompany field 

Select the sales tax group for intercompany orders. 
 

Inventory control 
Large cost amounts can appear on inventory transactions in the following situations: 

• When there is a wrong currency code on the purchase order, then conversion produces 
incorrect amounts. 

• When the system is able to handle large amounts based on inventory transactions. 

You cannot prevent the large amounts from being processed, but you can control the costs. To track 
the exceptional costs, set up the Maximum cost exception parameter in the Inventory parameters 
form (Inventory management > Setup > Parameters). 

You can set up cost exception control for separate items on the Cost exception control tab of the 
Item form (Inventory management > Items). 
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The Max cost exception value is duplicated from the Inventory parameters form. The Automatic 
update check box shows whether the automatic update is allowed. You can enter an amount in the 
Cost amount in 2nd currency field, or is updated automatically if automatic update is activated. 

You can click Inventory management > Periodic > Inventory closing & inventory ledger > Auto-
update item cost in secondary currency to update your costs in a secondary currency automatically. 

You can print a report that lists items with exceptional costs from the Cost exceptions report form 
(Inventory management > Periodic > Inventory closing & inventory ledger > Reports > Cost 
exceptions report). The report shows information about all deviations exceeding the acceptable level. 

For more information, refer to the following topics: 

• Preliminary setup 
• Verify calculation of the item cost price 
• Form for this feature 
• Forms that are changed for this feature 

Preliminary setup 

1. Click Basic > Setup > Company information. 

2. Click the Other tab, and select EUR in the Secondary currency field. 

3. Close the form. 

4. Click General ledger > Setup > Parameters. 

5. Enter 1 in the Express exchange rate field. 

6. Close the form. 

7. Click Inventory management > Setup > Parameters. 

8. Click the Cost exception control tab and enter 5 in the Max cost exception field. 

 

9. Close the form. 

Verify calculation of the item cost price 

1. Click Inventory management > Items. 

2. Press CTRL+N to create a new item. 

3. Enter the following information for a new item: 

• Item number = test 

• Item group = Lamps 
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• Inventory model group = DEF 

• Dimension group = Std-dim 

4. Сlick the Cost exception control tab and verify that there is 5 in the Max cost exception field. 

 

5. Click Accounts payable > Purchase order. 

1. Press CTRL+N to create a new purchase order. 

2. Select a vendor in the Vendor field, and click YES when a message appears and you have the 
option to transfer vendor information. 

3. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

6. Enter the following information: 

• Item number = test 

• Quantity = 1 

• Net amount = 2 

7. Create a new line in the order. 

8. Enter the following information: 

• Item number = test 

• Quantity = 2 

• Net amount = 6 

9. Click Posting > Invoice, and post the invoice. 

10. Click Inventory management > Periodic > Inventory closing & inventory ledger > Closing 
and adjustment. 
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11. Click Close procedure > Close. 
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12. Enter the current date in the Close inventory up to field. 

13. Click OK, and then click Close. 

14. Click Inventory management > Periodic > Inventory closing & inventory ledger > Auto 
update item cost in secondary currency. 

 

15. Click Select and select test in the Item number field. 

16. Click OK, and then click OK again. 



 
 
 

 
FEATURES FOR TURKEY 300 

 

17. Click Inventory management > Items. 

18. Select the line with test in the Item number field. 

19. Click the Cost exception control tab. 

20. Verify that the amount in secondary currency is calculated, the current date is displayed in the 
Date field, and the Currency field is set to EUR. 

21. Close the form. 

22. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Cost exception report. 

23. Select test in the Item number field, and click OK. 

24. Verify that two lines are displayed in the report. 

25. Close the report. 

Form for this feature 

Refer to the following information about a form that you will use with this feature. 

 

Form name and locator Description 

Cost exceptions report (report) 

Inventory management > Periodic > Inventory 
closing & inventory ledger > Reports > Cost 
exceptions report 

Print a report that displays a list of items with 
exceptional costs. 

 

Forms that are changed for this feature 

Refer to the following information about additional forms and fields that you will use with this feature. 

 

Form name and locator Description 

Inventory parameters (form) 

Inventory management > Setup > Parameters 

Cost exception control tab 

Set up parameters for controlling exceptional costs. 

Item (form) 

Inventory management > Items 

Cost exception control tab 

Max cost exception field 

The value from the Inventory parameters form is 
displayed. 

Item (form) 

Inventory management > Items 

Cost exception control tab 

Automatic update checkbox 

Select this check box to activate automatic updates. 

Item (form) 

Inventory management > Items 

Cost exception control tab 

Cost amount in 2nd currency field 

Enter the cost amount in a second currency manually, 
or the cost is updated automatically if the automatic 
update is activated. 

 

Display large amounts on reports 
Large amounts can be displayed on the following reports: 

• Exchange rates (General ledger > Setup > Exchange rates > Print exchange rates) 

• Confirmation (Accounts receivable > Sales order > Posting > Confirmation) 
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• Sales order (Accounts receivable > Reports > Transactions > Sales order > Sales order) 

• Purchase order (Accounts payable > Reports > Transactions > Purchase order > Purchase 
order) 

• Divided trial balance (General ledger > Reports > Transaction > Periodic > Divided trial 
balance) 

For more information, refer to the following topics: 

• Print the Exchange rates report 
• Print the Confirmation report 
• Print the Sales order report 
• Print the Purchase order report 
• Print the Divided trial balance report 

Print the Exchange rates report 

1. Click General ledger > Setup > Exchange rates. 

 

2. Select the CAD currency and set up a new exchange rate for it in the lower pane of the form. 

3. Enter the current date in the Start date field and type 1234567890.0000 in the Exchange rate 
field. 

4. Select the DKK currency and enter the exchange rate of 0.00000001 with the current date as the 
start date. 

5. Select the EURO currency and set up an exchange rate of 10 and enter the current date in the 
Start date field. 

6. Click the Print exchange rates button. 
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7. Click Select and select the current date as a start date in the Criteria field. 

8. Click OK, and then click OK again. 

9. Verify that the report is printed and displays the currencies and their exchange rates correctly. 

10. Close the report. 

Print the Confirmation report 

1. Click Accounts receivable > Sales order. 
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2. Press CTRL+N to create a new sales order. 

3. Select a customer in the Customer field. 

4. Click YES when asked whether to transfer customer information. 

5. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

6. Select an item in the Item number field and enter 123456789000 in the Unit price field. 

7. Click Posting > Confirmation. 

 

8. Select All in the Quantity field, clear the Posting check box, and select the Print confirmation 
check box. 

9. Click OK. 

10. Verify that the report is printed and large amounts in the Unit price, Sales balance, and Total 
columns are displayed correctly. 

11. Close the report. 

Print the Sales order report 

1. Click Accounts receivable > Sales order. 

2. Press CTRL+N to create a new sales order. 

3. Select a customer in the Customer field. 
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4. Click YES when asked whether to transfer customer information. 

5. Press CTRL+Page Down to move to the lower pane of the Sales order form. 

6. Select an item in the Item number field and enter 123456789000 in the Net amount field. 

7. Close the form. 

8. Click Accounts receivable > Reports > Transactions > Sales order > Sales order. 

 

9. Select the Totals check box. 

10. Click Select and select the account of the customer that you created a sales order for and select 
the sales order in the Criteria field. 

11. Click OK, and then click OK again. 

12. Verify that the report is printed. 

13. Click the Sales order form, and in the lower pane enter 123456789000123 in the Net amount 
field. 

14. Click Posting > Confirmation. 
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15. Select All in the Quantity field, clear the Posting check box, and select the Print confirmation 
check box. 

16. Click OK. 

17. Verify that the report is printed and the net amount you have set up is displayed correctly in the 
Ordered, not invoiced column. 

18. Close the report. 

Print the Purchase order report 

1. Click Accounts payable > Purchase order. 

2. Press CTRL+N to create a new purchase order. 

3. Select a vendor in the Vendor field. 

4. Click YES when asked whether to transfer customer information. 

5. Press CTRL+Page Down to move to the lower pane of the Purchase order form. 

6. Select an item in the Item number field and enter 123456789000 in the Net amount field. 

7. Close the form. 

8. Click Accounts payable > Reports > Transactions > Purchase order > Purchase header. 
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9. Select the Totals check box. 

10. Click Select and select the account of the vendor that you created a purchase order for and select 
the purchase order in the Criteria field. 

11. Click OK, and then click OK again. 

12. Verify that the report is printed and that the net amount you have set up is displayed correctly in 
the Ordered, not invoiced column. 

13. Close the report. 

Print the Divided trial balance report 

1. Click General ledger > Journals > Journal entry. 

2. Press CTRL+N to create a new journal. 

3. Select Day1 in the Name field and click Lines. 

4. Press CTRL+N to create a new line and enter the following information: 

• Date = 11/1/2006 

• Account = 110160 

• Debit = 1500000000.2 

• Offset account type = Ledger 

• Offset account = 120220 

• Transaction text type = Ledger – Consolidation. 

5. Repeat steps 2 through 4 to create two more transactions. 

6. Click Post > Post. 

7. Close all forms. 

8. Click General ledger > Reports > Transactions > Periodic > Divided trial balance. 

9. Enter dates so that the period includes the date of the transaction entered in step 4. 
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10. Click Select and select the ledger account for which transactions have been posted in the Criteria 
field. 

11. Click OK, and then click OK again. 

12. Verify that the report is printed and that large amounts in the Opening balance, Credit, Total 
and Closing balance columns are displayed correctly. 

13. Close the report. 

Template for Turkish reports 
You can use a template to create reports that are similar. For example, suppose that you have 17 
Turkish reports for a specific company and all of the reports share the same basic layout. By defining 
the basic layout once in the template, the same layout can be shared by all 17 reports. 

If you decide to make a modification to the layout, you only have to make the modification once in 
the basic template (TR_GeneralLedger), and all of your reports will be modified and inherit the 
change automatically. 

You can print the following reports from a basic template: 

• Journal ledger – regular (General ledger > Reports > Transactions > TR reports > Journal 
ledger - regular) 

• Account journal entry (General ledger > Reports > Transactions > TR reports > Account 
journal entry) 

• Journal ledger – draft (General ledger > Reports > Transactions > TR reports > Journal 
ledger – draft) 

• General ledger – date interval (General ledger > Reports > Transactions > TR reports > 
General ledger – date interval) 

• General ledger (General ledger > Reports > Transactions > TR reports > General ledger) 

• Cash receipt voucher (General ledger > Reports > Journals > Cash accounting > Cash receipt 
voucher) 

• Cash disbursement voucher (General ledger > Reports > Journals > Cash accounting > Cash 
disbursement voucher) 

• Cash journal ledger (General ledger > Reports > Journals > Cash accounting > Cash journal 
ledger) 

• General ledger (General ledger > Periodic > Journalizing > Leger journal and press General 
ledger button) 

• Check batch report (Exchange notes > Reports > Check batch report) 

• Promissory note batch report (Exchange notes > Reports > Promissory note batch report) 

• Exchange journal ledger (Exchange notes > Reports > Exchange journal ledger) 

• Exchange note transaction history (Exchange notes > Reports > Exchange note transaction 
history) 

• Portfolio list (Exchange notes > Reports > Portfolio list) 

• Portfolio list (KC/KS) (Exchange notes > Reports > Portfolio list (KC/KS)) 

• Portfolio list as of date (Exchange notes > Reports > Portfolio list as of date) 

• Daily cash receipt (Exchange notes > Reports > Daily cash receipt) 

For more information, refer to the following topics: 

• Print the Journal ledger – regular report 
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• Print the Account journal entry report 
• Print the Journal ledger – draft report 
• Print the General ledger – date interval report 
• Print the General ledger report 
• Print the Cash receipt voucher report 
• Print the Cash disbursement voucher report 
• Print the Cash journal ledger report 
• Print the General ledger report (new) 
• Print the Check batch report 
• Print the Promissory note batch report 
• Print the Exchange journal ledger report 
• Print the Exchange note transaction history report 
• Print the Portfolio list report 
• Print the Portfolio list (KC/KS) report 
• Print the Portfolio list as of date report 
• Print the Daily cash receipt report 
• Forms for this feature 

Print the Journal ledger – regular report 

1. Click General ledger > Setup > Periods > Periods. 

2. Select the first open period and select Closed in the Status field. 

3. Click Journal item numbering. 

4. Click OK. 

5. Close the Periods form. 

6. Click General ledger > Reports > Transactions > TR reports > Journal ledger – regular. 

7. Click OK. 

 

8. Type a period starting date for a previously closed period in the Period start date field. 

9. Click OK and verify that the report displays all of the transactions starting from the specified date. 

10. Verify that the report layout corresponds to template, and that the company name, report name, 
and page numbers are displayed on the report. 

11. Close the report. 

Print the Account journal entry report 

1. Click General ledger > Reports > Transactions > TR reports > Account journal entry. 

2. Click OK. 
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3. Verify that the report contains all posted transactions and that totals are calculated for both 
credits and debits. 

4. Verify that the report layout corresponds to the template, and that the company name, report 
name, and page numbers are displayed on the report. 

5. Close the report. 

Print the Journal ledger – draft report 

1. Click General ledger > Reports > Transactions > TR reports > Journal ledger – draft. 

2. Click OK. 

 

3. Type a date in the Period start date field. 

4. Click OK. 

5. Verify that the report is printed with all transactions, and that the report layout corresponds to the 
template. Verify that the company name, report name, and page numbers are displayed on the 
report. 

6. Verify that the report includes a total for each voucher and that totals are calculated for both 
debits and credits. 

7. Close the report. 

Print the General ledger – date interval report 

1. Click General ledger > Reports > Transactions > TR reports > General ledger – date interval. 

2. Enter dates in the From date and To date fields and click OK. 

3. Verify that the report is printed and that transactions for the period are included in it. 

4. Verify that the report layout corresponds to the template, and that the company name, report 
name, and page numbers are displayed on the report. 

5. Close the report. 

Print the General ledger report 

1. Click General ledger > Reports > Transactions > TR reports > General ledger. 
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2. Type a date in the Period start date field. 

3. Verify that the Regular check box is not selected and click OK. 

4. Verify that the report is printed and starts with total debit and credit values for the previous 
periods. Verify that it includes sub-headers with main account numbers, a closing total for each 
main account, and a page closing total. 

5. Verify that the report layout corresponds to template, and that the company name, report name, 
and page numbers are displayed on the report. 

6. Close the report. 

Print the Cash receipt voucher report 

1. Click Basic > Setup > Transaction text. 

2. Press CTRL+N to create a new line. 

3. Select Cash receipt in the Transaction text field, and select tr in the Language field. 

4. Close the form. 

5. Click Basic > Setup > Create voucher types. 

6. Press CTRL+N to create a new line and enter the following information: 

• Voucher type = Receipt 

• Journal type = Cash 

• Language = tr 

• Transaction text = Cash receipt 

7. Close the form. 

8. Click General ledger > Setup > Journals > Journal names. 

9. Press CTRL+N to create a new line and enter the following information: 

• Name = Cash_R 
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• Description = Cash receipt journal 

• Journal type = Cash 

10. Click the General tab and select Cash receipt in the Transaction text field. 

11. Close the Journal names form. 

12. Click General ledger > Journals > Cash journal entry. 

13. Press CTRL+N to create a new journal. 

14. Select Cash_R in the Name field and click Lines. 

15. Select 110180 – Petty cash in the Offset account field, and click Lines. 

16. Press CTRL+N to create a new line. 

17. Select 110160 in the Account field and type 200 in the Credit field. 

18. Click Post > Post and close all forms. 

19. Click General ledger > Reports > Journals > Cash accounting > Cash receipt voucher. 

20. Click OK. 

21. Under Journal, select the Cash_R and click OK again. 

22. Verify that the Cash receipt voucher report layout corresponds to the template, and that the 
company name, report name and page numbers are displayed on the report. 

23. Close the report. 

Print the Cash disbursement voucher report 

1. Click Basic > Setup > Transaction text. 

2. Press CTRL+N to create a new line. 

3. Select Cash disbursement in the Transaction text field, and select tr in the Language field. 

4. Close the form. 

5. Click Basic > Setup > Create voucher types. 

6. Press CTRL+N to create a new line and enter the following information: 

• Voucher type = Disbursement 

• Journal type = Cash 

• Language = tr 

• Transaction text = Cash disbursement 

7. Close the form. 

8. Click General ledger > Setup > Journals > Journal names. 

9. Press CTRL+N to create a new line and enter the following information: 

• Name = Cash_D 

• Description = Cash disbursement journal 

• Journal type = Cash 

10. Click the General tab and select Cash disbursement in the Transaction text field. 

11. Close the Journal names form. 

12. Click General ledger > Journals > Cash journal entry. 

13. Press CTRL+N to create a new journal. 
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14. Select Cash_D in the Name field and click Lines. 

15. Select 110180 – Petty cash in the Offset account field and click Lines. 

16. Press CTRL+N to create a new line. 

17. Select 110160 in the Account field and enter 200 in the Debit field. 

18. Click Post > Post and close all forms. 

19. Click General ledger > Reports > Journals > Cash accounting > Cash disbursement voucher. 

20. Click OK. 

21. Under Journal, select the Cash_D and click OK. 

22. Verify that the Cash disbursement voucher report is printed, and that the report layout 
corresponds to template. Verify that the company name, report name. and page numbers are 
displayed on the report. 

23. Close the report. 

Print the Cash journal ledger report 

1. Click General ledger > Chart of accounts. 

2. Select a line where the Ledger account = 110180. 

3. Click the Setup tab, and select List in the Validate user field. 

4. Click Validate list > User. 

5. Select a user name in the User ID field to provide access to the current account. 

6. Close the form. 

7. Click General ledger > Reports > Journals > Cash accounting > Cash journal ledger. 

8. Click OK. 

9. Select 110180 in the Account field. 

 

10. Click OK. 

11. Verify that the Cash journal ledger report is printed, that the report layout corresponds to the 
template, and that the company name, report name, and page numbers are displayed on the 
report. 

12. Close the report. 
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Print the General ledger report  

A new General ledger report has been added that you can use to view information about the General 
ledger legal book. 

1. Click General ledger > Setup > Parameters. 

2. Click the Number sequences tab, select the line with Reference = Journal ledger, and verify the 
number sequences are set up. 

3. Click General ledger > Periodic > Journalizing > Journalizing. 

4. Click OK. 

5. Click OK again. 

6. Verify that the Ledger journal report is printed, and close the report. 

7. Click General ledger > Periodic > Journalizing > Ledger journal. 

8. Select the last journal line that you created and click General ledger. 

9. Click OK. 

10. Verify that the General ledger report is printed with correct information and its layout 
corresponds to the template. 

11. Close the report. 

Print the Check batch report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field. 

4. Click Lines. 

5. Press CTRL+N to create a new line. 

6. Select an account in the Account field. 

7. Enter 100 in the Credit field and set up an offset account. 

8. Click the Payment tab and enter a due date. 

9. Press CTRL+S to save the record. 

10. Press CTRL+N to create a new line. 

11. Select an account in the Account field. 

12. Enter 100 in the Credit field and select an offset account. 

13. Click the Payment tab, and enter a due date. 

14. Click Print > Check batch report. 
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15. Click OK. 

16. Verify that only the current voucher is printed and that there are two records included in the 
report. 

17. Verify that the report layout corresponds to the template and that the company name, report 
name, and page numbers are displayed on the report. 

18. Close the report. 

Print the Promissory note batch report 

1. Click Exchange notes > Exchange notes journal. 

2. Press CTRL+N to create a new journal. 

3. Select the journal name in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Select an account in the Account field. 

6. Enter 100 in the Credit field, and select TR PM bank in the Offset account field. 

7. Click the Payment tab. 

8. Type the check number in the Check number field and enter a due date. 

9. Click Print > Promissory note batch report. 

10. Click OK. 

11. Verify that only the current voucher is printed with an Entered status and that the data on the 
report is consistent with the related voucher data. 

12. Verify that the report layout corresponds to the template and that the company name, report 
name, and page numbers are displayed on the report. 

13. Close the report. 
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Print the Exchange journal ledger report 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Specify the journal name in the Name field and click Lines. 

4. Press CTRL+N to create a new line. 

5. Specify a transaction text type, an account, an offset account, and then enter an amount in the 
Credit field. 

6. Click the Payment tab. 

7. Type the check number in the Check number field. 

8. Click Post > Post, and close the form. 

9. Click Exchange notes > Reports > Exchange journal ledger. 

 

10. Click OK, and verify that the Exchange journal ledger report is printed and its layout 
corresponds to the template. 

11. Close the report. 

Print the Exchange note transaction history report 

1. Click Exchange notes > Reports > Exchange note transaction history. 

2. Click OK. 

3. Verify that the report contains information for the checks created in the current company, that the 
layout corresponds to the template, and that the company name, report name, and page numbers 
are displayed on the report. 

4. Close the report. 
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Print the Portfolio list report 

1. Click Exchange notes > Exchange note journal. 

2. Press CTRL+N to create a new journal. 

3. Select EXC in the Name field and click Lines. 

4. Press CTRL+N to create a new line, and verify that there is Receipt from customer in the 
Transaction text type field. 

5. Enter the following information: 

• Account = 4000 

• Credit = 200 

• Offset account = TR 

6. Click the Payment tab and verify that the check number is generated in the Check number field. 

7. Enter a date in the Due date field. 

8. Click Post > Post and close the journal. 

9. Click Exchange notes > Reports > Portfolio list. 

10. Click OK. 

11. Verify that the record for the customer check is displayed on the report, and that the report layout 
corresponds to the template. 

12. Close the report. 

Print the Portfolio list (KC/KS) report 

1. Click General ledger > Setup > Journals > Journal names. 

2. Press CTRL+N and enter the following information: 

• Name = DIS 

• Description = Disbursement 

• Journal type = Exchange notes 

• Voucher series = Virt_117 

3. Click the General tab and enter the following information: 

• Account type = Bank 

• Transaction text = Disbursement to vendor. 

4. Close the form. 

5. Click Exchange notes > Setup > Create voucher types. 

6. Press CTRL+N to create a new transaction type text. 

7. Enter the following information: 

• Voucher type = Disbursement 

• Journal type = Exchange notes 

• Language = tr 

• Transaction text = Disbursement to vendor 

• Setup record – Clear the check box. 

8. Click the Exchange note control tab and enter the following information: 
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• Offset account type = Bank 

• Portfolio – Select the check box. 

• Account type = Vendor 

• DB/CR proposal = Debit 

• Document integrity – Clear the check box. 

9. Close the form. 

10. Click Exchange notes > Exchange note journal. 

11. Press CTRL+N to create a new journal. 

12. Select DIS in the Name field and click Lines. 

13. Press CTRL+N to create a new line. 

14. Verify that that a new voucher is created with Disbursement to vendor in the Transaction text 
type field. 

15. Enter the following information: 

• Account = 3000 

• Offset account = TR 

16. Click the Payment tab. 

17. In the Check number field, select the customer check that you previously generated. 

18. Click Post > Post and close the form. 

19. Click Exchange notes > Reports > Portfolio list (KC/KS). 

20. Click OK. 

21. Verify that the record for the company check is displayed on the report, and that the report layout 
corresponds to the template. 

22. Close the report. 

Print the Portfolio list as of date report 

1. Click Exchange notes > Reports > Portfolio list as of date. 
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2. Type a date in the Date field and click OK. 

3. Verify that the report layout corresponds to the template and that the company name, report 
name, and page numbers are displayed on the report. 

4. Close the report. 

Print the Daily cash receipt report 

1. Click Exchange notes > Reports > Portfolio list as of date. 

 

2. Select dates in the From date and To date fields and click OK. 

3. Verify that the Daily cash receipt report layout corresponds to the template and that the 
company name, report name, and page numbers are displayed on the report. 

4. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Journal ledger – regular (report)  

General ledger > Reports > Transactions > TR reports > 
Journal ledger – regular 

Print a report that shows information about the 
journal entry transactions as a legal book. 

Account journal entry (report)  

General ledger > Reports > Transactions > TR reports > 
Account journal entry 

Print a report that shows information about single 
vouchers. 

Journal ledger – draft (report) 

General ledger > Reports > Transactions > TR reports > 
Journal ledger – draft 

Print a draft version of the Journal ledger – regular 
report to verify its completeness and correctness 
when printed. 

General ledger – date interval (report) 

General ledger > Reports > Transactions > TR reports > 
General ledger – date interval 

Print a report that shows transactions for the period 
specified for the General ledger report. 

General ledger (report) 

General ledger > Reports > Transactions > TR reports > 
General ledger 

Print a report that shows information about the legal 
book. 

Cash receipt voucher (report) 

General ledger > Reports > Journals > Cash accounting 
> Cash receipt voucher 

Print a report that shows information about the cash 
journal entries. 

Cash disbursement voucher (report) 

General ledger > Reports > Journals > Cash 
accounting > Cash disbursement voucher 

Print a report that shows information about the cash 
journal entries. 

Cash journal ledger (report) 

General ledger > Reports > Journals > Cash accounting 
> Cash journal ledger 

Print a report that shows cash transactions for the 
selected account and period. 

Ledger journal (form) 

General ledger > Periodic > Journalizing > Leger 
journal 

General ledger button 

Print a report for a statutory book (General ledger) 
with journalized transactions. 

Check batch report (report) 

Exchange notes > Reports > Check batch report 

Print a report that shows information about check 
receipts or disbursements. 

Promissory note batch report (report) 

Exchange notes > Reports > Promissory note batch 
report 

Print a report that shows information about 
promissory note receipts and disbursements. 

Exchange journal ledger (report) 

Exchange notes > Reports > Exchange journal ledger 

Print the Exchange notes journal report for a specific 
bank transaction type. 

Exchange note transaction history (report) 

Exchange notes > Reports > Exchange note transaction 
history 

Print a report that shows information about 
transactions for checks and promissory notes created 
in the Exchange note journal. 

Portfolio list (report) 

Exchange notes > Reports > Portfolio list 

Print a report that shows information about customer 
checks in the portfolio. 

Portfolio list (KC/KS) (report) 

Exchange notes > Reports > Portfolio list (KC/KS) 

Print a report that shows information about the 
company checks in the portfolio. 

Portfolio list as of date (report) 

Exchange notes > Reports > Portfolio list as of date 

Print a report that shows information about checks as 
of a given date. 

Daily cash receipt (report) 

Exchange notes > Reports > Daily cash receipt 

Print a report that shows information about cash 
receipt for customers. 
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Early inventory closing 
In Turkey, 99 % of companies use a weighted average costing inventory model. You can use early 
inventory closing, which means temporarily closing inventory before the standard close, to set up the 
weighted average costing inventory model for calculating inconsistent costs. 

You also can summarize balances for the last closed month, and print five new reports to track the 
accuracy of closing results. 

For more information, refer to the following topics: 

• Verify adjustment calculation 
• Print reports 
• Form for this feature 
• Forms that are changed for this feature 

Verify adjustment calculation 

1. Click Accounts payable > Purchase order. 

2. Create a new purchase order, and in the lower pane of the form, enter the following information: 

3. Item number = B-R12 

4. Quantity = 1 

5. Unit price = 20 

6. Create a new line in the current purchase order and enter the following information: 

7. Item number = B-R12 

8. Quantity = 2 

9. Unit price = 15 

10. Click Posting > Invoice. 

11. Specify an Invoice number and click the Setup tab. 

12. Enter 1/1/2007 in the Posting date field. 

13. Click OK to post the order. 

14. Close the Purchase order form.  

15. Click Accounts receivable > Sales order. 

16. Create a new sales order, and in the lower pane of the form, enter the following information: 

17. Item number = B-R12 

18. Quantity = 1 

19. Unit price = 50 

20. Create a new line in the current purchase order and enter the following information: 

21. Item number = B-R12 

22. Quantity = 2 

23. Unit price = 60 

24. Click Posting > Invoice. 

25. Specify an Invoice number and click the Setup tab. 

26. Enter 1/1/2007 in the Posting date field. 

27. Click OK to post the order. 
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28. Close the Sales order form. 

29. Click Inventory management > Items and select line with Item number = B-R12. 

30. Click the Transactions button. 

31. Verify that two new transactions dated 1/1/2007 and two transactions dated 1/10/2006 are 
displayed for the item. 

32. Verify that cost amounts for the sold item are calculated according to the weighted average 
principle: 

33. Cost amount per item = Total cost amount /Quantity 

34. Close the form. 

35. Click Inventory management > Periodic > inventory closing & inventory ledger > Closing and 
adjustment. 

 

36. Click Closing TR > Temporary inventory closing. 
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37. Enter 1/20/2007 in the Close inventory up to field and click OK. 

38. Verify that a new line dated 1/31/2007 appears in the Closing and adjustment form. 

39. Verify that the type in the Type column is Recalculation. 

40. Click Inventory management > Items and select line with Item number = B-R12. 

41. Click the Transactions button. 

42. Select line with Financial date = 1/10/2007 and Quantity = -1. 

43. Verify that the Cost amount =-19. 

44. Click the Update tab and verify that the Financial cost amount = -16.67 and that the 
Adjustment = -2.33. 

45. Select the line with Financial date = 1/10/2007 and Quantity = -2. 

46. Verify that Cost amount = -38. 

47. Click the Update tab and verify that Financial cost amount = -33.33 and Adjustment = -4.67. 

48. Close the form. 

49. Click Inventory management > Periodic > inventory closing & inventory ledger > Closing and 
adjustment. 

50. Select the line with Date = 1/20/2007. 

51. Click Closing TR > Cancel of temporary inventory closing. 

52. Click OK. 

53. Click Inventory management > Items and select the line with Item number = B-R12. 

54. Click the Transactions button. 

55. Verify that the cost price per item has changed back to the value before recalculation. 

56. Close the form. 

Print reports 

1. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Inventory ledger. 

2. Enter 1/30/2007 in the Date field. 

3. Click Select, and select the item number B-R12. 

4. Click OK. 

5. Click OK again, and verify that the report displays information about the item correctly. 

6. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Inventory ledger - detailed. 

7. Enter 1/30/2007 in the Date field. 

8. Click Select, and select the item number B-R12. 

9. Click OK. 

10. Click OK again and verify that the report displays information about the item correctly. 

11. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Financial inventory (as of date). 

12. Enter 1/30/2006 in the Date field. 

13. Click Select, and select the item number B-R12. 

14. Click OK. 
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15. Click OK again and verify that the report displays information about the item correctly. 

16. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Physical inventory (as of date). 

17. Enter 1/30/2007 in the Date field. 

18. Click Select, and select the item number B-R12. 

19. Click OK. 

20. Click OK again, and verify that the report displays information about the item correctly. 

21. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Physical and financial date differences. 

22. Enter 1/30/2007 in the As of date field. 

23. Click Select and set up Item number = B-R12. 

24. Click OK. 

25. Click OK again and verify that the report displays information about the item correctly. 

26. Click Inventory management > Periodic > Inventory closing & inventory ledger > Closing 
and adjustment. 

27. Click Closing procedure > Close and enter the current date in the Close inventory up to field. 

28. Click OK and then click Close. 

29. Click Inventory management > Periodic > Inventory closing & inventory ledger > Auto 
update item cost in secondary currency. 

30. Click Select and select Test item number. 

31. Click OK and then click OK again. 

32. Click Inventory management > Items. 

33. Select the line with Item number = test. 

34. Click the Cost exception control tab. 

35. Verify that the amount in secondary currency has been calculated, that the current date is 
displayed in the Date field, and that the currency is EUR. 

36. Close the form. 

37. Click Inventory management > Periodic > Inventory closing & inventory ledger > Reports > 
Cost exception report. 

38. Select Test item number and click OK. 

39. Verify that two lines are displayed in the report. 

40. Close the report. 

Forms for this feature 

Refer to the following information about forms that you will use with this feature. 
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Form name and locator Description 

Inventory ledger (report) 

Inventory management > Periodic > Inventory 
closing & inventory ledger > Reports > Inventory 
ledger 

Print a report that shows information about the 
inventory ledger. 

Inventory ledger - detailed (report) 

Inventory management > Periodic > Inventory 
closing & inventory ledger > Reports > Inventory 
ledger - detailed 

Print a report that shows detailed information about 
the inventory ledger. 

Different physical and financial dates (report) 

Inventory management > Periodic > Inventory 
closing & inventory ledger > Reports > Different 
physical and financial dates 

Print a report that shows information about 
differences in financial and physical dates. 

Financial inventory (as of date) (report) 

Inventory management > Periodic > Inventory 
closing & inventory ledger > Reports > Financial 
inventory (as of date) 

Print a report that shows information about the 
financial inventory as of a date that you specify. 

Physical inventory (as of date) (report) 

Inventory management > Periodic > Inventory 
closing & inventory ledger > Reports > Physical 
inventory (as of date) 

Print a report that shows information about the 
physical inventory as of a date that you specify. 

 

Form that is changed for this feature 

Refer to the following information about an additional form that you will use with this feature. 

 

Form name and locator Description 

Closing and adjustment (form) 

Inventory management > Periodic > Closing and 
adjustment.  

Closing TR button 

Close inventory temporarily and cancel inventory 
closing. 
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